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*Ping nhap vao phan mém QLTS
>Ping nhdp lan dau tién vao phin mém QLTS:

Béi véi don vi sir dung phan mém QLTS qua méi truong Internet:

v May chu: Nhép dia chi cia may chu

v' Ma don vi st dung ngan sach: Nhap “1”
v" Tén nguoi stt dung: Nhap “ADMIN”

v/ Mat khau: Nhap “1”

v’ Bim " seret @& ddng nhép vao phan mém

May chi 210.211.127.81]
M3 dan vi s dung NS |1
Tén ngudi s dung  |ADMIN
M3t khau &

| IEIE]E]

| Chap nhdn | | Huy bo |

Poéi véi don vi sir dung phan mém QLTS khéng qua méi trwong Internet:

v' May chu: dé tréng

v M3 don vi sit dung ngan sach: Nhap “1”
v" Tén nguoi stt dung: Nhap “ADMIN”

v/ Mat khau: Nhap “1”

v’ Bim " seret @& ddng nhép vao phan mém
May ch | [+]
M3 dan vi s dung NS|1 B
Tén ngudi st dung  |ADMIN [+]
M3t khu B |
Cdhprhan | | miybo |
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=>Chon tén bin quyén ciia don vi
v Dé thyc hién chon chirc niang: Tre gitip>>Ping ky sir dung chwong trinh

usﬂmu“dﬂiﬁﬂﬁﬁlﬁ?%iamv@n Nhap ting mdi t3i san Hudéng dan sii dung _
Hé théng -Bang ky s dung chudng trinh ] '

C3p nhat phign ban mdi

Kt thic lam viéc

mal
Fhan ASm l3m vide

> Nhp tiép cdc théng tin:
v" Ma don vi SDNS: Nhap ma don vi quan hé ngan sach ctia don vi

V' BAm bt 8 luu lai thong tin
- Tir lan tiép theo ding nhdp vao chwong trinh:
v' May chi: Nhép dia chi cia may chu
v' Ma don vi st dung ngan sach: Nhap ma QHNS cua don vi
v Tén ngudi st dung: Nhap “ADMIN”
v/ Mat khau: Nhap ma QHNS cua don vi

v Bém "2k dé dang nhap vao phan mém

Bang nhap hé thong

May chil 113.190.242.150

M3 dan vi sit dung NS [1234567
Tén nguii s dung  |ADMIN
M3t kh3u |¢¢¢¢¢**

METIETIEY

Chip nhin ‘ | Hily bé
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1.Théng tin chung vé phan mém

1.1.Cdc tham soé hé théng

v
v

1.1.1

v < XX

Chtrc nang nay dung dé khai bao cac tham s chung cta don vi
Pé thuc hién chon chirc ning Hé théng>> Cac tham s hé thong
Théng tin vé don vi

Dia chi: Nhap dia chi ctia don vi.

Mi S6 QHNS: Nhap dang ma QHNS cua don vi.

Ma dia ban hanh chinh: Nhap ma dia ban hanh chinh noi don vi lam viéc.
M3 s6 thué: Nhap ma s thué caa don vi (néu co).

! dé luu lai thong tin
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Théng tin v& dan vi | Tham s6 bdo cio

P chi 111 L& Dudn - Quian B8ng Ba - TP Ha NGi

M3 58 QHNS 1053629 M3 dia ban hanh chinh 10108

M3 56 thug 0101420219

1.1.2  Tham sé bdo cdo
Nhap cac 6 thong tin vé chirc danh va ho tén cho ting 6 thong tin:

v' Chirc danh ngudi lap biéu

Chue danh ké toan truong

Chtric danh Thu truéng don vi

Ho va tén ngudi lap biéu

Ho va tén K¢é toan truong

Ho va tén thu truong don vi

Ho va tén thu quy

Ma chuong: Nhdp ma chuong cua don vi.

AN NI N N N




Tai liéu huedng dan phan mém quan 1y TSCD

Tham sd bao cdo

Théng tin v& don vi

Chirc danh ngudi Bp bigu Nourdi lap bigu Ho va tén ngudi Ep bigu Euvén Vin Lip Bidu
Chifc danh k& todn tru'dng ké todn trréng | Ho va tén KE todn tru'dng f\lguvén Wan K& Todn
Chifc danh Thi tr'dng don vi Thi tri'dng don vi Ho va tén Tha tru'dng don vi Huyén Van Thi Tru'déng
Ho va tén thi guy f‘dguyén Van Thi Quy | Ma chuong 009

| Chap nhan (Quavra]

1.2 Chon nam lam viéc

Thyc hién chiic nang H¢ thong>>Chon nam lam viéc
Chon nam can lam viéc va bam <Chap nhan>

1.3 Sao lwu va phuc hoi sé ligu

1.3.1 Sao lwu sé liéu
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Héthdng | SGligu M hiéu Bao bigu Trd gidp

£ Katthiclam viec itaisan khac Nhap bién dang tai san khac

W&o chudng trinh
Ra khoi chudng trinh

o

Chon nam lam viéc
Cactham sd hé thdng

Quén Iy ngudi s dung »

W Saolvu diliéu
;u_. Sao luu dil liéu ra dia CD/OVD

Sao luu va phuc hii dii ligu 3

ok [ 5 ¥

Ki&m tra cdu tric céc bang

Chép dii ligu chuy&n c&p rén -

Chép dii liéu chuy&n c8p tré&n ra CO/OVD

1.3.2 Phuc héi sé liéu

£ Katthiclam viec itaisan khac Nhap bién dang tai san khac

W&o chudng trinh
Ra khoi chudng trinh

(o |

Chaon nam lam viéc
Cactham sd hé thdng

Quén by ngudi s dung »

Sao luu va phuc hii dii ligu 3 “E‘: Sao liu di igu

:u_. Sao luu di liéu ra dia CO/OVD

ok [ 5 ¥

Ki&m tra céu tnic cac bang

Chép dil ligu chuy&n cAp trén | Phuchaidilieu

Chép dii liéu chuy&n c8p tré&n ra CO/OVD

2. Cép nhat s6 dw
2.1  Nhdp so dw tai sin cé dinh la dat

2.1.1 Muc dich:
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Str dung dé nhdp ding ky cho tai san dit, nha duoc giao, phat sinh trudc ngay
01/01/2015.

2.1.2  Nhap s6 dw méi

Thuc hién chon chirc nang: S6 li¢u>> Nhip s6 dw tai san>> Nhép s6 du tai

san la dat

Bam nut

)

M aGi

Khai béo céac 6 thong tin:

dé thém mai so du

e
Thing tin tru sd
Loai tai san m B4t phuc vi hoat déng suwr nghiép gido duc vd die tao
M3/ TEn tru sé 1053629-60201-000001  |Pat trudng hoc
BEi trgng SD S van phong
Pia chi khudn vién dat
Sd nha, dudng phd|sd nha 123 dudng ,,,,111 Tinh |01 Thanh phd Ha No7
Huyén 001 || Qusin B2 Dink X3 |00001 Phirong Phic Xd
Dién tich khudn vién, gia tri
Dién tich (m2) | 10.000,00] Gid tri (ddng) | 100.000.000.000
Hién trang sir dung (m2)
Tru sct fam vigc 0,00 Sir dung muc dich khac
Hoat déng SN 10.000,00 Lam nha & 0,00 Cho thué 0,00
Bd tring 0,00 Bi ldn chiém 0,00
Khdc 0,00
Hib sd, gidy ta
24i) Ngay 56 MNgay
Gidy CNQSD dat 01/QB-TH o01/o01/2012 »| QF gizo dat »
HEB nhdn c.nhu'gng QSDB ‘Y| Qb (HP) cho thué 43t i
Khéng ting dit [
® © ©® © © © e © e
Hau Trucic Sau Cudi Mo Sira Xoa Ghi Thoat

a. Thoéng tin tru sé&

v' Loai tai san: Dé phuc vu cho cong tac téng hop, phan tich, b4do cdo tinh hinh
quan ly, sir dung tai san nha nudc,
Trong phﬁn mém, dat dugc chia thanh cac loai sau:

Dt tru sé

o
o 60201 Pbat phuc vu hoat dong su nghiép gido duc va dao tao
o 60202 Pbat phuc vu hoat dong su nghiép y té

o 60203 Pbat phuc vu hoat dong su nghiép van hoa

o 60204 Pat phuc vu hoat dong thé duc thé thao

o 60205 Dat phuc vu hoat dong su nghiép nong nghiép

(10)
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]

60206 Pdt phuc vu hoat déng sw nghiép théng tin, truyén théng
60207 Ddt phuc vu hoat dong su nghiép khoa hoc, cong nghé
60208 Ddt céng trinh cong cong

60299 Pdt hoat dong su nghiép khac

M3 tru s&: Phan mém sé tu dong sinh ma try s& khi nguoi st dung ké khai déy

o O O O

du cac thong tin vé khudn vién dat va bAm Cép nhat
Tén tru s&: Nhap tén thuong goi cua tru so, co s¢ hoat dong sy nghiép (vi du:

Tru s& Bo Ngoai giao, Bénh vién Giao thong van tai I...)

Luu y: Truong hop mét don vi ¢é nhiéu tru sé thi ké khai méi tru sé, co so
hoat dong sw nghiép 01 ban ding ky, ghi rd tén tru sé va dia chi (s6 nha,

dwong, pho...) dé phan biét.

Dbi twong sir dung:

o 01: Van Phong

o 02: Giang duong

o 03: Khéc
Dia chi khudn vién dat
S6 nha, dudng phd: Chi ghi s6 nha, dudng (phd) hodc thén (xom) ciia khudn
vién dét, khong dwgc ghi tén xa/phuong, quin/huyén, tinh/thanh phd. Néu
mot khudn vién dat 6 nhiéu s6 nha thi ké khai dia chi chinh.
Lua chon tén tinh/thanh phd, quan/huyén/thi xa/thanh phd thudc tinh,
xd/phudng (cac thong tin ndy dugc mic dinh trong Phan mém).
Dién tich khuon vién, gia tri
Di¢n tich(m2): La di¢én tich ghi trén gidy t& chiung minh quyén st dung dat

hodc dién tich dét do vé.

v Gia tri(d6ng): Nhap gia tri ciia khudn vién dat theo sb ké toan.

AN

P

Hién trang sir dung (m2)

Hi¢n trang sur dung dat dugc ké khai theo thuc té dang sir dung cua khudn vién
dat gdbm: Hoat dong sy nghiép, 1am nha &, cho thué, bi 1an chiém, bo tréng, st
dung khac (don vi tinh: m2).

Lwu y: Dién tich khuén vién dat = Tong dién tich dat theo muc dich sir dung
Ho so gidy to

Nhép so van ban va ngay, thang cua tat ca cac gidy to vé nha, dat (néu co):
Luu y: Péi véi cdc truong hop tru sé c6 khuén vién dit do don vi quan Iy, siv
dung thi khéng dwoc tich vio 6 checkbox <Khong ting dit>. Checkbox

(11)
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khéng tang dit chi dp dung véi cdc don vi siv dung chung tru sé véi don vi
khdc ma don vi khdc da ké khai vé dit.
A d A . A . S
» Bam Ghi  dé¢ luu lai thong tin tai san

2.1.4 Sira sé du.

Thuyc hién chon chtrc ning: S$6 liéu>> Nhip s6 dw tai san>> Nhép s6 du tai
san la dat

@ )] G @

Chon s6 du tai san can stra bang cac phim 884 | Trwée | Sau | Cusi
)] . .
Chon  su= dé stra so du.
% @ 2 A e
Bam Ghi de luu lai thong tin stra tai san.

2.1.5 Xoéa sé dw

Thuc hién chon chirc nang: So liéu>> Nhip so dw tai sin>> Nhap so du tai san

1a dat

. . . @ ) @ @
Chon s6 du tai san can stra bang cac phim  ®3« | Twéc | Sau | Cusi
Chon  #8=  dé sura so du.

2.2 Nhdp so dw tai sin co dinh la nha

2.2.1 Mucdich:
Sau khi hoan thanh Nhdp sé dw ddu ky cho tai sdn la dét, ngudi st dung nhap

s0 du dau ky cho tai san 1a nha nam trén khudn vién dat do.

2.2.2 Nhip so dw

Thuc hién chon chirc nang: So liéu>> Nhap so0 du tai sin>>Nhap so du tai
san la nha

<@ . L
Chon  M™si 3¢ thém mdi so du

Khai bao céc 6 thong tin:
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a.

AN N NN

AN

Thona tin chung
Loai tai san 103 Nhd cap I
M3/ Tén nha 1053629-103-000001 Nha ABC
Thudc khu dat Pat trudng hoc u
Bia chi S nha 123 duong ., 111
DEi tiong 5D 01 | Van phong
Cap hang |N§m XD | 2005|Wgay dua vao SD |Dlr’Dl,"2006 }ﬂThﬁFi gian con s dung (nam) | 41
Dién tich khudn vién, gia tri
5§ tang 4| Dién tich xdy dyng | 0,00/ Tdng dién tich san | 1.600,00]
Nguyén gi | 2.000.000.000] Trong dé
Ngan sach | 2.000.000.000] Ngudn khdc | i
Gid tri con i | 1.640.000.000]
Hién trang sif dung (m2)
Tru s@ Bm vigc 0,00 Sir dung muc dich khac
Hoat ddng SN 1.600,00 Lam nha & 0,00  Cho thug 0,00/
Bd Frung 0,00 Bi lin chiém _UTD_D]
Khdc 0,00
®© © © © © © e[w]e
B5u Trurc Sau Cudi Mai Sira Xéa Ghi Thoat

Thong tin chung

Loai tai san: Lua chon cap hang nha phu hop da mac dinh san trong Phan mém
(Nha cap I, Nha cép II, Nha cap III, Nha cap IV, Biét thuy).

Ma nha: Phan mém ty dong sinh ma ngdi nha khi ngudi sir dung da ké khai day
du cac thong tin vé ngdi nha va bam <Ghi>.

Tén nha: Nhap tén khu nha.

Thudc khu dét:

bia chi:

béi tuong st dung: Lya chon ddi tuong str dung co trong phﬁn mém ( Van
phong, Giang duong, Khac) cé thé thém moi dbi twong sir dung.

Cép hang:

Nam Xay dung: Nhap nam bt dau thuc hién xay dung try so

Ngay dua vao str dung: Nhap ngay hoan thanh xay dung, ban giao dua vao s
dung.

Thoi gian sir dung: Phan mém ty dong hién thi thoi gian sir dung sau ké khai
dua vao ngay dua vao sir dung, loai tai san, ngdy ké khai. Ngoai ra phan mém
cho phép sira thoi gian sir dung sau ké khai cho phu hop véi thong tin thyuc té

cua tai san tai don vi.

(13)




Tai liéu huedng dan phan mém quan 1y TSCD

b. Dién tich khuén vién, gia tri

v S tang: Nhap s ting ctia ngdi nha (luu y: tang trét duoc tinh 13 1 tang va dugc
cong gdp vao sb ting ciia ngdi nha)

Dién tich xay dyng:

v' Téng dién tich san: Nhap tong dién tich san str dung ciia tit ca cac ting cua ngdi
nha theo hd so cua ngdi nha hodc do ve& thuc té (don vi tinh: m?).

v' Nguyén gia: Nhap theo nguyén gia dang theo ddi trén s6 ké toan (don vi tinh:
dong)

v' Ngudn ngin sach: Phin mém tu dong xac dinh sau khi nhdp nguyén gia va
ngudn khac cia tai san (don vi tinh: dong)

v' Ngudn khéac: Nhap vao ngudn khac hinh thanh nguyén gia nha (néu c6)

v Gia tri con lai: Phan mém s& tu dong tinh ra gia tri con lai ctia ngdi nha cin cir
vao nguyén gid, loai tai san, nam dua vao s dung, thoi gian ké khai. Ngoai ra
ngudi ding ¢ thé nhap gia tri con lai cho tai san theo thong tin thuc té tai don
V1.

c. Hién trang sir dung

v’ Hién trang sir dung nha: Ké khai chi tiét dién tich nha duoc sir dung theo timg
muc dich (don vi tinh: m?):

o Tru so lam viéc:

o Hoat djng sw nghigp: Ap dung cho loai hinh don vi 1a don vi su
nghi¢p bao g@)m ca dién tich lam viéc ctia can b0, vién chirc va dién
tich phuc vu hoat dong su nghi¢p theo chiric nang, nhi€ém vu duoc
giao;

o Cho thueé

o Lam nha ¢

o Bé trong

o Bilin chiém

o Swrdung khac.

» Luuy: T 5ng dién tich san = T 5ng dién tich nha dwoc swr dung theo tirng muc
dich

> Biam e dé luu lai thong tin s6 du tai san

2.2.3 Sira sé du

Thuc hién chon chtrc nang: So liéu>> Nhap so dw tai sin>> Nhap so du tai
san la nha
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. N . @ ) @ @
Chon s0 du tai san can stra bang cac phim 8¢ | Trwge | Sau | cCusi
&) . .
Chon  sue dé stra so du.
Bam Ghi de luu lai thong tin stra tai san.

2.2.4 Xoéa sé duw

Thuc hién chon chtrc nang: So liéu>> Nhap so dw tai sin>> Nhap so du tai
san la nha
. . N . @ @ @ &)
Chon s0 du tai san can stra bang cac phim 284 | Trwée | Ssu | Cusi
=] , .
Chon  #8=  dé stra so du.

2.3 Nhdp so dw tdi sin la é té
2.3.1 Muc dich:

Chtre ning nay st dung dé nhap dang ky cho tai san 1a 6 t6 don vi dugc tiép

nhan, mua sim va dua vao sir dung trude ngay 01/01/2015

2.3.2 Nhdp so dw méi

Thuc hién chirc nang: So liéu>> Nhap so du tai sin>> Nhap so dw tai san la

[=)]
-
(=]

, <@ ,
Bam Msi d€ thém moi

Khai béo céc 6 thong tin:
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<

N XXX

Nhap 56 dutdi san |3 6 t6

Thiong tin chung

Loai xe 301010316 Xe tap &
Mhan xe TOY TOYOTA
M3/ TEén xe 1053629-301010201-000001 | Toyota Altis
Nurdc san xudt s M
Bi&n kiém soat 30A-123-14 S& chd ngdi/ Tai trong 5
Cdng suat Ngudn gdc xe
Pdi tr'ong 5D 01 Van phong
Chirc danh s dung (045 e ohie danh khdec od HSPC chifc vu &0 1,25 trd lEn
Mam san xudt | 2010| MNgdy dua vdo st dung |13/01/2012 2| Thai gian con st dung (nam) 11|
Nguyén gia

Mguyén gid | 800.000.000] Trong do

Ngan sich 800.000.000) Mgudn khic i
Gid tri can fai | 586.666.667|

Hién trang sir dung
Hién trang s dung @ QLNH (71 HB sy nghigp - Khdng kinh doanh
(_1 HB s nghigp - Kinh doanh ' Hoat ddng khac

@ 9 © v v e | v|e

Truec Sau Cugi Mai Sira Xoa Ghi Th_c;ait

Thong tin chung

Loai xe: Lya chon loai xe phu hop da mac dinh trong Phan mém.

Nhan xe: Lya chon hang xe phu hop da mac dinh trong Phan mém. Vi du:
MAZDA, JEEP, KIA..., truong hop trong danh muc khong c6 nhan hiéu xe
phu hop thi chon Loai khac;

M3 xe: Phin mém sé& ty dong sinh ma tai san sau khi ngudi st dung nhap day
du cac thong tin vé 6 t6 va bAm<Ghi>.

Tén xe: Nhap tén 6 to.

Nudc san xuat: Chon nudc san xuat trong danh sach (Vi du: Han Qudc, Anh,
Nhat...) pht hop véi xuit xir ctia xe.

Bién kiém soat: Nhap bién kiém soat theo gidy ding ky xe. Vi du: 86B- 0576.

S6 chd ngdi/ tai trong: Nhap sd chd va tai trong ctia xe.

Cong suat: Nhap cong suit cta xe(néu khong c6 thong tin cé thé bo qua).
Ngudn gbe xe: Nhap ngudn gdc cua xe(néu khong c6 thong tin cé thé bo qua).
bPoi tuong st dung: Lua chon ddi tugng st dung co trong phﬁn mém ( Van
phong, Giang duong, Khéac) cé thé thém moi dbi twong sir dung.

Chtrc danh: La thong tin hién thi khi chon loai tai san 1 xe 6 t6 phuc vu chirc
danh. Chirc danh hién thi dwa vao khéi v6i don vi dang 1am viéc va c6 thong

tin dinh mtrc cho ting chure danh.
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v/ Nam san xuat: Nhap nim san xuat ghi trén hd so do nha san xuat cung cap. Vi
du: 2000, 2005....

v’ Ngay dua vao st dung: Nhip ngay 6 t6 duoc ding ky lan dau ghi trén gidy
dang ky xe.

v' Thoi gian st dung: Phin mém ty dong hién thi thoi gian sir dung sau ké khai
dia vao ngay dua vao sir dung, loai tai san, ngdy ké khai. Ngoai ra phan mém
cho phép sira thoi gian sir dung sau ké khai cho phu hop véi thong tin thuc té
cua tai san tai don vi.

b. Nguyén gia

o Nguyén gia: Nhap nguyén gid dang theo doi trén s6 ké toan (don vi
tinh: dong). Trudng hop xe nhan diéu chuyén tir don vi A sang don
vi B trudc ngay 01/01/2009 thi nhap xe do cho don vi B va nhap
nguyén gia theo sd ké toan do don vi A chuyén sang

o Ngén sdch: Phan mém ty dong xac dinh sau khi nhip nguyén gia va
ngudn khac cia tai san (don vi tinh: dong);

o Nguon khdc: Nhap ngudn khac hinh thanh nguyén gia xe 6 t6 (don
vi tinh: dong);

v Gia tri con lai: Phin mém s& ty dong tinh ra gia tri con lai ciia ngdi nha cin cir
vao nguyén gid, loai tai san, nam dua vao s dung, thoi gian ké khai. Ngoai ra
nguoi dung cé thé nhép gia tri con lai cho tai san theo thong tin thyc té tai don
V1.

c. Hién trang sir dung: Lua chon tai san dugc s dung mot trong cac muc:

o Quadn ly nha nudc
o Hoat dong sw nghiép — khong kinh doanh
o HD sw nghiép — kinh doanh
o Hoat dong khac
> Bém on  délmu lai thong tin sé du tai san
2.3.3 Sira sé du
Thuyc hién chon chirc nang: S6 li¢u>> Nhip so dw tai san>> Nhap s6 du tai
sdn la o to
. 5 . @ @ > @
Chon s6 du tai san can stra bang cac phim  ®3« | Twée | Sau | Cusi
=)

Chon  su= dé sura so du.

. = 2 C 1A c o ae
Bam Ghi dé luu lai thong tin stra tai san.

(17)
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2.3.4 Xoéa sé duw

Thyc hién chon chirc nang: So li€u>> Nhap so dw tai sain>> Nhap so duw tai
san 12 0 to
. , . . ©) © ) @
Chon s0 du tai san can stra bang cac phim 284 | Trwee | Sau | Cusi
=) . .
Chon  xs=  dé stra so du.

2.4 Nhdp so dw tai san khdc

2.4.1 Mucdich

Chtrc nang nay st dung dé nhap ding ky cho cac loai tai san khac (khong phai
1a tru s& 1am viéce, xe 6 t6) dugc dua vao su dung trude ngay 01/01/2015.

2.4.2 Nhip so dw méi

Thuc hién chirc nang: S6 liéu>> Nhap s6 dw tai sin>> Nhip s6 du tii san
khac

. <@ ,
Bam Mz 3¢ thém mébi

Khai béo céac 6 thong tin:

Théng tin chung
Thudc logi taisan {40101 Mayv vi tivh dé ban

M3/ Tén tai san 1053629-40101-000001 May tinh d& ban Lenovo
Thdng s6 ki thuat |RAM 8G

Mudc san xudt us |M9’
Ndm san xudt 2012i Ngay dua vao si' dung |Ul,"01,"2013 }:I Thai gian cdn s dung (ndam) | 3
B tu'ong 5D 01 [ vén phéng
Nguyén gia
Nguyén gis | 20.000.000] Trong do
Mgdn sach 20.000.000 Ngudn khdc 0
Gid i con i | 12.000.000]

Hién trang sir dung

(=) Quan W nha nu'dc @ Hoat ddng s nghép - khing kinh doanh
("1 Hoat ddng s nghép - kinh doanh ) Hoat dang khdc

Bau Trurac Sau Cudi Mai Sira Xoa Ghi Theoat
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|

K& X

C.

Thong tin chung

Thudc loai tai san: Lya chon loai tai san phu hop da mac dinh trong Phan mém.
M3 tai san: Phan mém s& tu dong sinh ma tai san sau khi ngudi sir dung nhap
day du cac thong tin vé tai san va bAm<Ghi>.

Tén tai san: Nhap tén tai san.

Thong sb k¥ thuat: Nhap cac chi ti€u ky thuat, chi tiét cac phu kién co ban kém
theo cua tai san. D6i chiéu cac chi tiéu gitra hd so tai san va cac thong sb trén
tai san dé ghi day du cac thong tin can thiét.

Nudc san xuat: Lua chon nude san xudt trong danh séach (vi du: Han Quéc,
Anh, Nhat...) pht hop véi xuat xir cta tai san.

Nim san xuat: Nhap nam san xuit theo hd so do nha san xuét cung cap (vi du:
2000, 2005...).

Ngay dua vao sir dung: Nhap ngay tai san dugc dang ky hodc ngay tai san dugc
dua vao sir dung lan dau.

Thoi gian con st dung: Duya trén loai tai sdn ma nguodi dung da chon, thong tin
thoi gian hao mon sé& duoc tw dong iy tir danh muyc thoi gian hao mon. (Co thé
thay ddi dugc thoi gian con sir dung dé tinh hao mon cho tai san)

DPoi tuong: lya chon ddi tuong Str dung co san trong phﬁn mém.

Nguyén gia

Nguyén gia: Nhap nguyén gia dang theo ddi trén s6 ké toan (don vi tinh: dong).
Nguon ngan sach: Phan mém tu dong xac dinh sau khi nhap nguyén gia va
ngudn khac cia tai san (don vi tinh: dong);

Nguon khac: Nhap ngudn khéac hinh thanh nguyén gia tai san (don vi tinh:
dong).

Gia tri con lai: Phan mém s& tu dong tinh ra gid tri con lai cia ngdi nha cin ctr
vao nguyén gia, loai tai san, nam dua vao st dung, thoi gian ké khai. Ngoai ra
ngudi dung c6 thé nhap gia tri con lai cho tai san theo thong tin thyc té tai don
V1.

Hién trang sir dung

Bam chon vao 6 checkbox muc dich sir dung tai san twong ing:

v

AN NI

2.4.3

Quan ly nha nudc,

Hoat dong su nghi¢p - Kinh doanh

Hoat dong su nghi¢p - Khong kinh doanh,
Hoat dong khac.

. &) , .
» Bam  chi dé luu lai thong tin s6 du tai san
Sira 56 dw

Thuyc hién chon chirc ning: $6 li¢u>> Nhip so dw tai san>> Nhap s6 du tai
san khac

(19)
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. , . . @ ©) o) @
Chon s0 du tai san can stra bang cac phim 8¢ | Trwge | Sau | cCusi
&) . .
Chon  sue dé stra so du.
Bam Ghi de luu lai thong tin stra tai san.

2.4.4 Xoéa sé duw

Thuyc hién chon chiic ning: S$6 liéu>> Nhip s6 dw tai san>> Nhép s6 du tai
san khac
@ Q)] @ @

Chon s6 du tai san can stra bang cac phim 884 | Trwée | Sau | Cusi

=) , .
Chon  #8=  dé€ stra so du.

3 Nhap tang mdi tai san
3.1 Nhip ting mdi tai sin la dat

3.1.1 Mucdich
e Chirc niang Tang mdi try s& lam viéc cho phép nhap dang ky cho dat xay dung
tru s& 1am viée (bao gdm dét va nha) phat sinh méi tir thoi diém 01/01/2009 t6i

hién tai.
3.1.2 Cdc buoc thuc hién

Buée 1: Diang nhap hé théng véi tai khoan cd quyén ting giam hang nim

b. Bude 2: Truy cdp vao chirc ning S6 liéu>> Nhip ting méi tai san>> Nhip
ting mai tai san 1a dat trén thanh menu:

| Héthdng | 86 ligu | W& hiéu Béo bigu Trd gidp
| *Saoludilié Nh&p s& dui tai san » hkhac Nhap bién dang tai san khéc
H thang | Nhaptang mditai san »H Nhap ting mdi tai san 12 dét
a Nhép bién dding tai san 1 Nha&p tang mdi tai san I nha
Ket thiic lam viec Nhap tang mdi tai san 12 618
Tinh hao man tai san cf dinh
b Nh&p tang mdi i sén khic

Xda tinh hao mon tai san cf dinh

-
Chon nam lam viéc

e
Cac tham sd hé
théna
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¢. Bwéc 3: Nhap cac thong tin dang ky tru so 1am viéc (twong tu phan Nhdp so

duw diu ky cho diit xdy dung tru so lam viéc)

e Luuy:

Ly do tiang dit: chon 1 trong 4 Iy do ting méi sau:

Dt dugc giao méi.
bit duoc tiép nhan.
Nhan chuyén nhuong.
o Déatdithue.

o O O

v' Ngay tang: nhap ngay/ thang/ nim don vi ting méi khudn vién dat. Cu thé nhu
sau:
o Doi véi dit dwoc giao, dwoc thué: Nhap ngay ky bién ban ban giao dat
trén thuc té.
o Doi véi dit tiép nhan tir don vi khdc: Nhip ngay ky bién ban ban giao,
tiép nhan khuon vién dat.
o Doi véi dit nhdn chuyén nhwong: Nhap ngay don vi nhan ban giao dat
tir to chirc, c4 nhan c6 dit chuyén nhwong hodc nhap ngay ky hop dong

chuyén nhugng quyén sir dung dét.
3.2  Nhdp tang mdi tai sdan la nha

3.2.1 Mucdich
» Cho phép nguoi dung nhap dang ky cho ngoi nha phat sinh mai tir thoi
diém 01/01/2009 cho t6i hién tai

3.2.2 Cac bwoc thuc hién
a. Buéc 1: Ding nhap hé thong voi tai khoan co quyén ting giam hang nim

b. Buéc 2: Truy cap vao chic ning S6 lidu>> Nhip ting méi tai sain>> Nhap

tang mai tai san la nha trén thanh menu:
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| H&théng S ligu M4 hiéu Béo bigu Trd gidp

| :Saoluudilie Nhap st du tai san » nkhéc Nhép bién dong tai san khic
H& théng | Nhapting mditai sén M| Nnaptang meitaisan a dat
@ Nha&p bi&n déng t3i san ' ‘ Nhap tang mditaisan [a nha
Ket thiic [am vigc Nhép téng mditai sén |a 616
Tinh hao mon tai san cd dinh
b Nh&p tang mdi tai sén khac

#oa tinh hao man tai sén cd dinh

*
Chon nam lam viéc

B a
Cac tham s hé
thina

¢. Buéc 3: Nhap cac thong tin dang ky nha (twong tu phan Nhdp sé dw dau ky
cho nha).

e Luuy:

Ly do tang nha: lua chon 1 trong 3 ly do ting sau:

o Xay dung méi
o Tiép nhén tir diéu chuyén

o Mua sam

v' Ngay tang: nhap ngdy/ thang/ nam don vi ting méi ngdi nha.
o Ddi v6i nha ty xay dung mai: 1 ngy ky bién ban nghiém thu dua
ngoi nha vao str dung.
o Dadi v6i nha nhan didu chuyén tir don vi khac: 14 ngay ky bién ban
ban giao ngoi nha.
o Pbi véi nha do mua sim mai: 13 ngay hoan thanh viéc mua nha va
dua ngd1 nha vao sir dung.

3.3  Nhdp tang mdi tai sdn la 6 to

3.3.1 Muc dich
> Cho phép nguoi ding nhap dang ky cho 6 t6 phat sinh mai tir thoi diém
01/01/2009 cho tdi hién tai.

3.3.2 Cdc buwdc thuc hién:

a. Buéc 1: Ding nhap hé thong voi tai khoan co quyén ting giam hang nam.

(22)
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b. Buéc 2: Truy cip vao chirc ning So6 liéu>>Nhip ting méi tai san >> Nhap
ting mai tai san la 6 t6 trén thanh menu

| Héthding | 5 ligu | Ma hiéy Béo bigu Trd gidp
| ¥+Sao hiu dii liéy Nhap sO dutai san * pkhac Nhép bign dong tai séan khac
Hé thﬁyg | Nhép tang mdi tai san »\ Nhép ting mdi tai san |a dat
ﬁa Nhép bién déng tai san " Nh&p tAdng mdi tai san la nha
Ket thiic [am vigc \ Nhép téng mdi t3i san 13 618
Tinh hao mon tai san cf dinh
| Nh&p tang mditai san khéc

Xoa tinh hao mon t&i sén cf dinh

-
Chon nam lam viéc

Cac tham sd hé
thina

¢. Buéc 3: Nhép cac thong tin dang ky 6 to (tuong ty phan Nhdp sé dw dau ky

cho 0 10)

e Luuy:

Ly do tang: lwa chon 1 trong 2 ly do ting sau:

o Mua moi

o Tiép nhan

v’ Ngay tang: nhap ngay/ thang/ nam tang mai 6 to.
o Ddi v6i 6 t6 mua méi: La ngdy hoan thanh viéc mua sam va dua 6 to
vao su dung.
o Ddi voi 6 t6 nhan didu chuyén tir don vi khac: 13 ngay ky bién ban

ban giao 6 to.

Luu ¥: Tang m&i tai san 6 t6 khong hién thi Thoi gian str dung sau ké khai ma hién thi

Ty 1¢ hao mon theo danh muc.

3.4  Nhdp tang mdi tai san khac

3.4.1 Muc dich
» Cho phép nguoi dung nhap dang ky cho cac loai tai san khac co6 gia tri
trén 500 tri€u, phat sinh maéi tu thoi diém 01/01/2009 cho t6i hién tai.

3.4.2 Cic buéc thuc hién

a. Budc 1: Dang nhap hé thong véi tai khoan ¢ quyén ting giam hang nam.

(23)
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b. Buée 2: Truy cip vao chic ning Hé thong>> Nhip ting méi tai san>>
Nhap tang méi tai san khac trén thanh menu
| H&théng 54 ligu | Mé higu Béo bigu Trd gidp

| ¥+Sa0 luu di lié Nhép s& du tai san b nkhéc Nhap bign déng tai sén khac
Hé thing | Nhap ting mditai san »\ Nhap tang mdi t3i s&n 12 dét
@ Nh&p bién déng tai san " MNhap tang mdi tai san | nha
Ket thilc lam viec Nhap ting mdi tai san 12 616
Tinh hao man tai sén cf dinh
b | Nhaptang mditai san khac

Xoa tinh hao man tai san of dinh

L
Chon nam lam viéc

e
Cac tham sd hé
thdna

¢. Bude 3: Nhap cac thong tin ding ky tai san (twong tw phin Nhdp sé duw ddu ky

cho tai san khac)

e Luuy:

Ly do tang: lwa chon 1 trong 2 ly do ting sau:

o Mua méi

o Tiep nhan

v’ Ngay tang: nhap ngay/ thang/ nam tang mai tai san
o Dadi voi tai san mua sim moi: 1a ngay hoan thanh viéc mua sim va
dua tai san vao st dung (ngay hach toan tai san).
o Dai véi tai san nhan diéu chuyén tir don vi khéac: 14 ngay ky bién ban
ban giao tai san.

4  Nhap bién dong tai sin
4.1  Nhdp bién dpng tai sin la dit
4.1.1 Mucdich

4.1.2 Cdc budc thwe hién
a. Buwdc 1: Dang nhap hé thong véi tai khoan c6 quyén nhap bién dong tai san

b. Buée 2: Truy cip vao chirc ning Hé thong>> Nhip bién dong tai san>>
Nhip bién dong tai san 1a dat trén thanh menu
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| Héthdng

SGlie | Maheu  Baobitu

| %Saoluudi é

Hé thaing

0

Két thiic lam viéc

b

Nhap s du tai san

Nhép tang mdi tai san

Trggidp

khéc Nhép bién déing tai sén khéc

Nhap bién déing tai san

Nhap bién déng tai san la dat

Chon nam lam viéc

Tinh hao mon tai san cf dinh

Xoa tinh hao mon tai san ¢d dinh

==

-

v

Cac tham s hé
thina

Nhép bién ding tai san la nha
Nhap bién déng tai san la 6 16

Whap bién dong tai san khac

#£1053629-60201-000001

Pat tnrong hoc

T T oo V—

DAt phLJE WU 'h'rJa_t ddng su’ ngfﬁi'efp 'gia'icu duc'\-i? dao ﬁo

60201

«|§
'mmﬁ"ﬂ Giam nguyén gid [l Thay ddi hién trang It Digu chuyén ndibd |l Thanh K |
So - =, = P
chifng it Ngay Ly do Dién tich Gia tri
©) B ©)
Mai Sin %03
® © ® 2 o
Bau Trudc Cudi Tim Thoat

4.1.2.1Nhdp ting nguyén gia dit
v Chon tai san dat can ting nguyén gia
v Chon vao phan ting nguyén gia

v' Bim nut

, man hinh nhép ting nguyén gia dat s& hién 1én. Thuc

hién nhép céc thong tin nhu hinh dudi
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Chiing tir

56 30 Ngdy [11/06/2015 v

Ni dung |
Thing tin chung

Thudc baitdisan 60201 8at phue vy hoat ding s nghiép gde due va dio tao

M3/ Tén tai san 1053629-60201-000001 Bidt trudng hoc

5@ nha, dudng phd |S@ nha 123 du'dng ,,,,111

Dién tich, nguyén gia ch

Dién tich 9.600,00| Gid trici | 99.987.601.877
Hién trang sir dung cii {(m2)
Tru sa Bm viec (400,00) 5ir dung muc dich khac
Hoat déng SN 10.000,00 Bmahdd [ 0,000 Chothud 0,00
Ba tring 0,00 Bi lan chigém 0,00
Khdc 0,00

Dién tich, nguyén gia ting

Dién tich 5.000,00 Gia trj | 4.568.743.000|
Hién trang sir dung (m2')
Tru =@ am viéc 5.000,00 Sir dung muc dich khac
Hoat ding SN Lam nha & Cho thué
Ba tréng Bi lan chiém
Khac
Ly do
Ly do tang (") Tang gid dat @ Tang dién tich dat
© %)
Ghi Thoat

- Tai 6 S6: Nhap sb ching tir ting nguyén gia dat

- Tai 6 Ngay: Nhap ngay thang ching tir ting nguyén gia dat

- Tai phﬁn Thong tin chung; Dién tich, nguyén gia cii; Hi¢n trang st dung cii:
thong tin cua tai san dat dang stir dung s€ tu dong dugc phﬁn mém hién thi.

- Tai phﬁn Di¢n tich, nguyén gia tang: Nhap di¢n tich dat duoc tang(don vi la
m2) va gia tri tai san dat duoc ting

- Tai phﬁn Hién trang str dung: Nhap dién tich tai san dat tang thém tuong
ung voi cac myc dich su dung bao gém Tru sé lam viéc, Hoat dong su
nghiép hay muc dich khac

- Tai phan ly do ting: Chon mét trong hai 1y do 1 ting gia dat hay ting dién
tich dat.

4.1.2.2Nhdp giam nguyén gia dit
v Chon tai san dat can giam nguyén gia
v' Chon vao phan giam nguyén gia

)

v/ Bam nit ~ M&  man hinh nhdp giam nguyén gia dat s& hién 1én. Thuc
hién nhap céc thong tin nhu hinh dudi
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Chiing tir

58 11 Ngay |20/05/2015 [+]

Mai dung |
Thf_mg tin chu_ng

Thudc logitdisan  |@0201 Pat phuc vu hoat dong sur' nghigp gido duc va dao tao

M3/ T&n tai san 1053629-60201-000001  |Dat truang hoc

56 nha, du'dng phd |58 nha 123 duéng ,,,, 111

Dién tich, nguyén gia cii

Dién tich 10.000,00 Gid tri cli 100.000.000.000
Hién trang st dung i (in2j
Tru s& [3m viec 0,00 5ir dung muc dich khac
Hoat déng SH 10.000,00 Lamnhi & 0,000 Chothud 0,00
Ba tréng 0,00 Bi &n chiém 0,00
Khdc 0,00
D_i(_an l__:_il:_h, ng_uyé_n gié g_ia‘am
Din tich 1.000,00 G tri | 1.200.000
Hiéh i;rang st dung (m2)
Tru sd fam vigc Sur dung miuc dﬂ:h khac
Hoat déng SN 1.000,00 Ldmnhi & Cho thué
Ba triing Bi ldn chiém
Khac
Ly do
Ly do giam (") Giam gid dat
©) %)
Ghi Thoat

4.1.2.3Nhdp thay déi hién trang
v' Chon tai san dét can thay ddi hién trang
v Chon vao phan Thay d6i hién trang
, o : ,
v. Bamnit ™M  man hinh nhdp thay doi hién trang dat sé hién 1én. Thuc
hién nhép céac thong tin nhu hinh dudi
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Chirng tir
5§ s ] Ngay |21/05/2015
Thong tin chung

Thudc loai tai san 60201 B3t phuc vy hoat dong su nghiép gido duc va dao tao
M3/ Tén tai san 1053629-60201-000001 Bt tru'déng hoc
Dién tich 9.000,00

Pia chi khudin vién dat
Sd nha, dudgng phé |58 123 Bu'dng Vén Giang Tinh |Ha Ngi
Huyan péng Ba || ¥i |Trung Ligt

Hién trang sir dung ci (m2)

Tru s EBm viéc 0,00 5t dung muyc dich khac
Hoat déng 5N 9.000,00 Lam nha 0,00 Cho thué 0,00

Bd tréng 0,00 Bi lin chiém 0,00

Khdc 0,00

Hién trang sir dL__mg (m2)

Tru s Bm vigc Sir dung muc dich khac
Hoat dong SN 9.000,00 Lim nha & Cho thud

Bo tréng Bi lin chigm

Khdc

Hi so, gidy to
54 MNgay 54 Ngay
Gidy CNQSD dat 71394 13/05/2015 »| QB gio dit
HE nhdn c.nhu'ong QSDE ™1 0P (HD) cho thué dat
@ %)
Ghi Thoat

4.2.1 Nhdp bién dpng tai sin la nha

4.2.1 Muc dich

4.2.2 Cac buwdc thuce hién

a. Budc 1: Dang nhap hé thong véi tai khoan ¢ quyén nhap bién dong tai san

b. Buéce 2: Truy cip vao chirc ning Hé thong>> Nhap bién dong tai san>>

Nhap bién dong tai san 13 nha trén thanh menu

| Heéthéng Séligu

| Mé hiéu

Trd gilip

MNhap s6 dutai san

| Sao luu ditlié

» nkhac Nhap bin dong tai san khac

HE thing |

Mhép tdng mdi tai san

-»i Mhap tang mditai san la dat

o

K&t thic lam viéc

™

-

=
Chon nam lam viéc

MNhap bién ddng tai san

Tinh hao mon tai san cd dinh

Xoa tinh hao mon tai san cd dinh

Mh&p tdng mditai san la nha

MNhap tang mditai san la 6 1o

MNhap tdng mdi tai san khac
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4.2.2.INhdp ting nguyén gida nha
v/ Chon tai san nha cin ting nguyén gia
v Chon vao phan ting nguyén gia
&)

v/ Bam nut Mg man hinh nhép tdng nguyén gid nha s€ hién lén. Thyc
hién nhép céac thong tin nhu hinh dudi

| Them mél Thng sgupéngid. — e — e —————— e -
Ching tir
5§ 11 Ngdy [30/06/2015 v
NGi dung
Thing tin chung
Thudc logitaisan (103 Nhd cap IT
M3/Tén tisan  |1053629-103-000001 Nha ABC
N3m x3y dung 2005| Ngdy dira vao s dung |01/01/2006 v Théi gian cdn st dung (ndm) |i
Nguyén gia ci
5§ ting 4 Téng dign tich san | 1.600,00]
Nguyén gié il 2.000.000.000] Trong do
Gamenbicl | 1.640.000.000) Ngan sich | 2.000.000.000/ NguBn khdc | ol
Dién tich, nguyén gia ting
54 ting ! Téing dién tich san | 300,00|
Nguy&n gid 450.000.000] Trong do

Naan sich 450.000.000) Mgudn khdc | |

Thisi gian cén sif dung difc dénh gid lai (nam) [ 53|
Hién trang sir dung {m2)

Tru 5@ Bm vigc Sir dung muc dich khac
Hoat déing SN 300,00 Bmohaa | | chothué
Ba tréng Bi lin chiém
Khac
Ly do
Ly do tang ") Banh gid ki nguyén gl @ Nang cap, ma rdng dién tich
O} (%]
Ghi Thoat

- Tai 6 S6: Nhap sb ching tir ting nguyén gia nha

- Tai 6 Ngay: Nhap ngay thang chung tir ting nguyén gid nha

- Tai phan Thong tin chung; Nguyén gia cii: thong tin cua tai san nha dang sir
dung s€ tu dong duoc phﬁn mém hién thi.

- Tai phan Dién tich, nguyén gia ting: Nhap dién tich nha dugc tang(don vi
la m2) va gia tri tai sdn nha dugc tang

- Tai phﬁn Hién trang str dung: Nhap dién tich tai san dat tang thém tuong
ung voi cac myc dich su dung bao gém Tru sé lam viéc, Hoat dong sy
nghiép hay muc dich khac

- Tai phan 1y do ting: Chon mét trong hai 1y do 12 Panh gia lai nguyén gia
hodc Nang cép, m¢ rong dién tich.

4.2.2.2Nhdp giam nguyén gid nha
v Chon tai san nha can giam nguyén gia

(29)
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v Chon vao phan giam nguyén gia

&)

v/ Bamnat  M¢  man hinh nhap giam nguyén gia nha s& hién 1én. Thuc
hién nhap céc thong tin nhu hinh dudi

Chirng tir

58 12 Ngdy |11/05/2015 v
N&i dung

Thing tin chung
Thudc logitiisan  |103 Nhi cip T
M3/TEn tiisan  |1053629-103-000001 Nh3 ABC
N3m xdy dung 2005| Ngay dua vao s dung |01/01/2006 " Théi gian con sif dung (ndm) | 41

Nguyén gia ol

S5 ting 4 Téing dién tich san | 1.600,00]
Mguyén gié cil 2.000.000.000| Trong da
Gitfcnbct | 1,640.000.000] Ngdn sich 2.000.000.000] Mgubn khdc | 0

Nguyén gia giam
S& ting 1 Téng dién tich sin | 50,00
Nguyén gid 75.000.000] Trong da

Ngén sich | 75.000.000] Mgudn khic | |

Thai gian con st dung du'gc danh gid fai (nam) 40
Hién trang sir i:lt_mg '(m2)

Tru sd Bm vigc Sir dung muc dich khac
Hoat ddng SN 50,00 Bmnhaa| | chothus
B& trdng Bi lan chigm
Khac
Ly do
Ly do giam (") Cai tao, thu hep dién tich
O] %)
Ghi Thodt

4.2.2.3Nhdp thay doi hi¢n trang nha
v/ Chon tai san nha can thay ddi hién trang
v Chon vao phan Thay d6i hién trang
)

v  BdmnGt Mé  man hinh nhép thay ddi hién trang nha s€ hi¢n 1én. Thuc
hién nhép céc thong tin nhu hinh dudi
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4.3

4.4

4.4.1

Thuéc loai tai san
M3/ Tén tai san

Mam xdy du'ng

Tru sG [am viéc
Hoat ddng SN

Ching tir
15 Maay EDID—EHFl v]
Thiing tin chung
103 Nh3 cdp I
1053629-103-000001 Mha ABC

2005/ Ngay dua vao st dung |01/01/2006 |

1.500,00

Tdng dign tich sin | 1.550,00
Hil'_a"n trang sir dung (mi2)
Sur dung muc dich khac
Larn nha & Cho thué
Ba trdng Bi l3n chigm
Khac 50,00
Q) &
Ghi Thoat

Nhdp bién dpng tai sin la é to
Nhdp bién dong tai sin khdc

Tang nguyén gia tai san khac

4.4.1.1 Muc dich
Chtic nang Tang nguyén gia tai san khac dugc st dung trong cac truong hop

gia tri cua tai san c6 bién dong tang do:

v Danh gia lai nguyén gia.

v" Stra chira 16n.

4.4.1.2 Nhdp ting nguyén gid tai sdn
Thyc hién chtrc nang:
v S0 liéu>> Nhip bién dong tai sain>> Nhip bién dong tai sin khac

v Chon tai san can nhap bién dong ¢ trén man hinh
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tai san Tén tii san

May tinh d& ban Lenovo
M3y wdch tay DELL XPS
Bd Ban ghé tiép khdch Gidm Bdc

1053629-40101-000001
1053629-40102-000001
b8 105362940

1 | ——

My vi tinh d& ban
M3y vi tinh xdch tay

Bd ban gh

FWW{[ Giam nguyén gid H Thay ddi hién trang ”E}@u chuyén nii b:}r[ Thanh ” Hao mdn
= Ngay Ly do Nguyén gia tang Ngan sach Ngudn khac con s
chifng tir dung
© ©] ©]
Mai Stz K6a
O] @ @ @ i (%]
Bau Trudc Sau Cudi Tim Thoat

v Chon <Tang nguyén gia>

, @
v/ Bam Msi @€ nhdp ting nguyén gia tai san da chon
Chimg tir
55 ] Ng3y  [11/06/2015 v
Mdi dung
Thong tin chung
Thudc logi tiisan  [40122 Bé ban ghé tiép khach
M3/ TEn t3i san 1053629-40122-000001  |BG Ban gh& tip khich Giam Béc
Mam san xudt 2012 pgay dura vao st dung |01f01;’2013 | '] Thai gian con s dung (nam)
Ngl_r,rén gia cii
Mguyén gid cli | | Trong do
Ngin sich | | mgudn khic |
Géticon@ici | |
Nguyén gia tang ;
MNguyén gid | | Trong d_l:"l
Ngin sich | NguBn khac
Théi gian con sif dung difgc dénh gid fai (nam) ||
Ly do
Ly do ting (") Panh gid ki nguyén gid (@) Sira chifa Idn
@ (%}
zhi Thoat

v Nhép cac 6 thong tin :
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a. Chung tu:

+S6: Nhap s6 chung tir ting nguyén gia

+Ngay: Nhap ngay co6 bién dong tai san

+Ndi dung: Nhap ndi dung ctua bién dong tai san
b. Thong tin chung:

+Phan mém ty dong dién thong tin chung cua tai san

c. Nguyén gié cii:

+Phan mém thé hién nguyén gia cia tai san cti, chua thay doi.

d. Nguyén gia tang:

+Nguyén gid: Nhap nguyén gia moi sau danh gia lai hodc sua chira 16n

+Ngudn ngin sach: Phan mém ty dong hién thi Ngudn ngan sach bing
nguyén gia tang, khi nguoi ding nhap thong tin ngudn khac, phan mém s&
tu dong tinh toan lai ngudn ngan sach, khong cho phép stra.

+Nguon khac: Nhap ngudn khéac hinh thanh nguyén gia ting.

+Thoi gian con sir dung dugc danh gia lai (Ndm): Phan mém ty dong tinh
toan va dua ra dir liéu, tuy nhién ngudi ding c6 thé nhap lai theo thong tin
thuc té tai don vi.
e. Ly do tang: Lya chon ly do tang tai san

, @
» Bam  ©hi @€ luu lai thong tin tang tai san
Phan mém s& hién thi thong tin ting nguyén gia tai san & cira s6 bén
dudi nhu hinh sau:
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€ Hhép bifn d8ng ki s2n khde. s
M3 tai san | Tén tai san Tér 4
| |1053629-40101-000001 My tinh d& ban Lenovo Mdy vi tinh d& ban
1053629-40102-000001 May xdch tay DELL XPS May vi tinh xach tay

b4 1053629-40122-000001 B& Ban gh€ tiép khdch Gidm bdc Bd ban ghé tiép khach

& Y
| >

= s I - ~ ..II. o I - - s ..I! ,” s |
“Tdng nguyén gid || Giam nguyén gia || Thay ddi hién trang || Pidu chuyén ndibd || Thanh Iy || Hao man

S5 S8 nam
chitg tir Ngay Ly do Nguyén gia tang Ngan sach Ngudn khac con sir
g dung
2|01 : 6
© ©) )
Mdi Sira Xoa
©) © 9 o) ; (%]
Bau Trudc Saul Cudi Tim Thoat

©)

v Chon M@ @é tiép tuc nhap ting nguyén gia cta tai san

9

v’ Hodcchon 5% @ sira thong tin ting nguyén gia cia tai san do
e

v Chon #82  3¢ x0a thong tin ting nguyén gia tai san.
4.4.2 Giam nguyén gid tai san khdc
4.4.2.1Muc dich

Chtrc nang Giam nguyén gia tai san khac dugc sir dung trong truong hop
nguyén giad cua céc tai san khac giam do:

v Danh gia lai nguyén gia

v' Théo d& mét phan
4.4.2.2Nhdp gidam tai sdan khdc

Thuc hién chirc nang
v S0 liéu>> Nhap bién dong tai sain>> Nhip bién dong tai san khac

v Chon tai san can nhap bién dong ¢ trén man hinh
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M3 | Tén tai san |
-40101-000001 May tinh d& ban Lenovo M3y vi tinh d& ban
10536259-40102-000001 May xdch tay DELL XPS Mgy vi tinh xdch tay
1053628-40122-000001 Bd Ban ghé tiép khdch Gidm Déc Bd ban ghé tiép khdch
=
« | v
_[ Tang nguyén gid ] ﬁq[ Thay ddi hién trang I pu chuy&n ndi bd |_| Thanh by !l Hao mén | I
= _ S8 ndm
=2 2 Ngay Ly do Nguyén gia giam Ngan sach Ngudn khac con st
chifng tlr it
et
@ ©)] ©
Mai Sira Xoa
© @ © g e (%]
Bau Trugc Sau LCudi Tim Thoat

v Chon <Giam nguyén gia>

©)

v Bam M@ 4 nhap giam nguyén gid tai san da chon

Chiing tir
56 ] Ngdy [11/06/2015 v
NGi dung
Thdng tin chung
Thudc loai tiisan 40101 My vi tiih dé ban

M3/ Tén tai san 1053629-40101-000001 M3y tinh d& ban Lenovo
Mam san xudt 2012| ngdy dua vdo s dung |01/01/2013 v Thdi gian con s dung (nam}
Nguyén gia cii
Nguyén gid cli l:l Trong da
T T
suenaa [
Nguyén gia giam

Thei gian con sif dung dutgc danh gid fai (ndm) | |
Ly do
Ly do giam (@) banh i ki nguyén gid () Thio dif mdt phidn
© o

Ghi Thoat

v Nhép cac 6 thong tin :

a. Chung tur:
+S6 : Nhép s6 chtng tir giam nguyén gia
+Ngay: Nhap ngay co bién dong tai san

(35)
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+N6i dung: Nhap ndi dung cua bién dong tai san

b. Thong tin chung:

Phan mém ti dong dién thong tin chung cla tai san

c. Nguyén gia cii:

Phan mém thé hién nguyén gia cua tai san cii, chua thay doi.

d. Nguyén gia tang:

+Nguyén gid: Nhap nguyén gid mai sau danh gié lai hoac thdo do

+Ngudn ngan sach: Phan mém tu dong hién thi Ngudn ngan sach bang nguyén
gia giam, khi nguoi dung nhap thong tin ngudn khac, phan mém sé& tu dong tinh
toan lai ngudn ngan sach, khong cho phép stra.

+Ngudn khac: Nhap ngudn khac hinh thanh nguyén gia giam.
+Thoi gian con st dung duoc danh gia lai (Nam): Phin mém ty dong tinh toan
va dua ra dir li€u, tuy nhién nguoi dung co thé nhép lai theo thong tin thuc té
tai don vi.

e. Ly do gidm: Lya chon ly do gidm tai san

@

» Bam  ©hi  d¢ luu lai thong tin giam tai san
Phan mém s& hién thi thong tin giam nguyén gia tai san & cira s6 bén dudi nhu
hinh sau:

_ _ @l
Tén tai san Ter 4
$3 1052620-40101-000001 May tinh d& ban Lenovo
1053629-40102-000001 M3y xdch tay DELL XPS M3y vi tinh xdch tay
10532629-40122-000001 BGg Ban ghé tiép khach GiEm Bac BG ban ghé tiép khach
v
| v >
= — . T — . = =
I Tang nguyén gia 'l Gam nguyén mé] Thay ddi hién trang || DiEu chuyén ndibd | Thanh iy I Hao man I
S5 S48 nam
= ‘ Nagay Ly do Nguyén gia giam Ngan sach Ngudn khac cbn s
ching tr dung
2 : Banh gid [2i nQUYEN 073 [N— 10.000.000
© @ ©
Mai Sira Xéa
© @ o &) J (%]
BiEu Trudc Sau Cudi Tim Thoat
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©)

v/ Chon M9 @8 tiép tuc nhap giam nguyén gia cua tai san
©

v' Hodc chon *¥& ¢ stra thong tin giam nguyén gia cua tai san do

)

v Chon %52 { xoa thong tin giam nguyén gia tai san.
4.4.3 Thay déi hi¢n trang tai sin khdc

4.4.3. 1Muc dich
Cho phép nguoi sir dung nhap thong tin bién dong thay do6i hién trang cu

loai tai san khac.
4.4.3.2Nhdp thay doi hién trang tai sin

Thuyc hién chirc nang:
v S0 liéu>> Nhap bién dong tai sain>> Nhap bién dong tai san khac

v Chon tai san can nhap bién dong ¢ trén man hinh

a cac

Tén tai san

Tér

My vi tinh d& ban

1053629-40101-000001 M3y tinh d& ban Lenovo
,105362940102—0[]0001 May xdch tay DELL XPS May vi tinh xdch tay

105362940122-000001 Bd Ban ghé tip khach Giam Bdc Bd ban gh& tiép khach

-

fs ey T o T DR, L[ T
I Tang nguyén gid i Giam nguyén gid I[ Thay ddi hién trang || Digu chuyEn ndibd I__I Thanh I Hao mén

‘mmﬁ‘; i Théng s5k§ thust Hién trang sif dung
Q o) )
Mai Sir Xoa

@ Q@ @ g s (%)

Bau Trudc Sau Ludi Tim Thoat

v/ Chon <Thay dbi hién trang>

. @ .
v Bam Ms¢ 3¢ nhap thay doi hién trang
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Chimng tir
56 I Ngdy [11/06/2015 &2
Thiing tin chung
Thudc logi taisan 40102 May vi tinh xach tay
M3/ Tén tai san 1053629-401 02-000001 May xdch tay DELL XPS
Nam san xudt 2014| Ngay dua vao s dung |01/01/2015 v |

Théng sd ky thuat

Hién trang sir dung

() Quan ly nha nu'dc (") Hoat déng s nghép - khang kinh doanh

("' Hoat ddng su nghép - kinh doanh (' Hoat ddng khdc
@ (8]
Ghi Thoat

» Nhap cac 0 thong tin:
a. Chung tu:
+S6: Nhap s6 ching tir thay d6i hién trang tai san
+Ngay: Nhap ngay chimg tir thay doi hién trang tai san
b. Thong tin chung:
Thong tin chung cua tai san phan mém tu dong hién thi
c. Hién trang str dung:
Lua chon hién trang sir dung méi(mot trong cac loai):
o Quan ly nha nudc
o Hoat dong su nghiép — kinh doanh
o Hoat dong su nghié¢p — khong kinh doanh
o Hoat dong khac

. ) . .
» Bam chi  dé luu lai thong tin thay do1 hién trang stir dung tai san

Phan mém s& hién thi thong tin thay d6i hién trang sir dung nhu sau:
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M3 tai san

1053629-40101-000001 May tinh d& ban Lenovo M3y vi tinh d& ban
9-40102-000001 May xdch tay DELL XPS May vi tinh xdch tay

1053629-40122-000001 BG Ban ghé tiép khach Gidm Bdc Bd ban ghé tiép khach

] | >

K
4/ >

I Tang nguyén gid [l Giam nguyén gia I | Thay ddi hién trang 1_' Pigu chuyén ndi bd ” Thanh Iy i Hao mon I_
56 2 = Hren i S :
chitng tir] MO8V Thédng s6 ki thuat Hién trang si dung

2 ;i : ;' Hoat ddng su' nghép - khéng kinh doanh

Mai Sira Xoa
© )] O] 9 e (%]
B&u Trudc Sau Cudi Tim Thoat
@ :
v’ Chon Msi @€ tiép tuc nhap thay doi hién trang sir dung tai san
@ :
v' Hodc chon 5=  dé sira thong tin thay doi hién trang st dung cta tai san
do
©)

v/ X6a & xoa thong tin thay doi hién trang sir dung tai san.

4.4.4 Diéu chuyén nji bj tai sin khdc

4.4.4.1Muc dich
Cho phép ngudi sir dung diéu chuyén tai san gitta cac phong ban trong cung
mot don vi

4.4.4.2Nhdp diéu chuyén ngi bé tai sin khdc

Thyc hién chirc nang:
v S0 liéu>> Nhép bién dong tai san.>> Nhap bién dong tai san khac

v Chon tai san can nhap bién dong ¢ trén man hinh
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Tén tai san

Ma tai san

M3y tinh d& ban Lenovo
May xdch tay DELL XPS
BG4 Ban ghé tiép khach Giam Bdc

|€

_J

M3y vi tinh d& ban

May vi tinh xach tay
Bd ban ghé tiép khach

!1_{ Thanh ly !_I Hao mon
SO = M3 ddi tuogng = -
© © ©
Mai Sita Xoa
© ) © &) P e
BEu Trudc Sau Cudi Tim Thoat

v Chon <Piéu chuyén ndi bo>

&)

MG

v Bim

v Phan mém hién thi man hinh diéu chuyén

Chimg tir

diéu chuyén tai san sang phong ban khac

Nody [11/08/2015 [

Thing tin chung

Thudc loai tai san
M3/ Tén tai san
N3m san xudt

40102

May v tinh x3ch tay

1053629-40102-000001

May xdch tay DELL XPS

2014| Ngay dua vao sif

dung |01/01/2015 |

Pii tugng quan 1§ tai san

Pdi tuong SD cl
Béi tu'ong SO mdi

@ (%]
Ghi Thoat

v Nhép cac 6 thong tin trong man hinh Diéu chuyén tai sin

a. Chung tu

+S6: Nhap s6 ching tir diéu chuyén tai san

+Ngay: Nhap ngay ching tir di€u chuyén tai san

b. Thong tin chung

Phan mém thé hién thong tin chung ciia tai san diéu chuyén, phan nay khong

chinh stra duoc.
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c. Ddi tuong quan 1y tai san
+Pdi twong st dung cii: Phan mém tu dong dién ddi tuong dang quan 1y tai san

+Pdi twong st dung méi: Nhap dbi tuong quan 1y tai san duoc didu chuyén
dén.

. @ : 3 ]
» Bam  ©hi  de¢ luu lai thong tin Dieu chuyén tai sédn

Phan mém s€ thé hién thong tin tai san dugc di€u chuyén nhu man hinh sau:

@ Nhép biEr 8 £ s2n khidc. )

1Ly liar)

M3 tai san | Tén tai san Al Tér 4
1053629-40101-000001 M3y tinh & ban Lenovo M3y vi tinh d& ban

b3 1053629-40102-000001 M3y xdch tay DELL XPS May vi tinh xdch tay
1053629-40122-000001 BG Ban ghé tiép khach Gidm Bdc Bd ban ghé tiép khach

< -

I Ting nguyén gid | Giam nguyén gid {| Thay ddi hién trang '| pigu chuyén ndi b [ Thanh i ! ao men |
S& Ngay Ma dai tuang Tén ddi tu'gng sir dung mdi
chifng tir sir dung mdi ang ung
|01 11/06/2015 |02 Giang durdng
&) ©)] ]
Mgi Sira Xoa
@ @ o @ £ (%)
Bdu Trudc Sau LCudi Tim Thoat
(®)]
v' Tiép tuc bam M& 3¢ diéu chuyén tai san sang phong ban khac

O . .
v Chon si=  d¢€ stra thong tin diéu chuyén tai san

B

v/ Hodcchon %82  d¢ x6a thong tin tai san diéu chuyén.
4.4.5 Thanh ly tai san khdac

4.4.5. 1Muc dich ,
Chtic nang Thanh ly dugc st dung trong cac truong hop gidm s6 lugng cua
cac tai san khac do:
v' Bi thu héi.
v' Piéu chuyén.
v Ban.
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v Thanh ly.
v’ Tiéu huy.
4.4.5.2Nhdp thanh Iy tai san

Thyc hién chirc nang:
v S0 liéu>> Nhap bién dong tai sain>> Nhap bién dong tai san khac

v Chon tai san can nhap thanh 1y & trén man hinh

Tén tii san &
M3y tinh d& ban Lenovo M3y vi tinh d& ban

May xdch tay DELL XPS \ tinh x@ch tay

Bd Ban ghé tiép khich Giam Bdc Bd ban ghé tiép khach

1053629-40101-000001

>

] ] e = T | ] [ 3
l Tang nguyén gid |l Giam nguyén gid [ Thay déi hién trang l_l Pigu chuyén ndi bd I_F'!'lm!‘!lw | Hao mén |
SO - =
9 9 5]
Mai Siia Xoa
® © © © Z %)
Eu Trudc Sau Cudi Tim Thoat

v" Chon <Thanh ly>
)]

v Bim M¢ ¢ thém méi thanh Iy tai san

v Phan mém thé hién man hinh thanh 1y tai san nhu sau

Chiing tir
S§ [ ] Ngdy [11/06/2015 B2

Thing tin chung

Thudc logi tai san (40102 May v tinkh x3ch tay
M3/ Tén £3i san 1053629-40102-000001 M3y xdch tay DELL XPS

MNam san xudt 2014| MNgay dua vao s dung |01/01/2015 v

Thanh Iy, nhugng ban, thu hi,...

Ly do ting (_1PiEu chuyén sang dan vi khic (T Ban
() Bi thu hai () Tiéu hay
(®) Thanh
©) o
Ghi Thoat
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Nhép cac 6 thong tin thanh 1y nhugng ban tai san:

a. Chung tu
+S6: Nhap s6 chung tir thanh 1y tai san
+Ngay: Nhap ngay ching tir thanh 1y tai san

b. Thong tin chung

Phan mém ty dong dién cac thong tin chung cuta tai san dugc lya chon.

c. Thanh ly, nhuong bén, thu hoi...

Nguoi dung lya chon mdt trong céc 1y do Thanh ly tai san:
+Piéu chuyén sang don vi khac

+Bi thu hdi
+Thanh ly

+Ban

+Tiéu huy

G;i

> Biam dé luu lai thong tin thanh 1y tai san.

Sau khi Iuu lai thong tin, man hinh thanh 1y tai san s& hién thi nhu sau:

M3 tai san | Tén tai san 4| Tér 4

1053629-40101-000001 Mdy tinh d& ban Lenovo
May xdch tay DELL XPS

Bd Ban ghé tiép khdch Gidm Bdc

Mdy vi tinh d& ban

b 1053620-40102-000001
1053629-40122-000001

Bd ban ghé tiép khich

r -
| ']

H

L

I Tang nguyén gia I Giam nguyén gid I Thay ddi hién trang {l DiEu chuygn ndi bd '[Thanh'h"]' Hao man I

84 B =
ching tir| NGAY Lydo ‘
> Thanh
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Mai Sira Xoa
© @ ©) @ / Q
By Trudc Sau Cudi Tim Thoat

ON :
v' Luachon s dé thay d6i ly do thanh 1y giam tai san
)

v Hodc Xé= @& xoa thong tin thanh 1y tai san
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5 Tinh hao mon tai san

5.1

5.2

Tinh hao mon tai san

| Héthéng

Salieu | M4 higu Bao bigu

| TSao hiu dil liée

Hé thdng

o

K&t thic lam viéc

Lk
Chon nam lam viéc

Nhaép s du tai san
Mhap tdng mdi tai sén

Mhap bién ddng tai san

Tinh hao mon tai san cd dinh

Xoa tinh hao man tai san cd dinh

Xoa tinh hao mon tai san

| H&théng

Séliéu | Mahiéu

Béo biéu

| Sao hiudil liét

Hé thong

(3

K&t thic 13m viéc

W

MNhap sd du tai san
Mhap tdng mdi tai san
Mhap bi€n ddng tai san

Tinh hao mon tai san cd dinh

| *oa tinh hao mon taisén cd dinh

—i
Chon nam lam viéc

6. Kbhai thac bao cao

6.1

In so6 Tai san co dinh

» Thuc hién chiic nang Bao bieéu>>S6 thé ke toan tai san co dinh

H& théng

SGligu

M& higu Béo higu

| Trd gilp

| #:Saouu diliu E3Ketthic lam viec Nhap|

54, theé k& toan tai san of dinh

Hé thdng

KEt thuic lam viéc

-k
Chon nam lam viéc

i)
-

U Cécbso co ke khai
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» Chon cac so chi tiét dé in

SO, THE KE TOAN TSCP

Thé tai san cd dinh
B4'Sa tai san co dinh
Si tai san f dinh (mau S31-H)

Sd tai san theo loai tai san

Sa tai san ¢f dinh tai noi s dung
Bang tinh hae maén tai san cd dinh

Bao cdo chi tiét TSCP cla ddn vi
Bdo cdo tong hop TSCD caa don vi
Tdng hop hao man tai san o dinh

Bdo cao tang giam tai san cd dinh
Bdo cao tang giam tai san cd dinh [méu BO4-H)
| |Bién ban ki€m kg tai san cd dinh

6.2  Khai thac cdac bao cdo ké khai

> Thuc hién chirc ning Bdo biéu>>Cac bio cao ké khai
| Hehbng,  SO8Gy,  Makey  |88oh Jiggiip
| .ES“W I dii j_;é%_@_wmﬁcﬁmuéc Nhap S8. thé ké toan tai séan ¢ dinh

Hé théng 0 Cacbao cdo ke khai |

o

K&t thic |am viéc

b

= 1

Chon nam 1am viéc




