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PHAN | - HUONG DAN HACH TOAN MQT SO NGHIEP VU KINH TE
PHAT SINH CHU YEU

1.1 Hach toan kinh phi tir nguon NSNN
1.1.1 P6i véi ngudn kinh phi hoat déng thwong xuyén

1.1.1.1Nhdn dw todn dwoc giao dau nam ghi:
No TK: 0081- Dy toan chi thudng xuyén (Chi tiét - Nguon KP tir NSNN)

1.1.1.2 Rattién tie Nguén NSNN vé quy ghi:
No TK: 1111 - Tién mat Viét Nam

C6 TK: 46121 - Nguon Kinh phi thuong xuyén (Chi tié - Nguon kinh phi tz: NSNN)
DPong thoi ghi:

C6 TK : 0081- Dy toan chi thudng xuyén (Chi tiét - Nguon kinh phi tir
NSNN)

1.1.1.3 Xudtquy chi hogt déng ghi:
No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tiz NSNN)

C6 TK: 1111 - Tién mat Viét Nam
Khi phat sinh cac khoan thu giam chi hoat dong, ghi:
No cac TK 111, 112, 152,...
C6 TK 661- Chi hoat dong (Tai khodn cap 2, 3 phu hep)

1.1.1.4Thanhtoan cac khodn phdi trd tinh vao chi hogt déng ghi:
No TK 66121 - Chi thuong xuyén (Chi tiét - Nguén kinh phi tiz NSNN)

C6 TK: 3311 - Phai tra nguoi cung cap
1.1.1.5Céanhén tgm #ng va thanh toan tgm #ng

1.1.1.5.1 Xudt quy chi tam gng tai don vi ghi:
No TK 312 - Tam ¢ng (Chi tiét - C4 nhan tam ung)

C6 TK: 1111 - Tién mat Viét Nam
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1.1.1.5.2 Khi hoan tam #ng tei don vi ghi:
No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tiz NSNN)

C6 TK 312 - Tam ung (Chi tiét - Ca nhan tgm ing)

S6 tam ang nhidu hon sé thuc chi phai thu hdi nop quy ghi:

No TK: 1111 - Tién mat Viét Nam
C6 TK: 312 - Tam ung (Chi tiét - C4 nhan tam #ng)

S6 tam tmg it hon sé thuc chi ghi:

No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tiz NSNN)
C6 TK: 1111 - Tién mat Viét Nam

1.1.1.6 Mua TSCD dwa vao sir dung ngay.

1.1.1.6.1 Chi mua bang tién mat, tién gai ghi:
No TK: 211 (2111, 2112,...) - TSCD hitu hinh

CO6 TK: 1111 - Tién mat Viét Nam, 1121 - Tién gui Viét Nam
Pong thoi ghi ting Nguon hinh thanh TSCP va chi hoat dong ghi:
No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tiz NSNN)
C6 TK: 466 - Ngudn kinh phi di hinh thanh TSCD

1.1.1.6.2 Chi mua bang chuyén khodn ghi:
No TK: 211 (2111, 2112,...)

C6 TK: 46121 - Ngudn Kinh phi thuong xuyén (Chi tiét - Nguon
kinh phi ti- NSNN)

Pong thoi ghi:

C6 TK: 0081 - Du toan chihoat dong (Chi tiét - Nguen kinh phi tiz NSNN)

Pong thoi ghi tang Nguon hinh thanh TSCP va chi hoat dong ghi:

No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tiz NSNN)
C6 TK: 466 - Ngudn kinh phi d3 hinh thanh TSCD
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Cubi ndm dinh khoan hao mon ghi:
No TK: 466 - Nguon kinh phi d3 hinh thanh TSCD
C6 TK: 2141 - Hao mon TSCD hiru hinh
1.1.1.7 Cacbuttodn luong

1.1.1.7.1 Tinh lwong, BHXH, BHYT, KPCD
- Tinh tién lwong, phu cap phai tra can bo CCVC (100%) ghi:

No TK: 66121 - Chi thudng xuyén (Chi tiét - Ngueon kinh phi tir NSNN,
Muc 6000, 6100,...)

C6 TK: 334 - Phai tra cong chuc, vién chic (Chi tiét — Tai khodn 3341,
3348)
- Tinh % Bao hiém xa hoi co quan dong ghi:

No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tz NSNN, T.Muc
6301)

C6 TK: 3321 - Bao hiém xa hoi
- Tinh % Béo hiémy té co quan déng ghi:

No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon kinh phi tz NSNN, T.Muc
6302)

C6 TK: 3322 - Bao hiém Y té

- Tinh % Kinh phi cdng doan co quan dong ghi:

No TK: 66121 - Chi thuong xuyén (Chitiét - Nguon kinh phi tzNSNN, T.Mzc 6303)
CO TK: 3323 - Kinh phi cong doan

- Tinh % BHXH phai nop khau trir vao lrong ghi:

No TK: 3341 - Phai tra cdng chtrc, vién chic
C6 TK: 3321 - Bao hiém x4 hoi

- Tinh % BHYT phai nop khau trir vao luong ghi:

No TK: 3341 - Phai tra cong chic, vién chirc
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C6 TK: 3322 - B4o hiem Y té
- Tinh % BHTN phai nop khau trir vao luong ghi:
No TK: 3341 - Phai tra cong chuc, vién chic

C6 TK: 3324 - Bao hiém that nghiép

1.1.1.7.2 Rt chi lwong, chuyén trd co quan bdo hiém
< R0t tién lwong, phu cdp va chi trd bang tién mat

- ROt tién mat tr NSNN vé chi lwvong ghi:
No TK: 1111 - Tién mat Viét Nam

CO TK: 46121 - Ngudn kinh phi thuong xuyén (Chi tiét - Nguon
kinh phi tzz NSNN, Muc 6000,6100)

- Chi Iwvong bang tién mat cho céan bo CCVC ghi:
No TK: 3341 - Phai tra cong chuc, vién chuc

C6 TK: 1111 - Tién mat Viét Nam
- Chi lvong cho can b khong phai la CCVC ghi:
No TK: 3348 - Phai tra cong chtrc, vién chiic

C6 TK: 1111 - Tién mat Viét Nam

< Chuyén khodn tién lwong

- Chuyén tién lwong, phu cap tirtai khoan du toan vao tai khoan tién giri ghi:
No 1121 (Chi tiét tai khodn tien g kho bac)

C6 TK: 46121 — Ngudn kinh phi hoat dong thuong xuyén (Chi tiét-
Nguaén kinh phi cdp bang du todn, Muc 6000, 6100)

- Chuyén tra vao tai khoan ca nhan cua cén bo ghi:
No TK: 3341- Phai tra can bo CCVC (TK: 3348 — Phudi tra nguwvi lao dong khac)
C6 TK: 1121 (Tién gu+i ngan hang)
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% Chuyén trd bdo hiém

- Chuyén tra % BHXH co quan dong ghi:
No TK: 3321 - B4o hiém xa hoi

C6 TK: 46121 - Ngudn Kinh phi thudng xuyén (Chi tiét - Nguon
kinh phi tzz NSNN, Muc 6301)

- Chuyén tra % BHXH can bo dong ghi:
No TK: 3321 - Bao hiém xa hoi

C6 TK: 46121 - Ngudn Kinh phi thudng xuyén (Chi tiét - Nguon
kinh phi tir NSNN, Muc 6000, 6100)

- Chuyén tra % BHYT co quan déng ghi:
No TK: 3322 - Bdo hiém Y te

C6 TK: 46121 - Ngudn Kinh phi thuong xuyén (Chi tiét - Nguon
kinh phi tx NSNN, Muc 6302)

- Chuyén tra % BHYT cén bo déng ghi:
No TK: 3322 - B4o hiém Y té

C6 TK: 46121 - Ngudn Kinh phi thuong xuyén (Chi tiét - Nguon
kinh phi tzz NSNN, Muc 6000, 6100)

- Chuyén tra % KPCP co quan dong ghi:
No TK: 3323 - Kinh phi cong doan

C6 TK: 46121 - Ngudn Kinh phi thudng xuyén (Chi tiét - Nguon
kinh phi tir NSNN, Muc 6303)

- Chuyén tra % BHTN co quan dong ghi:
No TK: 3324 - Bao hiém that nghiép

C6 TK: 46121 - Ngudn Kinh phi thuong xuyén (Chi tiét - Nguén kinh phi
ter NSNN, Muc 6000, 6100)

- Pong thoi ghi:
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C6 TK: 0081 - Dy toan chi thuong xuyén (Chi tiét - Nguon kinh phi tor
NSNN, Muc 6000, 6100, 6300)

1.1.1.8 Chuyén trd tién dién thogi, tién dién, nwéc.
- Khi chuyén tra ghi:

No TK: 66121 - Chi thudng xuyén (Chi tiét - Nguon kinh phi tir NSNN)

C6 TK: 46121 - Ngudn kinh phi thuong xuyén (Chi tiét - Nguon
kinh phi tzz NSNN)

- Pong thoi ghi:
C06 TK: 0081 - Du toan chi thuong xuyén

1.1.1.9Quytrinh hach toan tam ing ¢ Kho bac trong truwong hop chuwa dwoc
giaodwtoan
- Khi tam tng tién KB, ghi:

No 1111 - Tién Viét nam
C0O TK 336 - Tam tng KB (Tam w#ng kinh phi hoat dong)
- Khi chi hoat dong ddi véi cac khoan tam wng tir kho bac, ghi:
No TK 66121 - Chi hoat ¢ong thuong xuyén nam nay
C6 TK 1111 - Tién Viét nam
- Lap bang k& ching tir thanh toan va gidy dé nghi kho bac thanh toan
tam rng.
- Khi dugc cip cd tham quyén giao du toan ghi:
No TK 0081 - Dy toén chi hoat dong thuong xuyén
Dong thoi cin cir Vo cac ching tir da duge KB dong y thanh todn tam tng, ghi:
No TK 336 - Tam ting kinh phi (Tam ing kinh phi hoat déong thurong xuyén)
C6 TK 46121 - Nguén kinh phi hoat dong thudong xuyén nim nay

Pang thoi ghi, C6 TK: 0081 - Du toan chi thuong xuyén

Tel: 043.518.6590 Page 14



Tai liéu huéng dan st dung phan mém ké toan DAS

1.1.1.10 Quytrinh hgch todn tam #ng va thanh toan tam #ng ¢ kho bac trong
truong hop da dwoc giao dw toan
- Khi tam ng tién KB, ghi:

No TK 1111 - Tién Viét nam
C6 TK 46121
Pong thoi ghi, C6 TK: 0081 - Du toan chi thudng xuyén
- Khi chi hoat dong ddi véi céc khoan tam wng tir kho bac, ghi:
No TK 66121 - Chi hoat ddng thuong xuyén nam nay
C6 TK 1111 - Tién Viét nam
- Lap bang ké ching tir thanh toan va gidy dé nghi kho bac thanh toan
tam wung.

1.1.2 P6i véi ngudn kinh phi hoat ddng khong thwong xuyén
Khi hach todn Ngudn kinh phi hoat dong khong thuong xuyén luu ¥ cac tii khoan sau:

Tai khoan: 0082 - Du toan chi khong thuong xuyén
46122 - Nguon kinh phi khong thudng xuyén - nam nay
66122 - Chi hoat dong khong thuong xuyén - nam nay
1.2 Hach toan thu phi, I¢ phi

1.2.1Hachtoan phan thu phi, 1é phi phai ghi thu, ghi chi NSNN
- Khi thu phi, I phi ghi:

No TK: 1111 - Tién mat Viét Nam
C6 TK: 5111 - Phi I& phi (Thu phi, I¢ phi)
- Nop céac khoan thu vao kho bac:
+ Truong hop nhan dugc bdo cé cua Kho bac ngay, ghi
No TK: 1121 - Tién gui Vit Nam
C6 TK: 1111 - Tién mat Viét Nam
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+ Truong hop xuat quy tién mat giri vao Kho bac nhung chua nhan
duoc gidy bao C6 cua Kho bac, ghi:
No TK 113- Tién dang chuyén
C6 TK 111- Tién mat.
Khi Kho bac bao C6 cac khoan tién dang chuyén da vao tai khoan cua
don vi, ghi:
No TK 1121- Tién guri Vit Nam
C6 TK 113- Tién dang chuyén.
- Xac dinh % nop NSNN ghi:
No TK: 5111 - Thu phi, I€ phi (Thu phi, I¢ phi)
C6 TK: 3332
- Nop tra cép trén ghi:
No TK: 3332
C6 TK: 1111 - Tién mat Viét Nam,
C6 TK: 1121 - Tién gui Viét Nam
- Xac dinh % nop cap trén ghi:
No TK: 5111 - Thu phi, I€ phi (Thu phi, I¢ phi)
Cé TK: 342 - Thanh toan noi bd
- Nop tra cap trén ghi:
No TK: 342 - Thanh toan noi bo
C6 TK: 1111 - Tién mat Viét Nam,
C6 TK: 1121 - Tién gui Viét Nam
- Rt tién tir tai khoan tién giri kho bac ghi:
No TK: 1111 - Tién mat Viét Nam
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C6 TK: 1121 - Tién gui Viét Nam
- Chi hoat dong tir ngudn phi, 1& phi phai ghi thu, ghi chi:
No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon phi, I¢ phi phdi ghi thu, ghi
chi)
C6 TK: 1111 - Tién mat Viet Nam/ 1121 - Tién guri Viét Nam
- Chi hé trg ting lwong can bd CCVC tir ngudn phi, k phi phai ghi thu, ghi chi
No TK: 66121 - Chi thuong xuyén (Nguon phi, Ié phi ghi thu, ghi chi- Muc 6116)
C0 TK: 334 - Phai tra cong chuec, vién chirc
Khi chi tra ghi:
No TK: 334 - Phai tra cong chuc, vién chic
C6 TK: 1111 - Tién mat Viét Nam
- Chi mua TSCP tir nguon phi, Ié phi phai ghi thu, ghi chi
+ Khi mua TSCD ghi:
No TK: 211 (2111,2112,...) - TSCD hiru hinh
C6 TK: 1111 - Tién mat Viét Nam
C6 TK: 1121 - Tién gui Viét Nam
+Podng thoi ghi tang ngudn hinh thanh tai san ghi:
No TK: 66121 - Chi thuong xuyén (Nguén phi, 1¢ phi phdi ghi thu, ghi chi)
C6 TK: 466 - Nguodn kinh phi di hinh thanh TSCD
+ Cubi nam dinh khoan hao mon ghi:
No TK: 466 - Ngudn kinh phi ¢4 hinh thanh TSCP
Co6 TK: 2141 - Hao mon TSCD hiru hinh

- B6 sung nguon phi 1 phi phai ghi thu, ghi chi (Trong ky cac khoan chi
hoat dong c6 ching tur ghi thu, ghi chi) ghi:
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No TK: 5111 - Phi I€ phi (Thu phi, I¢ phi)

C6 TK: 46121 - Nguon kinh phi thudng xuyén (Nguon phi, 1é phi
phai ghi thu, ghi chi)

- Két chuyén tai khoan

+ Truong hop 1: Sau khi hét thoi gian chinh ly quyét toan khdng cé
chung tir ghi thu, ghi chi gh:

No TK: 5111 - Phi I¢ phi (Thu phi, I¢ phi)
C6 TK: 5211 - Phi I phi (Thu phi, I¢ phi)

+ Truong hop 2: Bén thoi gian chinh Iy quyét toan, sé phi, 1& phi thu
duoc I6n hon sb chi hoat dong tir ngudn phi, 1& phi phai ghi thu, ghi chi
(chua chi hét), sau khi d trir di (%) phai nop cap trén ghi:

No TK: 5111 - Phi I€ phi (Thu phi, I¢ phi)
CO TK: 5211 - Phi Ié phi (Thu phi, I¢ phi)

- Sang nam cac khoan chi hoat dong tir ngudn phi, I& phi phai ghi thu, ghi
chi ndm trudc chuyén sang c6 chang tir ghi thu, ghi chi ghi:

No TK: 5211 - Phi I& phi (Thu phi, I¢ phi)

CO TK: 46121 - Ngudn kinh phi thuong xuyén (Nguon phi, Ié phi
phai ghi thu, ghi chi)

1.2.2 Hachtoan cac khoanthu phi, 1€ phi khong phai ghi thu, ghi chi NSNN
- Khi thu phi, Ié phi ghi:

No TK: 1111 - Tién mat Viét Nam
C6 TK: 5111 - Phi Ié phi (Thu phi, I¢ phi)
- Nop céc khoan thu vao kho bac:
+ Truong hop nhan duoc béo ¢ cua Kho bac ngay, ghi
No TK: 1121 - Tién gui Vit Nam
C6 TK: 1111 - Tién mit Viét Nam
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+ Truong hop xuat quy tién mit giri vao Kho bac nhung chua nhan duoc
gidy bao C6 cua Kho bac, ghi:

No TK 113- Tién dang chuyén
C6 TK 111- Tién mit.

Khi Kho bac bdo C6 cac khoan tién dang chuyén di vao tai khoan cia
don vi, ghi:

No TK 1121- Tién giri Vit Nam
C6 TK 113- Tién dang chuyén.
- Xac dinh % nop cap trén ghi:
No TK: 5111 - Thu phi, I€ phi (Thu phi, I¢ phi)
C6 TK: 342 - Thanh toan néi bd
- Thu phi, I& phi dugc bd sung vao kinh phi hoat dong:
No TK: 5111 - Thu phi, Ig phi (Thu phi, I¢ phi)
C6 TK: 4612 - Nguon kinh phi hoat dong nim nay
- Nop tra cap trén ghi:
No TK: 342 - Thanh toan noi bo
CO6 TK: 1111 - Tién mat Viét Nam, 1121 - Tién gui Vit Nam
- Rat tién tir kho bac ghi:
No TK: 1111 - Tién mat Viét Nam
C6 TK: 1121 - Tién gui Viét Nam
- Chi hoat dong tir ngudn phi, & phi khéng phai ghi thu, ghi chi:

No TK: 66121 - Chi thuong xuyén (Chi tiét - Nguon phi, Ié phi khong
phai ghi thu, ghi chi)

C6 TK: 1111 - Tién mat Viét Nam, 1121 - Tién gui Viét Nam
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- Chi hd tro tiang lwong can bo CCVC tir ngudn phi, 1& phi khdng phai ghi
thu, ghi chi

No TK: 66121 - Chi thudng xuyén (Nguén phi, Ié phikhéng phdi ghi thu,
ghi chi - Muc 6116)

Co6 TK: 334 - Phai tra cong chuc, vién chic
Khi chi tra ghi:
No TK: 334 - Phai tra cong chuc, vién chic
C6 TK: 1111 - Tién mat Viét Nam
- Chi mua TSCPD tir ngudn phi, 1& phi phai ghi thu, ghi chi
+ Khi mua TSCD ghi:
No TK: 211 (2111,2112,...) - TSCD hitu hinh
C6 TK: 1111 - Tién mat Viet Nam,1121 - Tién guri Viét Nam
+ Pong thoi ghi tang nguon hinh thanh tai san ghi:
No TK: 66121 - Chi thuong xuyén (Nguon phi, i phi khdng phai ghi thu, ghi chi)
CO TK: 466 - Ngudn kinh phi di hinh thanh TSCD
+ Cubi nam dinh khoan hao mon ghi:
No TK: 466 - Ngudn kinh phi di hinh thanh TSCD
C6 TK: 2141 - Hao mon TSCD hitu hinh

1.3 Cac khoanthu chi khac
- Khi thu tién qu§ hoi phu huynh, tién an,.. cua hoc sinh ghi:

No TK: 1111 - Tién mit Viét Nam

C6 TK: 3318 - Phai tra khac
- Chi tién quy hoi, tién an hoc sinh ghi:
No TK: 3318 - Phai tra khéc

C6 TK: 1111 - Tién mat Viét Nam
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- Khi nhan lai % kinh phi xay dung ghi:
No TK: 1121 - Tién gui Vit Nam

C6 TK: 46121 - Ngudn KP thudng xuyén (Chi tiét nguén - Nguan
kinh phi XDCB)

- Chi sua chira nho ghi:
No TK: 66121 - Chi thudng xuyén (Chitiét nguén - Nguén kinh phi XDCB)
CO TK: 1111 - Tién mat Viét Nam, 1121 - Tién gui Viét Nam

1.4 Hach toan nguon kinh phi dau tw XDCB
- Khi nhan kinh phi dau tu XDCB ghi:

No TK: 1121 - Tién guri Viét Nam
CO TK: 441 (4411, 4413,..) - Ngudn kinh phi dau tw XDCB
- Chuyén tra kinh phi d¢au tu XDCB cho bén nhan thau ghi:
No TK: 3311 - Phai tra nguoi cung cap
C6 TK: 1121 - Tién gui Viét Nam
- Khi nhan cong trinh ban giao dua vao su dung ghi:
No TK: 2412 - Xay dung co ban d¢ dang
C6 TK: 3311 - Phai tra nguoi cung cap
- Cong viéc ban giao cong trinh dua vao sur dung
+ Khi nhan ban giao ghi:
No TK: 2111 - Nha cura, vat kién tric
CO TK: 2412 - Xay dung co ban do dang
+ Pong thoi ghi ting ngudn hinh thanh TSCD ghi:
No TK: 441 (4411, 4413,..) - Ngudn kinh phi dau tu XDCB
C6 TK: 466 - Nguon kinh phi da hinh thanh TSCDH
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1.5 Hach toan ting TSCP do dwoc diéu chuyén, vién tro
- Truong hop ting TSCH do duogc diéu chuyén tir don vi cap trén hoac tir
don vi khac, can ctr vao Bién ban giao nhan TSCD hiu hinh hoac TSCb
vO hinh va cac ching tur lién quan, ghi:

No TK 211- Tai san ¢6 dinh hitu hinh (Nguyén gia)

No TK 213- TSCP vo6 hinh (Nguyén gid)
C6 TK 466- Ngudn kinh phi da hinh thanh TSCD (Gi4 tri con lai)
C06 TK 214- Hao mon TSCD (2241, 2142- Gia tri hao mon)

- Khi dugc vién trg bang tai san ¢d dinh:

+ Truong hop don vi c6 chang tir ghi thu, ghi chi NSNN ngay khi tiép
nhan tai san ¢ dinh vién tro:

No TK 211 - TSCPD hitu hinh
C6 TK 461- Nguon kinh phi hoat déng
Pédng thoi ghi:

No TK 661- Chi hoat dong (Néu nhan TSCP vién trg phi du an ding cho
hoat dong hanh chinh su nghiép)

C6 TK 466 - Nguon kinh phi d& hinh thanh TSCDH
+ Truong hop don vi chua c6 ching tir ghi thu, ghi chi NSNN khi tiép
nhan tai san c6 dinh vién trg, ghi:
No TK 211- TSCP hitu hinh
C6 TK 521- Thu chua qua NSNN (TK 5212- Tién, hang vién tro).

Pong thoi ghi ting ngudn kinh phi da hinh thanh TSCD va ghi vao céac
TK chi phi co lién quan:

No TK 6612- Chi hoat ¢ong (Nhan TSCD vién trg phi du an dé ding cho
hoat dong hanh chinh sy nghiép)

C6 TK 466 - Nguon kinh phi da hinh thanh TSCD
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- Khi don vi ¢ chang tir ghi thu, ghi chi NSNN vé tai san ¢é dinh vién
tro da tiép nhan, ké toan két chuyén ghi ting cac ngudn kinh phi c6 lién
quan:

Nog TK 521- Thu chua qua NSNN
C6 cac TK 4612 - Nguon kinh phi hoat déng nam nay

1.6 Hach toan thanh ly, nhuwgng ban TSCD
- Ghi giam TSCD da thanh 1y, nhugng béan:

No TK 466 - Ngudn kinh phi da hinh thanh TSCP (Gia tri con lgi)
No TK 214- Hao mon TSCD (Gié tri hao mon)
Co cac TK 211, 213 (Nguyén gia TSCD)
- S chi vé thanh Iy, nhuong ban TSCD, ghi:
No TK 511- Céc khoan thu (5118- Thu khéac)
C6 céc TK 111, 112, 331, ...
- S thu vé thanh Iy, nhuong ban TSCPD, ghi:
No cac TK 111, 112, 152,...
C6 TK 511 - Cac khoan thu (5118- Thu khac)

- Chénh Ich thu I6n hon chi do thanh Iy, nhugng ban TSCPD duoc hach
toan vao tai khoan lién quan theo qui dinh cua ché do tai chinh, ghi:

No TK 511- Cac khoan thu (5118- Thu khéc)
C06 TK 333- Cac khoan phai nop Nha nudc
Co TK 4612

- Truong hop chénh léch chi I6n hon thu do thanh ly, nhugng ban TSCH
duoc hach toan vao tai khoan lién quan theo quyét dinh cua cap c6 tham
quyén, ghi:

No cac TK 6612
C06 TK 511- Cac khoan thu (5118- Thu khéc).
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1.7 Hach toan cac khoan thu h, chi hg ché d6 6m dau, thai san, dudng sic
co quan Bio hiém tra
- Nhan (thu) kinh phi do co quan BHXH chuyén tra ché do (6m dau,thai
san,diéu dudng...)

No TK 1121 - Tién giri Viét nam
C0O TK 3321-Céc khoan phai nop theo rong (BHXH)
- Chi tra kinh phi cho giéo vién, vién chic dugc thu huong:
+ Rt kinh phi BHXH vé quy tién mat:
No TK 1111(Chi tiét nguén kinh phi khac)
C6 TK 1121
+ Xac dinh sb phai tra cho gido vién, vién chic
No TK 3321-Cac khoan phai ndp theo rong (BHXH)
CO TK 3341-Phai tra cho vién chtic
+ Chi tra BHXH cho giao vién vién chuc
No TK 3341
Co6 TK 1111

1.8 C4c but to4n cudi nim va bao cao quyét toan nim dwgc phé duyét
quyét toan

1.8.1 C4c but toan cudi nim
Cudi nién do ké toan, két chuyén nguén kinh phi hoat dong nim nay sang
nam trude dé chd phé duyét quyét toan:

- Chuyén Nguén KP hoat dong thudng xuyén nim nay vé nim trudc ghi:
No TK: 46121 - Nguon kinh phi thiong Xuyén - nam nay

CO TK: 46111 - Nguon kinh phi thirong Xuyén - ndm triedc
- Chuyén sé chi hoat dong nim nay vé nim truéc ghi:

No TK: 66111 - Chi thuong Xuyén - nam truoc

Tel: 043.518.6590 Page 24



Tai liéu huéng dan st dung phan mém ké toan DAS

CO TK: 66121 - Chi thuong Xuyén - nam nay

1.8.2 B0 c4o0 quyét toan nim dwoc phé duyét
Khi quyét toan nam trudc dugc phé duyét ghi:

No TK: 46111 - Nguon kinh phi thieong Xuyén - nam trieéc
CO TK: 66111 - Chi thuong Xuyén - nam truoc

Nhiing khoan chi sai, chi vuot tiéu chuan, dinh mac khong duoc duyét
phai thu hoi hodc chuyén xu Iy, ghi:

No TK: 3118 - Phai thu khac

CO TK: 66111 - Nguon kinh phi thuong Xuyén - nim trudc
Khi thu hoi duoc ghi:
No 1111- Tiéen mat Viét Nam

C6 3118 - Phai thu khac

Tel: 043.518.6590 Page 25



Tai liéu huéng dan st dung phan mém ké toan DAS

PHAN 2: HACH TOAN KE TOAN BANG CHUONG TRINH KE TOAN
DAS

2.1 Tong quan

2.1.1 Quy trinh hach toan ké toan bing tay va bang may
< Qui trinh hgch toan bang tay:

Tu ching tir gbc phét sinh — Phiéu thu, phiéu chi, ... va dinh khoan
ké toan — Vao cac sb ké toan chi tiét va S6 ké toan tong hop — Lap céc
béo céo tai chinh

% Qui trinh hach toan bang may:

Tu chiing tir gbc phat sinh — Phiéu thu, phiéu chi, ... va dinh khoan
ké toan — Ty dong cho ra cac so ké toan chi tiét, S6 ké toan tong hop, va
cac béo céo tai chinh

2.1.2 Cac buéc hach todn bang may

2.1.2.1 Nim dautién sir dung chuong trinh ‘
v" Buoc 1: Khai bao cac tham so hé thong (thuc hién mét lan) thong qua
chite nang: Hé thong\Céc tham sé hé théng
v' Buwdéc 2: Cdp nhdt cac so duw (Thuc hién 1 lan khi bat dau sir dung
chuwong trinh ké toan)
> Buwoc 2.1: Cap nhdt sé du tai khoan thdng qua chize ndng:
Sé ligu\Cdp nhdt sé di\Vao s dur cdc tai khodn
> Buwdc 2.2: Cap nhdt o duw kinh phi ky treéc chuyén sang,
thong qua chite néang: S6 lieu\Cap nhdtsé di\Vao soé due kinh
phi ky #ruéc chuyén sang
> Buoc 2.3: Cdp nhdt s6 dur dy todn con ¢ kho bac nam trieéc
chuyén sang (néu cd), théng qua chize nang: So ligu\Cdp
nhdt du todn, nhu cdu chi qui, chi tieu khoan\Nhdp s6 du du
toan nam truoc theo nhém muc
v Buwoc 3: Nhap du todn duoc giao, théng quachize ndang: Sé liéu\Cdp nhat
du toan, nhu cdu chi qui, chi tiéu khoan\Nhdp di toan theo nhoém muc
v' Bwéc 4: Cap nhdt ching tir ké todn va dinh khodn tu déng rat du todn
v’ Buwéc 5: Lén danh muc ching tir ghi s6 thong qua chite ndang: Ma
hi¢u\Danh myc ching tir ghi sé
v' Buwoéc 6: In cac so sach va bao céo tai chinh
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v' Buwéc 7: Cuoi nam chuyén sé diw sang nam sau

2.1.2.2 Cdcnam tiép theo siv dung chuwong trinh ,

v Bwoc 1: Nhdp du toan duoc giao, théng qua chize nang: So lieu\Cdp nhdt
du toan, nhu cdu chi qui, chi tiéu khoan\Nhdp du toan theo nhom muc

v' Buwdc 2: Cdp nhdt ching tir ké todn va dinh khodn tw dong rat du toan

v’ Bwéc 3: Lén danh muc ching tir ghi sé thong qua chie ndng: Ma
hiéu\Danh muc ching tir ghi sé

v' Bwéc 4: In c4c s sach va bao cao tai chinh

v' Buwdtc 5: Cuéi nam chuyén sé dw sang nam sau

2.1.2.3Cacthao tac s dung chung
Chon chiic nang trong menu

C6 cac cach dé chon chiic ning trong menu:

> Diing cdc phim miii tén lén, xuong, sang phdi, sang trdi dé di
chuyén vét sdang dén chire ndng can chon va an <Enter> dé chon

> Bam phim néng tng véi chirc ning can chon.

> Ding chudt di chuyén dén chirc ning can chon va an phim trai dé chon

Céac phim chuc ning thuong dung d6i véi hé thdng ma hiéu va cap nhat
chang tur

F4 — Thém mé&i mot chi tiét hoic ching tir ké toan
F3 — Stra mot chi tiét
Céc nut diéu khién

2.2 Khai bao cac tham sé hé thong

> Thuec hién chirc nang “Héthongl Cdc tham sé hé théng”.
- Buwdéc 1: Chon vao Menu “Hé thong”
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| Hathéng _ Sélieu  Mahisu | 8docéo Tro giip

| Cap nhatchan

gtoan BNhap s6 liéu luidng hang thang (g Binh khoan t ddng c6 008, 009 F:Sao luu dil idu tit ca céc nam 1. Kétthic lam vigc

1ig thong

0

KEt thiic lam viéc

=

Chon nam |am viéc

Céc tham s6 hé théng

@

Sao luu dir liéu ra dia CD/DVD

Bim vao day dé mé&
menu Hé théng

PHAN MEM KE TOAN HCSN DAS 9.0.0.3

Hé théng

56 ligu

Bao bicu

- Budc 2: Chon vao chic nang “Cac tham sé hé thong”

Sao

= Nh@n cdc mau bdo cao

¥)Bdo cdo Tro gilp

1D 1. ket thic lam vigc ang (@ Pinh khoan ty ddng c6 008,

1 Vao chuang trinh

Ra khdi chudng trinh - F %
Bam chuét vao day
Chon nam lam viéc

Tao ndm lam viéc mdi

CAc tham 5 hé thing ]

Quan ly ngudi sir dung
Sao luu va phuc hoi dif liéu »

A r
Kiém tra cau tric cac bang d KE TOAN

Chép dit liéu chuy&n cdp trén

(5 ! ‘-s.‘ 5; F ‘ol

Nhan dif liéu don vi cap dudi

Chép cdc mau bdo cdo

Nhan di liéu tor phan mém ci

Chép s6 liéu sang phan mém quan ly ngén sach

(% Thay d8i mau man hinh phan mém I
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- Budc 3: Khai b4do nhu sau:
v’ Taiman hinh “Thong tin vé don vi”, khai bao nhw sau:

Théng t v& don vi | Tham 5 chung | Tham s5 ktong | Tham s3 bdo céo |

Tén don vi cdp kinh phi | |

Pia chi [thi trén Chic Son, huyén Churang M, TP H3 Néi |
M3 5 QHNS M3 dia ban hanh chinh misithué | |
C3p ngan sach (1-Trung vong; 2-Tinh; 3-Huyén-4-X3)
Hinh thirc s6 1 [#4 (1-chirng tir ghi s6; 2- Nhat ky 55 céi )

[ Chdp nhan l l Quayra ]

v’ Tai man hinh “Tham s6bao c&0”, khai bdo nhw hinh duwéi:

, Théng tin v& don vi | Tham s@ chung I Tham s6 I'ong I Tham sd bdo cdo

Chi¥c danh ngu'di lip biéu K& todn Ho va tén ngu'di lip bigu Nguyén ThiLan

Chifc danh k& todn trwdng  |Phu trdch k& todn Ho va tén K& todn tru'dng Nguyén Thi Huygn

Ch{fc danh Thd tr'dng don vi|Gidm ddc Ho va tén Thi trrdng don vi | Tran Thi Tuyét Mai

M3 chuong 622 Ho va tén Thu quy Nguyén Thi Bé|

Cd in phiéu thanh toan khdng? E C6 in mau phiéu thu, phiéu chi chi tiét theo dong chifng ti¥ khéng? |K
€06 két xudt phiéu thu, phigu chi ra word khéng? C
Phi€u thu, phiéu chi cé ghi sé tién trén tai khoan khéng? K

Bam vao day
dé thoat khai
man hinh nay

Chon nit nay dé
ghi lai cac théng
tin khai bao

| crdpnhan | | ouym |
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2.3 Cap nhat cac so du

2.3.1Nhapso du tai khoan
v' Muc dich : Ding dé cap nhdt sé duw dau ky va chi tiét cia cac tai khodn
v’ Tan sudt theec hién : Thuc hién 1 lan khi bdt dau hach toan ké toan trén
phan mém ké toan DAS
v Thuc hién chize ning :
“Sé ligu/Cdp nhdt sé du/NhGp sé dw cdc tai khoin”

2.3.1.1 Cachthém mdi sé duw m gt tai khodn
> Bdm nat Méi(F4), con tro s& xuat hién tai 6 tai khoan, tai 6 nay go vao
tai khoan can nhap sé du sau d6 gd <Enter> (vi du : 46111 ). Lic ndy céc
chi tiét lién quan dén tai khoan sé& hién lén twong ung ( Céc chi tiét twong
g voi tai khoan 46111 1a : “Ngudn KP , Muc + TM)

- Tai 6 Chuong, loai, khoan : G& vao day du mi chuong, loai, khoan(vi du :
622490492 )

- Tai 6 Pon vi: G vao ma don vj can theo doi
- Tai 6 Ma CTMT : G3 vao mi chuong trinh muc tiéu can theo ddi

- Tai cac 6 chi tiét lién quan con lai : vi du tai khoan 46111 nhap sb du chi
tiét cho nguon NSNN va muc 7799, ngudn vén tu cha vi vay tai 6 ngudn kinh
phi ta nhap ma cua nguén NSNN ( 0101 ), 6 muc + TM ( 7799 ) va & tinh chat
nguon 13

- Tai 6 du 6 : gd vao sd tién theo dong Vit Nam

Sau khi nhap day du céc thdng tin can thiét ta bam nat <Ghi (F2)> dé ghi lai
thong tin
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Nhap s6 du G3u -
Tai khoan 46111 |Ngudn KP thu'dng xuyén - nim trudc ]
—_— }
Chuong, loai, khoan |622490492
Pon vi |
M3 CTMT
Ngudn KP 0101 [Ngan sich cp bang dy todn
Muc+TM 7799 |Chi cdc khoan khac
Tinh chat ngudn 13 |
D ¢6 dau ky 900.000.000|
©) ®) © | © ©, ©) 5 ; (%)
Sau Cudi Mai (F4) Su‘a (F3) Xoa Ghi (F2) |Danh sach| Tim Thoat

2.3.1.2 Cachsiia sé dw

- Muén stra s6 du cua mot tai khoan nao do6 ta bAm vao nat danh sach dé
hién danh séch céc sé du cua cac tai khoan va chi tiét cua ching, sau d6 di
chuyén dén tai khoan va chi tiét lién quan can stra sau d6 bam vao <Swa(F3)>
tién hanh stra nhitng thdng tin can thiét.Sau khi sira lai cac thdng tin can thiét ta
bam ndt <Ghi(F2)> dé luu lai théng tin

2.3.1.3Céachx06a sé dw

- Mudn x6a s6 du ctia mot tai khoan nao d6 ta bAm vao nat danh sach dé
hién danh sach céc sé du cua céc tai khoan va chi tiét cia chung, sau d6 di
chuyén dén tai khoan can x6a bam vao nit <Xda>, phan mém s& hoi nhu sau:

Chi y
C6 chac chan xda khéng
[ cé ][ Khéng ]

- Bam nat <C6> dé dong y x6a, bam nit <Khdng> néu khéng mudn xda
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2.3.2 Nhapsé dw kinh phi ky truéc chuyén sang
v’ Muc dich: diung dé cap nhat s6 du kinh phi da rat tir kho bac vé nhung
chua str dung hét hodc sé du kinh phi bang ngudn thu hoc phi, thu khac
con thira chuyén sang
v Thuc hién chiic ning:
“S6 liéu/Cap nhat sé du/Nhap sé dw kinh phi ky truéc chuyén sang”

2.3.2.1Céachthém mdi sé dw kinh phi ky trwéc chuyén sang

2.3.2.1.1 Céch thém méi sé dw kinh phi di rit tir kho bac vé nhung chwa siv dung
hét con thira chuyén sang
> Bdm nat <Mgi(F4)> con tro s& xuat hién tai 6 tai khoan, tai 6 nay gd vao
tai khoan can nhap sé du ( 46111, 46112,...), sau d6 gd <Enter>(Vi du:
46111.L0c nay céc chi tiét lién quan dén tai khoan s& hién lén tuong Gng.
Céc chi tiét tuong ng voi tai khoan 46111 1a: “Nguén KP , Muc + TM)

- Tai 6 Chuong, loai, khoan : G& vao day du mi chuong, loai , khoan ( vi
du : 622490492 )

- Tai 6 Pon vi : G vao mi don vi can theo doi
- Tai 6 Ma CTMT : G& vao mé chuong trinh muyc tiéu can theo doi

- Tai c4c 0 chi tiét lién quan con lai : vi du tai khoan 46111 nhap sb du
chi tiét cho nguén NSNN va muc 7799, nguon von tu chu vi vy tai 6 ngudn
kinh phi ta nhap ma cua nguon NSNN (0101 ), 6 muc + TM (7799 ) va 6 tinh
chat ngudn (13)

- Tai 6 Du c6 dau ky: gd vao s tién theo dong Viet Nam

Sau khi nhap day du cac thdng tin can thiét ta bam nat <Ghi (F2)> dé ghi
lai thong tin
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Nhap s6 du kinh phi N

Tai khoan 46111 INgudn KP thuong xuyén - ndm trudc

Chuong, loai, khoan (622490492 |

Pon vi '

M3 CTMT

Ngudn KP 0101 INgan sich cap bang d toan

Muc+TM |7799 _Chi cac khoan khac

Tam (’'ng KB | 0 Tinh chdt ngudn |13

D c6 dau ky _ 100.000.000|

©) ©) ©) © © | @ ) ©
Sau Cudi Mai (F4) | Stra (F3) Xda gghi (F2) {IDanh sich| Tim Thodt

2.3.2.1.2 Céach thém mdi sé dw kinh phi bang nguén thu hec phi con thara chuyén
sang

- Nhap vao tai khoan 5111( hoc phi ) theo ting loai hoat dong s6 thu chwa
phan phdi. Nhap s6 tién vao Du ¢ dau ky

2.3.2.1.3 Céch thém méi sé dw kinh phi bang nguén thu khac con thaira chuyén
sang

- Nhap vao tai khoan 5118( hoc phi ) theo tirng loai hoat ¢ong s6 thu chua
phan phdi. Nhap s6 tién vao Du c6 dau ky

2.3.2.2 Céachsita sé dw kinh phi

- Mudn stra s6 du kinh phi ta bdm vao nut danh sach dé hién danh séch
cac s6 du va chi tiét cua ching, sau d6 di chuyén dén tai khoan va chi tiét lién
quan can stra sau d6 bam vao <S#a(F3)>tién hanh stra nhitng thdng tin can
thiét.Sau khi sira lai céc théng tin can thiét ta bam ndt <Ghi(F2)> dé Iuu lai
thong tin

2.3.2.3Céchxoba sé dw kinh phi

- Mudn x6a sé du kinh phi ta bAm vao nut danh sach dé hién danh sach
cac 6 du va chi tiét cua ching, sau d6 di chuyén dén tai khoan can x6a bam vao
nat <X6a>, phan mém sé& héi nhu sau:
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Chi y

C6 chac chan xda khéng

| o

) s )

- Bdm nit <C6> dé dong y x6a, bam nit <Khdng> néu khéng muébn xda

2.4 Nhap du toan

2.4.1 Nhap dy toan dugre giao diu nim
v' Muc dich: ding dé nhap sé du toan dugc giao dau ky.

v" Thuc hign chirc ning:
“Sé ligu/ Nhdp dertoan/ Nhdp der toan theo logi khoan”™

| #,Bdo cdo Tro gilp

Sbligu | Ma hiéu

g tir ke todn

!l Quan I ludng va dinh khoan tinh lisdng, rit Iwtdng, BHXH, BHYT,...

. 009 }Sao luu dii liéu tat ca cac ndm @1 Kétthic lam

L% Nhap du tosn

91 ©inh khoén ty dong cd 008, 009

u Chuyén tam (fng thanh thyc chi

Chuyén chitng ti chua ghi chi ngan sac

Két chuyén 5111, 5118, 5211 sang 4612
Khoa chifng tif ké todn
Cép nhat so du

Chuyén s6 du sang ndm sau

Xda chuyén 4612->4611, 6612->6611

Chon chitc nang
nhép dir todn

- Nhap du todn

Nhap s6 du du toan theo muc

Chon chire ning nhap du
toan theo loai khoan

Nhép s6 du dy

n theo loai khoan

Chuyén s chura ghi chi ngén sach ndm trudc sang ndm nay

Nhap dif toan theo loai khoan

Nh&p bé sung, digu chinh dv toan theo loai khoén

Nh&p hiy du toan theo loai khoan

Nhap s6 cam két chi

Nhap s diéu chinh cam két chi

Nhap s6 dv todn gilf lai

v Céach thém méi sé durtoan:

thuc hién nhédp thong tin nhw sau:
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Nhap cdc 6 thong tin chi
tiét tirong teng
4 Nnp durtodn giao theo Jo\ /ﬁn_

56 QP 0 QB;’UBND | 56 CTGS 01 NgayQD E}lfﬂl 2015 H Nody HT 01;’01 /2015 [ ]
Tai khoan nosi IDu‘ toan chi thu‘dng Xuyén

C/UK 605460463 Tinh chat ngudn 3|
Ban vi [ Nhip s6 ditodn dwoc cip ]
M3 CTMT | . vao tieng quy hrong tng
Ngudn kP 0101 !
Quil 540,000,000 Qui2 420.000,000
Quil 400,000,000 Qui4 600.000.000

. 1.960.000.000 : : — '
Tong cong : | Chon mit ndy dé Stra thong ][ Chon mit rné}' dé hién thi

tin cua di todn dd co danh sach so dwtoan d4 nhap |
~ Z—

©) 9 ©) Q O] O] E (%)

Pau Trudc ‘ Mai (F4) Sira (F3) Xda Ghi (F2) | Danh sach Thodt ‘

2.4.2 Nhap du toan bo sung diéu chinh
v Thuc hién chire nang:
“Sé ligu/Nhgp dwrtoan /Nhdp bé sung, diéu chinh d toan theo
loai khodn”

Céch thirc cap nhat ciing twong tu nhu nhap du toan duge giao dau nam,
tuy nhién can chi y 1a d6i véi dy toan diéu chinh giam thi ghi s6 (-), doi véi
nhém muc bo sung hozc diéu chinh ting ghi s duong.
2.4.3Nhap hity bé dw todn cudi nim (néu co)

v" Thuc hién chize ning:
““Sé ligu/Nhdp dertoan /Nh@p haiy dee toan theo logi khodn”

Céch thirc cap nhat ciing twong tw nhu nhap du toan dugc giao dau nam.

2.4.4 Nhap dy toan camkét chi
Muc dich: Nhap sé cam két chi vai kho bac (thé hién tai cot 8, 9 trong
dbi chiéu du toan kinh phi ngan séach tai kho bac TT61/2014)

v Thuc hién chirc nang:

““Sé ligu/Nhdp dertoan/Nhdp sé cam két chi”
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Mahiéu | 8o cdo Tro giip
Cép nhat chimg tir k& todn 009 #:Sao luu dil ligu tat ca cac nam 1. Katthic lam

Cap nhét lai gid xudt vat tu cudi théng

ll Quan ly lvong va dinh khoan tinh ludng, rit ludng, BHXH, BHYT,... 4
Ii" Nhép du todn 3 Nhép s6 dv du todn theo muc
L = s
3 ©inh khoan ty déng c6 008, 009 .| Mkl tudin thao
- Nhép bd sung, digu chinh dv toén theo muc
“3 Chuyén tam (tng thanh thuc chi

Nhap hiy du todn theo muc

Chuyén chifng tir chua ghi chi ngén sach->ghi chi ngan sich »
Chuyén s6 chura ghi chi ngén sdch ndm trudc sang ndm nay »
K&t chuyén 5111, 5118, 5211 sang 4612 »
Khoa chirng tir ké todn »
Cép nhat s5 dur b Nhap s5 cam ket chi

Nhép s6 diéu chinh cam két chi
Chuyén s6 du sang nam sau

Nhap sd du todn gilf lai

X6a chuyén 4612->4611, 6612->6611

Thuyc hién nhap nhu hinh dudi day:

S8 CKC 1 Ngdy CKC [01/01/2015 [w] Ngdy H.toin [10/01/2015 |+
Tai khoan 0081 Du todn chi thudng xuyén
Chuong, loai, khoan (605460463 Tinh chat ngudn 13
Pon vi |
M3 CTMT
Ngudn KP 0101 [Ngan sdch cip bang dur todn
NGi dung Cam két chi
Muc | S6 tién
> A 300.000.000
Nhap muc cam ket chi So tien cam két chi

b
Lua chon cac phim <Trwde> <Sau>
dé di chuyén qua céc so6 cam ket chi

N \ | 300.000.000 |
+ - - <N '

©) © ©) 9 © % &) ©) @ 5 - (%]
In

Pay | Iwéc | Sau Cubi | Mdi(F4) |Dong ctir| swa (F3) | X6a | Ghi(F2) |panh sich

2.4.5 Nhapdiéu chinh camkét chi
v" Thuc hign chire nang:
“Sé ligu/Nhdp dwrtoan/Nhdp sé diéu chinh cam két chi”
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/Sblieu | Mahieu | =Bs0 cdo Tro gip
Cap nht chifng tir k& toan 009 :Sao iu di ligu tht ca cac nam 1. Kétthiic lam

Cap nhat lai gia xuat vat tu cudi thang

[' Quan ly luang va dinh khoan tinh lu'dng, rit lvong, BHXH, BHYT,... 3
Lgi Nhap du todn 3 Nhap s6 du du todn theo muc
- > = -
19 Binh khoan ty déng c6 008, 009 y; [ NV Sindnther mac
- Nhap bd sung, digu chinh du toén theo muc

Chuyén tam (*ng thanh thuc chi
Nhép hiy du todn theo muc

Chuyén chirng tir chua ghi chi ngén séch->ghi chi ngan sach » e s ol o B
Chuyén s& chua ghi chi ngan sach ndm trudc sang ndm nay » Nhap dy todn theo loai khodn

Két chuyén 5111, 5118, 5211 sang 4612 » Nhap bd su ai khoan
Khéa chifng tir k& todn , Nhap hiy d

Cap nhat s8 du , Nhap s& cam két

| Nhap s5 digu chinh cam két chi

Chuyén s6 du sang ném sau
Nhap s6 du toan gilf lai

X6a chuyén 4612->4611, 6612->6611 ]

C4c thao tac nhap diéu chinh cam két chi twong tu nhu cach nhap s cam két
chi. Luu ¥: Cac thong tin can gidng voi phan nhap CKC, chi thay d6i sé tién
diéu chinh.

S6 CKC 01 Ngay CKC 01/01/2015 [:] Ngay H.todn 01/01/2015 |»

Tai khoan 0081 Du toan chi thu'dng xuyén
chu'ong, loai, khoan (605460463 Tinh chdt ngudn (13
Pon vi
M3 CTMT \
=
Ngudn KP 0101 [Ngan sich cip bang du' todn  ~~_ C#c théng tin can nhap
NGi dung digu chinh gidng v6i phan nhap CKC
Muc | S5 tién |
>[9099
Nhap s6 tién diéu
chinh cam ket chi
| 150.000.000
+ - a 4 [
o 0 ©) ©) ©) 5 ©) C) @ 3 L2 ©
Pau Trudc Sau Cudi Mdi (F4) | Dong Ctir | Sifa (F3) Xda Ghi (F2) |Danh sich In Thodt

2.4.6 Nhap du toan giir lai
Muc dich: Nhap du toan giit lai (hién thi tai cot 10 ddi chiéu du toan kinh
phi ngan sachtai kho bac TT61-2014)
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v Thuc hién chire nang:

“Sé ligu/Nhdp dwrtoan/Cdp nhdt dertoan giilai”

(S6liu | Mahigu | sgdocéo Tro giip
Cap nhit chifng tir k& todn 009 :Sao luu dil ligu tat ca cac nam 1. Kétthic lam

Cap nhat lai gid xuat vat tu cudi thang

[l Quan ly ludng va dinh khoan tinh lugng, rit ludng, BHXH, BHYT,... »

Lﬁ, Nhap du toan , Nhap s& du du toan theo muc

$9) inh khoan tu déng c6 008, 009 Nigpec Sodn theo e

T Nhép bd sung, didu chinh dv todn theo muc
@ Chuy&n tam (rng thanh thuc chi Cheon chirc nang

nhap du toan Nhap huy du toén theo muc
Chuyén chirng tir chura ghi chi ngén sach->ghi chi ngan sach » o . )
Nhap s6 du du todn theo loai khoan
Chuyén s& chua ghi chi ngan sach nam trudc sang nam nay » Nhép dy toan theo loai khoan
K&t chuyén 5111, 5118, 5211 sang 4612 » Nh&p bé sung, digu chinh dv toédn theo loai khoan
Khéa chig tir k& todn § Nhap hiy du toan theo loai khoan
Cép nhit s5 dir ’ Nhap s6 cam k&t 4 hon nhap dir toan gitt lai

Nhap s6 diéu chin

Chuyén s& du sang ndm sau

Nhap s6 du toan giif lai

Xda chuyén 4612->4611, 6612->6611

Céach thém mgi sé dur toan gid lai

S CKC 1 Ngdy CKC |30/09/2015 E:] Ngay H.todn (30/09/2015 |w»

Tai khoan 0081 Dy todn chi thu'dng xuyén
Chu'ang, loai, khoan (605460463 Tinh chdt ngudn I13
Dan vi —————— N
M3 CTMT Nhap cac 6 thong tin ctia
quyét dinh du todn gitr lai
Ngudn KP 0101 [Ngén sich cdp bang du todn
NGi dung Nhap s6 dy todn gilf ki theo quyét dinh 03-QD/UBND
Muc | $6 tién |

50.000.000

Ly

WNhap muc 7799 va s6
tien git lai dy toan.

-
Bam ghi dé hru lai
thong tin

o3y Trudc Sau Cudi | M6i(F4) |Dong ctir| Sira(F3) | X6a | Ghi(F2) |Danh sich
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2.5 Cap nhat chieng tir ké toan va dinh kKhoan tw dong rut dw toan

2.5.1 Cachcapnhat ching tir ké toan
Thuc hién chie nang: “Sé liéu/Cap nhat chieng tir ké toan” nhu sau:

| Hé théng Sélisu | M4 hidu | =7Béo cdo Tro gilp
| - Capnhatch|# Cap nhat chirng tir k& todn |E
Hé thdng Cép nhat lai gia »udt vat tur cudi thang
@ {5 Quan Iy lvang va dinh khoan tinh lwdng, rit lwang, BHXH, BHYT, ... »
KEt thic [am vigs | __;;_ Nhap du todn b
-ﬁ "9 Binh khoan tv déng cd 008, 009 »

T

Chon nam lam ViELE Chuy&n tam Tng thanh thuc chi

- Chuy&n chirng tir chira ghi chi ngén sdch-=ghi chi ngén sach 3

i,
Cac tham s3 hé th Chuy&n s& chua ghi chi ngdn sdch ndm trude sang nam nay ,
&j K&t chuy&n 5111, 5118, 5211 sang 4612 3
Sao i dir Ku ra dia Khda chifng tir k& toan b
Cép nhat s& du 3

Chuy&n s& du sang nam sau

¥da chuyén 4612->4611, 6612->6611

Chire ning: Ding dé cap nhat cac chang tir ké toan. Chirc ning nay ciing
cho phép cap nhat céc chang tir vat tu nhu: phiéu nhap, phiéu xuat, phiéu
xuat diéu chuyén.

Tan xuat thuc hién: Hang ngay khi c6 chang tir ké toan phat sinh
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CAp nhat chitng tir k& todn, F2-Ghi, F3-Siva, F4-C.tir m&i, FG-X6a dong, F7-Dang Ctir, F8-Tim, F9-in
s —
Loai ctir S5 Ctir (0001 Ngay Ctir [17/07/2015 [v] Ngay h.toan[17/07/2015 [v] Tam ifng KB(1-TU, 0-Thuc chi) | 0|
S8 Ctir gbc kem theo | | TK du toan/tién giri [9527.3.1013469 9/10 B.tugng thanh toan 01
Ong ba [Nauyén Thi Hoa MS thué&/S56 CMND/M3 DVSDNS (123456789
Ngay cap|01/01/2000 |»| Biachi |Trréng Tigu hoc Kim Bang | Mi BB
86 TK | N cip/ Tai NH/KB |H3 N&i
S0 CTGS |PT/Q3 NGi dung |Rl]t du todn v& qu¥ tién mat thang 7/2015
CIL/K  |622490492 Bonvi | | micmr [ |
Dién giai |Lrong hién ché thing 7/2015 séwp [ ]
Tai khoan ng 1111 Tai khoan c6 46121
| Tién vigt Nam ||| WguSn KP thiréng xuyén - ném nay |
Quy TM 01 Ngudn KP 0101
|Wgdn sdch |||wgdn sdch cip bdng dir todn |
Muc+TM 6001 |
|Lurong ngach, bic theo quy luong dirge duyét |
Ma ngudn ngan sich ssambetchi | |
S5 Iugng 0,00 Ton Ngoaité [ | Tyga
Gia ngoai té Tién ngoai té 0,00 Gia
T.d6 tién thué 0 S5 tién 10.883.300
TKng | MucMg | Tked | Muc Co S8 tign Dién gidi
SN0 Lirang bign ché thang 7/2015
| Téng cong: [ 10.883.300| ‘
@ )] © @ S @ [+ @ @ & pa L] (%]
Pau Trudc Sau Cudi Cchép Mdi (F4) | Dang Ctlr Xda Ghi (F2) | Danh sach Tim In Thoat

2.5.1.1Céachcdp nhdgt ching tir ké toan méi

Bam nit <Méi> hodc bam phim F4, con tré s& xut hién tai 6 Loai ching
twr, tai day chon loai chang tur thich hop.

Tai 6 Sb Ctir, nhap s cua chang tir hodc c6 thé dé sb ching tir ty dong
tang theo loai ching tir da chon

Tai 6 Ngay ctur: nhap ngay cua chung tur

Tai 6 Ngay H.toan: nhap ngay hach toan cua chiang tir (thong thuong
ngay hach toan tring véi ngay chang tir)

Tai 6 T.ung KB: nhap 1 d6i vai chang tir rit tam ang KB hoic chang tir
thanh toan tam tng KB; nhap 0 d4i véi céc loai ching tir khac.

Tai 6 TK dy todn/Tien giri: Chon sé TK NSNN hozc tai khoan tien giri twong tng.

Tai 6 Ong/ba: ghi ho tén (dbi voi phiéu thu, phiéu chi), Pon vi nhan tién
(dbi voi Gidy rut du toan kiém chuyén khoan hoac Uy nhiém chi)
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Tai 6 MS thué/S6 CMND/Ma DVSDNS: ghi mi so thué hoic M3
PVSDNS (d6i véi Gidy rat du toan kiém chuyén khoan hoac Uy nhiém
chi), ghi s6 CMND (dbi véi Giay rut dy toan).

Tai 6 Ngay cap: ghi ngay cap s6 CMND
Tai 6 dia chi: ghi dia chi ctia nguoi nhan tién (phiéu chi), ngudi nop tién

(phiéu thu). Pia chi don vi nhan tién (ddi voi Gidy rat dy toan kiém
chuyén khoan hozc Uy nhiém chi)

Tai 6 M3 DB: ghi mi dia ban cta don vi nhan tién (néu co)

Tai 6 S6 TK: ghi sb tai khoan cua don vi nhan tién

Tai 6 Tai NH/KB: ghi tén Ngan hang hoic kho bac, noi cap sé TK cua
don vi nhan tién, ghi Noi cdp s6 CMND cua nguoi di rdt tién (d6i véi
gidy rat du toan).

Tai 6 S6 CTGS: nhap sé ching tir ghi s6

Tai 6 noi dung: nhap noi dung khai quat cua chung tu

Tai 6 C/L/K: nhap chuong loai khoan lién quan dén chung tir

Tai 6 Bon vi: ghi ma don vi

Tai 6 dién giai: nhap dong dién giai cua ching tur

Tai 6 Tk No (tai khoan no): nhap sb hiéu cua tai khoan no (vi du: TK
1111) sau d6 gd <Enter>. Ldc ndy cac chi tiét lién quan dén tai khoan no

s& hién lén twong tng (vi du: cac chi tiét tung tng véi tai khoan 1111 a:
Quy tién mat).

Tai c4c 6 chi tiét lién quan cua tai khoan no: nhap cac chi tiét lién quan
dén tai khoan no (vi du: dbi véi tai khoan 1111, nhu di néu & trén, tai
khoan nay c6 1 chi tiét twong tng quy tién mat, ching tir ndy lién quan
dén rut tien mat trong han mac kinh phi NSNN trung uong tai kho bac vi
vay tai 6 quy tién mat nhap ma quy NSNN (01))

Tai 6 Tk CO (tai khoan cd): nhap sé hiéu cua tai khoan cé (vi du: Tk
46121) sau d6 gd <Enter>. Lic ndy cac chi tiét lién quan dén tai khoan
c6 s& hién 1én twong ¢ng tai 6 dong nam giira dong tén tai khoan va dong
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ty gid (vi du: c&c chi tiét twong tng véi tai khoan 46121 [a: Ngudn kinh
phi va muc tiéu muc theo muc luc NSNN).

Tai cac 0 chi tiét lién quan cua tai khoan co: nhap cac chi tiét lién quan
dén tai khoan c6 (vi du: dbi voi tai khoan 46121, nhu da néu & trén, tai
khoan nay c6 2 chi tiét twong ung Ia ngudn kinh phi va muc, tiéu muc,
chtng tir ndy lién quan dén rat rong ngach bac qua tai khoan han muc
kinh phi NSNN trung wong tai kho bac vi vy tai dong Ngudn kinh phi ta
nhap ma cua ngudn NSNN (0101) va tai dong Muc, Tmuc ta nhap tiéu
muc 6001)

Tai 6 Sb lwong: nhap sé lugng lién quan dén dong chimng tir néu tai khoan
no hoic tai khoan co lién quan dén sb Iuong

Tai 6 Ngoai t&, & ty gia: nhap ma cua dong ngoai té va ty gia phét sinh
lién quan dén dong ching tir néu tai khoan no hoac tai khoan co theo doi
theo ngoai té.

Tai 6 tién VND: nhap s tién phat sinh lién quan dén dong ching tir

Sau khi nhap xong céac thong tin trén chon nit <Ghi> dé ghi céc thdng tin
lién quan dén dong chung tir vira nhap. Sau khi ghi xong, chuong trinh s&
tu dong chuyén con tro dén dau nit <Dong ctie>. Néu ching tir ké toén
c6 nhiéu dong ching tir thi bAm <Enter> dé cap nhat tiép cac théng tin
lién quan dén dong chung tir tiép theo, lic ndy con tro s& nhay dén dong
Dién giai. Mudn vao ching tir tiép theo thi lai bAm phim F4 hoic chon
nit <Méi> dé cap nhat.

2.5.1.2Vidu vé cach cdp nhdt chiing tie ké todn mdi
No6i dung nghiép vu ké toan phét sinh:

Ngay 17/7/2015 Nguyén Thi Hoa — phong Tai vu rat du todn vé quy tién
mit s6 phiéu thu 0001 dé chuan bi chi lwong thang 7 bao gom cac muc,
tiéu muc va sé tién nhu sau:
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Muc, T.muc So tien
6001 10.883.300
6051 3.209.900
6101 1.000.600
6103 5.139.500
6115 4.156.900

Cong 24.390.200

Nhu vay ddi véi chang tir nay ta dinh khoan nhur:
No 1111 véi sb tién 1a 24.390.200

C6 46121 chi tiét ngudn kinh phi tir NSNN chuong 622 loai 490 khoan
492 va muc, T.muc 6001 véi s6 tién la 10.883.300

C6 46121 chi tiét ngudn kinh phi tir NSNN va muc 6051 vai so tién Ia
3.209.900

C6 46121 chi tiét ngudn kinh phi tir NSNN va muc 6101 vai s6 tién Ia
1.000.600

C6 46121 chi tiét ngudn kinh phi tr NSNN va muc 6103 vai s6 tién Ia
5.139.500

C6 46121 chi tiét ngudn kinh phi tr NSNN va muc 6115 vai s6 tién la
4.156.900

Nhu vay vai ching tir nay ta co 5 dong chiang tur:
Dong chang tir tha nhét 1a:
No 1111

C6 46121 chi tiét ngudn kinh phi tir NSNN va muc, T.muc 6001 Véi s6
tien 1a 10.883.300

Dong chang tir thir 2 la:
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No 1111

C6 46121 chi tiét nguon kinh phi tir NSNN va muc, T.muc 6051 Véi s
tién 1a 3.209.900

Dong chang tir thir 3 la:
No 1111

C6 46121 chi tiét ngudn kinh phi tr NSNN va muc, T.muc 6101 Vi sé
tién Ia 1.000.600

Dong chung tir tha 4 1a:
No 1111

C6 46121 chi tiét nguon kinh phi tr NSNN va muc, T.muc 6103 Véi s6
tién 1a 5.139.500

Dong ching tur thir 5 1a:
No 1111

C6 46121 chi tiét nguon kinh phi tr NSNN va muc, T.muc 6115 Vi s6
tien 1a 4.156.900

» Cach cdp nhdt theo vi du
Chon chue ning: “Sé liéu/Cap nhat chieng tir ké toan”

Tai man hinh cap nhat sb liéu chon ndt <Méi> hoic bam phim F4, con
tré s& xuat hién tai 6 Loai ct, chon loai PT(Phiéu thu)

Tai 6 SO Ctir: nhap sé cua phiéu thu: nhap 0001

Tai 6 Ngay ctur: nhap ngay cua ching tu: ngay 17/7/2015

Tai 6 Ngay H.toan: nhap ngay hach toan cua ching tu: 17/7/2015
Tai & ba: ghi ho tén ngudi nop tién: Nguyén Thi Hoa

Tai 6 S6 CMND: ghi s6 CMND cua Nguyén Vian Tuan: 123456789

Tai 6 Ngay cap: ghi ngay cap s6 CMND: 01/01/2000
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Tai 6 dia chi: ghi dia chi ctia ngudi ngudi ndp tién: Trudong Tieu hoc Kim
Pong

Tai 6 Tai NH/KB: ghi noi cap s6 CMND: Ha Noi

Tai 6 Noi dung: nhap dong noi dung cua chang tir: RGt du todn vé quy
tién mat thang 7/2015

Tai 6 C/L/K: nhap chuong loai khoan lién quan dén chung tir: 622490492
Tai 6 S6 CTGS: nhap sé ching tir ghi s6: PT/Q3

Tai & Dién giai: Nhap dién giai chi tiét cia dong ching tir( Vi du la
“Luong bién ché thang 7/2015”)

Tai 6 tai khoan ng: nhap vao sd hiéu cua tai khoan no: 1111, do tai khoan
nay ddi theo timg qui vi vAy cac dong chi tiét lién quan s& nhap ma quy
tien mat la 01(Ngan sach).

Tai 6 Tk CO (tai khoan c6): nhap s hiéu cua tai khoan c6: 46121, sau d6
gd <Enter>. Ldc nay céc chi tiét lién quan dén tai khoan nay s& hién Ién
la Nguén KP va myc + T.Muc.

Tai 6 Ngudn KP: nhap ma ctia nguon kinh phi tir NSNN: 0101
Tai 6 Muc+T.Muc: nhap T.muc 6001

Tai cac 0 sb luong, ngoai té, ty gi4, gid, gia ngoai té, tién ngoai t&: do ca
tai khoan 1111 va tai khoan 46121 déu khong theo ddi theo sé Iwong va
ngoai t& cho nén céc & nay con tro s& khdng di chuyén téi duoc.

Tai 6 tién VND: nhap sé tién phét sinh lién quan dén dong chang tir 1a:
10.883.300
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Ca chieng tir ke todn. F2-Ghi, F3-Sira, FA-C tir mdi, F6-Xda dbng, F7-Dang Ctir, F&-Tim, F3-In
Loai ctir S5 Ctir Ngay Ctir [17/07/2015 [v] Ngay h.toan[17/07/2015 [v] Tam ifng KB(1-TU, 0-Thuc chi) | 0|
SGctir gdckem theo | | TK du toan/t@n gin [9527.3.1013469 9/10 P.twong thanh toan 01
Ong ba [Nguyén Thi Hoa MS thu&/SG CMND/M3 DVSDNS (123456789
Ngay cap|01/01/2000 |»| Biachi |Trréng Tigu hoc Kim Bang | Mi BB
86 TK | N cip/ Tai NH/KB |H3 N&i
S0 CTGS |PT/Q3 NGi dung |RL’Jt du todn v& qu¥ tién mat thang 7/2015
C/L/K |622490492 panvi | [ micmr [ |
Dién giai |Lrong hién ché thing 7/2015 séwp [ ]
Tai khoan ng 1111 Tai khoan c6 46121
| Tién vigt Nam ||| WguSn KP thiréng xuyén - ném nay |
Quy TM o ] Ngudn KP [t ]
|Wgdn sdch |||wgdn sdch cip bdng dir todn |
Muc+TM 6001 |
|Luong ngach, bac theo quy luong duoc duyét |

M3 ngudn ngan sach sscamitchi [ |

S5 Iugng 0,00 Ton Ngoaité [ | Tyga

Gia ngoai té Tién ngoai té 0,00 Gia

T.do6 tién thud [ S6 tién 10.883.300
TKng | MucMg | Tked | Muc Co S8 tign Dién gidi

sk Relili] Lu'ong bién ché thang 7/2015

| Téng cong: | 10.883.300 ‘
© o |oe | @ | s|loe|le ||| | L+ |e
Bau Trudc Sau Cudi chép Mdi(F4) | Déng Ctlr Xda Ghi (F2) | Danh sdch Tim In Thodt
Sau khi nhap xong céc thdng tin trén chon nit <Ghi> dé ghi c4c thdng tin
lién quan dén dong ching tir vira nhap.
Sau khi ghi xong, chuong trinh s& tu dong chuyén con tro dén dau nit
<Dong ctir>. Tai day ta bdm <Enter> dé cap nhat tiép cac thong tin lién
quan dén dong chang tir tiép theo, IUc nay con tré s& nhay dén 6 dién giai.
Tel: 043.518.6590 Page 46



Tai liéu huéng dan st dung phan mém ké toan DAS

C4p nhit chifng tir ké todn. F2-Ghi, F3-Sira, F4-C.tir mi, F6-Xda dang, F7-Dong Ctir, F&-Tim, F-In
Loai ctir S& Ctir 0001 Ngay Ctir [17/07/2015 [v] Ngay h.toan[17/07/2015 [v] Tam ifng KB(1-TU, 0-Thuc chi) | 0|
S8 Ctir gbc kem theo | | TK du toan/tién giri [9527.3.1013469 9/10 B.tugng thanh toan 01
Ong ba [Nguyn ThiHoa MS thu&/S6 CMND/M3 DVSDNS (123456780
Ngay cap|01/01/2000 |»| Biachi |Trréng Tigu hoc Kim Bang | Mi BB
86 TK | N cip/ Tai NH/KB |H3 N&i
S0 CTGS |PT/Q3 NGi dung |Rl]t du todn v& qu¥ tién mat thang 7/2015
C/L/K |622490492 panvi | [ micmr [ |
Dién giai |L'ong hap d8ng thing 7/2015 séwp [ ]
Tai khoan ng 1111 Tai khoan cé 46121
| Tién vigt Nam ||| WguSn KP thiréng xuyén - ném nay |
Quy TM 01 Ngudn KP 0101
|Wgdn sdch |||wgdn sdch cip bdng dir todn |
Muc+TM 6051 |
|T8n céng tré cho lao ddng thuong xuyén theo hap déng |
MA ngun ngan sich T L
S lwgng 0,00  Ton Ngoaité [ | Tyga
Gia ngoai té Tién ngoai té 0,00 Gia
T.d6 tién thué 0 S8 tién 3.200.900
TKng | Muchg | Tked | MucCo | S tign | Dién gisi
| 1111 46121 6001 10.883.300 Luong bién ché thing 7/2015
Biin | 46121 6051 | EWNEIENT Lirong hop dong thang 7/2015
| Téng cong: [ 14.093.200 | ‘
© ©) ©)] ) S © 8 C] @ @ e * (%)
Pau Trudc Sau Cudi Cchép Mdi (F4) | Dang Ctlr Xda Ghi (F2) | Danh sach Tim In Thoat

Tai 6 dién giai: cO thé thay ddi dién giai cho dong ching tir tiép theo va

bam <Enter>.

Tai 6 TK no: Do tai khoan no cta dong chiing tir nay van la tai khoan
1111 cho nén ta bam <Enter> dé giit nguyén sé hiéu cua tai khoan nay

Tai 6 Tk c6: Do tai khoan c6 cua dong chang tir nay van la tai khoan
46121 cho nén ta bAm <Enter> dé giir nguyén sé hiéu cua tai khoan nay

Tai 6 Ngudn KP: bam <Enter> dé giit nguyén méa ctia ngudn kinh phi tir

NSNN

Tai 6 Muc+T.Muc: nhap T.muc 6051

Tai 6 Tién VND: nhap s6 tién 1a 3.209.900

Sau khi nhap xong céc thdng tin trén chon ndt <Ghi> dé ghi cac thng tin
lién quan dén dong chang tir vira nhap. Sau d6 tiép tuc bam <Dong ctir>
dé nhap céc tiéu muc tiép theo.
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C&p nhét chitng tir ké todn. F2-Ghi, F3-Sita, F4-C.tir mdi, FG-X6a dbng, F7-Ddng Ctir, FE-Tim, F9-In

Loai ctir S5 Ctir Ngay Ctir [17/07/2015 [v] Ngay h.toan[17/07/2015 [v] Tam ifng KB(1-TU, 0-Thuc chi) | 0|
SGctir gdckem theo | | TK du toan/t@n gin [9527.3.1013469 11 P.tugng thanh todn 01

Ong ba [Nguyén Thi Hoa MS thu&/Sé CMND/M& DVSDNS (123456789

Ngay cap|01/01/2000 |»| Biachi |Trréng Tigu hoc Kim Bang | Mi BB

86 TK | N cip/ Tai NH/KB |H3 N&i

S0 CTGS |PT/Q3 NGi dung |Rl]t du todn v& qu¥ tién mat thang 7/2015

C/L/K |622490492 panvi | [ micmr [ |
Di&n gii |Phu c3p thim nién thing 7/2015 séwp [ ]

Tai khoan ng 1111 Tai khoan co 46121

| Tién vigt Nam ||| WguSn KP thiréng xuyén - ném nay |

Quy TM 01 Ngudn KP 0101
|Wgdn sdch |||wgdn sdch cip bdng dir todn |
Muc+TM 6115 |
[Phu i tham nién theo nghé |
M ngun ngan sich sscamkatehi ||
S6 hrgng Ton Ngoai té I:I Ty gia
Gia ngoai té Tién ngoai té Gia
T.d6 tién thué S6 tién 4.156.900
TKng | Muchg | Tked | MucCo | S tign Dién gisi B
E
| [1111 46121 6001 10.883.300 Luong bign ch& thing 7/2015
| |1111 46121 6051 3.209.200 Luong hgp ddng thing 7/2015
| 1111 46121 6101 1.000.600 Phu c3p chifc vy mi3t thing 7/2015
1111 46121 6103 5.139.500 Phu c3p thu hat thang 7/2015
1111 AE171 =11 A 1S5 M Dby ~Sn Fhimm nidn thana 70015 ¢
| Téing cona: [ 24.390.200 .
@ ©] ] @ S (©)] 4 C)] @ { b £ (%
Bay Trudc Sau Cudi Cchép Mdi (F4) | Dong Ctir Xda Ghi (F2) | Danh sdch Tim In Thodt

2.5.1.3Vidu vé cach tim ching tir ké toan

Trudc khi tim chang tir ké toén, ta can xac dinh nhitng thdng tin can thiét
cta chang tir ké toén can tim 1a gi, nhu: khoang thoi gian cua ching tir ké toan
can tim, chang tir ghi s6 cua chang tir, tai khoan lién quan dén chung tir can
tim, tai khoan di tng, dang phéat sinh cua tai khoan (phét sinh no hay c6), cac
chi tiét lién quan dén tai khoan.

Pé cho dé hiéu, ta lay vi du vé tim chang tir chi hoat dong thudng xuyén
bang tién mit trong thang 8/2015 nhu sau:
Bugc 1: Xac dinh nhitng thong tin can thiét cua chang tir ké toan can tim.

Khoang thoi gian cua chang tir can tim phét sinh: trong thang 8 nam 2015
(tir ngdy 01/08/2015 dén ngay 31/08/2015)

Tai khoan lién quan: do chang tir can tim la chung tir chi hoat dong
thuong xuyén bang tién mat nén tai khoan lién quan chinh s& 1a 66121 va tai
khoan déi tng: 1111

Dang phat sinh cua tai khoan: phét sinh no
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Bugc 2: Thuc hién tim ching tir ké toan

Tai man hinh cap nhat ching tir ké toén ta chon nit <Tim Ct>, man hinh

hoi dap diéu kién tim chang tir s& hién Ién nhu sau:

Bang ké chirng tir

()

T ngay (01/08/2015 "F

Chi tigt

Pén ngay |31/08/2015 v

Taikhoan [ ]

<]

[ghé’p nhan I [ Quay ra l

Tai day nhap ngay thang tir 01/08/2015 dén ngay 31/08/2015

Tai khoan 66121

C6 thé bam vao nit mé rong dé hién thém cac didu kién tim kiém nang

cao, nhu hinh dudi:

Bang ké chiing tir L)

T ngay [01/08/2015  [= Pan ngay |31/08/2015 [+ Tai khoan 66121
Chi tiét [2]
T — wax [
B T —
Tiikhoan [66121 migonvi| |
Mautin KP | || |
Muc+TM | |

TK ddi ifng {1111

D ligu

() Trong théi gian chinh K
Locra sg

() psng

Loai chifng tir

() Tam dng

() Trong ndm t3i chinh
() Pscd

() Thuc chi

© iGa hai
) Ca hai
() Ca hai

Tirn sd tién |Ec'| qua m |

I Chdp nhdn l [ Quay ra

Tai day, nhap thém TK d6iung la 1111

Co thé tly chon tim kiém tai céc phan “Di ligu”, “Locra so” hay “Logi

N 33

ching tir” va “Tim sé tién”

Sau do6, bAm nit “Chdp nhdn”, danh sach ching tir tim kiém s& hién Ién

nhu sau:;
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& e
M3 ctir SGCT MNagay CT Mgay h.todn 54 CTGS Mdi dung
#PC B 8 a VPP p g t3 g ang 8
a|ff ] »
TKng |MucMg| Tkcd |Muc Cd S tién CLK MNgubn van CTMT Ban vi SL
366121
10.000.000
) -
‘ Quay ra

Chu_y: Béi véi tim chiing tir ké toan: néu khdng tim thay ching tir ké
toan thi cd thé do ngay bi vao nham vi vay ta c6 thé cho khoang thoi gian can
tim 1a ca qui hodc ca nam (tr ngay 01/01 dén 31/12). Néu van khong thay thi
khéng nhap vao tai khoan dbi ing va chon loc ra sé ca ng va c. Néu van khong
thay thi khdng nhap vao cac chi tiét lién quan.

2.5.1.4 Cachsira chiing tir ké toan
Pé stra ching tir ké toan ta lam theo céc budc sau day.

Buwdc 1: Tim ching tir ké toan can sira. Chi tiét cach tim ké toan xem lai
phan 2.5.1.3 Céch tim chung tir ké toan

Buwéc 2: Trong man hinh hién ching tir ké toan tim dugc, kich chudt vao
dong ching tir can sira sau d6 chon “Quay ra” dé tré vé man hinh cap
nhat ching tir ke todn. Trén man hinh cdp nhat chang tir ké toan sira
nhitng thong tin lién quan dén chang tir can sua. Sau d6 bam nat “Ghi”
dé Iuu lai cac thong tin da thay doi.

2.5.1.5Céchxoda ching tir ké toan
Pé x6a 1 dong ching tir ké toan ta 1am theo cac budc sau day.
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Buwoéc 1: Tim dong chang tir ké toan can xda. Chi tiét cach tim ké toan
xem lai phan 2.5.1.3 Cach tim chung tir ké toan

Buwgc 2: Trong man hinh hién chang tir ké téan tim duoc, kich chudt vao
dong chang tir can x6a sau d6 chon “Quay ra” dé trd vé man hinh cap
nhat chang tir ké todn. Trén man hinh cap nhat chiing tir ké todn chon nat
“X6a” dé xoa.

2.5.2 Binh khoan tw dgng rut dw toan(Co6 008, 009)

> Muc dich: Ding dé dinh khoan ty dong tai khoan ngoai bang lién quan
dén céac chang tur rat du toan.

Nhu ta da biét, khi rat kinh phi ta dinh khoan ghi c6 TK 4612, 462 va ghi no
c4c tai khoan lién quan, dong thoi ghi c6 tai khoan 008, 009. Bé tranh phai cap
nhat bat toan dong thoi dbi véi 2 tai khoan trén, phan mém cho phép thuc hién
khi rGt han muc kinh phi, chi can dinh khoan ghi c6 TK 4612, 462 con bt toan
ghi ¢6 008, 009 sé& duoc thuc hién tu dong thdng qua chirc nang nay.

> Tdanxudtthgc hién: Trudc khi 1én s sach, ddi chiéu dy toan.

> Cach cap nhdt: Chon “Sé liéu/Pinh khoan tu déng c¢6 008,009/Pinh
khoan tw déng c6 008,009

56 lidu | M3 hiéu ,Bédo cdo Tro gidp
Cap nhat chifng tir k& todn 18.009 4Sao luu dii ligu tat ca cac nam ‘f

Cap nhat lai gia xuat vat tu’ cudi thang

,..
t F

Quan ly ldng va dinh khoan tinh luvdng, rat lwdng, BHXH, BHYT, »

Chon chitc nang nay
) Nhép du todn 3
>
") Binh khoan tyr ddng cd 008, 009 | }"ﬂ Binh khoan ty déng c6 008, 009 |
U chuyén tam img thanh thuc ch X6a dinh khoan c6 008, 009
Chuyén chifng tir chura ghi chi ngan séch->ghi chi ngén sach »
Chuyén s& chura ghi chi ngén sdch ndm trudc sang ndm nay »
K&t chuyén 5111, 5118, 5211 sang 4612 »
Khoa chifng tir ké toan »

M KE TOAN H

Chuyén s du sang ndm sau

X6a chuyén 4612->4611, 6612->6611
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Hién 1én cira s6 <Pinh khoan tw dong rat dy toan>

Chép nhan dé

hién danh
7{ i thang sach chiing tir
D&n than Y i 5
Nhip g9 o [ dinh khoan
thoi gian
can dinh

khoan [ Séanbia ] I Quay @ ]

Sau khi chon <Chap nhan> phan mém s& hién Ién man hinh hién danh
sach céc chtng tir can dinh khoan nhu sau:

M B 30.000.000|Curding phong tai vi
| | ¥ 1 15/10/2015 01 1111 46121 0101 7049 40.000.000 Cudng phdng tai vi

2] 2 07/10/2015 01 3341 46121 0101 6001 63.000.000 Ludng ngach bac t|
TR 07/10/2015 01 3341 46121 0101 6051 13.000.000 Ludng tép sy than
: @ 2 07/10/2015 01 3341 46121 0101 6101 10.000.000 Phu cap chifc vu th
| | @\ 07/10/2015 01 3341 46121 0101 6117 5.000.000 Phu cdp tham nién
- :rTLua chon cac chiing tir 2.Chap nhin dé phan ) -

dinh khoan ty dgng dy mém ty dong dinh %\ cipnin | | uyre
| toan (bo chonnéucan) | khoan cd 008, 009

Trén man hinh ndy chon nit <Chap nhan> dé chuong trinh ty dong dinh
khoan ghi c¢6 008 hoac 009.

Chi y
Pa thuc hién xong
1 Quay ra I

Man hinh hién 6 <P thuc hién xong> bam <Quay ra> la duoc.

2.6 Quy trinh hach toan tam wng va thanh toan tam ang véi Kho bac Nha
nuwoc

2.6.1 Quy trinh hach toan tam &ng va thanh toan tam tng véi kho bac
trong truwong hop don vi chwa dwoc giao du toan
Quy trinh thuc hién viéc thuc hién tam ng va thanh toan tam ung voéi
kho bac khi chua c¢6 du toan giao, duoc thuc hién theo ting budc nhu sau:
v' Buwgc 1: Khi tam tng tién KB, vao chirc ning “Sé liéu/Cap nhat chiing
tir ké toan”. Man hinh cap nhat ching tir ké toan xuét hién, bam vao nit
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<Méi> dé cap nhat ching tir ké toan. Nhap cac 6 thong tin lién quan dén
chtng tir (loai chang tir, s6 ching tir, ngay chang ti,...) Tai 6 tai khoan
No nhap tai khoan 1111, tiép theo nhap céc chi tiét lién quan dén tai
khoan 1111 néu cd. Tai 6 tai khoan cé nhap tai khoan 33611- Tam @ng
kinh phi thuong xuyén (Hoac 33612,33613, 33621, 33622), nhap tiép cac
chi tiét lién quan dén tai khoan nay (nguén kinh phi, muyc), tiép theo bam
vao ndt <Dong ct> dé nhap tiép muc can tam @ng tiép néu theo néu co.
Sau khi nhap xong, mudn in gidy rat du toan kiém linh tién mat bam vao
ndt <In> dé in gidy rat du toan.

v' Buwdc 2: Khi chi hoat dong d6i voi céc tai khoan tam tng tir kho bac, cap
nhat chang tir va dinh khoan binh thuong (No 66121, 66122,...) nhung
chu y nhap nhu sau:

Cap nhét chirng tir k& todn. F2-Ghi, F3-Sira, F4-C.tir m6i, F6-X6a dong, F7-Dong Ctir, F8-Tim, F9-In
Loai ctir [PC Sé ctir |1 Ngay Ctir [10/01/2015 E{ Ngay h.toan [10/01/2015 E] Tam ifng KB{1-TU, 0-Thuc chi) | 1
S Ctir goc kéem theo | TK du toan/tién giri -1/0 P.tugng thanh toan

Ong ba |Nguyén Vin A MS thué/S& CMND/M3 DVSDNS

Ngay cip fv| Biachi |van Phang

S5 TK Ndi ciip/Tai NH/KB| Nhap s6 1 vao 6 nay

S6 CTGS 01 N6i dung Chi tiép khach théng 1 =
C/L/K [605460463 | Don vi | M3 CTMT ]
Dién giai |Chi tigp khich thing 1 S6 HD

Tai khoan ng 66121 Tinh chat t.ing|2 | Tai khoan cé 1111

Chi hoat dong thuong xuyén - nam nay .| Tién Viét Nam

Nhip sb 2 vao 6 niy

Ngu6n KP 0101 1
Ngén sdch cip bang du todn (T.h(;rp chi cac khoan
Muc+TM 7761 chi T.Ung khi d.vi chwra
Chi tigp khach dugc giao dy toan

M3 ngudn ngan sach 13 |
6 lwgng | T6n Ngoai té Ty gid

Gia ngoai té Tién ngoai té | Gia
S tien | 2.000.000
TKng | MucNg | Tkcé | Muc Cé S§ tign Dién gidi

PRI Chi tiép khach thang 1

‘ T6ng cong: | 0 | |
9 9 © 6 @ | @ 5 y (%)
D3u Trrdc MGi(F4) | Dong Ctir | Xda | Ghi(F2) | Danh sich Tim Thodt

v' Buwoéc 3: Khi can thanh toan tam tng véi kho bac chon chirc ning: “Béao
cao/ So, thé ké toan chi tiét”, sau d6 chon “ Bang ké ching tir thanh
toan/Gidy dé nghi thanh toan tam #ng” dé in bang ké ching tir thanh
toan va gidy dé nghi thanh toan tam tng véi kho bac
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SO, THE KE TOAN CHI TIET

STT Tén bao biéu &

Bang ké chirng tir thanh todn/Gidy dé nghi TT T.('ng

10 Bang ké hod don chirng tir hang hoa mua vao

15 Bang ké hod don chifng tir hang hod bén ra

20 Chirng tir ghi s6 Chon dong nay
25 Chirng tir ghi s6 tdng hap

30  Chirng tir ghi s8 tdng hap - Mau 2

35 Chirng tir ghi s8 theo kho

40 Chirng tir ghi s6 tdng hap theo kho

45 S dang ky chirng tir ghi s6

50 Bang ké chirng tir

55 Nhifng c.tir cé thang cia ngay CT khdc thang ngay HT
60 Bang TH chifng tir goc cing loai (Ghi Ng)

65 Bang TH chirng tir gdc cing loai (Ghi C6)

70 Nhat ky - s@ cai (theo chirng tir)
75  Nhatky - s5 cai (theo CTGS) Chon niit nay dé bit
diu thire hién bao céo

80 S6 céi 1 tai khoan
85 S§ céi tdng hap

thp nhdn

o |

Man hinh hoi dap diéu kién in béo céo s& hién 1én, dién cac thong tin nhu
sau(gia strin quy 1)

Thai gan
ONgay Trngdyy [ [+] D&nnody
) |: Nhap cac o
() Thdng Tir thing Bé&n thing théng tin
®aui L
(O Nam
——
M3 C/UK |605460463 M3 CTMT M3 n.v6n[13
Pon vi [
Muc [ TK dy todn 19523.3.10012345
Chon loai kinh phi Chontinh
@® Kinh phi hoat dgng thudng xuyén (O Kinh phi dy dn chét ngudn
OKinh phi khdng thurng xuyén OKinh phi dau tu XDCB kinh phi

. . tirong img
() Kinh phi theo don d3t hang cia nha nudc () TSt ca céc logi kinh phi

Tinh chat tam ('ng

() Tam ('ng d3 c6 dy todn (®) Tam (*ng chua ¢ dy' todn Chonmuc
Bang ké chirng tir thanh toan Gidy d& nghj thanh toan tam ('ng nay
#) In bang ké M In giFy d& nghi thanh todn tam &n —

M Tinh t8ng theo muc [ Tinh t8ng theo muc
) Tinh t6ng theo ti€u muc ("] Tinh téng theo nganh kinh t&
"] Tinh téng t3t cd cic tifu muc

Banh dau X

@ Ung trude chu'a di DKTT sang (fng trrde du DKTT

() Tam (rng sang thiy'c chi

| cndo ohan | |_ouayne_|

Tiép theo man hinh chon cac ching tir can in s& hién 1én nhu sau:
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Tiéu

%

Chon | SG HP | SG CT |S6 CTGS| Ngay CT s SO tién Dien giai TkNg |TKCo
0 0/01/20 ; 000.000 &p kha ang 55
1 01 10/01/2015 6699 5.000.000 Chi hdi nghi thang 1 66121 1111

Bam vao day
dé bo chon
chirng tir
khoéng can in

A A R
Tong so tien

7.000.000

Bam <Chap nhan> dé in. Man hinh hién bang k& ching tir thanh toén
nhu sau:

Khong ghi vio E Mi don vi 10012345
khu vire nay i M3 ngudn:
' Mi CTMTQG, Dy in ODA:

BANG KE CHUNG TU THANH TOAN

Sé 1o Chairng ti MG
0 hoa aa ~ A aR
STT i Noi dung chi S0 tien
1 1 10/01/2015 7761 |Chi tiép khch thang 1 2.000.000
2 1 10/01/2015 6699 |Chi hdi nghj thing 1 5.000.000
Tong cong 7.000.000
Téng s6 tién viét bing chir: Bay tri¢u dong chin./
Ngay........ thang.......nam
Ké toan truéng Thu trwong don vi

Bam nat <In> dé in bang ké nay, tiép theo man hinh hién gidy dé nghi
kho bac thanh toan tam Gng nhu sau:
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o Miu sé C203/N8
Khéng ghi vio (TT s 08/2003/ TT-BTC ngay 10/01/2013
khu vye niy ) . o _ cita B Tii Chih)
GIAY BE NGHI THANH TOAN TAM UNG, UNG TRUUC gt
Tam ng sang the chi O T:'ug trrde chira dd DK TT sang wog trude dd DETT
o
Bon vi Bic lip - Ty do - Hanh phie Mi DVOHNS: 10012345
Taikheam: Tai KBNN:
Mi cip NS 3 Tén CTMT, DA:
Mi CTMT, DA: Nim N5 2001
Cin cir st du Tam img O] /Ung true B2 440 ngay. /. D2 nghi Kho bac Nhi nude:

Thanh todn 56 tién i Tam img [1/Ung trude chua &a DEKTT B thanh Thue chi [1/Ung trude da BETT Etheochi tift san

STT| Mi  [Mi chiwrong| Mi nganh | M3 nguon S0 dir tam ing/ 56 de nghi 56 KENN duyét
NDKT KT NSNN fug trirdc thanh todin thanh todn
1 6600 o0 453 13 [i 5000000
2 76l 5 463 13 i 2000000
3 99 605 453 200000 0
Ting cing 12.000.001 7.000.000)

Tong 56 & nghi thanh todn 43 tam dng, dng trudc ghi bing chit By trigv déng chin.

Npay. thing npim.
Ké todn truedng Thi tredng doa vi

v' Buwgc 4: Khi kho bac dong y thanh toan tam tng, thuc hién chirc nang:
“Sé ligu/ Chuyén tam g thanh thuc chi”

Thuc hién cac bude nhu hinh V& man hinh chon cac chang tir can chuyén thanh
thuc chi sé hién ra nhu sau:

& .

Chon ngay thanh
toan tam tng

Ngdy thanh todn [31/03/2015 52

Chon loai kinh phi

(O Kinh phi hoat déng thudng xuyén
(O Kinh phi khéng thuéng xuyén

(O Kinh phi theo don dit hang cla nha nudc

Chon loc theo cac

(O Kinh phi dy d@n

(® Tét ca cdc loai kinh phi
Chuong, loai, khoan 622490492 | M3 CTMT M3 n.vGn 13

Loc theo Churon Chélp nhan dé chon cac
oc theo g ching tir chuyén tam | Chap nhdn ‘ Quay ra ]

Logi Khoan ting thanh thyc chi
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Tai man hinh chuyén tam ung thanh thuc chi:

1. Chonloc neu cac

Danh sich cic chifng tir di tam ng chirng tir chi tam tng # Loc chirng tir tam (g theo muc tam tng

{ cling muc tam rng y.
< M3 Sl
S6 CT Ngay CT Dien giai - CLK tam §6 tien TU
ngudn (ing
> B¥PIGEY Rt tam ('ng thang 1 62249049 000 40.000.000
1 15/01/2015 Rt tam ('ng thang 1 13 622490492 7000 15.000.000
2. Lwra chon cac chitng
tir it tam rng 55.000.000

Danh sdch chifng tir tam (ng

Danh sach cac chirng tir da thanh toan L N ; P . 3 N )
() Tat ca ching tir thanh toan (® Chi*ng tir thanh todn theo C.tlf tam ('ng

Ngay TT | SGCT | NgaycCT Dién gidi Mi | g | Mu S5 tién
nguon L1
<Khdng cd dir liéu>
3. BAm méi dé chon
chung tir thanh toan
tam ng
3 — @ /4 ot U
j Mdi (F4) X ; Thodt

Sau khi bAm <Méi> s& hién ctraso lua chon céc chang tir chuyén tam tng
thanh thuc chi.

Chon |SO_HD | sscT |sscTes| NeaycT ‘,;'5; S5 tién Din gl TkNG  |TKC6
@ 10/01/2015 7761 2.000.000 Chi tlep khach thang 1 66121 1111
—-— Chi héi nghi thang 1

Chon cac chimg tir
chuyén tir tam g
thanh thire chi

Luu v: tong sd tién thanh
toan khong dugc 1on hon so
tién cua chitng tir rat

7.000.000

Luu y: Tong sd tién cuia cac ching tir thanh toan nho hon hoic bang sé tién cua
ching tur rat tam ung.

Sau khi chon xong bam <Chap nhan> dé chuyén ching tir tam Gng thanh thuc
chi. Tai man hinh chuyén sau khi d thanh toan xong nhu sau
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Danh sach cac chirng tir da tam (‘ng

[ Loc ching t¥ tam (ng theo muc tam (ng

Muc
S5CT | NgaycT Dién gidi M| CK | tam S5 tign TU
ng \fng
m 15/01/2015 Rit tam g thing 1 13 622490492 7000 15.000.000
]>] [_ 15/01/2015 |Riit tam (fng thing 1 B 622490492 LI 40.000.000
Chon lgc chimg tir thanh
toan theo chirng tir tam Uing
hodc tat ca cac chirng tir 55.000.000

Danh sach cac chirng tir da thanh toan

Danh sich chifng tr tam ('ng
(O Tt ca chirng tUr thanh todn

(®) Chifng tir thanh todn theo C.tlr tam (ng

= = = 2 Ma Muc A g on
Ngay TT | SGCT | NgaycCT Dien giai ngudn CLK T S6 tién
> 0 0 0 ép ang 622490492 000.000
31/03/2015 1 10/01/2015 Chi héi nghl 13 622490492 6699 5.000.000
Ngay chuyén tam Danh sach cac ching tir da
tng thanh thye chi chuyeén thanh thire chi
) D ©) ) © ©) ) @ X
' Sau Cudi Mai (F4) Stra (F3) Xda Ghi (F2) Thodt

v' Buwoéc5:
> Truwong hop 1: Trong trudng hop dén thoi diém thanh toan tam ung
nhung du todn van chua duoc giao. Bo qua budc nay
> Trwong hep 2: Trong trudng hop dén thoi diém thanh toan tam tGng da
dugc cap tham quyén giao duy toan, thuc hién tiép nhu sau:

Sau khi thuc hién xong budc 4 chon chirc nang: “Sé liéu/Céap nhat ching
tir ké toan” dé cap nhat chung tir duyét tam tng va dinh khoan nhu sau:

No 33611(33612,33613,...)

C046121(46122,4652,.

)

va nhap chi tiét theo tirng muc, tiéu muc.

v' Buwgc 6: X6a sb thanh toan tam tng (trong trudng hop thanh todn tam
ung sai)

Thao tac x6a cac chirng tir da thanh toan tam ung thuc hién nhu sau:
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(Chuyén tam (g thanh thuc chi - Ne

Danh sach cac chirng tir da tam 'ng Loc ching tr tam &ng theo muc tam 'ng

. Ma Sine
S6CT | NgayCT Dién giai CLK tam S6 tién TU
nguén =

ung

>1 0/0 0 3 g tien thang 60 65046 0 0.000.000

| [1 10/01/2015 Tam (*ng tién thing 1 dot 2 13 605460463 7000 15.000.000

Danh sich chirng tf tam ('ng
Danh sach cac chirng tir da thanh toan

(® Tt ca chirng tU thanh todn () Chirng tir thanh todn theo C.tf tam (fng
= = 5 Sy M3 Muc 5 tia
Ngay TT | S6CT | Ngay CT Dién giai nguon|  CLK s S6 tién
31/03/2015 2 15/01/2015 Chi thanh todn hop déng gia cdng 13 605460463 7014 3.000.000
> B EN EEIERVERE] Chi thanh tosn hop dong ga cong dot 2 605460463 [7014 4.000.000

1. Lya chon chitng tu'
thanh toan tam tmg can
x0a

[ 2. Bam <Xoa> dé xoa

thanh toan tam tng
\/ [ 7.000.000 ]|
©)] ©)] © @ ©)] ©)] @ @ (%]
Pau Tru'dc Sau Cudi Mai (F4) Sira (F3) Xda Ghi (F2) Thodt

2.6.2 Quy trinh hach toan tam tng va thanh toan tam wng ¢ kho bac trong
trweong hop da dwoc giao dy toan

Quy trinh thuc hién viéc tam tng va thanh toan tam ng vai kho bac khi
da duoc giao du toan, dugc thuc hién theo ting budc sau:

v' Bwgc 1: Khi tam tng tién KB, vao chiic ning: “Sé liéu/ Cap nhat chirng
tir ké todn” man hinh cap nhat chang tir ké toan xuat hién, bam vao nit
<Méi>dé cap nhat ching tir ké toan, nhap sb chang tir, ngay chang ti,
din giai... Tai 6 tam Gng kho bac chon sb 1. Tai 6 tai khoan no nhap tai
khoan 1111, tiép theo nhap céc chi tiét lién quan dén tai khoan 1111 néu
0. Tai 0 tai khoan c6 nhap tai khoan 46121 — Kinh phi hoat dong thuong
xuyén (Hoic 46122, 46212, 4411...) nhap tiép cac chi tiét lién quan dén
tai khoan nay (ngudn kinh phi, muc) tiép theo nhap sé tién tam @ng, sau
d6 bam <Ghi> dé Iuu lai, tiép theo bam vao nit <Dong ct>dé nhap tiép
muc can tam &ng tiép theo néu c6. Sau khi nhap xong, muén in gidy rat
du toan kiém Ilinh tién mat bam vao nlt <In> dé in gidy rat du toan.
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Loai ctir [GR | sscr 2 ] Mgy Ctir [10/01/2015 D Hga'rh toan 10/01/2015 ] Tam iing KB(1-TV, 0-Thyc chi) |

Snctugﬁckanﬂ'leo : mdumén_-‘ﬁngu‘l | 11 .turgng thanh todn 03 i
Ong ba [Nguyén Thi Thi Quy | MS thu&/S6 CMND/M3 BVSDNS 123124123 ]
Nody c3p|30/09/2000 |w| ®iachi [Knosi Chsu Hung Yén | M3 DB | /7 |

SGTK | N | Noi cap//Tai NH/KB C.a Tnh Hung Yén

S48 CTGS ilJl , ndi dung _Tar'n {fng tién thing 1 Mhip 1 vao & nay

C/L/K [605460463 | Ponwvi | 1 | omacmTr | |

Dikn giai | Tam u'rm _tles_\_th:?f\q 1 dgt 2 saHp | |

Tai khoan ng [1111 ] Tai khoan c6 [46121 1

|758n vigt Nam || [ Mgesén KP thiding xuyén - nim nay |

Quy TM 01 ] Ngudn KP o101

[Mgsn sach \Ngén séch cip bang du todn |
Muc+THM 7049 |

drfpfn’mhlﬁamcﬁuﬂhmﬁncuammémm |

M3 ngubn ngan sich  [13 ] S6 cam két chi

55 higng [ | Tén | Ngoai t& Ty gia 1]

Gia ngoai té | | Ténngoaité | Gia | |

T.d6 tién thué [ | sstien | 15.000.000]
TKng | MycNg | Tkeo | MycGo | 55 tign | Dién giai ]

L1111 46121 7799 20.000.000 Tam &'ng tién thing 1
| 1 7 15.000.000 RERR 1

l Téng céng: | 35.000.000 |
@ | 9 | @ | @ o | 9 | « @ B ; + ©
B3y | Tnrdc Sau Cubi chép | MOi(F4) | pongcrir [ xda | Ghi(F2) |Danhsich| Tim In Thodt

v' Buwgc 2: Khi chi hoat dong dbivéi cac khoan tam tng tir kho bac, cap
nhat ching tir va dinh khoan binh thuong (ng 66121, 66122...) nhung
chd y nhap nhu sau:

Loai ctir PC | sactir 2 Ngay Ctir [15/01/2015 D Ngay htoan']SjOllZOlS [*] Tam @ng KB(1-TU, 0-Thuc chi) | 1]
S6 Ctir g6c kém theo | \Tl(du'toanjten gin | | -1 D.tuong thanh toan _
Ong ba [Nguyén Van A MS thué&/SS CMND/M3 DVSDNS |
Ngay cip| [*] ®iachi |vin Phong . M3 o
S6TK | | Noi cap/Tai NH/KB| Nhap 1 tai 6 nay
S6 CTGS 01 Noi dung [chi thanh toan hop tfﬁng gia céng
C/L/K 605460463 | Ponvi | | | mMacmT
Dién giai Ch| thanh toan hogp ddng gia cong S6 HD
Tai khoan ng [66121 | Tinh chat t_u‘ng [1] Tai khoan cé 1111 J
\Chi hoat dong thudng xuyén - nam nay | [78n vigt nam i
_ o ) Nhap 1 tai 6 nay . -
NguBn KP o101 | | (Truome hop don | Q¥ ™ |01
Ng.in sach cip bang du taa'n vi da duoc giao Ngan sach
Muc+TM 7014 | dy toan
Chi phi nghiép vu béo quén theo ché do
M3 ngudn ngan sach 113 ]
' S6 lugng [ ] Ton | |ngoaite | | Tyl
Gia ngoai té | |  Tenngoaite | Gia _
SO tién 3.000.000
TKng | MycNg | Tkcé | Muc C6 56 tign Dién gidi
bd 66 3.000.000 3 g g
| Tdng cong: [ 3.000.000
(O] ©) ()] @ ° | @ ()] @ 3 p - (%)
Dau Trudc Sau Cudi Chép Mgi (F4) | Dong Ctir Xda Ghi (F2) | Danh sich Tim In Thodt
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v' Buwdgc 3: Khi can thanh todn tam ng vai kho bac chon chuc nang: “Béao
c40/S0 thé két toan chi tiét/ Bang ké chieng tir thanh toan/Giay dé
nghi thanh toan tam wng” dé in bang ké ching tir thanh toan va gidy dé

nghi thanh toan véi kho bac

SO, THE KE TOAN CHI TIET

Bang ké chirng tir thanh toan/Gidy dé nghi TT T.('ng

Tén béo biéu

»

X

Bang ké hod don chifng tir hang hod mua vao

15 Bang ké hod don chifng tir hang hod bén ra _
20 Chirng tir ghi s& Chon dong nay
25 Chirng ti¥ ghi s6 tong hap
30  Chifng tir ghi s8 tdng hap - Mau 2
35 Chiing tir ghi s6 theo kho
40 Chifng tir ghi s& tdng hop theo kho
45 S§ dang ky chirng tir ghi s6
50 Bang ké chirng tir
55 Nhifng c.tir c6 thang clia ngay CT khéc thdng ngay HT
60 Bang TH chifng tir goc cing loai (Ghi Ng)
65 Bang TH chidng tir géc cling loai (Ghi Cd)
70 Nhat ky - s0 cai (theo chirng tir)
75 Nhatky - 5 cai (theo CTGS) [ Chon it nay dé bit

dAu thue hién béo cdo
80 S8 cai 1 tai khoan
85 S& cai tdng hap \

\
‘ Chap nhén ‘ Quay ra ]

Man hinh hoi dap diéu kién bao c4o s& hién Ién, dién cac thong tin nhur

sau, sau d6 bam vao nit <Chap nhan>

Chon logi kinh phi
@) Kinh phi hoat dong thudng xuyén
() Kinh phi khéng thu'dng xuyén
() Kinh phi theo don d3t hang clia nha nudc
Tinh chat tam ('ng
(@ Tam *ng d3 c6é du todn
Bang ké chirng tir thanh todn
M 1n bang ké
] Tinh téng theo muc
("] Tinh t6ng theo tigu muc
[ Tinh t8ng tit ci cic tifu myc

3. Tinh chat:

tam mg da duge
giao dir toan

Bdnh d3u X

() Tam ¥ng sang thy'c chi

@ Ung trudc chua dd ODKTT sang (ng truwdc di DKTT

ONgdy  Tirngay | _Z] D&n ngay | :]
() Théng  Tir thing 1 [#] eénthang T
®Qui 1 B 1. Nhap théi gian bdo
cao va cac o thong tin
oL \L can thiét
M3 C/L/K [ M5 CTMT | | M&n.vén|
Pon vi |
Muc | TK dy todn [

(O Kinh phi dy 3n
() Kinh phi ddu tuw XDCB
() T3t ca cic loai kinh pl

2. Chon chi tié

() Tam (fng chua ¢6 dif todn
Gidy dé nghij thanh todn tam *ng
™ 1n giSy d8 nghi thanh todn tam (ng
("] Tinh t8ng theo muc
7] Tinh t8ng theo nganh kinh t&

4. Ch:ip nhan

1
cac loai kinh phij

I Chap nhén ‘ Quay ra I
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Tiép theo man hinh chon cac chtng tir can in s& hién 1én nhu sau:

Tiéu

Chon | SG6HD S6CT |S5CTGS| NgayCT | S6 tién Dién giai TkNg |TK Co
0 01/20 014 000.000 anh toan hdp déng gia cdng 56
] 2 01 15/01/2015 7014 4.000.000 Chi thanh todn hop dong gia cong dot2 66121 1111

1. Bam vao day dé bo —
danh dau ching tir 2. Tong so tien

khéng dua lén bang ké chimg tir dé nghi
thanh toan

7.000.000 |

Chon <Chap nhan> dé in. Man hinh hién Ién bang ké chang tir than toan
nhu sau:

Pon vi SDNS: Pic lip - Tr do - Hanh phic
! r
Khong ohi via | Mi don vi: 10012345
khu wire nay ; M3 nguin:

Mi CTMTQG, Dy dn ODA:

BANG KE CHUNG TU THANH TOAN

£ Chiing tir <
s | S0hoa Ma Néi dung chi S6 tién
| 2 15/01/2015 7014  |Chi thanh toin hop dong gia cing 3000000
2 2 15/01/2015 7014  |Chi thanh toin hop dng gia céng dot 2 4000000
Tong cong 7.000.000

Téng sé tién viét bng chi: Bay trigu dong chin/

Ké toin truéng Tha treéng don vi

Bam vao nit <In> dé In bang k& nay, tiép theo man hinh hién gidy dé
nghi kho bac thanh toan tam tng nhu sau:
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o Miu s6 C2-03/NS
Khang ghi vao (TT s6 08/2013TT-BIC ngiy 10/012013
khu vyc nay ) ) cia B Tai Chinh)
& GIAY BE NGHI THANH TOAN TAM UNG, UNG TRUGC Sh_
Tam irng sang thwe chi OO Ung trirdc chwa dii DKTT sang ing trwde di DKTT
[m}]
Bon vi: Poc lip - Tu do - Hanh phic Mi DVQHNS: 10012345
Tarkhodanm:_ TaiKBNN:
MicipN&3  Tén CTMT,DA:
Mi CTMT, DA: Nam NS: 2005

Cin cir 56 dw Tam #ng OO /Ung trudc B dén ngay../. /... Dénghi Kho bac Nhi nude:
Thanh toén sb tién 33 Tam ¥ng O/Ung trude chua di PKTT & thanh Thye chi O/Tng trude di DETT Etheo chi tiét sau:

STT| Mi [Mi chuong| Mi nganh | Mi ngudn Sb dir tam g/ S0 d¢ nghi S0 KBNN duyét
NDKT KT NSNN Ung truic thanh todn thanh todn
| 7014 605 463 13 0 7000000
2 7049 605 463 13 15.000.000) 0
3 7799 605 463 13 20,000,000 0
4 7049 622 492 13 15.000.000) 0
Téng cing 50.000.000 7.000.000

Tong 50 d& nghi thanh toin &3 tam dng, ing trudc ghi bing chit Biy triéy dong chin./

Ngiy..thing . nim ...
K& todn trwimg Thii trwéng don vi

v' Buwgc 4: Khi kho bac dong y thanh todn tam tng, thuc hién chirc nang:
“S$ lieu/Chuyén tam @&ng thanh thuc chi”

Thuc hién cac bude nhu hinh v& man hinh chon c&c chang tir can chuyén
thanh thyuc chi s&€ hién ra nhu sau:

B Chuyén tam (g thanh thuc chi Ne

Ngay thanh tosn [31/03/2015  |w] 4{ Chonngay thanh

toan tam g
Chon loai kinh phi

(O Kinh phi hoat déng thu'dng xuyén
() Kinh phi khéng thudng xuyén

(O Kinh phi theo don dit hang cla nha nu'dc

() Kinh phi du @n
o . Chonloc theo cac
() Kinh phi dau tu XDCB loai kinh phi

(®) Tat c3 cdc loai kinh phi
Chuong, loai, khoan 605460463 M3 CTMT | ™anwén 13

Ch'?ip nhan dé chon céac
Loc theo Chuong [ chiing tir chuyén tam } Chap nhdn

Logi Khoan trne thanh thirc chi

‘ Quay ra ‘

Tai man hinh chuyén tam ung thanh thuc chi:
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1. Chonloc ching tir

Danh sich cic chifng tir da tam *ng néu cac chimg tir chi ] Loc ching tif tam (ng theo muc tam &ng
{ cungmuctamtng =
uc
S5CT | NgaycT Dién gidi M_| ok | tam S5 tién TU
ng ng
> J(¥EIEEE Tam (*ng tign thdng 1 50546046 i 0.000.000
2 10/01/2015 Tam (*ng tién thdng 1 dot 2 13 605460463 7000 15.000.000
2. Chon chiing tir rit |
tam tmg 35.000.000
Danh sich chifng tr tam ('ng
Danh sach cac chirng tir da thanh toan . p f e . - : -
() Tat ca chirng tir thanh todn (@) Chirng tU thanh todn theo C.tl tam ('ng
- o £ S e M3 Muc
Ngay TT | S6 CT | NgayCT Dien giai nguoN CLK el S6 tién
<Khdng c6 dif iéu>
[ 3. Bam <MGéi> dé chon ]
chimg tir thanh toan
o) J) 9 <) = =)

Sau khi bam <Mgi> sé& hién cirasé lya chon cac ching tir chuyén tam
ung thanh thyc chi.

S6 - Tiéu - 2 o .
SO_HD | S8CT | roo | NgdyCT e S6 tién Dién giai TkNg |TKC6
01 15/01/2015 7014 3.000.000 Chi thanh todn hap déng gia cdng 66121 1111

_-- 15/01/2015 |7014 4.000.000|Chi thanh todn hgp dong gia cong dot 2

2. Luru ¥ tong 6 tién
thanh toan khong duge
16n hon 56 tién chimg

tir rat tam ng

1. Chon chitng tir
chuyén tam tng
thanh thure chi

o

Luu y: Tong s tién cua cac ching tir thanh toén nho hon hoic bang s tién cua
chung tar rat tam ung.

Sau khi chon xong bam <Chap nhan> dé chuyén chang tir tam ang
thanh thuc chi. Tai man hinh chuyén sau khi d3 thanh toan xong nhu sau

Tel: 043.518.6590 Page 64



Tai liéu huéng dan st dung phan mém ké toan DAS

Danh sach cac chirng tir da tam (*ng

[ Loc chitng tf tam (ng theo muc tam (ing

Muc
S6CT | NgayCT Dién giai CLK m S6 tién TU

0/0 0 g tien thang 60546046 0

| [1 10/01/2015 Tam (ng tién thang 1 dot 2

0.000.000

15.000.000

Chonloc chimg tir thanh
toan theo ching tir tam
Urng hodc tat ca chirng tir

Danh sdch chifng tif tam ('ng
Danh sach cac chirng tir da thanh toan

() Tat ca chirng tir thanh todn (®) Chirng tir thanh todn theo C.tir tam Ung
5 - Ma [ [ Muc
Ngay TT S6CT | NgayCT Dién giai ngudn CLK ' S0 tién
)31[03}2015 0 E op dong gl cong 60546046 014 000.000
|| 31/03/2015 2 15/01/2015 Chithanh todn hop ddng gia cobng dot 2 13 605460463 7014 4.000.000
Ngay chuyén tam Danh sach cac ching tir
g thanh thire chi dd chuyén thanh thire chi
7.000.000
® 9 © ® © ® © ® )
Pau Tru'dc Sau Cudi Mdi (F4) Sira (F3) Xoa Ghi (F2) Thodt

v' Buwgc 5: X6a sé thanh toan tam itng (trong truomg hep thanh toan tam
ung sai)

Thao tac x6a cac chirng tir da thanh toan tam ung thuc hién nhu sau:

Danh sach ciac chirng tir d3 tam @'ng

M Loc chirng tir tam (fng theo muc tam ing

Muc
sGCT | Ngaycr Dién gidi n:%n CLK tam S6 tign TU

zl g/0 1 - g tien thang 60546046 1 0.000.000
1 10/01/2015 Tam ing tien thang 1 dot 2 13 605460463 7000 15.000.000
Do ol i obiikio tir Ol thisss toks [ oItg SE I T

" g M TO3M @ T8t ¢ chimg tir thanh todn () Chirng tir thanh todn theo C.tir tam trng

mnlsacrlmcrl Dién gidi |H"l‘_“§n\ CLK |':.'§‘| S6 tign J

31/03/2015 2 15/01/2015 Chi thanh todn hop dBng gia céng 13 605460463 7014

3.000.000
4.000.000

b131/03/2015 |2

(BEI[¥FIBEY Chi thanh todn hop dong gm cdng dot 2

605460463 |7014

1. Lya chon chirng tir
thanh toan tam rng cin
x0a

2. Bam <Xoa> dé xoa
thanh toan tam g

\ [ 7.000.000
© ) ©] () ) ) ) @ o
D3y Trrde sau cudi MO(F) | sia(F3) X6a Ghi (F2) Thost
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2.7 Quy trinh hach toan thu phi va I¢ phi
Theo quy dinh méi, thi phi thu dugc dé lai c6 hai dang:

% Phi, 1& phi dé1ai mgtphdn trong sé tién thu dwec cho té chic thu
phi, 1 phi thugc NSNN va ngi dung si dung sé tién dwoc dé lai:

Cac t6 chuc duoc phép thu cac loai phi, 1é phi thusc NSNN (cac don vi
ap dung ché do ké toan Nha nudc, cac DN cong ich) duge dé lai mot phan
trong s tién thu duoc hang ndm (theo ty 1é phan trim trén tong sb thu) dé
trang trai chi phi cho viéc thu phi, I& phi. Ty & % dé lai nay duoc Xxac
dinh trén co s dy toan nam vé chi phi can thiét cho viéc thu phi, Ié phi
theo tidu chuan dinh mic quy dinh va du toan ndm vé sé thu phi, 18 phi.
Can ct vao tinh chat, dic diém cua ting loai phi, & phi va noi dung chi
phi can thiét, co quan Nha nudc ¢ tham quyén sé quyét dinh ty I¢ phan
tram dé lai cho t6 chac thu phi, I& phi 6n dinh trong mot s6 nam. Sé tién
dé lai cho t6 chic thu trong truong hop nay s& khdng phai chiu thué va
duoc quan ly. So tién dé lai duoc chi ding cho cac noi dung:

v’ Chi thanh toan cho ca nhan tryc tiép thuc hién cong viéc, dich vu
va thu phi, 18 phi: tién luvong, tién céng, phu cap luong, cac khoan
doéng gop theo quy dinh duogc tinh trén tién lwong (trir chi phi tién
lwong cho can b9, cdng chirc d6 huong lwong tir NSNN nha nudc
theo ché do quy dinh);

v’ Chi phi phuc vu tryc tiép cho viéc thuc hién cong viéc, dich vu va
thu phi, I phi nhu: van phong pham, vét tu vin phong, théng tin
lién lac, dién, nudc, cong tac phi... theo tiéu chuan, dinh muc hién
hanh;

v/ Chi stra chira thudng xuyén, sira chita I6n tai san, may moc, thiét bi
phuc vu truc tiép cho thuc hién cdng viéc, dich vu va thu phi, 1¢
phi; khiu hao tai san cb dinh dé thuc hién cong viéc, dich vy, thu
phi;

v" Chi mua sam vat tu, nguyén liéu va cac khoan chi khac lién quan
truc tiép dén viéc thuc hién cong viéc, dich vu va thu phi, 18 phi;

v' Chi khen thudng, phic loi cho cén bd, nhan vién tryc tiép thuc
hién cong viéc, dich vu va thu phi, I€ phi trong don vi theo nguyén
tac mot nguoi tdi da khong qua 3 (ba) thang lwong thuc hién néu sé
thu ndm nay cao hon nim truéc va téi da bang 2 (hai) thang lwong
thyc hién néu s6 thu ndm nay thap hon hoic bang nam trudc.
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Cac noi dung d6i méi quan trong nhat trong quy dinh mai vé ché do sir
dung tién thu phi, 1& phi thubc NSNN ma cac don vi ké toan Nha nudc
can phai luu y:

v

/
%

Trén co sg”w phu’O'r}g an thu phi, 1€ pht, t6 chuc thu xay dung duy toan
nam veé so thu, ve chi phi céan thiét cho viéc thu phi, I€ phi theo tiéu
chuan dinh micc quy dinh; co quan Nha nuéc co tham quyen quy
dinh vé loai phi, I¢ phi do s€ quyét dinh ty I€ phan tram dé lai 6n
dinh trong mot s6 nam cho t6 chac thu phi, I& phi can ct vao tinh
chat, dic diém cua tung loai phi, 1& phi va noi dung du toén, cé
tham khao thuc té thuc hién mot vai nam trude do;

Hang nam, t6 chue thu phi, 1 phi phai lap du toén thu, chi; két thic
nam phai quyét toan thu chi theo thyc té; sé tién duoc dé lai theo ty
lé 6n dinh néu trén néu chua chi trong ndm dugc phép chuyén sang
nam sau dé chi theo ché do quy dinh;

S4 tién can dbi dé lai theo ty I¢ phan trdm 6n dinh cho t6 chic thu
phi, I& phi thuoc NSNN chi tiéu khong bao gom cac ndi dung: Chi
cho dau tu xay dung co ban, mua sam mai tai san hoac bao dam
trang trai cho cac hoat dong khac cua t6 chic thu. Truong hop
duoc Nha nude dau tu trd lai tir ngudn thu phi, I phi phai nop
NSNN (nhu hoc phi, vién phi,...) thi viéc quan ly, st dung phai bao
dam dang muc dich dau tu tré lai va co ché quan ly tai chinh hién
hanh;

Phi, 1¢ phi phdi ngp NSNN nha nwéc nhung dwoc dé \ai dé ghi
thu, ghi chi vao NSNN nha nwoc

2.7.1 Quy trinh hach to4n trong trudong hep phi, 1& phi dé lai phuc va cho
cong tac thu phi, 1€ phi

Quy trinh hach toan trong trudng hop phi, 1é phi dé lai ¢é phuc vu cho
cong tac thu phi, I¢ phi:

- Khi thu phi, I& phi ghi No 1111/C6 5111 sé tién bang véi tong sé tién
thu duoc

- Cin ctrvao ty 1é dé lai dé phuc vu cho cong tac thu phi, 1& phi ghi No
5111/ C6 46121 sé tién bang sé phi, I phi thu dwoc x (nhan) véi ty 16 % dé lai
dé t6 chuc thu phi, 18 phi (chi tiét ngudn phi, Ié phi dé lai dé t6 chac thu phi, 18
phi)

- Khi chi hoat dong lién quan dén cong tac to chic thu phi, 18 phi ghi no
66121 (chi tiét ngudon phi, 18 phi dé lai dé t6 chtc thu phi, Ié phi /C6 1111.
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2.7.2 Quy trinh hach toan trong trwo'ng hep phi, 1€ phi phai ngp NSNN
nhung dwoc dé lai dé ghi thu, ghi chi NSNN

2.7.2.1Khai bao nguén kinh phi twong #ng véi khodn thu phi, 18 phi

Thuc hién chtic ning khai bao ngudn kinh phi twong tng véi khoan thu
dé Iya chon cac khoan thu tuwong ng vai ngudn kinh phi phuc vu cho chiic ning
két chuyén 5111, 5118, 5211 sang 4612

- Thyc hién chirc ndng nhu sau: “Ma hiéu/Khai bao nguén kinh phi
twong ung véi khoan thu”

- Tai <Danh sach nguén kinh phi> chon <M nguén kinh phi>

4 Knai b30 ngudn kinh phi tong tng véi khoan thu 08
DANH SACH NGUON KINH PHI A

I8 Soutn K Tén ngun kinh phi 0

0101 Ngan sich cdp bang dv toan

0102 Ngén sich cdp bing hinh thirc khic

03 Ngudn vién trg

04 Ngudn kinh phi tr san xuat kinh doanh

060101 Hoc phihé A
060102 Hoc phihé B

060201 Vién phi .
hra CAC KHOAN THU THUOC NGUON: HOC PHI HE A

% Tén khoan thu

1.Chon mot trong cac J

ma ngudn kinh phi
cén khai cac bdo
khoan thu tuong Gng

<No data to display>

2.Chon chitc nang nay

Chon ngudn kinh phi can khai bao trong danh siach sau dé bam chon khoan thu ‘ Chon khoan thu ] | Quay ra |

- Tai <Danhsachcac khoanthu> bam <Chen khoén thu>, sau do
chon <Ma khoan thu> va bam <Chap nhan>
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_4 Chon khoan thu thuc ngudn Ngan sach cip bang du toan

s
CHON
1] Thu hoc 2 budi (ban tri) .
| |0903 Thu hoc thém, day thém O
| |0004 L& phi =
| |0905 Thu xay dung 3.Chon cac ma khoan O
| |0906 Doan dai thu can khai béo véi 0
| |0907 Tréng xe ngudn tuong tng 0
| |0908 Nudc ung O
0909 Tién dién B
| |0g9o Khac O

4.Chon chirc nang
nay

Chdp nhdn Quay ra

2.7.2.2Quytrinh hgch toan trong phan mém

Qui trinh hach toan trong truong hop phi, I€ phi phai nop NSNN nha
nuée nhung duge dé lai dé ghi thu, ghi chi NSNN nhu sau:

- Khi thu phi, I phi ghi No 1111/C6 5111 s tién bang véi tong sb tién thu
duoc

- Khi chi hoat dong bang nguon phi I¢ phi dé lai phai ghi thu, ghi chi
NSNN, ghi ng 66121 (chi tiet nguon phi, I phi dé phai ghi thu, ghi chi NSNN)
/C06 1111, tai 6 chua ghi thu, ghi NSNN nhdp nhu sau:

+ Nhap vao gié tri 1a C dbi véi truong hop chua ghi chi NSNN.

+ Nhap vao gia tri 13 K d6i véi truong hop da ghi chi NSNN.

Chi tiét nhap nhu sau:
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(Cap nhat chiing tir ké todn. F2-Ghi, F3-Sira, F4-Citlr méi, FE-X6a dong, F7-Dong Ctir, F8-Tim, Fe-in

Loai ctir PC | s&ctir 2 | ngay ctir [01/01/2015 |v| Ngay h.toan|01/01/2015 |¥| Tam ing KB(1-TU, 0-Thuc chi) | 0|

S6 Ctir gbc kém theo | TK dv toan/tién giri | | -1/0 P.tu'gng thanh toan ‘ ‘

Ong ba Nguyén Vin A | MS thu&/S6 CMND/M3a BVSDNS 112504234

Ngay cap|16/05/2008 EI Piachi | Trwang M3m non B | M3 DB |

S5 TK | Noi cap/Tai NH/KB Céng an thanh ph& Ha N6

S6 CTGS pcOl | NGi dung AChI sifa chifa nho

C/L/K  [622490492 ponvi | [ | macmmr

Dién giai (Chi sra chifa nhé S5 HD

Tai khoan ng 66121 \ Tai khoan c6 1111

|Chi hoat ddng thuding xuyén - nam nay | [77én viét Ham

Ngudn KP 060101 | Chura ghi chi NS|C | Quy TM 0901

|Hoc phi hé A \\7hu hoc phi

Muc+TM 9249 J

(Chi phi khac [ Nhip C: trwomg

— = - hgp chua ghi chi

M3 ngudn ngan sich [30 | ngan sich

$6 ugng [ | Ton NhgpK :trudng  |ngoaite | | Tygia | ]

6ia ngoai té | | Tienngoaite | hop daghi chi Gia |
ngan sach S6tien | 2.000.000|

TKng | MucNg | Tkcé | MucCé S§ tién Dién gidi
Be6121 0240 PIGIIORG] Chi sia chifa nhé

[ Téng cong: | 2.000.000
©) @ ©) ©) o | © e ©) @ i ; - ©
Pau Trudc Sau Cudi chép | Mdi (F4) || Dong Ctlr Xda Ghi (F2) | Danh sich Tim In Thodt

ChQ V: Khi chura ghi thu, ghi chi NSNN thi ching tir nay chun duot quyét toan.

- Khi duoc gpi thu, ghi chi , thuc hién nhwsau: Chon chitc nang “Sé
ligu\Chuyén ching tir chwa ghi chi ngan sach 2 ghi chi ngan
sach”, chon tiep chuic nang “ghi chi ngan sach” va thuc hién nhuw
sau:
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ABCH. NAM 2015
Mahieu | =#Bdo cso

Tro gidp
ap nhat chirng tir ké todn

/830 luu dil ligu tat ca

1.Chon sd liéu |} xudt vat tv cui thang
l' Quan ly lreng va dinh khoan tinh ludng, rit lvdng, BHXH, BHYT,... »
{5 Nhap dv toan »
f‘g Pinh khoan tu déng c6 008, 009 2.Chon chire nang nay » | 3.Chon ghi chi ngan sach
@ Chuyén tam (rng thanh thuc chi \ N
| Chuyén chimg tir chira ghi chi ngan séch->ghi chi ngan sach »|| Ghi chingan sach |
Chuyén sd chura ghi chi ngan sach nam trudc sang nam nay » B6 ghi chi ngén sach
Két chuyén 5111, 5118, 5211 sang 4612 »
Khoa chifng tir ké toan > .
cap i s VM KE TOA
Chuyén s& du sang ndm sau
X6a chuyén 4612->4611, 6612->6611

Man hinh tiép theo s& hién ra nhu hinh dudi

Thdai gian

T Ngay  TU ngay ‘ j Pén ngdy | Zl

) Thdng Ti thing E Pén thang 1 -
1@ Qui EE

() Nam

5.Chon chitc nang nay
4.Chon thi gian cin ] ©
J

chuyén \\\‘

Chdp nhdn | Quay ra |
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1: 2 01/01/2015 pc01 66121 9249 1111 2.000.000 Chi sira chifa nhé
N r r B
5.Chon chitng f 6.Chon ngay can 7.Bam chap nhan
tir can chuyén l chuyén ghi chi &é chuyén ghi chi
PI: d \ S a »
,
l Duyét ghi chi ] [ Bo duyét ghi chi l Ngay ghi chi 31/05/2015 [v] [ Chap nhan ] I Quay ra ]

v' Pong thoi vao chirc nang : “Sé ligu/Két chuyén 5111,5118, 5211 sang
4612 ¢é phan mém tu dong dinh khoan No 5111/C6 46121 (chi tiét
nguon phi 1é phi dé lai ghi thu, ghi chi NSNN) sé tién bang sé tién dugc
ghi thu, ghi chi

Sbligu | Mahigu | Bdo cdo Tro giip
ap nhat chiing tir k& todn 009 :Sao luu dil liéu tat ca cac nam £1. K&t

1.Chon sb liéu xudt vat tu cudi thang

Quan ly ludng va dinh khoan tinh ludng, rit lvong, BHXH, BHYT,...

-

iy Nhap dv toan »
T3 Dinh khoan tu dng c6 008, 009 >

h\a Chuyén tam (fng thanh thuc chi

Chuyén chifng tir chira ghi chi ngan sach->ghi chi ngan sach » 3.Chon két chuyén
5111,5118,5211 sang 4612

Chuyén s6 chua ghi chi ngén sach ndm trude sang ndm nay » N

Két chuyén 5111, 5118, 5211 sang 4612 bJ I Két chuyén 5111, 5118, 5211 sang 4612

Khoa chirng tir ké toan

X6a két chuyén

2.Chon chitc ning
nay

Cap nhat s6 du

Chuyén s6 du sang ném sau

X6a chuyén 4612->4611, 6612->6611

Thuc hién cac bugc tiép theo nhu hinh dudi

Két chuyén 5111, 5118, 5211 sang 4612 [

Chi y
Qui Pa thuc hién xong

5.Chon chitc ndng nay i: [Két SR | | Quayra ‘J

v' Trong truong hop dén hét thoi gian chinh Iy quyét toan nhung van chua
duogc ghi thu ghi chi thi cac khoan chi hoat dong tir nguon phi, 1€ phi dé
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lai ghi thu, ghi chi khong duoc quyét toan trong nim ma phal Chuyen
sang nim sau dé quyet toan. Cach hach toan nhu sau: Vao “Sé lieu/Cap
nhat chiing tir ké toan chung” bam ching tir méi va dinh khoan No
5111/Co 5211.

v/ Sang nam thuc hién chiic nang “Sé liéu/Chuyén s6 chua ghi chi
(GTGC)NSNN nam trwéc = nam nay”. Khi dugc ghi thu ghi chi ghi
thuc hién chirc ning: “Chuyén chitng tir chua ghi chi ngan sach = ghi
chi ngan sach”, @dng thoi thuc hién chirc nang: “Két chuyén 5111,
5118,5211sang 4612”

2.8 Quy trinh hach toén tiép nhan vién tro

Quy trinh hach toén cac khoan vién trg cling twong tu nhu quy trinh hach
toan trudng hop phi, 1& phi phai nop NSNN nhung dugc dé lai ghi thu, ghi chi
NSNN.

2.9 Quy trinh Quan Iy lwong va hach toan lwong biang phan mém ké toan
DAS

Dbi véi phan mém ké toan DAS cho phép ngudi sir dung thuc hién Quan
Iy lwong dé in ra “Bdng lwong va phu cip” cua don vi theo timg phong ban
hoac in ra “Bdng danh sdch truy linh lwong”, “Bang tong hep lwong”, ... cua
tirng can b, tirng phong ban. Phan mém sé& tu dong dinh khoan céc nghiép vu
Tinh lwong phai tra, tinh BHXH, BHYT va Kinh phi cong doan; Dong thoi tu
dong phét sinh cac bat toan chi tra lwong, chi tra BHXH, BHYT va Kinh phi
cong doan. Cac but toan ma chuong trinh s& ty dong thuc hién dinh khoan gom:

v' No 661, 662,.../C6 3341, 3348 100%

v" No 661, 662,.../C6 3321 %BHXH co quan

v" No 661, 662,.../C6 3322 %BHYT co quan

v" No 661, 662,.../C6 3323 %KPCPD co quan

v' No 661, 662,.../CO 3324 %BHTN co quan(néu c0)

v' No 3341/C6 3321 %BHXH trir theo luong

v' No 3341/C6 3322 %BHYT trir theo luong

v' No 3341/C6 3324 %BHTN trir theo luong(néu co)

v' No 3341/C6 1111,1121,461... lvong thyc finh

v' No 3321/C6 461, 462... %BHXH trir theo lwong, chi tiét c4c tiéu muc
6001,6101,...

v' No 3322/C6 461, 462... %BHYT trir theo luvong, chi tiét cac tiéu muc
6001,6101,...

v' No 3324/C6 461, 462... %BHTN trir theo luvong, chi tiét cac tiéu muc
6001,6101,...(néu co)
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v' No 3321/C6461,462... %BHXH co quan, tiéu myc 6301
v’ No 3322/C6461,462... %BHYT co quan, tiéu muc 6302
v' Nog 3323/C6461,462... %KPCD co quan, tiéu muc 6303
v' No 3324/C6461,462... %BHTN co quan, tiéu muc 6304(néu co)

Chi tiét thuc hién nhu sau:

2.9.1 Khai b&o cac tham sé lién quan dén lrong va phu cap
Chon chue ning: Hé théng/Céc tham sé hé thong

Sau d6, bdm vao man hinh “Tham sé lwong”, va khai bao nhu man hinh
dudi

&i Knai bdo tham s6 hé thing &)

y

Thing tin v don v | Tham 5 chung = Tham < kiong | Tham 58 bdo cio Nhip mic lrong
téi thidu
Mifc krang t&i thifu chung | 1.150.000] 4
S8 nody Bm widc tiu chuln mSt thing 22 S5 g Bm vigc tiéu chuln trong 1 ngdy g
M % dp dung &bl wai Bm vidc vao ban dém . 3 130
Lim thém gis vao ban ngay khéng nghi bi Nhip =6 ngay lam
MiFe % dp dung 051 vdi Eim vidc vao ban dém viEe tien chuan 150
M % @p dung 46l wai gif Bm thém vaoe ngay nghi hing tudn 200
Mifc % 3p dung a6 vdi git Bm thém vio ngdy I hodc ngay duge nghi bl ngdy I, ngay nghi 300
Lam thém gidf vao ban ngay o nghi ba .
Mife % 3p dung a5i vdi Brm vide vio ban d&m "*Ilwp 0 ngaY tinh | 50|
Mifc % 3p dung i véi gid lim thém vdo ngdy nghi hing tuln cho om dan/thing 100
Mire % @p dung 861 val gid Bm thém vie ngdy B hede nody duoc nohi bl ngdy K, ngdy nghi 200
M 9% dp dung &6l wai g Bm thém vao ban dém 130

Danh muc ngdn hdng ding ky ATM |13 |Banh myc ngdn hdng ding Ay &/ khodn ATH
56 ngdy B viéc 1 thing Bm cln ol thh tén sau khi trlr &m dau? . . ..
[ Whap Chodc Kval ]

Phy cip thu hit cd tinh h& 5§ riéng khbng? ] :
tu‘_‘,—'ChE_!‘ﬂﬂ&}" r________—-—-—-_-_
Chap nhin | Quay ra

22
K

I8

Giai thich thém:

v" O “Danh myc ngan hang dang ky ATM” la danh muc cac ngan hang -
noi dang ky tai khoan ca nhan cua céac can b trong don vi (13 1a ma
nhom danh muc cua “Danhmucngdn hang dang ky ATM”)

2.9.2 Nhapso liéu lwong va phu cap
Chon chirc nang: S6 liéu/Quin Iy lwong va dinh khoan tinh lwong, rut
lwong, BHXH, BHYT,.../Nhap s6 li¢u lwong hang thang
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{ Bim vao diy d2 chon
thing cin nhip heong

Bﬁ;.ﬂ;l vio diy dé
chuyén leong thing
trede sang

Théng tin chinh | Théng tin bd sung
M3 cdn bd 001 Howvatén [Nguyén Kim Hing Chifc vu|Gido vién |s& cunD 010026342
Thudic PB 01 in phéng Thudc (1-Bién ch&2-Hop ddng} E
Muc+TM 6001 Luong ngach, bac theo quy lrong dugc duyét
M3 ngach 001.03 M3 54 thué |DlDl42D219 | SG ngudi giam trlr gia canh 2,00
T.khoan ATM Tai Ngn hang |01 [Ngan hing NN & PTNT chinhinh Hoan Kiém |
Hinh thirc Irgng (1-Theo hé s4; 2-Theo s4 tién) Hé sd lrong 4,9800
Hé sd Irang tinh phu cdp thu hit 4,9800 Sd tign 0
HS lrong cli 4,6600| % Hudng lrong tap su 100H% % Bu'gc hudng khi di hoc t3p, cing tac 10044
% tang thém 0,00/ HS ddng BH 49800/ SitEndongBH | 0] S6 ngay nghi of4
- Trir cd
s Tén ph o Gawt | naay | T80 00| el | ok | Mickna | i | noar | °
'ng miC kh
(C/K) (
> P ap 0,3000 0 0.000(610
| | 2 Phu cdp tham nién vu'gt khung 0,0700 o|C C C 4 1.150.000 6117 C K
| | 3 Phuy cdp vu ddi ngh& 0,3300 0K K K 4 1.150.000 6112 K C
| | 6 Phu cdp trdch nhiém céng viéc 0,2000 0K K K 4 1.150.000 6113 K K
| | 13 Phuy cdp hu'dng dan tdp su 0,2000 0K K K K 1.150.000 6113 K K
| | 26 Phy cdp thdm nién ngh& 0,1100 B|C C C K 1.150.000 6115 K K
|| 29 Phuy cdp cdng vu 0,2500 0K K K K 1.150.000 6124 K K
4| ] e
Phy cip | Gémty | 1P 9 o 9o @ | @ | © © @ g | £ o
ac Diau Trrdc Sau Cudi Mdi (F4) | Sia (F3) Xda Ghi(F2) |Danh sach Tim Thoat

O “HS luong cii” dung dé tinh phu cap bao hru, vi du d6i vai phu cap
thanh tra cua ong A, thang 9/2015 dang thudc ngach thanh tra véi hé sé lwong 1a
4,32 phu cép uu di 1a 0,25; thang 10/2015 1én thanh tra chinh v&i hé 6 lwong
la 4,4 hé sb phu cap wu dai 1a 0,2.

Vay thang 9 tong luong va phu cap a:
4,32 * 1.150.000 + 4,32 * 0,25 * 1.150.000 = 6.210.000

Théng 10 tong luong va phu cap la:
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4,4 *1.150.000 + 4,4 * 0,2 * 1.150.000 = 6.072.000
=> Phu cap bao lwu 1a: 6.210.000 — 6.072.000 = 138.000

Chuy:

v Chi can nhap sé liéu 1 thang, sang thang sau khi chon nhap sé liéu Iwong
hang thang phan mém s& tu dong copy toan b sé liéu tir thang trudc
sang.

v' B6i véi nhitng khoan phy cap dugce tinh theo % thi déu nhap theo hé sé.
Vi du phu cép vu dai nghé cua gido vién [a 35% thi nhap Ia 0,35.

v' D6i v6i phu cap thdm nién vuot khung, phu cip tham nién nghé nhap hé
s6 1a sb % duoc huong quy ra hé sb. Vi du phu cap thAm nién vuot khung
2 7% thi nhap [a 0,07( khdng nhap vao gia tri 0,07 * hé sb lwong).

v' Dbi voi mot sé phu cap tinh theo sé tién tuyét doi( tie 1a duge hudng 1
khoan tién hang thang) thi nhap thang sé tien vao 6 gia tri twong tng(xem
khai b&o danh muc phu cap trong phan mé hiéu).

Nhap so giam trir lwong cho can bd dang nhap lwong bam vao nat
“Giam trir” nhw man hinh dwéi:

Bém vio diy dé nhip |
cic khodn gidm trir
cia cdn bd

r &

i
. - -

- - .. | T.nhip ] Q)
Phy cap | GEm :
. 4/**13: ply | Tnvéc
Va nhap theo man hinh dudi
ol Nt o B plam ki )
| sTm A Cic khodn giam trir i 54 tién [ +
| | 1 Thu hdi tBn tm 0ng 100.000
| 2 Tiin dn 0
| AL Nhip sb tidn gidm trix g
| 4 Ti#n nhi P = 0
| 5 Tn nudc MR SRS S 0
| & TiEn thé thao 0
| | 7 Ti@n Gng h khic 73.000
| 8 Tin mua sf 58 ]
| O Tiin vay ngdn hing 0
._é 0w
) £
Ghi (F2) Thot
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Dé nhap thu nhap khéc cho can bd, bam vao nat “Thu nhap khac” va nhap
theo nhu hinh dudi

Gic khodn thu nhip khac Gid brj

| | 1 Khoan cfng tac phi 200:.000,00 K K K
| 2 Khodn dién thoai - 0,00 K K K
| 3 Khodn &‘:6 Nhip 56 tign vio 6 thubc 0,00 C K K
| | 4 Khodn henxi!.:g cot gia tri tuong tmg 0,00 C K K
f 5 Khodn vin phéng phdm s 50.000,00 € K K
R & Trg cip, phy cip khic 0,00 € K K
1 7 Thirdng dit xuat theo dinh mifc 0,00 C K K
| | & Tién thudng khic 0,00 € K K
| 9 Thw'dng thu'dng xwyén theo dinh mic 0,00 C K K

10 Chi chénh Bch thu nhdp thy'c t8 so v eng ngach bac, chilc w K K
¥ 11|Cac khoan thu nhip khac ¥ r

% Vidu: Nhdp lwong va phu cdp cho truong hep can bg nghi ché
dé thai san.
v Tai man hinh “Thdng tin chinh” ru ¥ mot s6 théng tin nhu sau:

Théng ti chith | Théng tin b sung |

M3 cin bd 05 Hovdtén  |Nguvén ThiKim HBng ChircvulGdovén  |SECMND |
Thulic PB 02 Gi@ng duing Thudic (1-BiEn ch&;2-Hop dong) 1
Muyc+T™ 5001 Lutgng ngach, bic theo qui iong duge duygt
M3 ngach M3 thué | S8 ngudi gam trif g cinh [
T.kho&n ATM 0101937123 | Taibigin hing |01 _|HH_|_|INI§PTN'_F_ Bl1. Nhip 22 ngay
Hinh thifc kong (1-Theo hé £5: 2-Theo s5 tin) | HE 55 krang nghi thai =in/l 3,0600
_ - . - -
HE 55 krang tinh phy cip thu hit 3,0600 58 tign thing tai diy 0
HS krang || % Huing iong tip sy 100 % Bugc hutdng khi di hoc tp, cing tic O
2 tang thém % t3ng thém hach todn myc 6001 Lwang ngach, bac theo quy kiong dudc duyét .
HS 86ng BH | 3,0600 55 tién déng BH ! [} 55 ngay nghi 22
- - AT ':d
a Tén 2 | Ton | Ton Eﬁﬁ?‘hK el g pj
sTT phy o Gu | og | g g néu phy cip : ,,;%
{ g
| | & Phy clp trach nhim cing vidc 0,2000 0K K K K |

néu phy cip
khéng diepe hurdng

9 9
Bdy | Inrdc

e

@ loleleoe || = |. o |
QuEi | Mdi(F) || Sra(F3) | xSa | Ghi(F2) |Danh sich Thodt |

§l'~.

T.
Phy ﬁpJ Gemuir | Tiohee
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O sb ngay nghi: Nhap sé ngay lam viéc trong mot thang(Theo vi du
nay la 22 ngay)

O trir ngay nghi cua phu cap uu dai nghé: Nhap gia tri 1a K (khdng
trir), nghia 1a can bd van dugc huong phu cap nay.

O trir ngay nghi cua phu cap trach nhiém cong viéc: Nhap gia tri 1a C
(c6 trir), nghia 1a can bo s& khong dugce hudng phu cap nay.

v' Tai man hinh “Théng tin bé sung” luu ¥ mot s6 thong tin nhu sau:

Cdp nh3t bang luemg thang & nam 2015 TR 3. MNhip 22 neiv
.Egﬂ._. § et e Akl S ol g A et b r Bl. Nhapg“la [ﬂlﬂ. ': Ba:. }k‘h&l:tmﬂgﬂ.}

Théng tin chinh | Théng tin b sung 3¢ trir Toong thaisin nghi thai san'l thang

= tai div

58 ngdy nghi cd trir krong khiing (CfK) c 58 ngiy Bm wic 1 thing Bm cin clf tihh tén nghi 5m dau? 22ﬁ

58 ngdy nghi od phii déng BHXH khing (C/K) C 58 ngdy nghi cf phai déng BHYT khdng (OK) |C

S0 ng2y nghi cd phai ddng KPCE khéng (C/K) C S5 ngay nghi cd phal ddng BHTM khang (CK) |C

9 BHXH co quan ddng 18,0 % BHYT co quan ddng 3,0 % KPCD co quan ddng 2.0 % BHTH cd quan ddng 0,0|

% BHXH cin b ddng 8,0 % BHYT cin b ddng 1,5/ % KPCD cin b ddng | 0,0/ 9% BHTH cin bd ddng 0.0

Tk ng 66121 Chi hogt ddng thudng xuyén - nam nay Tk cd 3341 phal tra cing chirc, vién chirc

Hgutin KP |

Muc+TH 6001 Lu'gng ngach, bac theo quy iong duoc duy

M3 CTMT Bon vi [

Myc BHXH 6301 Myc BHYT 6302 Myc KPCB 6303 Muyc BHTN (6304

h s | T.nhdp & ] @ 2 @ &) ) &) T J (%)
Phy cip | G&m tnlf £ 2 5 -
khic Bly | Towdc | Sau cufi | Mai(r) || siaqF3) | e | Ghi(F2) [Danhsich| Tm | Thedt

- O sbngay nghi c6 trir lwong khong(C/K): Nhap gid tri 1a C dé trur

lvong thai san(lvong co ngach bac cua can bo s& do co quan bao hiém

chitra)

O s ngay lam viéc 1 thang 1dm cén cr tinh tién nghi 6m dau: Nhap

gia tri bang 6 s6 ngay nghi tai man hinh théng tin chinh(¢ vi du nay

nhap 1a 22 ngay)

% Vidu vé nhdp luong cho cin bé nghi ché dé ém dau: Gia st cén
bo nghi 6m 11 ngay trén 22 ngay lam viéc thi nhap tuong ty nhu
truong hop thai san, luu ¥ d6i véi 6 s6 ngay nghi sé nhap 1a 11

ngay.
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2.9.3Nhapsé liéu truy linh lwong
Chon chtic nang: S6 liéu/Quan 1y lwong va dinh khoan tinh lwong, rit
lwong, BHXH, BHYT,.../Nhap s li¢u truy linh lwong hang thang

Bim vio div 42 chon
thing cin nhip

Lo truy inh

@) (Trury linh i 56 litng, hé s phu cap chirt 'y wa he 56 phy cap Bhim nién gt kung

.
Truy fich mire hrong t5 i Chon vio phin ny d2 lua

chon hinh thire try linh
Trury [ s e khie - y

Bim vio Chip nhin
d2 thre hign
1Chiip nhdn Quay ra

Cha y: C6 3 hinh thirc dé lam truy linh luong bao gom:

v Truy linh hé s6 lwong, hé s6 phu cap chac vu va hé sé tham nién
vuot khung
v Truy linh murc luong t6i thiéu
v Truy linh phu cap khac
> Truy linh hé sé luong, hé¢ 56 phu cdp chirc vu vahé sé tham nién vuwot
khung

Thuc hién nhap nhu man hinh dudi day:

M3 cin b 001 | Téncinbd  [Nguyén Kim Hong |

Chif'c vu |Gﬁu Vign ‘ Thudc p.ban |‘I.Fﬁn phing |

HE sf cil | 4,6600 HE 55 mdi 4,0800| H& & truy finh 0,3200

58 thang tinh | 34 Tirthdng  |04/2015 pénthing  |6/2015

Mtc lrang t.thigu | 1.150.000) Tiéumuc  |6001

Dién giai |Truy linh t3ng hé s& Iang |
©) 9 © | @ | © Q9 | © @ E| (%)
Bdu Tru'dc Sau Cudi éﬂ&i (F4): Soa (F3) | Xoa Ghi(F2) |Danh sach| Thodt

Chuy:

v Hé s6 truy linh 1a hé s6 truy linh lwong duoc hudng( Puoc tinh bang
chénh léch ctia hé sé méi va hé s6 cil)
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v’ S thang truy finh 1a s6 thang dugc hudng truy linh

Vi du: Cén bo Nguyén Kim Hong dugc nang luong tir thang 4/2015 tir
muc luong 4,66 1én mirc lwong 4,98 nhung dén thang 7/2015 méi duoc
hudng lwong méi. Vi vay can bo nay sé dugc truy linh 3 thang 1a tir thang
4/2015 dénthang 6/2015 véi hé so truy linh 14 0,32.

Bim vio diy dé chon
thing cin nhip

« a Nhip mire hrong t5i
Nam |2|]15 E thiés truy linh & day ]

> Truy linh mirc lwong t6i thiéu

Thang |7

Mirc lwong t6i thi€u truy finh | 1DU.[]{]E|

[ Chuyén sd liéu tir bang lrong sang... I
| Chuyén s3 lidu tir bang truy inh ksong thang khac sang... ]

Bim vio diy dé
thire hién

> Truy linh phu cip khac

Mhap truy linh hé so

Pan vi 01 Van phang
M3 s6 nhin vign 001 Nguyén Kim Héng
Truy linh cac phu c&p
STT 4 | M3 phu cip | Tén phu cip S6 tién
R 3 PCUDN Phu cip wu ddi nghi 500.000
6 PCTNCV Phu cdp trdch nhiém cdng viéc 100.000
B 11]pCOHNH Phu cip dc hai nguy higm 300.000:
Thém PC @ 9 @ ©) ©) © @ | Q

By Trurdc Sau Cudi Mai (F4) | sara (F3) Xda Ghi (F2) |Danh sdch| Thodt
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2.9.4 Tinh s6 li¢u lwong
Chon chiic ning: Sé liéu/Quan Iy lwong va dinh khoén tinh lwong, rit
lwong, BHXH, BHYT,.../Tinh s6 liéu lwong thiang

Man hinh hién ra nhu sau:

Nhip lai MLTT
néu co thay doi

Tinh 54 liéu lwong thang

Thing |7 Mirc krang t5i thigu | 1.150.000|
Lam trdn
@ Khing Bm trdn B&n hang trdm Bén hang nghin
™ Tinh % kfong ting thém
- _ . Chen hinh thirc lim
Do huchinton ymg i chay sbnta phinady ]

Pang thy'c hién tinh truy inh md’ M
Pang thy'c hién tinh truy inh khdl D@ thuic hién xong
Pang thyc hign kifm tra ciu trd

Pang By kB8t qua ang...
B3 thu'c hién xong!

Bam vic diy da
Bim vio diy dé thure hidn

hoan thanh

Chap nhan I Quay rA

2.9.5Nhapso li¢u lam dém, lam thém gio
Chon chirc nang: Sé liéu/Quan Iy lwong va dinh khoan tinh
lwong, rut lwong, BHXH, BHYT,.../Nhap s liéu lam dém, thém gio
hang thang.
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|SOBeu | Mahigu | gdo co Tro giip
|« cap niét chimg ti k& tos )&, 009 S0 luu di ligu 181 c4 céc nam E%)1. Katihic 2
| Cap nhat |21 gia xudt v3t tw cudl thang

|68 qusn 1 lucng v dinh Khosn i ivong, rut luang, stocH, 8VT.... —+| L& 1nsp s51du g hang thing
| Nhap thu nhap khic theo danh sich cén b

145 Nhdp du todn i
SH1 Dinh khodn ty d4ng c6 008, 009 v | Nhép 55 ligu truy finh Irang héng théng

Tinh s éu lwong théng
Tinh truy inh % idng thng thém

Nhap 55 liéu lam dém, thém gid hing thing |
Tinh 5 &u lam dém, thém gid

i@ Chuyén tam (g thanh thifc chi

Chu.'.lEn chirng tir chwfa ghi chi ngdn sach->ghi chi ngan sach ¥

; Chuyén s& chua ghi chi ngdn sdch ndm trudc sang ndm nay
K&t chuyEn 5111, 5118, 5211 sang 4612
Nhap kinh phi chi tra luidng theo ngudn

Khda chimng tir ke todn Phén bd lwdng, phu cdp,... theo ngudn

Chip nihat =5 duf ¥da dinh khodn tinh Iwdng, BHXH, BHYT, KPCE

Chuyén &8 dur sang nam sau ¥da dinh khoan rit wdng

¥da chuygn 4612->4611, 6612->6611

Man hinh nhap sé liéu hién ra nhu sau, thuc hién nhap nhu huéng dan:

Md cin b 001 Tén cin B8  Nguyén Kim Hiing
Chifc wy Gaovien | Thubc p.ban viin phing
T.muc Bm dém 5105 | T.muc Bm thém gid 5106 54 gt Brn vibc vdo ban dém £,00
Lim thém gict vio ban ngdy khdng nghi b ' :
53 i Bm thém vao ngdy thudng ™ 12,00|
58 gir Bm thém vao ngdy nghi hang tuin Nhip =b gir 1im 0,00]
54 gir Bim thém vio ngdy nghi 1€ hodc ngdy dugcnghib|  dém vio dndy __om|
Lam thém i vao ban ngdy o nght bi
54 gid Bm thém vio ngdy thudng B 0,00|
55 gidr Bm thém vao ngdy nghi hing tulin - W'
5§ gis Bm thém vao ngdy nghi l hodc ngdy duac nohi bl ngdy K, nody nghi _ 0,00|
Lam thém gicr vao ban dém khdng i -
$6 gid Eim thém vio ngdy thudng Nhip 50 gio lam g 0,00]
$G gis Bm thém vio ngdy nghi hang tusn|  thém vao phin - 10,00|
55 gitr Bm thém vao ngdy nghi 1 hodc n tirong Ung nghi B 0,00|
Lim thém gk vio ban dém cd ngl bi
S5 gi m thém vo ngdy thudng ~ 0,00)
54 iy B thém vdo ngdy nghi hing tuln - a,00|
5§ gié Bm thém vio ngdy nghi i hodc ngdy dwec nghi b ngdy K, ngly nghi _ ulun!
@ 9ol | @ |o|le|e|l®]| = |e
By Tnodc Sau Cull || Ml (F4) | Sia (F3) Xda Ghi (F2) |Danh sich| Thodt

2.9.6 Tinh tién lam dém, thém gio hang thang
Chon chirc ning:  S6 liéu/Quién 1y lwong va dinh khoan tinh lwong,
rit lwong, BHXH, BHYT,.../Tinh s li¢u lam dém, thém gid
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l Chon thang

Tinh 6 ligu 1am dém thém y can tinh ) Chon céch thirc
lam tron
Thang
Lam tron A
= _ _
© Khdng lam tron (C) Bén hang tram () B&n hang nghin
Bam vao day dé
thuc hign chap nhan | | Quay ra

2.9.7 Nhapkinh phi chi tra lwong theo ngudn
Muc dich thuc hién: Nhap kinh phi chi tra luong theo ngudn nham xac
dinh sd tién chi tra lwong & tirg ngudn va phuong thic chi tra rong twong
g va&i ngudn do.
Chon chiic nang:  S6 liéu/Quan Iy lwong va dinh khoén tinh lwong,
rit lwong, BHXH, BHYT,.../Nhap kinh phi chi tra lwong theo ngudn

Sbligu | M4 hidu | )Bdo cdo Tro gidp
Cp nht chifng tir k& todn .009 ¥:Sao luu di liéu tAt ca cac nam 41 Katthic I2
Cap nhat lai gia xudt vat tu cudi thang

ﬁ Quan Iy lrong va dinh khoan tinh lwgng, rit lugng, BHXH, BHYT,... b| l% Nhip s6 liéu lrgng hang théng

] { Nhap du todn , Mhap thu nhdp khdc theo danh sach cén b

F#1 Dinh khoan ty dong <6 008, 009 , Mhap s liéu truy linh l'dng hang thang

O Chuy&n tam (ng thanh thuc chi Tinh s liéu Iwdng thang

Tinh truy linh % luwang téng thém

Chuy&n chitng tir chura ghi chi ngan sdch-=ghi chi ngén sch »

Mhap s§ liéu lam dém, thém gid hang thang
Chuy&n =& chifa ghi chi ngén sach ndm trudc sang nam nay »

Tinh s@ liéu lam dém, thém qgid
K&t chuyén 5111, 5118, 5211 sang 4612 3

Nhédp kinh phi chi tra Iwgng theo nguén
Khda chifng tif ké todn ' Phan bd Iugng, phu cdp,... theo nguiin
Cép nhat sd du ’ X6a dinh khon tinh lwong, BHXH, BHYT, KPCE
Chuyén sd du’ sang nam sau Xda dinh khoan rit lwong

¥da chuyén 4612->4611, 6612->6611

Man hinh hién 1én nhu sau:
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Mhap kinh phi chi tra Irong theo ngudn
Tdng s tién lurong, phu cip, bao hiém phai tra 13 17.2349.360
Eakboa Tén tai khoan 6 tién
b3 66 Chi hoat déng thu'dng xuyén - nam nay
17.349.360
Tai Ma TK Ma
STT | khoan Ma CLK | ngudn Nguon ngudn Tén ngudn kinh phi S0 tién
chi NS KP
<Khdng cd dif iéu=
Cac muc bat budc phai tra tir nguén tu'dng (ing
STT Muc
<MNo data to display=
€= .
©)] X
Mdi (F4) Thoat

Man hinh nhap kinh phi chi tra lwong theo ngudn dugc chia ra lam cac
phan chinh:

v/ Tongsb tién lwong, phu cap, bao hiém phai tra la; Téng s tién can
phan bo.

v Khung thir 1:Danh sach cac tai khoan chi khi nhap bang luong. Vi
du 66121, 66122..

v' Khung thtr 2: Danh sach cac ngudn chi tra luong (Ngan sach, phi ¢
phi hodc nguén cai cach tién lwong...). Danh sach ndy chicd sb
liéu sau khi da nhap phan bd ngudn.

v Khung tht 3: Danh séch cac muc bt bugc chi tra wong tuong tng
(vi du: lvong hop déng thi bat budc tra tir nguon phi Ié phi...)

Bam ndt <Méi> dé thuc hién nhap kinh phi cho timg ngudn

Vi du: Tong sé tién lwong, phu cip va bao hiém [a 17.349.360 sé& duoc
phan bo vao ngudn tu chi (M ngudn Ngan sach13) 1a 12.349.360 va
ngudn hoc phi(ma ngudén Ngan sach 29) 14 5.000.000 twong (ng Voi
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phuong thie chi tra [a chuyén khoan Iwong) duoc thuc hién nhu hinh
dudi day:

Thém ngudn phin bb luong
Tail khoan chi
Téi kihodin chi
54 tién cdn phin bd &

Chon tii khodn Nhip sb thir
quyét todn hrong turphin bo 7

5TT

S tign d3 phin bi: 53 tién chua phan ba: 17.349.360
Tai khoan nguén
Tii khodn 46121 [NguBn KP thuding xuyén - nim nay |
HguBn KP (0101 |Wgdn sich cip bang dy todn |
Nhép_ﬂguuﬂ
Trib lu'ging qua ATM
{73 |

T khodn (3341

M3 nguln ngdn sich T 12.349.360

Tai khoan chi

Tai khoan chi 66121 v STT

S§ tign can phdn bd la 17.349.360

54 tign da phan ba: 12.349.360 S§ tign chua phan bé:
Tai khoan ngudn

Tai khoan 1121 TiEn gdi Vigt Nam

Tai khoan 3712 Tai khoan tién giri

Quy TM o901 Thu hoc phi

Tra luong qua ATM

Tai khoan 3341 |Phai tr2 céng chirc, vién chirc
M3 ngudn kinh phi oe0101 Hoc phihé A
M3 ngudn ngan sdach 29 M3 C/L/K 605460463 Sa tién 5.000.000
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Sau khi phan bé xong, thuc hién xac dinh ngudn hoc phi s& wu tién dé chi
tra cho lwong hop ddng(cu thé ¢ tiéu muc 6051) nhu hinh dudi day.

Nhap kinh phi chi tr3 lureng theo ngudn
Téng s8 tign lwrang, phu cip, bao hiém phai tra I | 17.349.360
Fakboan Tén tai khoan 6 tign
k4 Chi hoat déng thudng xuyén - ndm nay
17.349.360
Tai Ma TK Ma
STT | khoan M3 CLK | ngudn Ngudn ngudn Tén ngudn kinh phi 54 tién
chi NS KP
|- 1 66121 605460463 13 46121 0101 MNgan sach cdp bﬁng du toan 12.349.360
Il c5121 605460463 (20 1121 |060101|Hoc phihé A 5.000.000
17.349.360”
Cac muc bat budc phai tra tir nguén tudng iing
STT Muc
B 6051
= v
g Q@ © ©) ©) ©)] ) @ (%
Pau Trudc Sau Cudi Mdi (F4) Sita (F3) X6a Ghi (F2) Thoat

2.9.8 Phan bé lwong, phu cap...theo nguén
Muc dich thuc hién: Khi thuc hién Phan bo luong, phu cép... theo
ngudn, phan mém sé& tu dong hach todn cac nghiép vu rt lwong(hoic chuyén
khoan Iwong), chuyén tra BHXH, BHYT, BHTN va KPCD. Pdng thoi, céc
chtng tir phat sinh s& duoc dua vao phan ching tir ké toan(Ca thé tim thay
cac ching tir tw dong ndy trong man hinh “Cap nhat chang tir ké toan”)

Chon chiic nang:  S6 liéu/Quan Iy lwong va dinh khoén tinh lrong,
rit lwong, BHXH, BHYT,.../Phin bd lwong, phu cap...theo ngudn

Man hinh Phan b6 hién 1én nhu hinh duéi.
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Phan bé Iueng, phu cap,... theo ngudn

) Cdc khoan BHXH, BHYT, KPCD, BHTN du'ge tra bang ngudn
Thang 7 ¥

Chon ngudn bén dudi @) Khdng chon ngudn
sTT| Micik | macrmt |[M Eg““” ~ ’,}%““” Tén nguin KP S& tign
1
2 005460463 29 060101 Hoc phihé A 5.000.000
17.349.360

E Rit chi tra lrang trir BHXH, BHYT, KPCE can bd ddng
E BHXH, BHYT hodc KPCP cd quan tra va can bd tra chung gidy rat

Tam (*'ng kho bac
Tam ('ng kho bac @ Khidng tam (*'ng kho bac

Ghi thu, ghi chi ngdn sach

Chura ghi chi ngan sdch

Ngay hach toan tinh lwong |31/07/2015 f=4 Ngay hach toan it lrang |05/07/2015 2|

‘ghﬁp nhan | ‘ Quay ra |

Giai thich thém vé mot sé tly chon tai man hinh Phan bé lwong, phu
cap...theo ngudn:

> Céac khodn BHXH, BHYT, KPCB, BHTN duyt trd bang nguon:
v' Chonnguon bén dudi:  Khi hra chon tlly chon ndy thi phan mém
s& hach toan toan bo Bao hiém, KPCP vao ngudn da chon tai danh

sach bén dudi.

v' Khdng chonngudn: Khi lya chon tly chon nay thi phan mém
s& tu dong phan bd Bao hiém, KPCD vao tit ca cac ngudn c6 trong
danh séach.

» Rut chi lwong tri BHXH, BHYT, KPCD cdan b dong: Khi chon tuy
chon ndy thi phan mém s& hach toan céc nghiép vu chi tra lwong, BHXH,
BBHYT, KPCD véi s tien thuc finh

> BHXH, BHY Thodc KPCP co quan trd va can bé tra chung gidy rut:
Khi chon tlly chon nay phan mém sé& hach toan céc khoan BHXH va
BHYT chung trén mot gidy rat. Nguoc lai, khi khéng chon sé tach ra 2
gidy rat: mot gidy rdt chuyén tra Bao hiém co quan dong, mot gidy rt
chuyén tra Bao hiém can bo dong.

> Ghi thu, ghi chi ngan sach: Puoc sir dung véi céc ngudn phi, 1& phi phai
ghi thu ghi chi
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» Noay hach todn tinh lwong va ngay hach toan rut luong: Lya chon
ngdy thang dé dua vao ching tir tinh lrong, tinh bao hiém va rat luong,
rat bao hiém.

2.9.9 Tim kiém céc chitng tir tw dng phat sinh cia phan quan 1y lwong
v' Buwdgc 1: Tgi man hinhc@p nhdt chiing tir ké toan, thuc hién Tim
chimg ter

Bim vio diy dé
c6 thém digu kitn

T ngay (01072015 |= BiEn ngiy |31/07/2015
Chi tiét

Tai khodn

Nhip ngay
thing tim kitm

Bim vio diy
[ 3 thure hign F Chap nhdn [ Duay ra l

Vi du: Mudn tim kiém cac ching tir dinh khoan Irong trong thang 7 thi c6 thé
nhap tir ngay 01/07/2015 dén ngay 31/07/2015

v Buoc 2: Man hinh danh sach ching tir hién 1én nhu sau:

05/07/2015 Tra hrang qua ATH 83 tn cic khoan déng gép théng 7/2015
DAL 7/2015 05/07/2015 05/07/2015  7/2015 Tra kfgng qua ATM d3 trif cic khodn déng gdp thing 7/2015
DAL 712015 05/07/2015 05/07/2015  7/2015 Bao hifm co quan tra, cin bj tra thang 7/2015

DAL 7/2015 05/07/2015 05/07/2015  7/2015 Bao hifm co quan tra, cin bj tra thing 7/2015

DAL 7/2015 05/07/2015 05/07/2015  7/2015 KPCE! o quan tra, cin b tra thang 7/2015

DAL 7/2015 05/07/2015 05/07/2015  7/2015 KPCE oo quan tra, cin b tra thang 7/2015

DKL Lo7 31/07/2015 31/07/2015 LO7 Tinh kfong, phy cip, BHXH, BHYT, KPCD thang?

Danh =dch cdc chimg tir théa
min diéu kign tim kiem

> | L | | J
| |3341 46121 6101 27.000 605460463 13 | 0

| [3341 46121 6112 2.826.212 605460462 13 | Cic dong chimg tir thud
| [3341 46121 6113 =00.000 605460462 13 y e tirda chas )
| {3341 46121 6115 B03.582 s0o400463 13 | £ i

| [3341 46121 6117 31.374 005460463 13 . 0

Fr e Fp A R R P T - =

Bim vao diy dé quay | i
lai - - - i—\
ai mdn hinh nhip = Quayra |

\__E | 10.327.254 [ E
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Chon chting tir can xem hodc in phiéu, sau d6 bam “Quay ra”, chang tir
s€ hién 1én man hinh nhu hinh dudi

v' Buwgc 3: Tai man hinh cap nhat chang tir ké toan

Logi ctir |DRL | f*] Mgy h.todn |05/07/2015 [w] Tam ting KB(1-TU, 0-Thyc chi) | 0
§5 Ctir g kém theo 0 TK diy toan/ tién gii 1/7 B.turgng thanh toin 01
Ong ba Mguyén Thi Hea MS thud/S6 CMND M 123456789
Ngay cip 01/01/2000 E Bia dli_ [Troiang Tiu hec Krn Biing Bim ‘_ao diy 4 BB
ST | | Noi c3p/ Tai NH/KB Hi N chuan i g
54 CTGS 72015 Ndi dung 'Fr_.'t lrang qua ATM 43 trir cic khodn ddng gdp '!:ha'ng 720 thanh todn thich hﬂ‘p
c/ujk  |605460463 | Ponwi | | M3 CTHT
DiEn giai Lueng ngach, bc theo qui iong duge duydt thing 7/2015 50 HD
Tai khoin ng 3341 Tai khoan of 46121
Phal trd ofng ohdc, vién ahwic | Mgurdin KP thudng xuyén - ndm nay
Ngudn KP 0101
Mgin sich cip bing dur todn
Huyc+TH 6001
Luong ngach, bic thee guy kroing dupe duydt
M3 ngudn ngdn sach 13 58 cam kit chi
50 lugng 0,00  Ton tigoal té Ty gia 0|
Gid ngoai té 0,00  Tién ngoai té 0,00 Gid 0,00
T.d6 tién thué 0 S4 tiEn 4,120,363
Tk cb 55 tign .
3341 46512 EM e e] | rong ngach, ba ¢ dunyt g 7/2015
| |3341 46121 6101 27.000 Phy cip chifc vy thing 7/2015
[3341 46121 6112 2.826.212 Phy cip wu d3i nghs thing 7/2015
[}3341 45121 6113 500.000 Phy cdp trach nhiém theo ngh, cbng viéc thang 7/2015
| Téng céng: | 10.327.254. .
@ @ ) & @ @ % @ @ A ¥ * %
Bau Trudc Sau Cudi Chép | Mdi(F4) || Dong Ctlr | Xda Ghi(F2) |Danhsich| Tim n Thodt

Chon dbi tugng thanh toén thich hop, sau d6 bam <GHI> dé Iuvu lai thay
doi. Tai day, co theé bam <IN>dé xem truéc phiéu va dat lénh in néu muén.

2.10 Lén danh myc cac chirng tir ghi so 7

Muc dich: Dung d¢ Ién danh sach cac ching tir ghi so6 va cap nhat cac
thdng tin lién quan dén cac ching tir ghi $6 ndy nhu: ngay chang tir ghi o, tén
chang tir ghi s6.

Cach thuc hign: Chon chitc nang “Ma hi¢u/Danh muc chirng tir ghi
$6”, man hinh danh sé&ch céc ching tir ghi s6 s& hién 1én nhu sau:
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2.11 Thuc hién in cac béo cdo tai chinh va sé sach ké toan
2.11.1 Cachin mdt sd b&o céo tai chinh

2.11.1.1 Cachin bdng cin doi tai khodn

Chon “Bao cao/Béao caotai chinh™. Man hinh hién danh sach cac bao

cao tai chinh nhu sau:

BAO CAO TAI CHINH

Tén bao biéu

Bang can dai tai khoan (Mau s6 BO1-H)

10 Tdng hdp THKP & QTKP da st dung(Méu B02-H Phan I + Phan II)
15  Téng hop THKP & QTKP da sir dung(Mau B02-H Phan I+ Phan II) (gom Idy k&)

20 Tang hap kinh phi da sir dung d& nghi ghi thu, ghi chi

Chon mau bao

c40 nay

25  Téng hdp THKP & QTKP d3 sif dung(Mau B02-H Phan 1) (Téng sd)
30 Téng hdp THKP & QTKP da si¥ dung - theo ngudn KP (M§u B02-H Phan I)

35  Bdo cdo két qua hoat déng s nghidp cd thu (Mau s§ BO3-H)

40 Bao cdo tinh hinh ting giam TSCO (Mau s B04-H)

45 Bao cdo s6 KP chua SD da QT nam trudc chuyén sang (Mau s6 BO5-H)
50 Thuy&t minh bao céo tai chinh (Mau s&: BO6-H)

55  Bdo cdo chi tiét kinh phi hoat déng (Mau 6 F02-1H)

60 Béo cdo chi tiét kinh phi hoat déng (M&u s§ F02-1H) - Gap loai kinh phi

65 Bao cdo chi tiét kinh phi hoat déng (Mau s& F02-1H) - gép loai KP - nhém ngun
70 Bdo cdo chi tiét kinh phi hoat déng (Mau s& FO2-1H) - nhém ngudn

Bam chép nhan

A
de in

Qhé’l.a nhan ‘ Quayra ]

Sau:

® Qui

Chon thai gian
can in bao cao.

Ongty Tungsy [ 7] oeay [ 7]
(O Thing TU thing 1 & Dén thang B !

(O Nadm .
Chon bac 16n nhat
In t3i khoan dén bdc cua tai khoan in

Chuong, loai, khoan

Nhiép cac chi tiét cia
bang can doi.

Tiéu dé Bang can ddi tai khoan

Quay r3 ’

Chép nhan dé thye S
hién béo cdo | Chdp nhan ‘ ‘
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Sau khi chon nit <Chap nhan> chuong trinh s& hién 1én bao cdo nhu

Sau.
BANG CAN DOI TAI KHOAN
Qui 1 ndm 2015
So So dw diu ky So phat sinh trong ky S6 liiy ké tir diu nam S6 dur cuoi ky
higéu Tén tai khoin
TK

Ne Co Ny Co Ny Co Ne Co

A- CACTATKHOAN TRONG BANG

Bam vao biéu tuong © (goc trén bén trai) dé in bao cao
2.11.1.2 Céachin biéu téng hep tinh hinh kinh phiva quyét todn kinhphi da
siz dung (Mdu B02-H)

Cach hra chon: Chon “Bao c&o/Béo céo tai chinh/Tong hop THKP
&QTKP da sir dung (miu B02-H)” phan 1 va phan 2
Man hinh hoi dap diéu kién in nhu sau:

Otgay  Tirnosy oén oy — Chnthbi gian
can in bao cao.
(O Thing T thing Pén thang
©au L
() Nam
Tai khoan 46121 Nguon KP thudng xuyén - nam nay
M3 C/L/K | M3 CTMT | | Man.von|
Pon vi | — ‘g =
————_ Nhap cdc chi tiet cua
Ngudn KP | bang tong hop
Tiéu d8 bio cio Téng hop tinh hinh kinh phi
va quy&t todn kinh phi da s dung
Chap nhan dé thue
hlén bé.o CéO l ghs'p nhan y ‘ Qua‘v ra
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Sau khi chon nit <Chap nhan> chuong trinh s& hién 1én bao cdo nhu
Sau.

Ma chwong: 622 Miu s6 B02-H
(Ban hanh kém theo Théng nr s6 185/2010/TT-BTC

Pon vi bio cdo: Poc lip - Ty do - Hanh phic ngay 15/11/2010 ctia BS Téi chink)

Ma PVQHNS: 10012345

TONG HQP TINH HINH KINH PHI
VA QUYET TOAN KINH PHi PA SU DUNG
Phén I - Tinh hinh Kinh phi
Qui 1 nam 2015

Ngin sich nha nwéc

STT Chi tiéu Misé | Téngsé . . | Nednsdch Phi Ié phi & N Nguén khic
Tong so nha nieée lai Vién oo
giao N
I KINH PHI HOAT BONG

10 Kiﬂhph\‘fhl]lﬂ:[d!lﬂgt Il)'éﬂ s‘ﬂll 10 -‘-‘-‘.‘i,(ﬁ& """":;S-C-Ki)-lii) -‘-‘-‘.‘:—5‘,@& e

Phan IT - Tong hop kinh phi da sit dung dé nghj quyét todn

Mi :I;: Ngin sich nha nwée
meanh . < P c y oA s .
S0 dung | Tiét Néi dung chi Tong sb ., | Nednsdch |, . .. ., .z Nguén khic
kioh | o Tongsé | nhénuwée Phi l!;a}?h' a Vién rgr
e giao “

L KINH PHI HOAT

IV. KINH PHi DAU TU XDCB

Tng cing 7.000.000 r.m.m| 7.000.000

Ngwéi lap biéu Ké toan Hiéu Trwong

2.11.1.3 Cachin baocéo két qud hogt déng su nghiép c6 thu (Mdu B03-H)
Chon: “Béo cao két qua hoat dong sw nghiép c6 thu(Mau B03-H)”
trong phan Bao c&o tai chinh. Man hinh hoi dap diéu kién nhu sau:

Tel: 043.518.6590 Page 92



Tai liéu huéng dan st dung phan mém ké toan DAS

Théi gian

) Ngdy

(® Qui
() Nam

Tai khoan
Bdo cdo theo

() bon vi

M3 C/L/K
Bon vi

Thu sy nghiép

Tiéu d& bdo cdo

Chon thoi gian
bao cao

mngy [T

(O Thing TU thing

() Chuong, loai, khoan () CT muc tiéu

s

Pén thang 1

Nhap tai khoan ]

L ——

&

v

5111

|Thu phi va I8 phi

(® Thu sy nghiép

(") Ngudn vén

1

Lyra chon bao cao ]

theo khoan thu
M3 CTMT l| | M3 n.vé'nj
[~ Nhap céc chi tiet |

S

cua bao cao

)

Bao cdo thu, chi hoat d6ng su nghiép

va hoat dong san xudt, kinh doanh

Chap nhan de thure
hién bao cao

]>‘ Chdp nh3n H Quay ra ‘

Sau khi bam <Chap nhan> phan mém thyc hién bao céo nhu sau:

BAO CAO THU, CHI HOAT DONG SU NGHIEP
VA HOAT DONG SAN XUAT, KINH DOANH

Qui 1 nam 2015

| 1oness TRONG DO
2 oA MA|  TONG S
STT)| CHI TIEU J
$0 TIEN Hoc phi Khic
1 S6 chénh kch thu Idn hon dhi chwa " 15,0000 100000

Lu ké tir ddu ndm

‘ Chénh I&ch thu I6n hon chiky nay
- |(09=01+02-04)

‘5 Np Ngan sdch Nha nudc

Luy ké tir déu ndm
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BAm vao biéu tuong = (goc trén bén trai) dé in béo c4o.
2.11.1.4 Cachin baocao chi tiét kinh phi hoat déng (mdu F02-1H)

Chon “Béo c4o Chi tiét Kinh phi hoat déng(mdu F02-1H)”. Man hinh
hoi dap diéu kién in nhu sau:

Loai kinh phi Kinh phi hoat dong thu'dng xuyén
Thdi gian
ONgay Tngyy [ [+] eénngsyy [ | Chonloai kinh phi
(O Thing  Tir thing 1 4] Dénthing L
® Qui i
(O N3m \[ Chon thoi gian bdo cdo ]
Tai khoan 46121 Ngudn KP thu'dng xuyén - nam nay
M3 C/L/K M3 CTMT | [ M&n.von|
Baon vi
] Chonchi tiét béo cao I
Ngudn KP | \
Tiéu dé bdo cdo Bdo cdo chi tiét kinh phi hoat déng
[ Chap nhan dé thye hién ]7{ Chap nhdn ] [ Quay ra \

Sau khi chon nit <Chap nhan>, chuong trinh s& hién In bao cdo nhu

Sau.
BAO CAO CHI TIET KINH PHI HOAT DPONG
Qui 1 nam 2015
Loai kinh phi:Kinh phi hoat dong thwong xuyén
Kinh phi dwge sit dung Kl!,m lm.l - 'y d]".ng Klnh,Phl 1P s . ,
- de nghi quyet todn gidm khic Kinh phi
B\ o~ Al 7 A -
nganh Ma ngl - 86 thyee nhin Tong so chwra sir
Kin | 28, Chitien Ky truge kinh phi Lity ké tir Lty ké tir |y ons
16 [kinhte chuyén x| dwgesi |Tromgky | (T | Trongky | . . [chuyem Ky
sang | Trong ky L'{-‘ ke tir dyng k¥ dau nam dau nam sau
* | dau ndm o
nay
463 35000000 35000000 35,000,000 7.000.000 7.000.000 28,000,000
463 7000 C!prhfﬂ-gﬁfﬁ vy chuyén mén ctia 22,000,000 22.000.000 22.000.000 7.000.000 7.000.000 15.000.000
tirng nganh
7014 (Chi phi nghiép vu bao quan theo ché dé 7.000.000) 7.000.000) 7.000.000 7.000.000)
- Eg;mlzr?élliep vu chuyén mén cta ting 500000 -
463 7750 Chi khdc 13.000.000 13.000.000 13.000.000 13.000.000)
7793 [Chi cac khodn khdc 13,000,000 13.000.000
Tong cong 35000000 35000000 35,000,000 7.000.000 7.000.000 28.000.000

B4m vao bidu tugng = (goc trén bén tri) dé in béo cAo.
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2.11.1.5 Cachin bdang déi chiéu dutoan kinh phi ngan sach tai kho bgc
Chon “Bang dbi chiéu dw toan kinh phi ngan sachtai kho bac(TT61-
2014)”. Man hinh hoi dap diéu kién in nhu sau:

.
/[ Chon thoi gian
bao cao

Bang ddi chiéu du todn kinh phi ngan sach tai kho bac——rwTh___ y (&)
o >4
Théi gian
1g (— \
ONgdy  Tirngdy | 'v| @énngay | ]
(O Thing T thing I 4] oénthing 1o
1 [+
) N3m Nhap tai khoan du toan ]
Tai khoan (0081 lDu‘ toan chi thu'éng xuyén o 7 |
Ma C/L/K : M3 CTMT | | Man.von|
Dan vi : [ |
; - Nhap cdc 6 thong tin chi tiét I—
Ngudn KP | -% P & |
Tiéu d& bdo cio |Bang déi chiéu dy todn kinh phi ngan sach tai kho bac

] K&t xudt ra Excel

Lua chon dé in ddi chiéu
theo mau excel ‘ Chap nhan ' ‘ Quay ra \

Bim <Chap nhan> dé in ddichiéu. Phan mém in d6i chiéu nhu sau:

Mi chwong: 622 Miu s6 01-SDKP/DVDT

Pon vi bio cio: Poc 1dp - Ty do - Hanh phiic (Ban hamh kém theo Théng t 56 61/2014/TT-BTC
Mi DVQHNS: 10012345 ngay [2/05/2014 cia Bé Tdi chinh)

Mi ciip NS:

BANG DOI CHIEU DU TOAN KINH PHi NGAN SACH TAIKHO BAC
Nam 2015
Nguf‘m von: 12

M: ]\-‘[5 Ma Pl; tﬂé[’l Dur todn Dw toan nim nay Duw tﬂéfl D toan d3 sit dung |Diwr toan 33 cam két chi i Dur toan
nguén/"E2R CTMT| "M IOC| gia ddn i dj:::;; . G amai . D;.JT:? con Lai &
A B C 1 2 3 4 5=1+4 6 7 8 9 10 11=5-7-9
12 483 7.000.000| 40,000 000) S0.000000) 80.000.000) 87.000.000) 87.000.000)
Cong 7.000.000 000, 000 57.000.000 47.000.000/
Phdn KBNN ghi:
Xicnhin cia Kho bac Pon vi sit dung ngin sich
Ngay.....thang....AiM.......... Negay.....thang....AdM..........
K& toin K& tosn trrémg K& toin Hiéu Trwdng

BAm vao biéu tugng = (goc trén bén trai) dé in béo céo
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2.11.1.6 Cachin bang déi chiéu tinh hinh s dung kinh phi NS cdp tai KBNN
(TT61-2014)

Chon “Bang dbi chiéu tinh hinh sir dung kinh phi NS cap tai KBNN
(TT61-2014)”. Man hinh hoi dép didu kién in nhu sau:

Bang dbi chiéu finh hinh sir dung kinh phi ngan séch cAp tai KBNN (TT61/2014) (&)
Thai gian
ONgdy  Tirngdyy | ]  oénngay [ T+]
(O Thang Tir thang 1 ﬂ Pén thang [1 E
2 E 1.Chon thoi gian
bao cao
M3 C/L/K ' | M3CTMT | | Manwén|

Don vi f [

2. Nhap cac chi

Chon logi kinh phi - ol - & il
fenaS P [T K&t xust ra Excel tiét cta doi chieu

(® Kinh phi hoat déng thuéng xuyén

("] In téng muc
() Kinh phi khéng thudng xuyén ("] In ndi dung clia muc, tiu muc

(O Kinh phi theo don d3t hang cliia nha nudc

O Kinh phi du 3n 4. Kich chuot ﬁé chon
\Jnh phidy'a 3. Chonloai kinh phi hinh thite in déi chiéu.

() Kinh phi d3u tu XDCB (hodc c6 thé chon tat
ca cac loai kinh phi
(O Tat @@ cdc loai kinh phi dé in tong hop)
Tiéu d8 bdo cio [Bang ddi chiéu tinh hinh sif dung kinh phi ngan sich cap tai KBNN

\ Chip nhan || Quay 13 ]

Bam <Chap nhan> dé thyc hién b&o cdo. Phan mém sé& in d6i chiéu nhu

M3 chwong: 622 Miu sb 02-SDKPBVDT
Pon vi bdo cdo: Doc lap - Tw do - Hanh phic (Ban hanh kém theo Théng tw sé 61/2014/TT-BTC
Mi DVQHNS: 10012345 ngéy 12/05/2014 ciia Bé Tat chinh)

Mi cp Ns:
BANG POI CHIEU TINH HINH SU DUNG KINH PHI NGAN SACH CAP TAI KBNN
Quil nam 2015

Muc lue NSNN Tam ing Thire chi Tong
Noi dung ng“gn n;ﬂ?}’;h Mi | M3 | Phitsinh | Sb dw dén | Phit sinh | S6 duw dén | Phit sinh | S5 du dén
1 s POl N pe Pl N aye Pl Mg alye
NS | kinh té NDKT DA trong ky | ky bao cao | trong ky | kv bao cdo | trongky |ky bao cio
A B C D E 1 2 3 4 5=1+3 6=2+4

[Kinh phi giao ty chi, giao khoin 13 463

™%
Cong
Xdc nhan cia Kho bac
Ngéy......thdng......nam
Ké todn Ké toan truwéng Ké todn Hiéu Truwdng
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2.11.1.7 Cachin bdang déi chiéu tién ga#i tai kho bac (TT61-2014)
Chon “Bang dbi chiéu tién giri tai kho bac(TT61-2014). Man hinh hoi
dap diéu kién in nhu sau:

 Bang 66 chiéu tién giritai kho bac (TT61/2014) (&)
Thdi gian
(ONgay  TU ngay j Pén ngay j
(O Thing Tir thing 1__E Pén thing _1_1]
(® Qui [ Fs
= : 1.Chon thai gianJ
(_)Nam Kie. 1Lk
doi chiéu
Tii khoan 1121 [Tn gin vigt Nam
Tai khoan i3

(O Chuang, loai, khoan () CT muc tiéu

® <[ 2. La chonin déi ]
Oban vi ) Ngudn vén ) Quj T chieu tai khoan

M3 C/L/K 605460463 M3 CTMT | | M3 n.vén |
pon vi ] : ) - |
Tai khoan [9523.3.1001234|Kho bac nha nu'dc huyén Khoai Chau

Qui TM o1 Ngan sach

3. Nhip céc chi tiét
cua doi chieu

( Chap nhan H Quay ra ‘

Bam <Chap nhan> dé thyc hién b&o cdo. Phan mém sé& in d6i chiéu nhu

Sau.
MAu sé: 05-DPCSDTEK/KBNN
BAN XAC NHz:&N SO DU TAI KHOAN TIEN GUI TAI KBNN
Qui 1 nam 2015
Tén don vi Déc lip - T do - Hanh phiic M s DVSDNS: "10012345
Dia chi giao dich:
Tai khoan sé: 0523310012345 Cap: M3 CTMT, DA va HTCT
Bon vi: déng
Dién giai $6 liéu tai don vi 56 liéu tai KBNN Chénh léch Nguyén nhin
S6 dw diu k¥ 0 0 0
Phét sinh tang trong kr 50.000.000 0 0
Phét sinh giam trong ki 40.000.000 0 0
S6 dw cudi ki 10.000.000 0 0
Negay. ... thang .. nam 20 Ngay....... thang ... nam 20
Xic nhin cia Kho bac Nhi nwéc
Ké todn K& todn truéng K& todn trwéng Chi tai khoin
(Ky tén, dong diu) (Ky tén, dong diu)
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B&m vao biéu tuong = (goc trén bén trai) dé in béo co
2.11.2 Cachin mot so sé ké toan chi tiét
> Déin cac sé thé ké toan chi tiét, thuc hién chire ning:
“B&0 c40/Sd, thé ké toan chi tiét”

Dung phim miii tén én (1), xudng (]) dé di chuyén dén sé, thé can in, sau
d6 bam nit “Chap nhan”

SO, THE KE TOAN CHI TIET

ST | Tén bao biéu -
5 Bang ké chirng tir thanh todn/Gidy d& nghi TT T.i{*ng
10 Bang k& hoa ddn chifng tir hang hoa mua vao
15 Bang ké hoa dan chifng tir hang hoa ban ra
20 Chimg tir ghi s&

25 Chirng tir ghi 8 tdng hdp

30  Ching tir ghi s6 tdng hdp - Mau 2

35 Chirng tir ghi sd theo kho

40 Chirng tir ghi s0 tdng hgp theo kho

45 S6 dang ky chirng tir ghi s6 A\

Bang ké chifng tir

1. Diing phim miii tén xuéng
dé di chuyén den
s0, thé can in

55 Nhifng c.tr cé thang cia ngay CT khac thang ngay HT
60 Bang TH chifng tir gdc cing loai (Ghi Ng)
65 Bang TH chifng tif goc cing loai (Ghi Cd)

70 Nhat ky - s cai (theo chirng tir)
75  Nhat ky - s8 cdi (theo CTGS) 2. Bam vao day dé hién man ]

hinh diéu kién in bao cdo
80 S8 cai 1 tai khoan L
85  SG caiténg hap \

N\
‘;Qhaxpnha‘.m

Khi chuong trinh hién két qua b&o céo, c4c thao tac trén man hinh béo céo
nhu sau:

Quay ra
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Bam vao day

Bam vao day dé 46 di chuvén va Bam vao day
phong to so, em; ¢ Ei;e’n ve de di chuyen
bao cao ng froe sang trang sau

e&g&wé/uo%v' QJ[-U|I4\‘1 ' @

Bam vao day
A " A

dé thunho so

bao cao

A - ” A
Bam vao day de

. A r r

in so0, bao cao

Bam vao day
de thoat ra

2.11.2.1 Bangké ching tor

- Péin Bang ké ching tir, thuc hién chirc nang: “B&o c40/So, thé ké toan
chi tiét” roi di chuyén contro chudt dén “Bang ké chieng tir” sau d6 bam ndt
“Chap nhan” dé chon

SO, THE KE TOAN CHI TIET

sTT | Tén bao biéu A
5 Bang ké chirng tir thanh todn/Gidy dé nghi TT T.ng
10 Bang ké hoa don chirng tir hang hoa mua vao

15 Bang ké hoa ddn chirng tir hang hod ban ra
20 Chirng tir ghi s&

25 Chirng tir ghi s8 tdng hap

30 Chirng tir ghi s6 téng hdp - Mau 2
35 Chirng tir ghi s6 theo kho

40 Chirng tir ghi s6 tdng hdp theo kho
45 S8 dang ky chirng tir ghi s6
Bang ké chirng tir
55 Nhifng c.tif c6 théang cha ngay CT khdc théng ngay HT
60 Bang TH chirng tir goc cling loai (Ghi Ng)

65 Bang TH chirng tir géc cing loai (Ghi C6)

1. Dung phim miii tén xudng
di chuyén dén dong nay

70 Nhat ky - sd cdi (theo chifng tir)
75 Nhat ky - s6 cai (theo CTGS) [

2. Bém vio day dé hién man ]
hinh diéu kién in bang ké

80 S6 cai 1 tai khoan chimg tir

85 S8 cai téng hdp \ =
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Nhap cac thong tin vao man hinh diéu kién in bao cao nhu hinh dudi

2. Néu chi cén in bang ké
c.tir cua 1 tai khoan thi nhap
tai khoan vao day

1. Nhap khoang thoi gian
can in bang ké vao day

g tir

01/01/201 v

TU ngay Pén ngay n Tai khoan
chi tigt a
LA — gox [
Dén s8 Nhép théng tin vao M5 CTMT
S5 CTGS cac bd loc nay néu can M3 ngudn
e — thiét s oon i

Tim s tign [BS qua f*] | |

Béam vao diy dé xem
bao cao trde khi in

Quay ra

Sau khi bam “Chap nhan” phan mém s& hién bang ké nhu sau:

A8 Q w%- Q@ AN ¢

1. Bim vio ddy
de chuyén sang

2. Bém )
day dein
bang ké

BANG KE CHUNG TU
Tir ngay 01/01/2015 dén ngay 31/12/2015

CT6S | NgayHT | SiCT | NgiyCi Dingii MiDV | MiCLK| TKno | CTngl | CTno2 | CTng3 | Tkei | CTeil | CTei2 | CT o3 i tén
s | }m:m«:ms I — s M 20000
s | 0O/ Dyt g bhsung B chinh s o0 20000
151005 PB gy oineping i o kg U205 0 01 oo 8 A0

ichudn bj chi da béi
s (B [sas |t knbphithing OIS A m ™ 000000
ISR SRR IS ehanbichiderd e e e e
005 B (NS [Laoognged it ongde g 0001 m T 00000
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2.11.2.2 Nhdtky sé cai (theo ching tir)

- béin Nhat ky so céi, thuc hién chirc nang: “Béo cao/So thé ké toan chi
tiét” tiép theo di chuyén con tré chudt dén “Nhatky so cai (theo chikng tir)”
r6i bam “Chap nhan”

SO, THE KE TOAN CHI TIET

st | Tén bao bidu -
5 Bang ké chirng tir thanh todn/Gidy dé nghi TT T.dng

10 Bang ké hod ddn chirng tir hang hod mua vao

15 Bang ké hoa ddn chirng tir hang hod ban ra

20 Chirng tir ghi s6

25 Chirng tir ghi s8 téng hop

30 Chirng tir ghi s& téng hgp - M3u 2
35 Chirng tir ghi s& theo kho

40 Chirng tir ghi s6 t6ng hdp theo kho
45 S48 dang ky chirng tir ghi s

50 Bang ké chirng tir

55 Nhifng c.tir cd thdng cia ngay CT khac thang n
60 Bang TH chirng tir g6c ciing loai (Ghi Ng) j 1. Dung phim mui tén xudng ‘l

65 Bang TH chirng tir g&c cling loai (Ghi C6) di chuyén deén dong nay

Nhét ky - s8 cdi (theo chirng tir)
TS Nhat ky - s6 cdi (theo CTGS)

2. Bam vao day dé hién man
hinh diéu ki¢n in
Nhat ky- So cai

80 S6 cdi 1 tal khoan l
85 S& cdi tdng hop

Trén man hinh diéu kién in: “Nhatky sé cai (theo chiing tir)”, nhap théng
tin nhu hinh:

Thai gian

e e L A s S —
thoi gian ©)Thing  Tir thing 1 [+] Dénthing L =
can In .........
Nhat ky — | © Qui 1
s6 cai > N3m
M3 C/L/K M3 CTMT M3 n.von
bon vi
Tieu d8 Nh3t ky - S6 cdi

b

(] T3i khoan ngo3i ban .
/_4 Sl.m ]@'.1 ticu fie Chap nhan Quay ra
Chonvao day néu L bao cao o day

muénin ca tai khoan
ngoai bang trong
\ Nhat ky

4. Bam vao day dé
xem Nhat ky
trde khi in

\

Sau khi chon nat “Chéap nhan”, phan mém s& hién 1én bao cdo nhu sau:
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NHAT KY - SO CAI
Qui 1 nim 2015
) ; A 11t
str| sicr | N Dida g Thi khoin 29 Thi khoia ¢f TONGS0
Cti ’ TIEN No Co
1 1 Q001 | Thu hoe phi i E| 0000000 1000000
R W |Chi e o 22 ] I 1 1700000
U RONIOS | W0 R uog ngnte kinh phi qui i 205 s | 7 A mga| T
S6 du din ky
Téng s6 phit sinh trong ki 4000000 0000000 17000000
Lily ké tir din nim 0000000 17000000
84 du cudi ky 1000000

2.11.2.3 Sécai 1 tai khoan

- Péin s6 céi 1 tai khoan, thuc hién chirc nang: “B&o c40/S6 thé ké toan
chi tiét” tiép theo di chuyén contro chudt dén “Sé cai 1 tai khoan” rdi bam nit

[1] ’{ A 7
Chap nhan
B
2 . = - =
SO, THE KE TOAN CHI TIET

st | Tén bao bidu .

45 S6 dang ky chirng tir ghi s6

50 Bang ké chirng tir

55 Nhifng c.tir cé thang cha ngay CT khac thang ngay HT

60 Bang TH chirng tir géc cung loai (Ghi Ng)

65 Bang TH chirng tir géc cing loai (Ghi C6)

70 Nhat ky - s6 cai (theo chifng tir) 1. Dung phim miii tén xubng

75 Nhat ky - s cdi (theo CTGS) di chuyén den dong nay

80 0 03

85 S§& cdi tdng hdp

90 S@& cdi - Chirng tir ghi s&

95 Sé cdi 1 tai khoan - theo ctir

100 S& cdi 1 tai khoan - in t&t ca tai khoan

105 S@ chi tiét tai khoan ding chung

e C:f :Ii = E:"E_’" :‘_’"9 ‘:““9 - Fh";‘_’ld‘_’ | 2 Bim vao day déhién man

& chi tiét tai khoan dung chung - in tat ca cac chi Hinh ditw ¥idn in
~ _ L S0 cai 1 tai khoan

120 So6 qui tien mat \‘ <

I Chdp nhan ] I Quay ra }

Trén man hinh diéu kién in S6 céi 1 tai khoan nhap thong tin nhu hinh

dudi

Chay: Muén in sé cai cia tai khodn nao thi nhdp Tai khodn dé vao é
Tai khodan déin
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| S6 cai 1 tai khoan &)
Thai gian
Nhép — () Ngdy TUngdy | Dén ngdy | d
khoang . L < e [ -
thdi glan Thang T thang Il T[ Dén thing 1‘ Tl
can in Qui 1% Nhép tai khoan
50 — @ N3m can in
A
Tai khoan 5111 Thu phiva le phi
M3 C/L/K | M3 CTMT | | Mdn.wvén
Pon vi |
Thu su’ nghiép I;ij}éllfhcql tlext cya . -
a1 xhoan can m Bém véo day dé
w

xem S6 cai trude
trede khi in

Tiéu d& 'S8 G
(] Ly the

é(_:hap nhan { Quay ra }

Stra lai tiéu dé
L bao cao ¢ day J

Sau khi chon ndt “Chap nhan” phan mém s& hién I18n s6 nhu sau:

SO CAI
Nam 2015
Tai Khoan: 5111 - Thu phi va 1€ phi
Chimg tir Tai So phat sinh
Nei So Noi dung khoan . Ci
v A r o 0
ga) CT CIGS doi ung 0
86 du diu ky
Wt T | Thohoc phi T me T T S0.000.000]
U o RCNROL |,
31/03/2015 [KCN3/2015 5 B sung ngudn kinh phi qui | nim 2015 46121 7.000.000
30/03/2005 |KCN3/2015 ?CM"ZM Bi sung ngubn kinh phi qui 1 ndm 2015 46121 10.000.000
Si dw dén ky
Téng cong phét sinh 17.000.000 50.000.000
Liiy ké dén cudi ky 17.000.000 50.000.000
86 dur cudi ki 33.000.000

2.11.2.4Sé quitién mgt
- Béin S6 quitién mat, thuc hién chirc nang: “Bé&o ca0/S6 thé ké toan chi
tiét” tiép theo di chuyén con tré chudt dén “So qui tién mét” roi bam nat
“Chap nhan”
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Y
SO, THE KE TOAN CHI TIET

sTT | Tén bao biéu A

75 Nhat ky - s6 cai (theo CTGS)

80 SO cai 1 tai khoan

85 S& cdi téng hap

90  S& céi - Chifng tir ghi s&

95 S8 cdi 1 tai khoan - theo ctir

100  S& cai 1 tai khoan - in t&t ca tai khoan

105  Sé chi tiét tai khoan ding chung

110 S0 chi tiét tai khoan dung chung - theo ctir

115 S@& chi tiét tai khoan ding chung - in tat ca céc chi tiét

1. Duiing phim miii tén xudng
di chuyén dén dong nay

S6 qui tién mat
125 S qui tién mat - theo ctir

130  Sé tién giri

135 S§ tién giri - theo ctir

140 SS theo doT hfn mat, tlfl'l gl:l‘i bang Nt? ) 5 Bm vio day A8 hidi min
145 S@ theo ddi tign mat, tién giri bang Nté - theo ctir hinh didu kién in

150  S& chi tiét thanh toan ngoai té i

$& qui tién mat

= % S~

|

Théi gian
Nhap ~= () Ngdy T ngay |:] Bén ngay |:Z|
khoang © Thing  Tir thing 1 %] énthing L

thoi gian

canin © Qui Ll Nhap tai khoan
56 ~—— (O) Ndm 1111 vao day
Tai khoan 1111 Tién Viet Nam
M3 C/L/K M3 CTMT | | Man.von
Ban vi
Nhap chi tiét

Quy TM cuatai khoan | =
tién mat Bam vao day dé
J

xem So qui trudc
Tiéu d& |55 quy tién mat trrée khi in

Chap nhan Quay ra |

Sau khi chon nt “Chéap nhan”, phan mém sé hién 1én Sé qui tién mét nhu

Sau:
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SO QUY TIEN MAT
Qui 1 nam 2015
Tai khoan: 1111 - Tién Viét Nam

Chimg tir Tai $0 tién
Ned S0 Noi dung khodn )
iy : . -
BY [ e | cni | cTes abi iing Thu Chi Ton quy
S0 dw dau ky
THTT i Thu P il L0000 200000
s [T I T Citmmaye T s N 11 a0
oy T T e A N o] B000001)
Ting cing phit sinh 0000 10000 100N
Liy b tén cubi kf 0000 10000

2.11.2.5Sétién gui
- Péin S6 quitién mat, thuc hién chic nang: “Bao cd0\So thé ké toan chi
tiét” tiép theo di chuyén con tro chudt dén “Sé tién giri” roi bam nat “Chap
nhan”
l@
SO, THE KE TOAN CHI TIET

stT | Tén bao bidu .
85 S& cai tong hdp

90 S& céi - Chirng tir ghi s&

95 Sé& cdi 1 tai khoan - theo ctir

100 S6 cai 1 tai khoan - in tat ca tai khoan

105 S4 chi tiét tai khoan dung chung

110 S@ chi tiét tai khoan ding chung - theo ctir

115 SG6 chi tiét tai khoan ding chung - in tdt ca cac chjseas \

1. Dung phim miii tén xudng
di chuyén dén dong nay

120 S& qui tien mat
125 S& qui tién mat - theo ctir

0 0 o qQ
135 S& tién giri - theo ctir
140 S8 theo ddi tién mat, tién gri bang Nté
145 S6 theo ddi tién mat, tién giri bing Nté - theo ctir
150 S& chi tiét thanh todn ngoai té

W

' & r 2

= ; - 2. Bam vao day de hién man
155 Sd chi tiét hoat déng (A3) hinh didu kién in

160 S4 chi tiét hoat dong (theo chigu doc) 34 tidn i

LS5 i Ul e :

N
T&p nhdn

Trén man hinh diéu kién in So tién gui, nhap thong tin nhu hinh dudi:

| Quay ra y
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S tién gt ()
Thai gian
Nhap = () Ngdy  TU ngay '+] pénngay | j
khoang . _ _— o .
thoi gian Thing  Tir théng 1 4] ©énthing 1 [+
e - Nhap tai khoan
© ~— © N&m 1121 vao day
e \
Tai khoan 1121 Tién gui Viet Nam -
M3 C/L/K 3 CTMT | M3 n.von 7
Pon vi - .k
o Nhap chi tiét
Tai khoan .. .
Qui TM cua tai khoan
tién g J
Tiéu de :56 tién guri
Béam vao day dé
xem SO trude ——
truée khi in Chap nhan [ Quay ra \

Sau khi chon nit “Chap nhan”, phan mém sé& hién Ién So tién gai nhu sau:

$O TIEN GUI

Qui 1 ndm 2015
Tai khoan: 1121 - Tién gii Viét Nam

Chimg tir Tii 56 tién
i So Noi dung khoin
ay . , fi Giri vio Rit ra Con lai
8 Gii | Rit | CTGS doi mg :

$6 dw dau ky

s B 13 Nip téa gt HP vio KB i 000000 Q000

woys | 'R R 1 1 o T | 0000
Ting cfg phit sith 00000 00000 100000
Ly kf dén endi &y 00000 00000

2.11.2.6 Sé chi tiét hoat déng (theo chiéu doc)

-Péin S6 chi tiét

hoat dong (theo chiéu doc), thuc hién chic ning “Béo

c40/S0, thé ké toan chi tiét” tiép theo di chuyén contré chudt dén “Sé chi tiét

hoat ddng (theo chié

u doc)” roi bam ndt “Chap nhan”
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a > = r =
SO, THE KE TOAN CHI TIET
ST | Tén bao biéu 4
85 S6 cai tdng hap
90  S6 cai - Chirng tir ghi s8
a5 S6 cai 1 tai khoan - theo ctir
100 S0 cai 1 tai khoan - in tat ca tai khoan
105 S chi tiét tai khoan ding chung
110  S4 chi tiét tai khoan ding chung - theo ctir
115 5o chi tiét tai khoan dung chung - in t&t ca cac chi tiét
120 S qui tién mat
125  SG qui tién mat - theo ctir
130 S tién gifi
135 S tién guri - theo ctr
140 S6 theo ddi tién mat, tién giri bang Nté
145 S0 theo ddi tién mét, tién giri bang Nté - th
150  S4 chi tiét thanh toan ngoai té 1. Dimg phim r,nﬁi fen xuéng o Blaivan Ay 45 Hige s
di chuyén dén dong nay hinh diéu kién in
155 S chi tiét hoat ddng (A3) S5 ohi tidt hoét déng
60 D e 0at dong 20 eu ao
165 S4 chi tiét hoat déng / 5
P
‘ Chdp nhdn I ‘ Quay ra ’

- Trén man hinh diéu kién in S6 chi tiét hoat dong (theo chiéu doc), nhap

thong tin nhu hinh:
56 can in 53 chi tiét hoat dong bang ngudn kinh phi thudng xuyén
Thdi gian
2Nngp | oMoy Ty [ 5] eengy [ ] | 1LChonloaiss
khoang ©) Thing Tir thing 1 4] Dén thing 1 & i, gy
thoi gian -
canin @ Qui 1
50 ) Nim
Tai khoan 66121 Chi hoat d6ng thudng xuyén - ndm nay
M3 /LK =M& CTMT | | M3 n.vén |
Pon vi ;
: " 3 Nhap chi tiét ciia |
Ngudn kP tai kl}oan,chln hoat
Muc+TM ] ™ dongoday
Tiéu d& S8 chi tiét hoat ddng
(] chi ly thyc chi 4.Bam vao day
dé xem SO trude Sa—
true khi in dp nhan H Quay ra
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Sau khi chon niit “Chapnhan”, phan mém s& hién Ién So chi tiét hoat
dong (theo chicu doc) nhu sau:
SO CHI TIET HOAT PONG

Qui 1 nam 2015
Tai khoan: 66121 - Chi hoat dong thwdng xuyeén - nim nay

< < .. |  Chimg tir S6 kinh phi
Mi | M4 noi g I P
s a s di sw dung
nganh | dung . Noi dung Pran fli
kinh té | kinh té | Ngay | So Dghi
quyet toan
§6 kinh phi a3 it dung @€ nghi quyét todn trong ki Khodn 463 0.000.000
463
86 kinh phi 03 sit dung @& nghi quyét todn liy ké tir ¢u nim Khodn 463 20.000.000
S kinh phi 8 sit dung dé nghi quyét tedn trong ki Myc 6530 10.000.000
463 6350 - - : : ;
86 kinh phi dd st dung dé nghi quyét todn 1y ké tir ddu ndm Muyc 6550 10.000.000
Cong so trong ky Tiéu muc: 6551 10.000.000
463 6551 - : :
S$6 kily ké tr ddu ndm Tidu mpe 653 10.000.000
6531 03/03/2015 |1 Chi tien mua VPP 10.000.000
S$6 Kkinh phi 43 sit dung dé nghi quyét tedn trong k¥ Muc 6650 7.000.000
463 6650 - : : : ;
8 kink phi 84 s dung d¢ nghi guvét tedn iy ké rir din ndm Mupc 6650 7000.000
Céng s trong ky Tiéu mue: 6699 T000.000
463 £699 - : ;
So kiy ké tir diu pdm Tidu muc 6699 T000.000
6699 03032015 |1 Thanh todn tidn hji nghi 7000000

2.11.2.7 Sétheo ddi durtoan
-Péin Sotheo dbidy toan, thuc hién chirc ning “Bé&o ca0/So, thé ké toan
chi tiét” tiép theo di chuyén contré chudt dén “Sé theo ddi dw toan” rdi
bam nit “Chap nhan”
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e
2 > = - r
SO, THE KE TOAN CHI TIET
stT | Tén bao biéu =
135 Sé tién giri - theo ctir
140 S& theo déi tién mat, tién giri bang Nté
145 56 theo déi tién mit, tién guri bdng Nté - theo ctir
150 S0 chi tiét thanh toén ngoai té

155 S& chi tiét hoat déng (A3)

160 S@ chi tiét hoat dong (theo chigu doc)
165 S chi tiét hoat déng

170  S& chi tiét du an

S0 theo ddi du toan
180 S6 theo ddi sir dung ngudn kinh phi
185 S& theo ddi tam rng cia kho bac

1. Dung phim miii tén xudng
di chuyén dén dong nay

190 S& chi tiét dau tu chirng khodn

195 S6 chi tiét doanh thu

200 S& chi tiét cac khoan thu

205 Sé& theo ddi thué gia tri gia téng

210 S6 chi tigt thu& gia tri gia tdng dudc hoan lai
215 Sd nhat ky thu

2. Bam vao day dé hién man
hinh diéu kién in
S6 theo dai dy toan

4/

\/
I Chdp nhan

[ awre |

Man hinh diéu kién in Sé theo ddi du toan, nhap théng tin nhu hinh dudi:

Loai kinh phi S8 theo ddi du todn - kinh phi thudng xuyén _ v
Thai gian
_ 1.Chon loai s6
o | o sy [ ] omnaw [ 5] | MShonlodd
2.Nhép *) Ngdy gay g3y chn in & A3y
kr‘mang @ Thang Ti thing 1 & Dén thang T
thoi gian e
canin @ Qui B
S6 &) N3m
Tai khoan 0081 Dy todn chi thudng xuyén
M3 C/L/K M3 CTMT | | M3 n.von]
Pon vi
Ngudn KP [
Tiéu d& bio cio S8 theo ddi dy todn - kinh phi thuéng xuyén
M Trir s6 thanh toan tam (*ng vao s& rit
3.Bam vao day ==
dé xem SO trude Sonhon } [ Quay ra l
J

L trude khi in

~ Sau khi chon nit “Chapnhan”, phan mém s& hién én So theo d&i du toan
gom 2 phan”
+ Phan I:
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SO THEO DOI DU’ TOAN - KINH PHI THUONG XUYEN

Nim 2015
L. GIAO DU TOAN
Ma |, .. P T
neinh M3 noi _ NGAN SACH NHA NUGC
fmh dung DU TOAN TONG 80O
& |kinh té QUII QUII Quil QUIIV
1. Dy todn ndm trede chn lai chuyén sang
2. Dy todn giao dhu nim 40.000.000 10.000.000 10000.000 10000.000 10000000
463 40000000 10.000.000 10000.000 10000.000 10000000
1. D tofn b sung, diéu chink 40.000.000 10.000.000 10000.000 10000.000 10000000
463 40000000 10.000.000 10000.000 10000.000 10000000
4. Du todn b hiy
TONG CONG 80.000.000 N0 0000.000 0.000.000 Na00.000
+ Phan II:
PHAN II -THEO DOI NHAN DU TOAN
ai | M| Chimg ti $0 kinh phi d3 nhin
noi . £ . .
3 : g PR Kinh phingp| Kinh phi
e ]ﬂ] dung| | Ngay Dien gidi a0 DG | it ghi biphe | g
b | inh | S6 hide | 50 Rt dy todn |tién mat, tién 8 Khéc phy g
te £ thang ;. chi
te giri
S5 pht sinh trong ky 4865300 17.000.000
3] Lity ké tir diu nim 18653300 17000000
Dur todn cin lai ILM6T00
S6 phit sinh trong ky 15660000
& | o _
Liy ké tit ddu nim 15.660.000
al s | s ?;ETS ngach, be theo quf lnong duoe duyét thing LT
it s | o ;L;E;g ngach, be theo quf lnong duoe duyét thing 53000
al s | s ?;ETS ngach, bdc theo quf lnong duoe duyét thing 9.462_101]‘
" s | o ;r;ﬂ:gcmg qua ATM dd trir cde khodn déag gbp thing 21]11001]‘

2.11.2.8 Sétheo dbi siz dung nguén kinh phi
- Péin So theo ddi sir dung ngudn kinh phi, thuc hién chirc ning “Bao

c40/Sa, thé ké toan chi tiét” tiép theo di chuyén contro chudt dén “Sé theo doi

siz dung nguon kinh phi” rdi bam ndt “Chdp nhan”
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2 ? = r 2

SO, THE KE TOAN CHI TIET
SIT | Tén bao biéu |4
125 S qui tién mat - theo ctir
130  Sdtién gii
135  Sd tién giri - theo ctir
140  S6 theo ddi tien mat, tién gifi bang Nté
145 S0 theo ddi tién mat, tién giri bang Nté - theo ctir
150 Sd chi tiét thanh toan ngoai t&

155  S4 chi tiét hoat déng (A3)
160 S8 chi tiét hoat déng (theo chiu doc)

165 S8 chi tiét hoat ddng 1. Duing phim mii tén xubng
170 S chi tiét dy an di chuyén dén dong nay
175 S6 theo doi du toan "\

Sé theo ddi sif dung ngudn kinh phi
185  S@ theo ddi tam (ng cla kho bac

2. Bam vao day dé hién man
hinh diéu kién in

S6 theo dai st dung

ngudn kinh phi

\!
Chép nhén ’ ‘ Quay ra ’

- Trén man hinh diéu kién in S6 theo ddi st dung ngudn kinh phi, nhap
thong tin nhu hinh duoi:

190  Sd chi tiét dau tv chitng khodn
195  Sd chi tiét doanh thu

200  Sé chi tiét céc khoan thu

205  S& theo ddi thué gid tri gia tang

Loai kinh phi 56 theo ddi ngudn kinh phi - kinh phi thudng xuyén

Thai gian

. 1.Chon loai s6
b s sl can in & day

2.Nhap

khoang ©) Thing Tir thing 1 [4] bénthing
thoi gian -
canin © Qui B

s6 <) N3m

Tai khoan 46121 Ngudn KP thudng xuyén - ndm nay

M3 C/UK M3 CTMT | [ M3 n.vén|
Pon vi

Ngudn KP |

Tiéu d& bio cio S§ theo ddi ngudn kinh phi - kinh phi thudng xuyén

) Trir s5 thanh todn tam Ung vao sb rat

3.Bam vao day
dé xem SO trude ap nhdn || Quay ra |
J

L trude khi in
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- Sau khi chon niit “Chap nhan™, phan mém sg hién Ién So theo ddi st
dung nguon kinh phi nhu sau:

SO THEO DOI NGUON KINH PHI - KINH PHI THUONG XUYEN

Qui 1 nam 2015

~ P Ching tir KP di s
Ma | Mi noi g x o A n .
X iy KP da rat, | dung de (KP nop tri,
nganh | dung f’ Not dung da nhan | nghi quyét | gidm khic
kinh té | kinh té | Ngay | So (R quyet| 8
toan
§6 dw kinh phi k¥ trwde chuyén sang
” Cing sb phit sinh 22000000 20000000
Liy ké tir din nim 11.000.000 20.000.000
56 dir kinh phi cdn 1ai chuyén k¥ san 1000.000
i dur kinh phi ky trinde chuvén sang
Cing sé phat sinh 15,000,060 10.000.000
463 6350 T
Liy ké tir diu nim 15.000.000 10.000.600
86 dir kinh phi cén Igi chuyén Ky saw 5.000.000
6551 037032015 |1 Chi tien mua VPP 10.000.000
_______________ 6551 | 30032005 [KCN3201S |BS sung ngubn kinh phi qui 1mim 2055 | wgwgoo| [T
_______________ essi | ovorais s |Ra tién micvE nbdp quy | seeodoo| [T

2.11.3 Cachin mdt so s6 ké toan tong hep
- Péin cac so thé ké toan chi tiét, thuc hién chirc ning: “Béo cao/Sé ké toan

tong hep”

L_!;ﬂao céo| Tro gitip

L

S8, thé k& toan chi ti€t
_‘,,,,r“

( Chon chire
nang nay

*

S6 k& toan téng hop

(il

K€ todn vat tuv

Cdng cu, dung cu

Lwong, phu cap va cac khoan ddéng gop

Bdo cdo tai chinh

- Dung phim miii tén én (1), xudng (|) dé di chuyén dén s6 canin, sau do,

bam nut “Chdp nhan”
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N .
SO KE TOAN TONG HOP

sTT | Tén bao biéu |
5 Bang can ddi so phat sinh
10 Téng hdp s dung ngudn kinh phi f 1. Dung phim mti tén lén, ]
xuong di‘ chuyén den
15 Bang téng hdp céc chi tiét SO canin

In s6 du kinh phi chuy&n nam sau

25 Téng hop phét sinh theo tai khoan déi (rng

30 Bang tdng hgp cac chi tiét theo chi tiét "Me"
35 Bang téng hgp céc chi tiét theo nhém chi tiét "Me"

2. Bam vao day dé hién
man hinh diéu kién in s

B
N

N\
‘Qﬁpnhénw | Quay ra |

2.11.3.1 Bangtang hep céc chi tiét
- Thyc hién chire ning: “Bao c&o\Sé ké toan tang hep”, tiép theo di chuyén
contré chudt dén “Bdangténg hep cac chi tiét” rdi bam nat “Chdp nhgn”

Y . |
SO KE TOAN TONG HOQP

STT l ,_-.-n PP J
2 Bang can a5t 55 phét sinh 1. Dung phim miii tén xudng
10 Téng hdp sir dung ngudn kinh phi di chuyén dén dong nay
'

i 5) Bang t8ng hdp céc chi tiét
20 In s§ du kinh phi chuy&n ndm sau

25 Tang hdp phét sinh theo tai khoan déi 'ng

30 Bang téng hdp cac chi tiét theo chi tiét "Me"
35 Bang téng hdp céc chi tiét theo nhém chi tiét "Me"

2. Bam vao day dé hién man
hinh dieu kién in )
Bang tong hop cac chi tiét

. \

EXirE
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- Trén man hinh diéu kién in Bang tong hop cac chi tiét, nhap céac thdng tin
nhu hinh:

Thdai gian

T I L ) S 2 B—
khoang ©) Thing  Tif thing 1 4] pénthing 1
thoi gian ® Qui =
canin e 18 2 Nhap tai
Bao cao =) Nam khoan can in
Tai khoan 46121 [Ngudn KP thudng xuyén - ném nay ]
Bdo cdo theo -
- . —— - - = 3.Chon chi tiét
@ Chuong, loai, khoan () CT muc tiéu () Ngudn KP L. .
] cua tai khoan
) Pon vi ) Ngudn von ©) Muc+TM can in ¢ day
M3 C/L/K M3 CTMT || M3 n.vén
Pon vi
_ " 4.Stra lai tiéu 5 Bam vio day
Ngudn KP 3. . & x
de bao cao de chon kieu in
Muc+TM J/ o an S
/\ ¢ day bao céo
Tieu d& [Béo cdo s& du cac chi tiét
In ra s: |4. Du d3u - Phit sinh - Lily k& - DU cudi
6.Bam vao day dé ——
xem bao cao Ll ] | Quay 12 ’

trude trudc
khi in

- Sau khi chon nit “Chdp nh@n”, phan mém sé hién 1én bao céo nhu sau

BAO CAO SO DU CAC CHITIET

Qui I ndm 2013
Tii khodn: 46121 - Nouon KP thuig xuyén - ndm nay

S0 dir dau ki S0 phat sinh frong ki | S0 Ly ke fi dau ndm 80 dir cudi ki
STT| Mi hiéu Tén hiéu
Ny (o Ng (o Ny (o No (o
Do{o Neosih el bing dr oo S000000 s00000 SO0000
DOl e i IT.ﬂﬂﬂ.ﬂm]‘ e
Thng g Al I aflI1)
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2.11.3.2 Tong hep phéat sinh theo tai khodn déi img

- Thyc hién chire ning: “Bao c&o\Sé ké toan tang hep” tiép theo di chuyén
con tré chudt dén “Téng hep phat sinh theo tai khodn déi #ng” roi bam nat
“Chdp nhgn”

SO KE TOAN TONG HOQP

stT | Tén bao biéu |
5 Bang can doi s6 phat sinh
10 Tong hdp s dung ngudn kinh phi
15 Bang téng hdp céc chi tiét 1. Ditng phim miii tén xubng
20 In s& du kinh phi chuy&n nam sau di chuyén dén dong nay
O Q op pna eo a 0a ao a
30 Bang téng hop céc chi tiét theo chi tiét "Me"

35 Bang téng hdp céac chi tiét theo nhom chi tiét "Me"

2. BAm vao day dé hién man
hinh diéu kién in
Téng hop phat sinh theo tai
khoan dbi tmg

.

LY
T\Qh‘a‘p nhan

- Trén man hinh diéu kién in Téng hop phét sinh theo tai khoan dditng,
nhap thong tin nhu hinh duo:

[ awe |

Thoi gian

Inhgp )| —ONev  Twngy [ o] osmnay [ 7]
khoéng ©) Thing  Tir thing Dé&n thang
thai gian

e ® Qu LM 2 Nhip tai ]

Bdo cdo ) Ndm khoan can in

Tai khoan 46121 Ngudn KP thu'dng xuyén - nam nay
M3 C/L/K | M3 CTMT | | Man.vén|
Pon vi

Ngudn KP 3.Stta lai tiéu

: de bao cao
Muc+TM ° day
Tiéu dé

Téng hop phét sinh theo tai khoan d&i i'ng

l

4 Bam vao day dé
xem bao cao 3p nhin I [ Quay ra ]

trude trude
khi in

J
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- Sau khi chon nit “Chdp nh@n”, phan mém sé& hién 1én bao céo nhu hinh
dudi:
TONG HOP PHAT SINH THEO TAI KHOAN POI UNG

Qui 1 nam 2015
Tai khoan: 46121 - Nguon KP thwéng xuyén - nim nay

Tai khoin déi img SO phét sinh

So Tén N¢ Co
M |Tiéa Vit Nam 5000000
""" s [Tohivlpd T oonoon

§6 dir dhn k¥

Tiéing cing phat sinh 22.000.000
Liiy ké dén enbi k¥ 22.000.000
86 dir enbi ki 12.000.000

2.12 CAc thao tAc cudiniam

2.12.1 Taodir li¢u cho nam lam viéc méi
v Thuc hign chire ning:

“Hé thang/Tao niam lam viécmdi”

Héthong | Sdlieu M4 hiéu
£ 1. Két thic Iam viéc

Bam vao day
dé thuc hién

Vao chuadng trinh L
chlc nang

Ra khdi chuang trinh

™ Chon na@m lam viéc

" Tao nam lam viéc mdi

Céc tham sd hé théng

Quan ly ngu'di sif dung

. Sao Iuu va phuc hdi dif liéu b

Sau d6, chon nim can tao, va bdm <Chap nhan>
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Nhap nam lam viéc
muodn khai tao tai day

Quay ra

-
Bam vao day dé
tao nam lam viéc

.

2.12.2 Kétchuyén sé dw sang nim sau
% Muc dich: Khi thyc hién chirc nang : “Chuyén sé dw sang nam sau”
phan mém s& tu dong chuyén toan bd sb du ctia cac tai khoan trén céc bao
c40, 5O sach sang nam lam viéc tiép theo
v Thuc hién chirc nang nhwsau :
“Sé ligu/Chuyén sé dw sang nim sau”

'Sélieu | Mahieu | =¥Bdo cdo Tro giap
ap nhat chirng tir k€ toan

1.Chon sé lidu | xuat vat tu cudi thang

l‘ Quan Iy lirang va dinh khoan tinh lirong, rit lrang, BHXH, BHYT,... »
__j; Nhap du todn »
91 Dinh khoan ty ddng c6 008, 009 »

@ Chuyé&n tam (rng thanh thuc chi

Chuyén chirng tir chua ghi chi ngén sach->ghi chi ngan sach »
Chuyén s& chua ghi chi ngén sach ndm trudc sang nam nay >
K&t chuyén 5111, 5118, 5211 sang 4612 >
Khéa chirng tir ké toan 2.Chon chitc nang nay >
Cap nhéat s6 du \ »
l Chuyén s6 du sang nam sau ]

X6a chuy@n 4612->4611, 6612->6611
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- Chon chuyén 4612->4611, 6612->6611
- Chon chuyén sé du du toan, du kinh phi

Chuyén s6 dw sang nam sau

N3m i2016 g

4.Chon chire
nang nay

3.Chon 2 chtre
nang nay

‘ghﬁb nhafn‘ ’ Quay ra '

- Khi chon chirc ning : Chuyén 4612->4611, 6612-> 6611, phan mém s&
tw dong hach todn céc bt toan két chuyén ngudn kinh phi hoat dong nam nay
vé nam truéc (N46121/ C46111 hozc N46122 /C46112....) va két chuyén sé chi
hoat dong nim nay vé nam truéc (N66111/ C66121 hoic N66112/ C66122....)
sau d6 s& chuyén sé du cua cac tai khoan sang nim lam viéc tiép theo.

- Khi chon chtic ning chuyén sé du du toan, du kinh phi phan mém s& tu
dong chuyén toan bo sé du du toan, sb du kinh phi ( néu cd) sang ndm lam viéc
tiép theo

2.13 Hwéng dan quan ly Cong cu dung cu bang phan mém ké toan DAS

2.13.1 Nhap sé dw cong cu dung cu
v' Muc dich : Quan ly, theo ddisé du cong cu dung cu tir nhimg nim
truoc
v' Thuc hién nhdp sé dw cong cu dung cu nhir sau : “*Sé ligu/Cdp nhat
s6 duINhdp sé dw tai khodn”

- Bam nit Méi(F4) con tré s& xuat hién tai 6 tai khoan: nhap 005 sau d6
g8 <Enter>. LUc ndy céc chi tiét lién quan dén tai khoan 005 s& hién 1én twong
g (Céc chi tiét twong tng véi tai khoan 005 1a: danh muc “Phong ban” va
danh muc “ C.cu,d.cu”)

- Tai 6 Chuong, loai, khoan : G& vao day dit md chuong, loai , khoan (vi
du CLK cua cap tiéu hoc 1a: 622490492 )

- Tai 6 Pon vi : G5 vao mi don vi can theo dbi
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- Tai 6 Ma CTMT : G vao mé chuong trinh myc tiéu can theo ddi

- Tai 6 phong ban : chon phong ban can theo ddi ( 01 —van phong, 02-

giang duong, 03 —khac )

> Tai 6 phong ban cé thé khai bao thém phong ban bang cach bam
phim bdt ky sau d6 <Enter> tai man hinh chon phong ban can

nhdp bam <Mgi>:

+ Mi phong ban : 04,05...( Bt theo ma can quan Iy )

+ Tén phong ban : Pt tén phong ban can quan Iy

+ Tén rdt gon : nhap tén rat gon phong ban can quan ly

+ Nhap xong bim <Chéap nhan> dé lwu lai thdng tin phong ban can thém

+ Mudn sura lai phong ban can theo ddi bam <Sia(F3)> sau d6 tién hanh

stra lai cac thong tin bAm<Chap nhan> dé luu lai

Chon Phong, ban can nhap -
Dang tim kiém |Loc dir iéu v Tim theo M3 higu -
Loc bat ky vi tri ndo Tim tit &3 cic ¢t

Tim
|
M3 hiéu Tén hiéu Tenritgon | SN
tiét
01
02 Giang dudng GD e
03 Khéc KHAC (=
Chon mit nay dé thém Chon niit nay dé
mai phong ban stra phong ban
M 4 P W M
@ ‘ Chdp nhdn ‘ l Huy bo
Mdi (Bam phim F4)
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Thém Phong, ban

M3 Phong, ban 'r04

Tén Phong, ban jPhc‘:ng tin hoc
Tén rdt gon [PTHI
Chi tiét Ic |

2.Chon ché‘ip nhan dé
hru lai cac thong tin

1.Chi tiét cac thong
tin ciia phong ban

Chap nhan‘ l Hy bo ‘

- Tai 6 C.cy, d.cu: Khai béo cdng cu dung cu bang céch bam phim bt ky
sau d6 <Enter> tai man hinh chon C.cu, d.cucan nhap bam <Mégi>:

+ M3 C.cy, d.cu: 01,02...( Battheo ma can quan Iy mdi C.cu, d.cusé
duogc theo doi theo 1 mé riéng

+ Tén C.cy,d.cu: nhap tén C.cud.cu

+ Tén rut gon : nhap tén rat gon cua C.cy, d.cu

+DVT (donvi tinh) : chiéc, cai ....(Pit theo don vi tinh can quan Iy )
+ Nhap xong bam <Chép nhan> dé Iwu lai thdng tin C.cu, d.cucan thém

+ Mudn sura lai C.cy, d.cu can theo d&i bam <Swa(F3)> sau d6 tién hanh
stra lai cac thong tin bAm<Chap nhan> dé luu lai

Chon C.cu, d.cu cén nhip -
Dang tim kiém |Loc dir iéu - Tim theo M3 hiéu 2
Loc bt ky vi tri ndo Tim tat @ cdc cdt

Tim
|
M3 hiéu Tén higu Ténrit gon | pvr |CM
tiét
o1
Chon nit nay dé thém Chon nut nay dé
mdéi C.oy, d.cu sta C.cy, d.cu
e W 4 3 L ] «
© S Ch3p nhan ‘ | Hiy b6 |
Mdi (B&m phim F4) Sira (F3)
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Ma C.cu, d.cu 'ﬁ
Tén C.cu, d.cu Ghé Hoa Phat
Tén rit gon GHP
Chi tiét c
BvT Chiéc
2.Chon chap nhén dé
hru lai cac thong tin
1.Chi tiét cac thong Chipinhén ’ ‘ Hiy b6 ’
tin cia phong ban

- Tai 6 du no s Iugng : Nhap vao sé lugng conton

- Tai 6 du no dau ky : Nhap vao sé tién theo dong Viét Nam

Sau khi nhap day du céc thong tin can thiét ta bAm nit <Ghi (F2)> dé ghi
lai thong tin

Tai khoan 005 Dung cu lBu b&n dang st dung ]
Chuong, logi, khoan (6224904592
Pon vi
M3 CTMT
Phong, ban 01 Vvan phong .
C.cy, d.cu 01 Ghé Hoa Phat | 1NNdP SO lugng
con ton
Nhap s6
Du ng s6 lrang 10,00 tién con du
Du ng dau ky 1.000.000
Y . 3s 7
E}:ﬂ :met cua tal Chon nit nay dé thém Danh sach so du
oan méi mét sé du
©) ©)] ©)] 9 ©) | © ©)] g ye (X}
Py | Infdc | Sau | Cudi | Mdi(F4) [Sa(F3)| Xda | Ghi(F2) [Danhsich| Tim | Thodt

1 J
=T
Chon1 trong céc nut nay Chon nut Chonnut A -
dé di chuyén xem s6 du nay dé sira nay dé xoa Chonnut nay de luu lai
mot s6 du mot sé du thong tin cia mot so du
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2.13.2 Nhap ting, giam cong cu dung Cu
> Muc dich : Quan ly, theo dditinh hinh bién dong ctia cong cu dung

Cu trong nam

2.13.2.1 Nhdp ting cong cu dung cu
Thuc hién Nhap ting méi cdng cu dung cu nhu sau: “Sé liu/Cap nhat

chieng tir ké toan”

- BAm <M¢i(F4)>

- Nhap don bén ng TK: 005

Loai ctir PKV Soctu‘\ Ngay Ctir 01/05/‘ 015 [:]

Ngay h. toanﬁ 05/2015 || Tam g KB(1-TU, 0-Thutc chi) | 0
S6 Ctir goc kem theo [ | TK du toan/tién giri | -1/0 P.tugng thanh toan
Ongba | MS thué/S6 CMND/M3 DVSDNS
Ngay cap [*| oiachi ' M3 DB
$6 TK | noi cap/Tai NH/KB |
S6 CTGS |CCDC N6i dung |Nhip ting CCDC
C/L/K 622490492 ponvi | [ 1 MactMT
Dién giai |[Mua ban tin hoc danh cho hoc sinh S6 HD
Tai khoan ng 005 | [ chi tidt ciia tai Tai khoan c6 |
|Dung cu léu bén dang si dung khoan ]
Phong, ban 04 - 7 Thanh tién = sé Nhip gid tién
|Phong tin hoc Nhip s6 lwong lwong x ty gia
C.cy, d.cu 02 Ll ting
[Ba'n tin hoc
M3 ngudn ngan sach
S5 Iugng 100" Ten Ngoai té | Ty gia
Gia ngoai té Tién ngoai té Gia 500.000,00
S6 tién 500.000
TKng | MuchNg | Tkcéd | MucCé S§ tign | Dién gidi
L . ['X:[1]1] Mua ban tin hoc danh cho hoc sinh
C Téng cong: i 500.000 |
@ O} ©) ©) o ©) Y O] @ @ p - ©
Pau Tru'dc Sau Cubi Chép Mdi (F4) | Dong Ctlr Xda Ghi (F2) | Danh sich Tim In Thoat

Tai 6 phong ban : chon phong ban can theo ddi ( 01 —vin phong, 02-

giang duong, 03 —khéac )

> Tai 6 phong ban co thé khai baothém phong ban bang cach bam
phim bdt ky sau d6 <Enter>tai man hinh chen phong ban can
nhdp bam <Mgi(Bdm phim F4>:

+ M3 phong ban : 04,05...( Dt theo ma can quan Iy )
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+ Tén phong ban : Pt tén phong ban can quan Iy
+ Tén rGt gon : nhap tén rGt gon phong ban can quan ly
+ Nhap xong bam <Chap nhan> dé luu lai théng tin phong ban can thém

+ Mubn stra lai phong ban can theo ddi bam <Sira(F3)> sau d6 tién hanh
stra lai cac thong tin bAm<Chap nhan> dé luu lai

Dang tim kiém [Loc dir iéu v Tim theo M hiéu v

™ Loc bat ky vi tri ndo [ Tim t8t ca cic cot
Tim
I
e Alies e Chi

Ma hiéu Tén hiéu Tén rit gon tiét
01
02 Giang dudng GD C
03 Khéc KHAC C

Chon niit nay dé
stra phong ban

Chon niit nay dé thém
mai phong ban

M4 4 P W
) ©) S | —
Mdi (Bam phim F4) sira (F3) { Chap nhin } Hiy bé |

04

Phdng tin hoc
PTH

C

Ma& Phong, ban

Tén Phong, ban

Tén rat gon
Chi tiét

1.Chi tiét cac thong
tin cia phong ban

2.Chon ch'Zip nhan dé
hru lai cac thong tin

Chép nhén ’ I By b ’

- Tai 6 C.cy, d.cu: Khai bdo cong cu dung cu bang cach bdm phim bat ky
sau d6 <Enter> tai man hinh chon C.cu, d.cucan nhap bam <Mégi>:

+ M4 C.cy,d.cu: 01,02...( Dattheo ma can quan ly mdi C.cu, d.cusé
duogc theo doi theo 1 ma riéng
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+ Tén C.cu,d.cu: nhap tén C.cud.cu
+ Tén rat gon : nhap tén rut gon cua C.cy, d.cu
+DVT (donvi tinh) : chiée, cai ....( Dt theo don vi tinh can quan Iy )

+ Nhap xong bam <Chap nhan> d¢ luu lai théng tin C.cy, d.cucan thém

+ Mudn st lai C.cy, d.cu can theo doi bdm <Sitra(F3)> sau d6 tién hanh
stra lai céc thdng tin bAm<Chap nhan> dé luu lai

Dang tim kiém [Loc dir iéu -] Tim theo |M& hiéu v
™ Loc bat ky vi tri ndo [ Tim tit ca cic cot
Tim
|
M3 hiéu Tén hiéu Tenritgon | vt | SN

01

Chon nit nay dé thém
mdai C.cy, d.cu

Chon nut nay dé
stta C.cy, d.cu

»

[ghspnhan] [ Hiy b6 ]

Ma C.cu, d.cu rﬁ_ﬂ

Tén C.cy, d.cu Ban tin hoc
Tén rdt gon BTH

Chi tiét C

DVT Cai

2.Chon chap nhan dé
hru lai cac thong tin

1.Chi tiét cac théng
tin cua phong ban

Chép nhan’ ‘ Hily b6 ’

- Tai 6 56 lwong : Nhap vao sé luong ting
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- Tai 6 Gia : Nhap vao gia tién
- Tai & Thanh tién = s luong X gia

Sau khi nhap day du cac théng tin can thiét ta bam nat <Ghi (F2)> dé ghi
lai thong tin

2.13.2.2 Nhdp giam cong cu dung cu
Thuc hién Nhap giam c6ng cu dung cu nhu sau: “Sé liéu/Cap nhat
chieng tir ké toan”

- BAm <M¢§i(F4)>

- Nhap donbén c6 TK : 005

- Tai 6 phong ban : nhap phong ban can ghi giam C.cy, d.cu
- Tai 6 C.cy, d.cu: nhap C.cu, d.cucan ghi giam

- Tai 6 s6 luong : nhap sé lwong can ghi giam

- Tai 6 Gia : nhap gia tién

- Thanh tién = s6 lugng x gia

Sau khi nhap day du céc thong tin can thiét ta bam nat <Ghi (F2)> dé ghi
lai thong tin
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Loai ctir [PKV | ssctir 2 ] Ngav Ctir 03/03/2015 E] Nqav h. toan[03/03j2015 [] Tam Gng KB(1-TU, O-Thuc chi) | 0|
S6 Ctir géc kém theo | 'I'K dy toan/tién gin | | 12 P.tugng thanh toan
Ongba | \ MS thué/S6 CMND/M3a DVSDNS \_
Ngay cap| || Piachi | ] M3 DB |
S6TK | | Noi cap/Tai NH/KB |
$8 CTGS |CCDC | w61 dung [Giam ccoc
 ¢/LK (622490492 | ponvi | | | macmr |
Dién giai [Thanh i ghé& bi héng hoc l S5 HP [
Tai khoan ng [ [ Chi tiét cia tai Tai khoan c6 005 |

{ khoén [Dung cy t6u bén dang si dung
Phong, ban
~ A — R
Nhép s0 lugng |van phong

giam C.cu, d.cu
|Ghé Hoa Phat
M& ngudn ngdn sach [ =
S6 lurgng [ 5,00  Tén [ | Ngoaite | |  Tvgia \
Gia ngoai té [ | Tenngoaite | 0,00| Gia | 100.000,00|
sovka | 500.000)
TKng | MucNg | Tkcé | Muc Cé S tign Dién gidi
> 500.000 a g
Thanh tién = sb
luvong x ty gia
[ Téng cona: | 500.000 |
() @ > (©)] e ©] @ £ & - o
Sau Cudi Chép Mdi (F4) | Dong Ctir Xoa Ghi (F2) | Danh sdich Tim In Thodt

2.13.3 In bao cao cong cu, dung cu
v' Muc dich : In cac bao céo sé sach quan ly theo ddi cong cu dung cu

Thuc hién nhu sau : Chon “Bao cdo/Céng cu, dung cu”

1.Chon bao cao

Mﬁéo aio| Tn;v gilip

i S8, thé ké toan chi tiét

2.Chon Cong cu,
dung cu

Jf 56 k& todn téng hap

K& toan vat tu

| Cong cu, dung cu

i! Luong, phu cap va cac khoan dong gop

Bao cdo tai chinh

2.13.3.1 Bdngkétiang cong cu, dung cu
v' Muc dich : Theo ddibién dong ting trong nim ctia cdng cy dung cu

Chon “Bang ké ting cong cu, dung cu”, bAm <Chap nhan>
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CONG CU, DUNG CU |

Tén bao biéu

Bang ké tdng cdng cu, dung cu

10 Bang ké gidm cdng cy, dyng cu

e : .
15 S6 theo déi céng cu, dung cu 3.Chon bang ké
20 Bdo cdo tdng, giam cong cu, dung cu tang cong cy,

25 Bién ban kifm ké céng cu, dung cu dung cy

4.Chon chép nhan dé
hi¢n lén man hinh
cac didu kién in

(o] [ ome

Chon thoi gian can in
Tai 6 tai khoan : nhap 005 sau d6 bam <Enter>

Tai cé4c 6 thong tin (M& C/L/K, ma CTMT, M n.von, Pon vi, Phong ban,
C.cy, d.cu) nhap chi tiét theo ting thong tin can in

Bam <Chap nhan> dé in

) Ngay T ngay | '~ | ©Pén ngay | [~
Tir théng 1 %] ©é&nthang
&l sau do <Enter>
Tai khoan 005 Dung cu ldu b&n dang sir dung -
M3 C/L/K | M3 CTMT | [ M3 n.vén|
Pon vi
r - ~
Phong, ban 6.Chon chap
C.cu, d.cu nhan dé in
Tiéu d& Bang ké ting céng cu, dung cu N\ |
.
[ Ch3p nhan ] [ Quay ra ]

Béang ké tdng s€ in ra nhu sau:
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UBND THANH PHO HA NOI
Pon vi ABCl11

BANG KE TANG CONG CU, DUNG CU

Nam 2015
Tai khoin: 005 - Dung cu lau bén dang st dung
Ngay £ Ngay K e £ . £ .2
CTGS HT So CT Ctir Dien giai So lwong Gia So tien
e woss i 01/05/2015  [Mua ban tin hee danh cho hoe sinh 10 50000000 500,000
Téng 500.000
Ngay......thang.....nam............
Nguwéi 1ap biéu Ké todn truimg
Nguyén Van Tra Nguyén Vin Ké Todn

2.13.3.2 Bangkégiam Cong cu dung cu
v' Muc dich : Theo doi bién dong giam cua cong cu dung cu

Chon “ Bang ké ting cong cu, dung cu”, bam <Chap nhan>
Chon thoi gian can in
Tai 6 tai khoan : nhap 005 sau d6 bam <Enter>

Tai cac 6 thong tin (M4 C/L/K, md CTMT, M4 n.vén, Pon vi, Phong ban,
C.cu, d.cu) nhap chi tiét theo tirng théng tin can in

Bim <Chap nhan> déin
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Thai gian
JNgdy Tingdy | +| D&n ngdy | v
1 = | Pén thang

43‘2;&;‘:‘ ] 1 %] [ 5Nnap<005”
&t sau do <Enter>

(") Thang
) Qui

@ Nam

Tai khoan 005 Dung cu ldu bén dang s dung
M3 C/L/K I M3 CTMT | | M3 n.von|
Pon vi
& N B
Phéng, ban 6.Chon chap
C.cu, d.cu nhan dé in
Tiéu d& Bang ké giam c6ng cu, dung cu N\ |
N
‘ Chap nhan ‘ | Quay ra ’
UBND THANH PHO HA NOI
Pon vi ABC11
BANG KE GIAM CONG CU, DUNG CU
Nam 2015
Tai khoan: 005 - Dung cu lau bén dang sit dung
CTGS liﬁ‘ S6 CT %’: Dién giai Sélwong |  Gid S6 tién
CCDC 03/032015 |2 03/0¥2015  [Thanh Iy ghé bi hong héc 500 100.000,00 500.000
Tong 500.000

Ngay....thdng....ndm............

Ngudi lip biéu K¢ toan trudmg

Nguyeén Van Tra Nguyén Van Ké Toin

2.13.3.3 Sétheo d6i cong cu dung cu
v' Muc dich: S6 theo ddi toan bo toan bo sé du, tinh hinh bién dong ting

giam cong cu dung cu
Chon * So theo ddi cong cu dung cu”, bam <Chap nhan>

Chon thoi gian can in
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Tai 6 tai khoan : nhap 005 sau d6 bam <Enter>

Tai c4c 6 thong tin (M& C/L/K, ma CTMT, M4 n.von, Pon vi, Phong ban,
C.cy, d.cu) nhap chi tiét theo ting thng tin can in

Bam <Chap nhan> dé in

Thdi gian

nhan dé in

) Ngay Tir ngay [ | Pé&n ngay | ~]
@ Thang T thang Pé&n thang [
4.Cheon thai 5 Nhap 005>
gian can in sau dé <Enter>
Tai khoan |oos |Dung cu 1Bu b&n dang s dung
Bdo cdo theo
@ Chuong, loai, khoan @« CT muc tiéu > Phong, ban
- Pon vi ) Ngudn von ) C.cu, d.cu
M3 C/L/K | | m™macrmT | ] ™3 n.wén| ]
Pon vi | | |
Phéng, ban [ | ~ = ™~ ]
C.cu, d.cu | l 6.Chon chap ]
]

|6 theo d&i céng cu, dung cu

$O THEO DOI CONG CU, DUNG CU

Nim 2015
Tai khoan: 005 - Dung cu liu bén dang sit dung

Chiimg tir Tai Nhap Xuit
- Noi dung khodn | Don gid ) - ) -
Ngay | So d6i g S0 lrgng Tien S0 lrgng Tién
622490492- Tid boe
03032015 |2 Thah I§ ghé bj boag hée 10000000 5,000 500000
oSS |1 Moo bin o boc b cho boc s || eoeo| ww | see| [T
§0 dr div k} 10,000 Lo00.000
4 phit siah rong } 1000 W00 ] S0
Li ké dé eali 1000 W0 30 S0
4 dreuli kf 6000 1090400
§6 du gu ki L000.000
Thag clng phit sinh 00,000 300,000
Ly ké tén cabl 0000 000
86 du cudi ki L0000

Ngay......thang......ndm...........
Ngudi lap biéu Ké todn trwdng Thi trudng don vi

2.13.3.4 Bdo cdo tang, giam cong cu, dung cu
v' Muc dich: Bao céo theo ddi toan bo toan bo sé du, tinh hinh bién dong
tang giam cong cu dung cu
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Chon “ B4o c4o ting, giam cong cu, dung cu”, bim <Chap nhan>
Chon thoi gian can in
Tai 6 tai khoan : nhap 005 sau d6 bam <Enter>

Tai cac 6 thong tin (M4 C/L/K, md CTMT, M4 n.vén, Pon vi, Phong ban,
C.cy, d.cu) nhap chi tiét theo ting thng tin can in

Bam <Chap nhan> dé in

~) Ngay T¥ ngay | v | Dén ngay | -]

T thang i v Pén thang 1 -

4.Chon thoi ] i

gian can in

5 Nhap 005>
sau do <Enter>

Tai khoan 005 [Dung cu IBu b&n dang s dung
B3do cdo theo
@ Chuong, loai, khoan ) CT muc tiéu ) Phong, ban
@) Pon vi ) Ngudn von @) C.cu, d.cu
M3 C/L/K [ M3 CTMT || | ™5 n.vén|
Pon vi |
Phong, ban [ 6.Chon chiip
C.cuy, d.cu | nhan dé in

-
Tiéu daé |Bdo cdo ting, giam céng cu, dung cu N ‘

[gha'pnhén J| Quay ra ]

UBND THANH PHO HA NOI
Ponvi ABC11

BAO CAO TANG, GIAM CONG CU, DUNG CU

Nam 2015
Tai khodn: 005 - Dyng cu lau bén dang sir dung

Mi CC, o ) S$6 ton dau ky $6 nhap trong ky S6 xuét trong ky S6 ton cudi ky
STT Ten cong cu, dung cu PVT " N " "
bC Lwong | Tien Lwrgng Tien Lwong Tien Lwong | Gid Tien
1 [e2490492  [Tidw bo 10,00 1000000 100 500000 500 500000 600 166667 1000000
Téng cng 1000000 0000 00000 1000.000
Ngay.......thang..... NAM.............
Ngudi lap biéu Ké toan trudng Thi trwéng don vi
Nguyén Van Tra Nguyén Van Ké Toén Nguyén Vin Thi Triéng
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2.13.3.5 Bién bdnkiém ké cong cu, dung cu
v' Muc dich: In bién ban kiém ké cong cu dung cu dang sir dung

Chon “ Bién ban kiém ké cong cu dung cu”, bAm <Chip nhan>

a

CONG CU, DUNG CU
s | Tén béo biéu [
5 Bang ké tang cdng cu, dung cu

10 Bang ké giam coéng cu, dung cu

15 S4 theo ddi céng cu, dung cu
20 Bdo cdo tang, giam cbng cu, dung cu
Bién ban ki€ém ké cdng cu, dung cu

3.Chon Bién ban
kiém ké cong cu,
dung cy

4.Chon ch.'"ip nhan dé
hién 1én man hinh
cac diéu kién in

| Chdp nhén I ‘ Quay ra ’

Chon thoi gian can in
Tai 6 tai khoan : nhap 005 sau d6 bam <Enter>

Tai c4c 6 thong tin (M& C/L/K, ma CTMT, M4 n.von, Pon vi, Phong ban,
C.cy, d.cy) nhap chi tiét theo ting thong tin can in

Bim <Chap nhan> déin
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) Ngdy  TU ngdy ~| ©&nngay | - |
) Thang T thang 1 H Pén thang 1 B
~ Qui

4.Chon thai ] L

gian can in sau do <Enter>

5 Nhap <005 ]

Tai khoan
Bdo cdo theo

[Dung cu Bu bEn dang sir dung

@ Chuong, loai, khoan () CT muc tiéu ) Phong, ban
@) bon vi ) Ngudn vén @ C.cu, d.cu
M3 C/L/K M3 CTMT | | ™3 n.wén|
bon vi
Phoéng, ban 6.Chon ché‘ip
C.cy, d.cu nhéan dé in

-
Tiéu de Bién ban kiém ké& céng cu, dung cu G\

BIEN BAN KIEM KE CONG CU, DUNG CU
Tai khoan: 005 - Dung cu lau bén dang si dung

Thi diém kiém ké......gior ngdy .....thang.....nam..........
Bién ban kiem ké gom:

0 Y .1 -8 |
0 OO ) &' - |
070 SRR §) 2 -1
Dé kiém ke, c6 nhimg mat hang dudi day:
Theo s0 sich Theo kiém ké Chénh Igch
STT M]a)gC, Tén cong cu, dung cu |DVT| Don gid X . Thira Thiéu
Lugng Tien Luwgng Tien - -
Lwgng Tién Luwong Tien
1 |622490492  [Tiéu hoc 166.666,67 6,000 1000.000 6,000 1000000
Ting cing 1900000 1000000
NGaY....... AN ... NAM. v
Nguwdi 13p bicu Ké todn trrimg Trudng ban kiém ké

Thi trwong don vi
2.14 Cac hwéng din khac
2.14.1 Huwéng din sao lwu va phuc hoi sé liéu

2.14.1.1Saolvwu dii liéu ciia 1 nam.
» Thuwc hién chirc nang:
“Héthongl Sao lwu va phuc hoi dii li¢ulSao lwu div liéu 1 nam”

Tel: 043.518.6590 Page 133



Tai liéu huéng dan st dung phan mém ké toan DAS

Héthéng | Sblieu  Mahieu | +Bdo cdo Tro giip
#) 1. Két thic lam viéc ang "t*jE)inh khoan t déng c6 008, 009 j‘JSao luu dii |

Vao chudng trinh
Ra khdi churdng trinh

"™ Chon n&m Iam viéc Bim vao day

™ Tao ndm lam viéc mdi dé thuc hién
g chirc nang

Céac tham sd@ hé théng

o "' Quan Iy ngudi str dung

[ sa0 lvu va phuc hdi dit ligu »|[ sao wu dirliéu 1 nam
Phuc hdi dif liéu cia 1 nam

™ Kiém tra cau tric cac bang

. -, i ligu tt ca cac na
Chép dif liéu chuyén cap trén ” Sao lvru dif liéu tat ca cac nam
Nhan dif liéu don vi cap duéi ‘ i Sao lvru dir liéu tat ca cac nam ra dia CD/DVD

Phuc hdi dir liéu cla tat ca cdc nam

Chép cac mau bao cao

- Trong man hinh “Sao luu dir liéu cua 1 nam”, tathao tac theo trinh tu
sau.

v Buwéc 1: Nhap nim can sao luu dit lidu.
v' Budc 2: Nhap hodc chon duong dan cua thu muc sé& chtra dit liéu sao luu.
v Budéc 3: An chap nhan dé phan mém thyuc hién tac vu.

J 1. Nhap ndm can sao ]
lwu dir liéu vao day

J . 08|

Purong din D:\

2. Nhap duong dan cla thu muc
sé& chira tép dit liéu sao lwu

3. Bam vao day
dé thuc hién

Sao lu'u ’ Quay ra I
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- Sau khi qua trinh sao luu hoan tat, phan mém s€ dong goi dir liéu dudi
dang 2 tép DASBK.ZIP va DAS2015.ZIP
V1B DASBKZIP 23/07/201510:17 .. WinRAR ZIP archive 1363 KB
V1B Das2mEZIF 23/07/201510:19 . WinFAR ZIP archive 3281 KE

2.14.1.2 Phuc héi dit liéu ciia 1 nam.
» Thuc hién chirc ning:

“Hg théng ISao lwu va phuc héi dit liéul Phuc hoi divliéu ciia 1
nam”

- Trong man hinh “Phuc hoi dit liéu ciia 1 nam”, tathao tac theo trinh
tu twong tu nhu qui trinh “Sao lwu dii liéu”. Theo nhu vi du ¢ phén trén, 2 tép
dit iéu dung dé phuc hoi dir liu dang nam tai 6 diaD.

1. Nhdp nam can phuc
hdi dir liéu vao day

4 Phuc hdi divligu 1 néy/\ ) -l
Nam 2015 E‘

Purong dan D:\

2. Nhap dudong dan cé chira
tép di¥ lidu d3 sao luvu

3. B&m vao day dé
phuc hdi dir liéu

Phuc hdi ‘ I Quay ra

2.14.1.3 Sao luu dir ligu ciia tit cd cdc nam.
» Thuwc hién chirc nang:

“H¢ thonglSao lwu va phuc héi div ligulSao lwu ditlidu ciia tit
cd cac nam”
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Hé théng | S0 liéu M4 higu

| =840 céo Tro gitp

£ 1. két thic lam viéc
Vao chudng trinh
Ra khdi churdng trinh

Chon nam lam viéc

Tao nam lam viéc mdi

‘ot

Céac tham sd@ hé théng

Quan ly ngudi st dung

Sao Iuu va phuc hoi dif liéu

Kiém tra cau triic cac bang

Chép dif liéu chuyén cdp trén

Nhan dif liéu don vi cdp dudi

Chép cac mau bao cao

- Trong man hinh “Sao lwu dir [

eNn 99

iéu

ang E‘;E)inh khoan ty déng cé 008, 009 fgSao luu dii |

Bam vao day dé
thire hién chirec nang

Sao lvu dif liéu 1 nam

Phuc hdi dif liéu cia 1 nam

)‘. Sao lvu dif lidu tit ca cac ndm

& i Sao lvru dir liéu tat ca cac nam ra dia CD/DVD

Phuc hdi dir liéu cla tat ca cdc nam

, ta thao tac nhu sau.

f

1. Nhap dudng dan sé
chtra tép dit liéu sao luu

]
| —

pudang dan l[jm

Sao luu ‘ ‘ Quay ra |

2. BAm vao day dé thuc
hién sao lwu di liéu

N

2.14.1.4 Phuc héi dit liéu ciia tit cd cic ndam.

» Thuc hién chirc nang:

“H¢ thong! Sao luu va phuc hoi di ligul Phuc hoi dit liéu ciia

tat ca cac nam”

- Trong man hinh “Phuc hoi div lié¢u ciia tit cd cdc ndam”, ta thao tac nhu

Sau.
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7~ N\

1. Nhap dudng dan
_ 4 Phuchdi di¥ liéu chira tép dir liéu sao lwu S

= y
Pudng dan [o:\] @I

~ 7_J Phuc hbi ] | Quay ra 1
2. BAm vao day dé thuc
hién phuc hoi dir liéu J’

2.14.1.5Sao luu dir liéu ra dia CD/DVD
» Thuwc hién chirc nang
“H¢ thonglSao lwu va phuc héi div ligul Sao luu dit liéu ciia tit
cdc cd cdc ndm dia CD/DVD”

- Trong man hinh “Sao lwu va phuc héi div liéu”, thao tac nhu sau.

Sao Iuu va phuc hdi dif liéu o)

O dia F: [3;0;0] ASUS DRW-24D3ST 1.01 v

Bam vao day dé bat diu
ghi dir liéu ra dia CD/DVD

Pang ghi file:
Toc do: Tong th&i gian: 00:00:00

[ 0% SO\ ]

l Chap nhan

| Quay ra ‘

2.14.2 Cachchép so liéu ké toan da cap nhat sang mét may tinh khac
Anh (Chi) phai thuc hién theo cac budc sau day:

Bugc 1: Kiém tra xem dit liéu ¢ may cii dd duoc sao luu ra dia mém hay
chua, néu chua sao luu thi phai thuc hién cong viéc nhu da néu & muc
2.14.1.3
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Buoc 2: Cai dat chuong trinh vao may madi.

Bugc 3: Chay chuong trinh dé tao nam lam viéc.

Buwgc 4: Thuc hién Phuc hoi sb liéu nhu phan 2.14.1.4

2.14.3 Thémmat chi tiét caa mdt tai khoan(Lam thé nao dé khai bao thém

céc chi tiét cho tai khoan 005)

Pé khai bao thém chi tiét cho tai khoan 005- Dung cu lau bén dang sir dung

Thuc hién chirc nang: “Ma higu/Danh muctai khodn”

M3 hiéu [ | #F,Bdo cdo Tro giup

Danh muc nhédm chi tiét/chi tiét

Danh muc di turgng thanh todn

Danh muc don vi cp dudi Chon Ch_l:rc nang
l nay

Khai bdo nguén kinh phi

l | Danh muc tai khoan

Danh muc tién té

Danh muc chirng tir ghi s6

Khai bdo ngudn kinh phi tugng ng vdi khoan thu
Danh muc bt todn thudng ding

Danh muc phu ¢dp, ¢éng thirc tinh

Danh muc dinh khoan cé 008, 009

Danh muc cac bt todn k&t chuyén
Danh muc chirng tir ké todn
Danh muc cdc mau béo cdo

©43i lai ma chuong loai khoan

Chuyé&n lai danh muc ndm trudc sang

Danh muc dinh khoan chuyén tir tai khoan ndm nay sang ndm trudc

Sau d6 chon sang tab <Danh sach> dé hién man hinh danh sach cac tai

khoan:
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Cdp nhat | Danh sid

Tén tai khoan

1.Bam vao day dé

———— chuyén sang danh sach

cac tai khoan

|Tai san thué ngoai

SG hiéu 001 | Loai tai khoan Dang s5 du [N |
Theo ddi chi tigt thir nhat K | i
Theo ddi chi tiét thir 2 K | |
Theo ddi chitiét thi 3 K | 2|
Theo ddi s6 lrang Tinh ton
Theo doi ngoai té \E] Tai khoan trong bang E]
C6 theo ddi VAT khdng? | | C6 theo ddi il ke tir khdi d3u khang? [K |

© o ©)] ©)] © ©) S ©)] (X)
D3u Trudc Sau Cudi Mdi(F4) | swa(F3) X6a Ghi (F2) Thoat
Tiep theo, dichuyén dén tai khoan 005 roi chon lai tab <Cdp nhat>
3. Sau dé chon lai vao day
dé cap nhat lai thong
tin cho tai khoan
il
'y
S5 hiéu Tén t3i khosn Lo ia
. { . )
001 Tai san thué ngoai 2. Dung phim mfi tén xuong C
:002 Tai s3n nhan il hd, nhin gia céng dé di chuyén dén C
004 Khodn chi hanh chinh tai khoan 005 C
EEDUHQ e TE ot : ) NE— _
|_|007 Ngoai té cac loai (Nguyén té) C
| |008 Du todn chi hoat dong 1i
| |0081 Dv todn chi thu'ong xuyén C
|_|0082 Du todn chi khéng thudng xuyén C
| |o083 Dy todn chitheo don dat hang cla nha nu'dc C
|_|009 Dv todn chi chuong trinh du an T
|_|0091 Dv toan chi chuong trinh du’ an G
|| 0092 Dy todn chi dau tu' XDCB C
| [111 Tign mit ¥
| |1111 Tién Viét Nam C
| |1112 Tién mat ngoai té C L
112 Tian _aiti_NMadn hinn Khn har T b
LR .
® © @ @ ) © © ® l ) |
Piu Truéc Sau Cudi Mdi(F4) | Sifa (F3) X6a Ghi (F2) Thost
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Thuc hién cap nhat thém céc chi tiét cho tai khoan 005 nhu hinh dudi:

Cp nh3t | Danh sich

Tén tai khoan |Dt_mg cu ldu bén dang s dung 2 Bl vii day chon dén
S6 hiéu 005 [ ) <Danh muc phong, ban>

05_{ | sin lai chit <K> thanh | RO
Theo ddi chi tit thi¥ nhit chit <C> .
Theo ddi chi tiét thir 2 K / ‘ﬂ
Theo ddi chi tiét thit 3 K 2
Theo ddi s§ kigng i
Theo d&i ngoai t& 3. Sira lai chit <K> thanh Tai khod ang | 2|
C6 theo ddi VAT khdng? |:] chit <C> C6 theo ddi liy k& 3 u khdng?
4. Bam vao day chon dén
<Danh muc ¢ong cu,
dung cu>
5.Bam vao day dé
hru lai thong tin
® B o ® © © ® ®
Pau | Irwéc sau Cuébi MGi(F4) | sira(F3) X6a Ghi (F2)
L i

2.14.4 Cachthay ddi chirc danh va tén ngudi ky é trang cudi cia so, bao

cao

» Thuc hién chite ning “Hg¢théng/Khai baotham sé h¢ thong™
» Chon dén Tab “Tham sé baocao”, va khai bao nhw hinh dwoi:

Théng tin v& don vi | Tham s6 chung I Tham s6 I'ong I Tham sd bdo cdo

Chirc danh ngudi lip bi€u K& todn Ho va tén ngudi l3p biéu Nguyén ThiLan

Chirc danh k& todn trudng  |Phu trch k& todn Ho va tén K& todn trudng Nguyén Thi Huy&n

Chifc danh Thi tru'éng don vi [Gidm ddc Ho va tén Thi trdng don vi |Tran Thi Tuyét Mai

M3 chuong 622 Ho va tén Tha quy Nguyén Thi Bé|

C6 in phiéu thanh toan khéng? E Cé in mau phiéu thu, phiéu chi chi tiét theo dong chitng tir khdng? |K
C6 két xuat phiéu thu, phiéu chi ra word khdng? C
Phi€u thu, phi€u chi cé ghi sé tién trén tai khoan khong? K

Bam vao day
dé thoat khai
man hinh nay

Chon nut nay dé
ghi lai cac thong
tin khai bao

[ Chdp nhan

ED
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2.14.5 Téida tao 6 liéu cho nim 1am viéc méi va cap nhat ching tir ké
toan rdi, nhung t6i lai muén chinh sé liéu ciia nam truéc khi quyét toan
nim truée chua dwoc duyét thi phai lam nhw thé nao?

Bwoc 1: Chon nam lam viée 1a nam trudec.

Thuc hién chic ning: “Hé théng/Chen nam lam vigc”

Bl.Bim vao divde
chon nim

Chon nam A |

Nam [2014] :

- - Chap nhan Quay ra
B21.Eim vio diy dé pE
thure hién

Buwoc 2: Thyc hién stra chang tur
Burgc 3: Chuyén lai s6 du sang nim sau

Thuc hién chirc nang: “Sé lieu/Chuyén sé dw sang nam sau’

“Chuyén s6 du sang nam sau

N3m 2016 IS

M Chuyén 4612->4611, 6612->6611
M Chuyén s6 du du toan, du kinh phi

4.Chon chirc
nang nay

3.Chon 2 chirc

- 3 Chap nhén‘ ‘ Quay ra l
nang nay

2.14.6 BieuB02-Phan | va Phan Il cétngudn NSNN va cdt ngudn khac
khong cd sé liéu hodc so liéu khdng ding miic du Phu biéu F02-1H sé liéu
ding thi phai lam nhu thé nao?
S6 liéu khong dung 1a do khai bao ngudn kinh phi sai, dé khai bao ngudn
kinh phi ban phai thuc hién céc thao tac sau:
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Chon chirc ning: “Ma higu/Khai bao nguén kinh phi”

B1.Bim vio diy dé
Hgin sach +0101; chon nguén Ngin sich
cip béing dy cip béing dir todn
toan
Mgan sach  +0102;
cip bing
Knh chi - -
o B2.Bim vio day dé —
= ' chon nguén PLP phai
e GTGC I~
Phi & phi phai  [+060101;+060102;+060201;+060202;
ghi thu, ghi chi ™.
i
Phi i phi I a = . " " 2 " an ad T |
Mhong i 7007 IR 0T 05 B.Bim v day
thu, ghichi | 570502:4070701;4070702:4070703;40707(  chon ngudn kchac
+04;+090101;+090102; +090103; +0901 05; +090 106; +0901 95, +0902; +0903; +0904;
i +0005;+0906;+0907;+0910;+0999;

| ionhin | | s

Man hinh chon ngudn NSNN cép bing du toan:

Bl.Eich chon vio &
nay dé chon (b chon)

[Mgdn sdeh cdp

Mgédn sdch cip bing dy todn
Mgudn phi, & phi ghi thu, ghi chi
Hoc phi

i v chific thu

ngudn trong g

Oo00000DOoOO00O0000O0O0O

Fhi, 18 phi twr phap

Fhd, Ié phi nding nghidp

Phd, I phi giao théng

Phi, 18 phi ti nguy&n mdi truin

Fhi iy dung BI.Chonzong cdc
LE phi bén b sd méi thiu nguon bim vio diy 4z
NguBn khac tigp tuc

Thu khic gido duc

g momeEmeEmEmEEEmEEER R =R =0
=1
= 5

o

2.14.7 T6i mudn x6a cac but tw dong hach toan lwong, BHXH, BHYT,

KPCD

% Xoa dinhkhodn tinh lwong, BHXH, BHYT, KPCD
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o hidu h =F,Bs0

. 1« L C3p nhit chifng tif kf todn
Hé théng Z. Cp nhét lai gid xult vBt tu cufi théng

3. Quén b kedng vé dinh khadn tinh kidng, rit liong, BHXH, BHYT,...

e @

Kt Bl iy L5 4. hihiip oy todin
WM [T 5. Dinh khodn ty déng cd 004, 009
T

Dmnhlhﬂl@ 6. CharyEn tam (g thinh thic chi

o 7. Charylin chimg tir chura ghi chi ngdin séch-=ghi chi ngén séch

E
G B s 1 iy 8. Churyiin o6 chus ghi chi ngé
o Chon vio chire ning
9, Két chuyén 5111, 5118, 52 e e
t} i S iy d8 thure hign xoa

Saobudiduradad  h cicbittodn kit chuyén | dinth khoan tinh eong
11. Clp nhit <6 dut
12. Chuyén sf du sang nEm sau
13. Xéa chuyln 4612->4611, 6612->6611

14, Khéa chifng bir k§ todn

1. Nhép 55 lidu liang hing théng
2. Nhdp thu nhdp khat theo danh sach cin b

3. Mhip =5 i truy finh [uigng hang théng
4, Xoa truy inh mifc luiong bai thefu

5. Tinh 5§ ligw lvong thing

6. Tinh truy fnh % lwong ting thém

7. Nhip 58 lifu [am didm, thém gill hing thing
8. Tinh 53 ligu Bm d8m, thém gid

9. Nhip kinh phi chi trd lugng thes nguin

10. Phén bé hwong, phy cBp,... theo nguin

11, ¥da dinh khosn tinh ludng, BHXH, BHYT, KPCD

12, Xda dinh khodn nit ludng
13. Xda tinh truy finh % luong ting thiém

% Xoa dinhkhodn riut luong

& 1. Cip nht ching tir k€ tadn

14 théng 2. Cip nhit lai gid xsdk vt b culll thing

o 18

9 148 3. Quin 1y lyong va dinh khodan tinh hiding, rit udng, BHXH, BHYT,...
Kt thic e vy LU 4. Nhp d todn

! ;':g! 5. Binh khodn ti ding o 008, 009
amn.lml.azmq@ 6. Chuy&n tam (mg thanh thye chi

; 7. Chiryéin chifng i chifa gh chi ngén sach->ghi chi ngan sich
Cac tham 5 b th

©@

a0 ks oY B ra ln ¢

8. Chuyén a8 chua ghi chi ngln séch nBm trude sang nim nay

9. K&t chuyén 5111, 5118,

Chon vio chnre ning
ndy 38 thire hign xoa
dinh khodn ot heeng...

10. Cac bt todn kit ch
11. CAp nhét 55 du

12, Chisplin &5 dur sang nim sau
13, Xda chuydn 4612->4611, 6612->6611

14, kKhéa chifng b kif todn

1. Nhiip =5 lidu hung hing thing
2. Nhiip thu nhip khac theo danh séch cén bd

3. Nhip =i lidu truy finh ludng hing thing
4. Xda truy finh madc lrong B thelu

5. Tinh 58 lifu ludng thing

6. Tinh truy finh % hegng thng thém

7. Nhip =5 lidu ldm dém, thém gidl hing thing
8. Tinh 55 liéu ldm dém, thém gid

9. Nhip knh phi chi trd lgng theo ngudn

10. Phin bd kiong, phu c8p,... thea ngulin

11. Xda dinh khodn tinh luidng, BHXH, BHYT, KPCD

12. ¥6a dinh khodn riit hedng

13, ¥da tinh truy finh % luang thng thitm

s Xéa tinh truy linh luong ting thém
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| Hétdng S8ie | Mihidu | o cbo Tro g

| e ).Clpn ¢ 1. Cpnhit chimg tir k todn D0E, 3. S0 Iy di ligu 15l cé cic . K&t

HE thing | 2. Chp nhat lai gid xuBt vt b culi thing
{18 3. Quan I luong v dinh khobn tinh fudng, rit hrong, BOGH, BHYT,..  »| L8 1. Nhap 55 liku heong hang thing
@t ictin {5 4 Mol oy todn , | 2.Nh3p thu nhap khc theo donh sich cin b
’ j‘! 5. Binh khoan ty déng o6 D08, 009 ' 3. Nh3p 55 ligu truy linh kedng hang thang
- 4. X6a truy linh mic lwdng 16 thigu
Cronnim iam w4 (I3 6. Chuyén tam iing thinh thc ch
— F ki o e & 5. Tinh £4 liéu ludng thing
7 ehifng tir chura ghi chi ch->ghi chi ch .
e asidiiciid S ki 6. Tinh truy finh % lircing ting thém
e tham s hé th -
B, Chi 5 chura ghi chi ngan sach ndm trirdc sang ndm nay "
: el i - 7. Nhp 5 ligu lam dém, thém gié hang thing
‘:_.‘ 9, K&t chuyén 5111, 5118, 5211 sang 4612 » 8. Tinh s liéu 1m dém, thém gid
SeluaRuradst 10, Coc bit todn ket chuyén v 5. Nhap kinh phi chl tré hfdng theo nguln
11. Cép nhét 55 du Chon vio chirc ning ' 10, Phin b hedng, phy c&p, ... thes ngudn
nay d& thue hidn xoa
12. Churyiin 56 du sang ném & dinh khodn tru y linh 11. ¥ dinh khodn tinh hidng, BHXH, BHYT, KPCD
Irong ting thém 2
13. X6a chuyén 4612-4611, Err——ourT e = 12. Xida dinh khodn nit ludng
™= 13. xtia ninh truy Ginh o heong tng thism |
14. Khda chifng tif ke todn [
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PHAN 3: HUONG DAN CACH NHAP SO LIEU VAO CHUONG
TRINH KE TOAN

3.1 Khai bao cac tham sé hé thong va khai bao mét sé danh muc co ban

3.1.1 Khai bao cac tham sé hé théng
v' Thyc hié¢n chirc néng: ] ]
“H¢ thonQ! Cdc tham so hé thong”

| |Héthéng |Sélieu  Mahisu | +Bdo cdo Tro giip
Il .bﬂ 1. K&t thiic lam viéc ang @Dmh khoan tu dong cé 008,
He Vao chudng trinh

Ra khéi churdng trinh

Bam chudt vao day

Chon nam lam viéc

Tao ndm lam viéc mdi

Cdc tham s6 hé théng

Quan ly ngudi sir dung
Sao luu va phuc hoi dif liéu »

A r
Kiém tra cau triic cac bang ﬂ KE TOAN

Chép dif ligu chuyén cép trén

ol 5; ? s 15

Saol
Nhan dif liéu ddn vi cap dudi

Chép cac mau béo cdo

== Nhan céc mau bdo cdo

Nhan di liu tor phan m&m ci

Chép s6 liéu sang phan mém quan ly ngan sach
—— () Thay d8i mau man hinh phan mém

[ —

> Taiman hinh “Thong tin vé don vi”, khai bdo nhw sau:
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tham s hé thang

Théng tin v& dan vi ‘ Tham s& chung | Tham s& lwang | Tham s6 bdo cio |

Tén don vi cdp kinh phi |

Pia chi [thi trén Chic Son, huyén Chirang M§, TP Ha Néi |
M3 58 QHNS M3 dia ban hanh chinh misithué | |
C3p ngan sach (1-Trung vong; 2-Tinh; 3-Huyén-4-X3)
Hinh thifc sa = (1-Chirng tir ghi sa; 2- Nhat ky sd cdi )

[ Chdp nhan l l Quayra ]

> Taiman hinh “Tham s6 bao c&o”, khai bdo nhw hinh duwéi:

Chirc danh ngu'di p biéu
Chic danh k€ toan tru'dng

Théng tin v& don vi | Tham s@ chung I Tham s6 I'ong I Tham sd bdo cdo

K& todn

Ho va tén ngu'di lip biu

Phu trdch k& todn

Ho va tén K& todn tru'dng

Ho va tén Tha tru'dng don vi

Chifc danh Thi tru'dng don vi|Gidm ddc
M3 chuong 622
C6 in phi&u thanh todn khdng? E

Co két xudt phiéu thu, phiéu chi ra word khdng?
Phi€u thu, phiéu chi cé ghi sé tién trén tai khoan khéng?

Ho va tén Thi quy

Cd in mau phiéu thu, phiéu chi chi tiét theo dong chitng tir khdng? |K

Chon ndt nay dé
ghi lai cac théng
tin khai bao

Nguyén ThiLan
Nguyén Thi Huy&n
Tran Thi Tuyét Mai
Nguyén Thi Bé|

Al O

Bam vao day
dé thoat khai
man hinh nay

| crdpnnn | | ouye |

3.1.2 Khai b4o mét s6 danh muc
v Thuc hién chire ning: “Ma higu\Danh mucnhoém chi tiét/chi tiét”
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higu || FBso cdo Tro gidp

| Danh muc nhém chi tiét/chi tiét

Danh muc déi tu'dng thanh toan

Danh muc ddn vi cdp dudi Cl’{on Ct{u‘c
nang nay
Khai bao ngudn kinh phi

{ Dpanh muc tai khoan

Danh muc tién té

Danh muc chirng tir ghi s&

Khai bdo ngudn kinh phi tudng (ng vdi khoan thu

Danh muc bt todn thu'dng ding

Danh muc phu cap, cong thic tinh »

Danh muc dinh khoan cé 008, 009

Tiép theo dung miii tén lén (1), xudng ({) dé di chuyén dén danh muc can
cap nhat:

M3 nhéml Tén nhém Tén riit gon Loai nhém @
foona ; N s O vattr O MLNS
01 Danh myc cic cd nhan tam &ni y 5 o C3 nhan t/0n 5
| : : j 1. Dung phim mui tén lén Yong @ Khic
: - xuong de di chuyen den QO vattr O MNS
04 Danh muyc churong trinh muc ti L CTMT =
8 danh muc can tim @ Khic
e e | @ vittr @ MLNg
> Danh myc ngudn vén Ngudn van o Khic
nA& DNanh mui- Ann i Do i Q Vﬁt d O MLNS v
o< | >
DANH MUC NGUON VON -
Mihidu A z | Tén rit gon | chi tigt
" 2. Chon den danh myc
> can thém sira x6a
2| Kinh phi Ichong-iém\ y
| [13 Kinh phi giao ty chi, giao khoan 13 C
|14 Kinh phi thy'c hién cai cich tién lwang 14 (o
|15 Kinh phi hé trg hoat déng sing tao tic phdm - céng tr... 15 C
| |16 Kinh phi chuong trinh dy an d& tai 16 c
{17 Kinh phi thu'c hién chinh sich 17 (o
| [18 Kinh phi kham chira bénh cho tré em du'di 6 tudi 18
420 Knh phRam ch2 D2 chof” 3. Bim vio ddy 1. Bém vao 5. Bém vio diy
|20 Kinh phi cdm méc bién gidi AR iR dav dé sir 4é xba
[ |21 Kinh phi hé trg xdy dyng van o IS
22 Kinh_nhi aii hio chiaufe o 22 ]

o | o | @ | @ g | oT o | o
Pay | Iwéc | sau Cusi | MOi(F4) | Swa(F3) | Xda | Ghi(F2) | Thost

Chon nit “Méi (F4)” hoac bam phim <F4> trén ban phim dé thém moi
danh muc.

Chon dén danh muc can stra sau d6 chon ndt “Sira (F3)” hoac bam phim
<F3> trén ban phim dé sira lai danh muc di c6 san.

Chon dén danh muc cén x6a sau d6 chon ndt “Xo6a” dé xda danh muc.
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3.1.2.1Khai bdodanh muctai khodn dutoan/tién g
Chon “Danh muc tai khoan dy toan/tién giri”” trong <Danh muc nhém
chi tiét/chi tiét>

=
Dar

M3 nhom Tén nhém Tén it gon Loai nhém
y N - N
1. Dung phim mili s
A < . = Vi MLNE
4F Danh muc phong, ban tén xuong di Phong, ban 8 IGE_':;:U O m
m chuyén dén dong =
o x -~ . Vat MLNE
41 Danh muc cdng trinh XDCB na Cong trinh XDCB 8 K]?a'cw O 2
> Danh muc tai khoan dv toan/ti€n guri g E:;cm ® MLN
aK Nanh miic ait Fidn mit Nz TM Q Vst t O MLNE b
4 |
DANH MUC TAI KHOAN DU TOAN/TIEN GUT
Mihigu A Tén hiéu | Tén rit gon | chi tiét
7 Click here to define a fiter

<Khong c6 dif liéu>

2. Bam vao day dé
thém madi phong
ban

® )] )] ©
Mdi (F4) | Sz (F2 Ghi (F2 Thoat

- Thyc hién bam nat “Méi (F4)” hoac phim <F4> trén ban phim dé thém
lan luwot céc tai khoan du toan, tai khoan tién gui tai kho bac, tai khoan tién gui
tai ngan hang va nhap théng tin cua tai khoan nhu hinh duéi:

1. Nhap s6 tai khoan ]
dur toan, tien g

N cua don vi o )
M3 Tai khoan 95237 | 2. Nhéap tén tai khoan
Tén Tai khoan KBNN huyén Chudng My -
Tén rit gon KBNN| l
Chi tiét C —

3. Nhap tén rat gon
cla tai khoan

4. Bam vao day dé hoan
thanh thém mdi

Chip nhan| | iy b6 ’
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- M3&i lan bam nGt “Méi (F4)” hodc phim <F4> dé thém 1 tai khoan (VD:
C6 4 tai khoan thi phai bam “Méi (F4)” hoac phim <F4> 4 lan)
- Muon stra tai khoan da c6 thuc hién nhu sau: Chon tai khoan co trong
danh sach, sau d6 bam ndt “Sira”. Sau khi stra céc 6 thong tin, bam “Chap
nhan” dé Iuu lai thong tin

- Mudn xda tai khoan da c6 thuc hién nhu sau: Chon tai khoan cé trong
danh sach, sau d6 bam nit “Xo6a”

3.1.2.2Khai bdo Danh muc chuwong loai khodn
Thuc hién chirc nang: “M4& higu\Danh mucnhém chi tiét, chi tiét”, sau dé
chon “Danh muc chuwong loai khodn”.

©) ©) ©)
Cudi Mdi (F4) Sira (F3) Xda
M3 nhém Tén nhém Tén it gon Loai nhém
[ 1.Dung miitén | D) vattr () MLNS
24 Danh muc loai KP ngoai du tod 1én, xubng di Kp khdc é Kséc O S
] chuyén dén dong 5 ¢
25 Danh muc nhém, ti€u nhém nay Nhém, tiéu nhém 8 :;;ctu’ oL
> Danh muc chuang loai khué/ ch/loai/khoan g :r?;cw i
44 Nanh miir ~3- dirf 3n Nir 3n Q Vit t O MLNE v
< § ) r
DANH MUC CHUONG LOAI KHOAN
M3 hiéu A | Tén hiéu I Tén rdt gon ichi tiét
Click here to define a fiter
B 605
| |622460463 Quan ly nha nu'dc - phong gido duc 460463 C
| 1622490491 Gido duc M3m non 14-01 C
| 622490492 Tiéu hoc 14-02 c
™ 622490493 Trung hoc co s 14-03 C
2. Bam vao day dé
thém mdi chuwrong
loai khoan
© oo |o |&¥leo|o|o|eo
Dau Tru'dc Sau Cudi Mdi (F4) | sua (F3) Xoa Ghi (F2) Thoat

Bam nit “Méi (F4)” hodc phim <F4> trén ban phim dé thém mai chuong
loai khoan va nhap thong tin nhu hinh duéi:
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1. Nhap chuong loai
khoan cta don vi

Thém chiloailkhodn

2. Nhap tén chuong

Mé ch/loai/khoan | | loai khoan ctia don vi
Tén ch/loai/khoan =
Tén rut gon l
Chi tiét c -~

3. Nhap tén rat gon

chuong loai khoan ] )

4. Bam vao day deé hoan
thanh thém mai
‘ Ch’é’Vp nhéan ’ ‘ Huy bo

3.1.2.3Danhmucphong ban

- Thyc hién chic ning: “Ma higu\Danh mzc nhom chi tiét, chi tiét”, sau
d6 chon “Danh muc phong ban”

Mdi (F4) Sira (F3)

Tén nhém Tén rit gon Loai nhém

>~

/

e ) i té : Vit t MLNS

Danh muc cic dy dn L. ]Ar)ung.mul te:;n Dy dn 8 K:aicu' O M
xuong di chuyen 8 vt M

Danh muc thu su’ nghiép dén dong nay Thu su' nghiép ® Kﬁaic 1

: : ® victy @ hungl)

O vittw O MNS v

1>

Nanh mur cAna trinh YNCR CAnn trinh YN

DANH MUC PHONG, BAN
a | Tén hiéu [ Tén rit gon | chi tigt
Click here to define a fitter

Van phong
Giang dudng GD C
Khic KHAC C

2. Bam vao day dé
thém mdi phong
ban

@@@@ﬂ@@@@

Pau Trudc Sau Cudi Mdi (F4) | Sira (F3) Xoa Ghi (F2) Thodt
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- Bam nat “Méi (F4)” hodc phim <F4> trén ban phim dé thém méi phong
ban ctia don vi va nhap thong tin nhu hinh dudi:

1. Nhap ma phong ban

Thém Phong, ban

Ma Phong, ban 04~ = | 2. Nhap tén phong ban
Tén Phong, ban Phdong K€ todn -
Tén rit gon KT ]
Chi tiét c -
3. Nhap tén mt gon cua
phong ban ] [ ) . B
4. Bam vao day de hoan
thanh thém mdi
[ —
Chép nhan ’ | Hily bé

3.1.2.4Danhmucnguén kinh phi
- Thyc hién chire ning: “M43 higu\Danh mgcnhém chi tiét, chi tiét”, sau dé
chon “Danh mucnguén KP”

M3 nhém Tén nI Dung phim mui tén Tén rit gon Loainhém
xuong di chuyénden O vattr O MLNE
19 Danh muc khich hang L dong nay Khdach hang Gl i
) ) Khic

i — @ vittwy @ MLNY

O vattr (O MLNS

24 Danh muc loai KP ngoadi du todn Kp khac @ Khic
25 Nanh miic nhdm +idu nham MhAm  tidn nham Q Vat W O MLNE b
P e [»]
DANH MUC NGUON KP <
M3 higu A | Tén hiéu | Tén rit gon | chi tigt
o Click here to define a filter
| |01 MNgan sach cdp K
|_|o101 Ngan sdch cdp bang dv todn G
|_|0102 Ngan sich cdp bing hinh thirc khic C
03 Ngudn vién trg C
[ |04 Ngudn kinh phi tir san xudt kinh doanh c
|06 Ngudn phi, 1& phi ghi thu, ghi chi K
0601 Hoc phi P o s K
| |os0101 Hoc phi hé A 2. Bam vao day de c
| |os0102 Hoc phi hé B theém moi NKP c
| |0602 Vién phi K 1
neN201 \isn_nhi c b4

® @ © @ g | © © @ )
Pau Trudc Sau Cudi Mai (F4) | sda (F3) Xda Ghi (F2) Thodt
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- Bam nat “Méi (F4)” hoic phim <F4> trén ban phim dé thém méi ngudn
kinh phi cua don vi va nhap thong tin nhu hinh dudi:

1. Nhap ma (s6) cua

Them Nguon KP

NKP mai )
: 2. Nhap tén NKP mai
M& Ngudn KP | 7 A
Tén Ngudn KP Thu tién hoc Tiéng Anh /
Tén rit gon TA
Chi tiét

nn ., a
3. Nhép tén rut,igon cua 4. Bam vao day dé hoan
NKP moi thanh thém méi
A
Chap nhén Huy bo

3.1.2.5Danhmucquytién mat
- Thuyc hién chic nang: “Ma hiéu\Danh mzcnhém chi tiét, chi tiét”, sau do
chon “Danh muc qujtién mat”

v
M3 nhom Tén nhém Tén rit gon Loai nhém
Yy e
S 1. Dung miii tén 1én e O vattr (O MLNS
41 Danh muc cdng trinh XDCB £ 5 0 Cdng trinh XDCB g
| | ) : xuéng di chuyén dén o @ Khic
- e . a e o va MLNS
4] Danh muc tai khoan dy todn/tié dong nay Tai khoan 8 K;';:“ O M

T o - @ Vvittvy @ MLNY
> Danh muc quy tién mat Quy T™M O Khic m

@ vattwv O MLNS ¥

al Nanh miic cAina cu_duna o C e den ‘
-« 1>
DANH MUC QUY TIEN MAT 2
M3 hiéu a Tén hiéu | Tén rdt gon | chi tigt
o Click here to define a filter
>|01
| |0901 Thu hoc phi Hoc phi C
|_|0902 Thu hoc 2 budi (ban trd) 2 budi C
| |0903 Thu hoc thém, day thém H.thém, d.thém s
| |0o04 L& phi L& phi C
|_|0905 Thu x3y dung Xdy dung C
0906 Doan déi C
| |oo07 Tréng xe 2. Bam vao day de c
[ |og0s Nudc udng thém méi quy tien C
[ |oo0e Tien dién mit cua don vi c
nooa Kh3 K c X

Pdu Tru'dc Sau Cuéi Sira (F3) Xoa Ghi (F2) Thodt

© © © ©) S © S @ (X
MGi (F4)
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- Bam n0t “Méi (F4)” hodc phim <F4> trén ban phim dé thém méi quy tién
mat cta don vi va nhap thong tin nhu hinh dudi:

1. Nhap ma quy
TM moi R -

ZA\ 2. Nhap tén quy

M3 Quy TM 0910” | TM méi
~ ~ - ~ .’;—1
Tén Quy TM Tién hoc thém TA
Tén riit gon TA I
Chi tigt C -
3. Nhap tén rit gon cua
quy TM mdéi . .
4. Bam vao day dé hoan

thanh thém moi

/
Cha'pnhanl | Ly b l

3.2 Cap nhat c&c so dw va du toan duogc giao

3.2.1 Capnhat sé dw cac tai khoan
v Thuc hién chize naing:
“Sé lidu/Cdp nhdt sé du/Nh@p sé duw tai khoan”

Sbligu | Mahiéu | +Béo cdo Tro gidp

p nhat chitg tir k& toan 009 #:Sao luu dil iBu tht ca cac nam E1. Kt

1.Chon sé ligu [rudt vat tu cudi thang

-

ll Quan ly lvang va dinh khoan tinh ludng, rit luvgng, BHXH, BHYT,...

j 3 Nhap duf todn »
I Dinh khoan tu dong cd 008, 009 »

@ Chuy&n tam (ng thanh thuc chi

Chuy&n chirng tir chura ghi chi ngén sach->ghi chi ngén séch »

Chuyén s& chua ghi chi ngdn sach ndm trudc sang ndm nay »

Két chuyén 5111, 5118, 5211 sang 4612 » 3.Chon chire nang nay
Khda chirng tir ké todn »

Cap nhat s5 du Nhap s6 di tai khoan |

Chuyén s du sang ndm sau Nhép s& du kinh phi ky trude chuyén sang

2.Chon chite ndng nay

Xoa chuyén 4612->4611, 6612->6611
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3.2.1.1 Cachthém mdi sé duw m ¢t tai khodan

- Bam nat Méi(F4), con tro s& xuat hién tai 6 tai khoan, tai 6 ndy gb vao
tai khoan can nhap sé du sau d6 gd <Enter> (vi dy : 46111). Ldc nay céc chi
tiét lién quan dén tai khoan sé& hién 1én twong tng ( Cac chi tiét twong ung véi
tai khoan 46111 1a : “Nguén KP , Muc + TM)

- Tai 6 Chuong, loai, khoan : G& vao day du mi chuong, loai , khoan ( vi
du : 622490492 )

- Tai 6 Pon vi : G5 vao ma don vi can theo ddi
- Tai 6 Ma CTMT : G& vao mi chuong trinh muyc tiéu can theo ddi

- Tai céc 0 chi tiét lién quan con lai : vi du tai khoan 46111 nhap sb du
chi tiét cho nguén NSNN va muc 7799, ngudn vén tu chu vi vay tai 6 ngudn
kinh phi ta nhap ma cua nguén NSNN ( 0101 ), 6 muc + TM ( 7799 ) va & tinh
chét nguén 13

- Tai 6 du co : gd vao sd tién theo dong Vit Nam

Sau khi nhap day du cac théng tin can thiét ta bam nit <Ghi (F2)> dé ghi
lai thOong tin
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M
Tai khoan 46111 Ngudn KP thudng xuyén - ndm trudc |
Chuong, loai, khoan 622490492
Pon vi
M3 CTMT
Ngudn KP 0101 Ngan sich cap bang dy todn
Muc+TM 7799 Chi cdc khoan khac
Tinh chdt ngudn (13
Nhip s6 tién con du
Céc chi tidt ciia D ¢6 du ky [ 900.000.000|
tai khoan Chon nut nay dé thém -
méi mot sd du Danh sach so du cac tai
\/ khoan
® o |o|o|lo|lo|le|o| ]| 2| e
Py | Irvdc | sau cusi | Mai(F4) | sira(F3)| Xéa | Ghi(F2) panhsich| Tim | Thodt
[ J
ﬂ '
,
Chonl tungodontindy | | Chonnit Chonniit | (Chonnit nay dé e e
\ © di chuyen xem so du naAy deA' sua “a}f df Xoa thong tin ciia mdt so du
mot so du mot so du

3.2.1.2 Cachsita sé duw

- Mudn stra 56 du cua mot tai khoan nao d6 ta bAm vao nat danh sach dé
hién danh séch céc sé du cua cac tai khoan va chi tiét cua ching, sau d6 di
chuyén dén tai khoan va chi tiét lién quan can sira sau d6 bam vao <Siwra(F3)>
tién hanh stra nhitng thdng tin can thiét.Sau khi sira lai cac thdng tin can thiét ta
bam nat <Ghi(F2)> dé luu lai thdng tin

3.2.1.3Cachx0a sé dur

- Mudn x6a sd du ctia mot tai khoan nao dé ta bam vao nat danh sach dé
hién danh sach céc sé du cua céc tai khoan va chi tiét cia chung, sau d6 di
chuyén dén tai khoan can x6a bam vao nit <Xo6a>, may s& hoi

Chi y
C6 chac chan xda khdng
I o | xheng |
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- Bam n(t <C6> dé dong y x6a, bam nit <Khéng> néu khéng mudn xoa
3.2.2 Capnhat s6 dw kinh phi ky truéc chuyén sang
v Thuc hién chire nang:
“ <S¢ ligu/Capnhdtsé du/Nh@p sé dw kinh phi ky truéc chuyén
sang”

‘OAN DAS 9.0.0.3. BON VIABC11. NAM 2015

Séligu | Mahigu | Bdo cao Tro giop

8p nhat chifng tir k& todn 18,009 *:Sao lvu dil ligu tat ca cac nam £1. Kettt
1.Chen sé liéu } xudt vat tu cudi thdng

.-’E Quan ly ludng va dinh khoan tinh lugng, rit lwdng, BHXH, BHYT,... »

] Nhép du todn »
>

"9 Dinh khodn tv ddng cé 008, 009 v

L’l Chuyén tam (tng thanh thuc chi

Chuyén chifng tir chura ghi chi ngén sach->ghi chi ngén séch »

Chuyén s6 chua ghi chi ngan sach ndm trudc sang ndm nay »

Két chuyén 5111, 5118, 5211 sang 4612 »

Khéa chifng tir k& todn , . 3.Chon chirc nang nay
Cép nhét s6 du »Jh - ;a::;umh;

Chuyén sd du sang ndm sau ’k | Nhap s6 du kinh phi ky trude chuyén sang ’
X06a chuyén 4612->4611, 6612->6611 2.Chon chirc nang nay

3.2.2.1Cdp nhétsé duw kinh phi da rit ti Kho bac vé nhung chuwa siv dung hét
khac con thira chuyén sang

- Bam nit <Mé§i(F4)> con tré s& xuat hién tai & tai khoan, tai 6 nay gd
vao tai khoan can nhap sé du (46111, 46112, ..) sau d6 gd <Enter> ( Vi du :
46111).L0c nay cac chi tiét lién quan dén tai khoan s& hién 1én tuong tng ( Céc
chi tiét tuong tng voi tai khoan 46111 1a : “Nguon KP , Muc + TM)

- Tai 6 Chuong, loai, khoan : G vao day du ma chuong, loai , khoan ( vi
du : 622490492 )

- Tai 6 Pon vi : G& vao ma don vi can theo ddi
- Tai 6 Ma CTMT : G3 vao mi chuong trinh muc tiéu can theo ddi

- Tai cac 0 chi tiét lién quan con lai : vi du tai khoan 46111 nhap sb du
chi tiét cho nguén NSNN va muc 7799, ngudn von tw cha vi vay tai 6 ngudn
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kinh phi ta nhap ma caa nguén NSNN (0101 ), 6 muc + TM (7799 ) va 6 tinh
chat nguén 13

- Tai 6 du co : gd vao s6 tién theo dong Viét Nam

Sau khi nhap day du cac théng tin can thiét ta bAm nat <Ghi (F2)> dé ghi
lai thdng tin

Nhap 6 du kinh phi -
Tai khoan 46111 ngu‘én KP thu'dng xuyén - nam tru'dc ]
Chuong, loai, khoan (622490492
bon vi
M3 CTMT
Ngudn KP 0101 INgan sich cip bang dy todn
Muc+TM 7799 |Chi cac khoan khac
Tam (’ng KB

E Nhap s6 dur kinh phi !Tinh chat ngudn |13

Chonnit nay de thém DU ¢6 dau ky 100.000.000|
mai1 mot so du

[ Danh sach s6 du kinh

Céc chi tiét cua phi
tai khoan
)| B
©) ©) ©) ) Q ©) ©)] ©) 5 5 (X
Pau Tru'éc Sau Cudi Mdi (F4) || sira (F3) Xoa Ghi (F2) |Danh sach| Tim Thodt
[ | J

Chon nut
¥ A I3
nay dé xoa

dé di chuyén xem so du nay de stra
mot so du

mot so du

Chon 1 trong cac nut nay Chon nut " :
Chon nit nay de luu lai ]

théng tin cia mét s6 du

3.2.2.2Cachthém méi sé duw kinh phi bang nguén thu hec phi con thira
chuyén sang

- Bam n(t <Méi>, con tro s& xuét hién tai 6 tai khoan, tai 6 nay gd vao tai
khoan can nhap sé du (5111) sau d6 gb <Enter>

- Liic nay cac chi tiét lién quan dén tai khoan s& hién 1én twong Gng (céc chi
tiét twong tng voi tai khoan 5111 1a thu sy nghiép )

- Tai 6 C/L/K (Chuong/Loai/Khoan): g& vao day da ma chuong, loai va
khoan

- Tai 6 don vi: g8 vao ma can theo ddi

- Tai cac 0 chi tiét lién quan : nhap céac chi tiét lién quan dén tai khoan ( di
v6i tai khoan 5111, nhu di néu ¢ trén, tai khoan nay c6 chi tiét twong tng 1a
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hoat dong su nghiép, ta can nhap sb du chi tiét cho thu hoc phi vi vay tai
dong thu su nghiép ta nhap ma 0901 - Hoc phi)

- Tai 6 du c6 : gd vao sd tién theo ddng Viet Nam

Sau khi nhap day du céac thong tin can thiét ta bam nat <Ghi (F2)> dé ghi
lai thong tin

Nhap s6 dur kinh phi &)
T3i khoan 5111 Thu phiva I& phi |
Chuong, loai, khoan 622490492
Pon vi
M3 CTMT
Thu sv nghiép :0901 Thu hoc phi ‘

) Nhap s du kinh phi
Tam (fng KB
DU no dau ky, Du ¢6 dau ky 1.000.000|
. Chon niit nay dé thém Danh sach s6 di kinh
Chi :met cla tai méi mdt sb du phi
khoan y_‘
g
©) ©) © © © @ E ’ (%)
Pau Trudc Sau ra (F3) Xda Ghi (F2) |Danh sach| Tim Thoat

Chonnut
2 A .
nay de xoa
mot so du

#
Chon 1 trong cac nut nay Chonnut
de di chuyen xem so du nay dé stra

mot so du

Chon niit nay dé heu lai

\ thong tin cia mot sé du

3.2.2.3Céachthém mdi sé dw kinh phi bang nguén thu khac con thira chuyén
sang
- Bam nit <Méi>, con tro s& xuét hién tai 6 tai khoan, tai 6 ndy g vao tai
khoan can nhap s du (5118) sau d6 gé <Enter>

- Llic nay céc chi tiét lién quan dén tai khoan sé& hién lén twong tng (cac chi
tiét twong (ng vai tai khoan 5118 1a thu sy nghiép )

- Tai 6 C/L/K (Chuong/Loai/Khoan): g& vao day du ma chuong, loai va
khoan

- Tai 6 don vi: g8 vao ma can theo ddi
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- Tai céc 6 chi tiét lién quan : nhap céac chi tiét lién quan dén tai khoan ( d6i
véi tai khoan 5118, nhu da néu & trén, tai khoan nay cé chi tiét twong tng 1a
hoat dong su nghiép, ta can nhap sé du chi tiét cho thu khéc vi vay tai dong
thu su nghiép ta nhap ma 0999 — khéac )

- Tai 6 du 6 : gd vao sd tién theo dong Vit Nam

Sau khi nhap day du céc thng tin can thiét ta bam nat <Ghi (F2)> dé ghi
lai thGng tin

Nhép s6 du kinh phi &
T3i khoan 5118 |Thu khdc |
Chu'ong, loai, khoan (622490492
Daon vi |
M3 CTMT |
Thu su nghiép 0999 [Khac |

. A Nhap s6 du kinh phi
Tam (’'ng KB _ 0'
D no du ky ‘ Du ¢6 d3u ky ' 5.000.000]
. Chon niit nay dé thém Danh sich s0 du kinh
Chi }1et cua tai méi mdt sé du phi
khoan
© oo | @©@|leo|loe|le || |r]|e
Pau Trudc Sau Cubi Mdi (F4)§ Sira (F3) Xda Ghi (F2) |Danh sach| Tim Thodt

Chon ntit
1 A r
nay de xoa
mot s6 du

p
Chon 1 trong cac nit nay Chon nut
de di chuyen xem so du nay deé stra

- mét sb du

thong tin cia méot s6 du

Chonniit ndy dé uu lai ]

3.2.2.4Céchsita sé dw kinh phi
- Céch stra s6 du kinh phi ciing twong tu nhu cach stra s6 du tai khoan

3.2.2.5Cachx0a sé dw kinh phi
- Céch x0a sb du kinh phi cling twong tw nhu cach x6a sd du tai khoan

3.2.3 Capnhat du toan

3.2.3.1Cdp nhdtsé dw dwtoan(néu c)
v' Muc dich: Ding dé cap nhat s du dy toan kinh phi con lai ¢ kho bac
(néu co)
v Thuc hién chire nang:
“Sé ligu/ Nhdp durtoan/ Nhdp sé duw dw toan theo logi khodn”
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v' Tdn sudt thiec hién: Cap nhat dau nim clia cac nam tai chinh

- | Bdo céo_Tro gidp _
Cép nMehi(ng tir ke toan 009 ®:Sao luu di liu tat ca cac nam E9)1. Katthic 1am
Cép nl cudi thang
{8 Qquén Ij Ivang va dinh khoan tinh lwong, rit luong, BHXH, BHYT,...  »
x
|% nhap dv toan » Nhép s6 du du tod| Chon chire nang nhap dy
> o ; toan theo loai khoan
%) Binh khoan ty dng c6 008, 009 &P '1hdp dv todn theo
o Nhap bé sung, diéu chij an theo muc
@ Chuy&n tam ig thanh thuc chi
Nhap hiy dy todn th

Chon chite nang
nhap du toan

Chuyén chifng tir chuia ghi chi ngan sach-
Nhap s du’ du toan theo loai khoan

Chuyén s§ chura ghi chi ngén sach nadm trudc sang ndm nay » Nhap du toan theo loai khoan

Két chuyén 5111, 5118, 5211 sang 4612 » Nhap béd sung, diu chinh du todn theo loai khoan
Kha ching tir k& todn , Nhap hiy du todn theo loai khoan

Cap nhat s6 dur . Nhép s6 cam két chi

Nhap sb diéu chinh cam két chi
Chuyén s6 du sang ndm sau

Nhap s6 du toan giir lai

Xda chuyén 4612->4611, 6612->6611 I

3.2.3.1.1 Cach thém méi sé duw dir toan

4 Nhdp 50 dwr
Tai khoan 0081 Dy todn chi thu'dng xuyén
iy 605460463 | ) - Jinh chdt ngudn |13
Pon vi Céc chi tiét twong (ng cua tai
M3 CTMT khoan
\ F

Ngudn KP 0101 |Ngan sich cdp bing dy todn
Quil 50.000.000 Qui2 0
Qui3 0 0

S 50.000.000
Tong cong

day

©) ©)] ©) @ ©) © @ ] ©

Pau Trudc Sau Cudi Sira (F3) Xda Ghi(F2) | Danh sich Thoat

\
hon mit nay de the en )
danh sach s6 dw dir toan da
nhap J

Chon mit nay dé sira
théng tin s6 dir

> Bam nlt <Méi>, con tro s& xuat hién tai 6 tai khoan, tai 6 nay g vao tai
khoan can nhap sé du sau d6 gd <Enter> (vi du 0081).
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- Tai 6 <C/L/K> (Chuong/Loai/Khoan): gd vao day dimi chuong loai va
khoan.

- Tai 6 <Tinh chat nguén>: g& vao tinh chat nguon kinh phi (vd: tai khoan
nay co chi tiét 1a Ngudn kinh phi tu chy, giao khoan chiing ta nhap tinh chat
ngudn kinh phi 1a 13)

- Tai 6 <Pon vi>: g vao ma don vi.

- Tai 6 <Ma CTMT>: gb vao ma chuong trinh muc tiéu cuatai khoan du
toan

- Tai 6 <Ngudn KP>: nhap chi tiét lién quan dén tai khoan dy toan (vd: ddi
véi tai khoan 0081 c6 chi tiét 1a ngudn kinh phi ngan séch cap bang duy toén vi
vay ching ta nhap Ngudn KP 1a 0101)

- Nhap sé du du toan nim trudc chuyén sang vao 6 Quy 1:

Sau khi nhap xong sé du du todn bam nit <Ghi> dé luu lai s6 du dy toan
vira nhap.

3.2.3.1.2 Cach sia sé dw duw toan

Mubn stra sb du du toan ta chon<Danh sach> dé tim sb du dy toan can
stra (Hodc bam ndt <Trwéc><Sau>dédi chuyén lan luot qua cac sé du da
nhap). Sau d6 bam <Sira> dé thay doi thdng tin can thiét, sira xong bam <Ghi>
dé Iuu lai.

3.2.3.1.3 Cach x06a sé dw dw toan

Mubn x6a s6 du du todn ta chon <Danh sach> dé tim s du dy toan can
x6a(Hoac bam nit <Trwéc> <Sau> dédi chuyén lan luot qua cac sb du da
nhap). Sau d6 bam <Xo6a>, chuong trinh s& hoi

Chu ¥

C6 chac chan xda khong?

o) o)

Chon <C6> dé ddng y x6a, hoic <Khdng>néu khdng mudn xoa.

3.2.3.2Cap nhdtsé duw todn giao dau nam
v' Muc dich: ding dé nhap s6 du toan duoc giao dau ky.
v' Thuc hign chirc ning:
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““Sé ligu/ Nhdp dertoan/ Nhdp der toan theo logi khoan™

iéu | Mihieu | #Bd0 cdo Tro gip

| Cop AN 009 %:Sao luu dilliéu tat ca cac nam 1. Kétthic lam
Cép nhf Chon s6 liéu }:Uﬁl’i thang
{8 quén Iy luang va dinh khoan tinh lwong, rit ludng, BHXH, BHYT,...  »
L:i.l‘ Nhap du todn > Nhép s6 du du todn theo muc
& i = ~
#3) Pinh khoan tu déng c6 008, 009 £5 Nnépdytodn| Chon chirc nang nhap dy
. s toan theo loai khoan
’ Nh&p bd sung,
@ Chuyén tam (tng thanh thyc chi
oo Nhap hiy du todn
Gl B Lo i Chon chitc nang
Chuyén chirng tif chua ghi chi ngan sad 5 .
nhap du toan Nhap s6 du du 4h theo loai khoan
Chuyén s& chura ghi chi ngén sach ndm truéc sang ndm nay » Nhap dy todn theo loai khoan ‘I
K&t chuyén 5111, 5118, 5211 sang 4612 » Nhép bd sung, digu chinh du todn theo loai khoan
Khéa chitng tir k& todn " Nh&p hy du todn theo loai khoan
Cap nhét s5 du i Nhap s6 cam két chi
Nhép s& diéu chinh cam két chi
Chuyén s8 du sang ndm sau
Nhép s6 du todn gilr lai
Xda chuyén 4612->4611, 6612->6611 ]

3.2.3.2.1 Cach thém méi sé duw toan

Nhip céc 6 thong tin chi |
tiét trong tng

S60p 01-QB/UBND | S8 CTGS |01 | Ngdy Qb [01/01/2015 || Nady HT [01/01/2015  |w
Tai khoan 0081 Dy todn chi thurang xuyén
/UK 605460463 Tinh chat ngudn |13
ban vi Nhép s6 dietodn doc cap
Ma CTMT vao ting quy twong tng

Ngudn kP 0101 [Ngén sich cip b todn
Quil [ 540.000.000 Qui2 420.000.000
Qui3 [ 400.000.000 Qui4 600.000.000

P 1.960.000.000 — "
Tong cing | Chon mit nay dé Sira thong Chon mit nay dé hién thi

tin cia di todn da c6 danh sich s ditoan da nhap
© 9 o) 9 © O © O E
Bau Trudc Mdi(F4) | Sira(F3) Xda Ghi(F2) | Danh sich

% Céch thuc hign thém méi sé dur toan
» Bam nut<Mgi> contro s€ xuat hién tai 6 <So Qb>, tai 6 nay gd vao so
quyét dinh duoc giao du toan sau d6 gd <Enter>.
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- Tai 6 <S6 CTGS>: Nhap s6 ching tir ghi s6 sau d6 gd<Enter>. Tiép tuc
nhap <Ngay QD> tai 6 nay nhap ngay quyét dinh duoc giao dy toan sau
do<Enter>. Contré hién tiép tai & <Ngay HT> tai 6 ndy nhap ngay hach toan
giao du toan (Ngay sé du toan dugc cap nhat trén bao céo) sau d6 <Enter>.

- Tai & <Tai khoan>: Nhap sé tai khoan du toan sau d6 bAm <Enter> (vi du:
tai khoan 0081). Ldc nay chi tiét lién quan dén tai khoan sé hién twong tng tai 2
dong nam dudi dong ma CTMT (vi du: chi tiét tuong Gng voi tai khoan 0081 Ia:
Ngudn kinh phi)

- Tai 6 <C/L/K>: gd day dumi chuong loai khoan

- Tinh chat nguén: nhap tinh chat ngudn kinh phi (vd: Ngudn kinh phi giao
tu chu giao khoén nhap 13)

- Tai 6 <Pon vi>: gb vao ma can theo ddi

- Tai céc 6 chi tiét lién quan: nhap céc chi tiét lién quan dén tai khoan (vi du:
d6i voi tai khoan 0081 c6 chi tiét [a ngudn Ngan sach cap bang dy toan)

- Nhap sé tién du toan duoc cap vao ting Quy 1, 2, 3, 4.
Sau khi nhap xong sé du toan bam nat <Ghi> dé luu lai s6 dy toan vira nhap.

3.2.3.2.1 Cach si#a sé duw toan

Mubn stra sb du todn ta chon<Danh sach> dé tim sb du toan can sira
(Hoac bam nit <Trwéc> <Sau> dédi chuyén lan Iuot qua cac sb du da nhap).
Sau d6 bam <Sira> dé thay d6ithéng tin can thiét, sira xong bam <Ghi> dé luu
lai.

3.2.3.2.1 C4ch x6a sé duwtoan

Mubn x6a s6 du toan ta chon <Danh sach> dé tim sb du toan can
x6a(Hoac bam nit <Trwéc> <Sau>dédi chuyén lan luot qua cac sb du da
nhap). Sau d6 bAm <Xo6a>, chwong trinh s& hoi

Chi y
C6 chac chan xda khong?

=) (e )

Chon <C6> dé dong y x6a, hodc <Khdng>néu khdng mudn xoa.
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3.2.3.3Cdp nhdtsé dutoan bé sung, diéu chinh
v' Muc dich: Ding dé nhap sb du toan dugc bo sung, diéu chinh trong ky.
v Thuc hién chire nang:
““Sé ligu/Nhdp dertoan/Nhdp bé sung dur toan theo logi khoan”

Sblieu | Mahiu | +¥8do cdo Tro giip
Cép nhét chitng tir ké todn 18.009 %:Sao luu diliéu tat ca cac ndm £7H1. Kétthic Iam
Cép nhat lai gia xuat vat tu cudi thang

‘g Quan ly lugng va dinh khoan tinh luigng, rit ludng, BHXH, BHYT,... 4
Li Nhép du todn »| Nhép s6 du du toan theo muc
31 Binh khoan ty déng c6 008, 009 | P JiSh Hhe e

s TR T Y SAE I

Nhap bd sup
nhap hiyd Chon chirc nang nay

kﬂ Chuyén tam irng thanh thuc chi

Chuyén chifng tir chua ghi chi ngén séch->>ghi chi ngén sach >
Nhap s6 du du to
Chuyén s chura ghi chi ngdn sach ndm tru'dc sang ndm nay 4 Nhap du todn theo\ 4
Két chuyén 5111, 5118, 5211 sang 4612 » Nhép bé sung, diéu chinh dy toan theo loai khoan
Khéa ching tir k& todn ; Nhap hiy dv todn theo loai khoan
Cép nhat s5 du N Nhap s cam két chi

Nhap sé diéu chinh cam két chi
Chuyén s6 du sang ndm sau
Nhép s6 du todn gilf lai

Xéa chuyén 4612->4611, 6612->6611 ]

% Céach thurc cap nhat ciing twong tu nhu nhap du toan dugc giao dau nam.
Tuy nhién can cht y 1a d6i v6i loai khoan diéu chinh giam thi ghi s6 &m
(-), d6i véi loai khoan diéu chinh ting thi ghi duong.

3.2.3.4Cdp nhdtsé dutodn bj hiy cudi néim(néu co)

v' Muc dich: Thuc hién cudi nim bao céo khi co quan tai chinh yéu cau hiy
bo s6 du toan con du.

v Thuc hién chire nang:

““Sé lieu/Nhdp dee toan/ Nh@p hizy bé dur toan theo logi khodn”
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S8ligu | Mahisu | Bso céo Tro gip

Cap nhat chifng tir k& todn

Cap nhat lai gid xuat vat tu cudi thang

is Quan ly lrdng va dinh khoan tinh lu'dng, rit lwdng, BHXH, BHYT,...

8,009 #Sao luu dil ligu tht ca cac nam E1. Ketthic lam

g" Nhap du todn

"% ®inh khoan ty déng c6 008, 009

@ Chuyén tam (fng thanh thuc chi
Chuyén chifng tir chira ghi chi ngan sach->ghi chi ngan sach
Chuyén s chura ghi chi ngén séch ndm trudc sang ndm nay
Két chuyén 5111, 5118, 5211 sang 4612
Khéa chifng tir ké todn
Cép nhat s6 du

Chuyén s6 du sang nam sau

X6a chuyén 4612->4611, 6612->6611

Nhap s6 du du toan theo muc
« Nhép du todn theo muc
Nhép bé sung, diéu chinh du todn theo muc

Nhap hy du

Nhdp S5 duf Chon chitc nang nay
Nhap du todn theo
Nhép bé sung, digu

Nhap hiy dif todn theo loai khoan

h dv todn theo loai khoan

Nhap s& cam ket chi
Nhdp s& diéu chinh cam két chi

Nhép s& du todn gilf lai

Céch thirc cap nhat twong ty nhap du toan giao dau nam. Luu ¥: nhap s

duong dé ghi giam dy toan.

3.2.3.5Cdp nhgtsé cam két chi

v' Muc dich: Nhap sb cam két chi véi kho bac (thé hién tai cot 8, 9 trong
d6i chiéu dy toan kinh phi ngan sach tai kho bac TT61/2014)

v Thuc hién chirc nang:

“Sé ligu/Nhdp dewrtoan/Nhdp sé cam két chi”

Sbligu | Mahigu | =FBdo cdo Tro gilp

Cép nhat chifng tir ké todn

Cap nhat lai gid xuat vat tuw cudi thang

{8 Quan Iy Ivang va dinh khoan tinh Ivang, rit luong, BHXH, BHYT,...

009 ":Sao luu dil ligu tt ca cac nam 1. Kétthic 1am

| % Nhép dy toan

31 Pinh khoan tu ddng cé 008, 009

@ Chuy&n tam ifng thanh thyc chi
Chuyén chifng tir chura ghi chi ngan séch->ghi chi ngan sich
Chuyén s6 chura ghi chi ngén sach nam trudc sang ndm nay
K&t chuy&n 5111, 5118, 5211 sang 4612
Khda chirng tir ké todn
Cép nhat s6 dv

Chuyén s6 du sang ndm sau

X6a chuyén 4612->4611, 6612->6611

Nhép s6 du du todn theo muc
. = Nhap du todn theo muc

Nh&p bd sung, diéu chinh du toén theo muc

Nhap hiy du todn theo muc

Nhap s6 cam két chi

Nhap s6 diéu chinh cam két chi

Nhap s6 du toan gilf lai
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% Céach thém mdi sé cam két chi:

- Tai man hinh nhap cam két chi. Bam <Méi>con tré s& hién tai 6 <S6
CKC> (s6 cam két chi), tai 6 nay gd vao sé cam két chi véi kho bac sau ¢4 bam
<Enter>. Con tr tiép tuc tai & <Ngay CKC> nhap ngay cam két chi tai 6 nay
sau d6 <Enter>

- Tai 6 <Ngay H.Toan> Nhap ngay hach toan cam két chi sau d6
- Tai 6 <Tai khoan> nhap tai khoan du toan CKC (vi du: 0081).
- Tai 6 <C/L/K> (chuong loai khoan) nhap day du ma chuong loai khoan.

- Tai & <Tinh chat nguon> g vao tinh chat nguon kinh phi (vd: tai khoan
nay cO chi tiét 1a Ngudn kinh phi tu cha, giao khoan chiing ta nhap tinh chat
ngudn kinh phi 1a 13).

- Tai 6 <Pon vi>: gd vao ma don vi.

- Tai 6 <Ma CTMT>: gb vao ma chuong trinh muc tiéu cuatai khoan du
toan.

- Tai 6 <Ngudn KP>: nhap chi tiét lién quan dén tai khoan dy toan (vd: ddi
Véi tai khoan 0081 c6 chi tiét [a ngudn kinh phi ngan sach cip bang du toan
vi vay chiing ta nhap Ngudn KP Ia 0101).

- Tai 6 <Nbi dung>: Nhap noi dung cua cam két chi.

- Tai & <Muc> Nhap muc cam két chi véi kho bac. <Sé tien> Nhap sé tién
da cam két chi. Sau khi nhap xong bam ghi dé Iuu lai s6 CKC vira nhap.
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S6 CKC 1 Ngay CKC [01/01/2015 |w] Ngdy H.todn [10/01/2015 |=
Tai khoan 0081 Dy todn chi thudng xuyén
chuong, loai, khoan 605460463 Tinh ch&t ngudn 13
Pon vi I
M3 CTMT
Ngudn KP 0101 [Ngan sdch cip bang du todn
N&i dung Cam k&t chi
Muc | S6 tién
2 ﬂ 300.000.000
Nhap muc cam ket chi S0 tién cam ket chi

5
Lura chon cac phim <Trwde> <Sau>
dé di chuyén qua céc s6 cam két chi

N \ | 300.000.000 |
+ - N

©) ] ®) ®) © LY ()] e @ £ - (X}
Dau Trudc Sau Cudi Mdi (F4) | Dong Ctlr | Sira (F3) Xo6a Ghi (F2) |Danh sich In Thodt

< Nhdp diéu chinh sé cam két chi
Thuc hign chirc nang:
“Sé ligu/Nhdp dwrtoan/Nhdp sé diéu chinh cam két chi”
'Sbligu | Mahiu | ¥Bdo céo Tro gidp

Cap nht chifng tir k& toan 009 ¥:Sao luu di liu tat ca cac nam 1. Ketthiic lam

Cap nhat lai gia xudt vat tu cudi thang

Quan ly luang va dinh khoan tinh lugng, rit lvdng, BHXH, BHYT,... »

y g g g

Lﬁ_“ Nhap du todn > Nhap s du du todn theo muc
- > 3 2

$9) Binh khoan ty déng cé 008, 009 y: | Nnlp dy'tatn thea myc

- Nhap bd sung, digu chinh du toan theo muc
@ Chuy&n tam (fng thanh thuc chi
Nhap hidy du todn theo muc

Chuyén ching tir chua ghi chi ngén séch->ghi chi ngén sach »
Nhap s6 du du toan theo loai khoan
Chuyén s6 chura ghi chi ngén sach ndm trudc sang ndm nay » Nhap du tosn theo loai khoan
Két chuyén 5111, 5118, 5211 sang 4612 » Nhap bé su ai khoan
Khéa chitng tir k& todn , Rl hiy
Cap nhét s6 du . Nhap s6 cam két

| Nhap s digu chinh cam két chi

Chuyén s& du sang ndm sau

Nhap s dv todn giir lai

Xda chuyén 4612->4611, 6612->6611 ]

Céc thao tac nhap diéu chinh cam két chi twong tur nhu cach nhap s6 cam
két chi. Luu ¥: Céc thong tin can gidng vaoi phan nhap CKC, chi thay disé tién
diéu chinh.
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S6 CKC 01 Ngay CKC |01/01/2015 E:] Ngay H.toan |01/01/2015 |»
Tai khoan 0081 Du toan chithu'dng xuyén
Chuong, loai, khoin |605460463 Tinh cht ngudn 13
Pon vi
M3 CTMT \
~
Ngudn KP 0101 INgan sich cip bang dy'todn  —~_  (4c thong tin cAn nhap
Muc | S5 tién |
>9099
Nhap s6 tién diéu
chinh cam ket chi
| 150.000.000
+' -— . 4 | *
> | o oo |leo|les |o|le|leo| ] +]|e6
Pau Trud Sau Cudi Mdi (F4) | Dong Ctlr | Sira (F3) Xda Ghi (F2) |Danh sich In Thoat

3.2.3.6 Cap nhdtsé duwtoan gi lai
v' Muc dich: Nhap duy toén giir lai (hién thi tai cot 10 d6i chiéu dy toan kinh
phi ngan sachtai kho bac TT61-2014)
v" Thuc hi¢n chire nang:
“Sé ligu/Nhdp dertoan/Cdp nhdt detoan giilai”

Mahiéu | Béo cdo Tro giip
Cép nhét chifng tir k& todn 009 W:Sao luu dil ligu tat ca cac nam 1. Kétthic 1am
Cap nhét lai gid xuat vat tv cudi thang

{l Quan ly ludng va dinh khoan tinh lugng, rit ludng, BHXH, BHYT,... »

L'i Nhap du todn 8 Nhap s& du du toan theo muc

Nhap du toan theo muc

.
e

I3 oinh khoan ty déng cé 008, 009

Chon chire ning Nhép bd sung, digu chinh dy todn theo muc

@ Chuyén tam (fng thanh thuc chi " -
nhap di toan

Nhap huy du todn theo muc

Chuyén chirng tir chura ghi chi ngén séach->ghi chi ngan sach 4 L i
Nhap s6 du du toan theo loai khoan
Chuyén s& chua ghi chi ngan sach nam trudc sang nam nay > Nhap du toan theo loai khoan
K&t chuyén 5111, 5118, 5211 sang 4612 » Nhép bé sung, digu chinh dv toén theo loai khoan
Khéa ching tir k& todn i Nhap hiy du toan theo loai khoan
Cép nhét s5 dur ’ Nhap 55 cam k&t 4 - on nhap dir toan gitt lai

Nhap s6 diéu chin
Chuyén s& du sang ndm sau

Nhap so du toan giif lai

Xda chuyén 4612->4611, 6612->6611
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S& CKC |1 | Ngay CKC |301091‘2915 [:] Ngay H.toan |30/09/2015 |w»

Tai khoan |0081 |Dy todn chi thu'dng xuyén
Chuang, loai, khoan (605460463 | Tinh chdt ngudn 113
Ban vi I J  — 7 N
M3 CTMT | ] T Nhapcac 6 thong tin ctia
|  quyétdinh dy toan gitt lai
Ngudn KP [0101 [Ngan sich c3p bang dy toan b
NGi dung [Nh3p s& du todn gilf i theo quyét dinh 03-QB/UBND
Muc | S6 tién |
2] 50.000.000

Nh‘z”_ip muc 7799 va sd
tién gitt lai di toan.

[ Bim ghi dé huu lai
| 50.000.000 ]I thong tin
+ - . by

© | o]l o|lo|eoe|s| o] o]:

5
Pau Trudc Sau Cudi Mdi (F4) | Dong Ctlr | Sda (F3) Xoa Ghi (F2)

5 &
¢

Danh sdch Thodt

Ch y: Cach thic cap nhét ciing twong tu nhap s6 Cam két chi.
3.3 Cap nhat chiing tir ké toan va cac bit toan tw déng
3.3.1 Capnhat chiing tir lién quan dén ngudén NSNN

3.3.1.1Cap nhgt chizng tir r(t dee toan vé quy tién mat— rat thec chi
Gia sur trong thang 7/2015 rat dy toan vé chi lwong cac muc:

Muc, tiéu muc S6 tién (dong)
6001 10.883.300
6051 3.209.900
6101 1.000.600
6103 5.139.500

Thuyc hién nhu sau:

> Thuc hién chire ndang: “Sé liéu/Cap nhdt ching tir ké todn” nhw sau:
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| Héthbng |Sliéu | Mahiéu | o cho Tro gidp

| Cépnhétch |« CBp nhdt ching tir k& tosin li
Hé thing Cép nhat lai gid st vt tr cu

e ﬂ Quan I ludng v dinh khoan tinh i Iurdng, BHXH, BHYT,... ¥
Két thiic lam vy | . Nhip dyf todn Bim chon chire

. o ning niy dé nhip
'_. 91 ©inh khodn ty ddng cd 008, 009 cling turk? todn

Lok
Chn ndim Lam N@ Chuyén tam g thanh thuc chi

; Chuyén chimg tir chura ghi chi ngdn sach->ghi chi ngan séch ¥

Céc tham 55 hé the Chuyén =5 chira ghi chi ngdn ssch nm trude sang ndm nay ,
& K&t chuy@in 5111, 5118, 5211 sang 4612 .
SoludrBuradal  poe hing b k8 todn .
Cép nhét 58 du *

ChuyEn s duf sang ndm sau

¥oa chuyén 4612->4611, 6612->6611

Trudéc tién ta nhap s liéu cho muc, tiéu muc 6001:

7/07/2015 =] Wby h.todn[17/07/2015 =] Tam dng KB{1-TV, O-Thyic chi) | o

Lo ctir [PT | | woay ctis

56 Ctir gic kism theo | | TK du todn/tin gii [3527.3.1013469 | -1/0 B.tufgng thanh toan [o2

dng ba [Hguyén Thi Hoa M5 thudfS6 CMND/ME DVSDNS |1 23456785
Mgay cip 01/01/2000 [w| Biachi |Trwéng Téu hoc Kim Blng | M DB |

S6TK | | ol i/ Tal MHJKE Hi NE

58 CTGS PT/03 | NG dung [Rit o todn vE quf tn mit thing 772015

CIL/K 622430452 | Ponwi | | | ma

Didn gisi Rt dy todn vE ouf tén mit thing 7/2015 | sGHD

Téi khodn ng (1111 | | Tai khoan i 46121 |

TiEn Ve fam || Wgudin Ki* thuiing xuyén - ndm nay
B2 Nhip cic théng
. tin 42 in gidy it tai
Qui TM (o2 phin niy _ mﬁn KP 0101
Higdin sdch Mgdn sl cip bdng dr todn
Mye+TH 50e01
Lurong ngach, bic theo quy krong dutc duyét
Mi ngudn ngdn sich 13 56 cam kit chi ]
56 hrgng | | T
Gia ngoal | | Tién ngoai t&

Bl Bim vio daydé

B5.Bim vao day d2 B4.Nhip song bim
thém méi chimg tir

thém dong chimg ti vio ddy 42 lun
- @ v*i & \:’Jﬁ’ d 4
Chép Mai (F4) | Dong O | Koa Gha(F2) |Danh &ch | Tm

Ta
<

Tiép theo nhap muc, tiéu muc 6051:
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Lot | secfoon | mewca (i mnmmmmmw 0 Thue ) o

S Ctir gbc kém theo | | TK dif todn/tién gin |952?31ﬂ13469 af10 B.twgng thanh todn
Ong ba [Mguyén Thi Hoa | MS thu&/S& CMND/ M3 BVSDNS _123156?59
Ngay c3p|01/01/2000 |=| Biachi [Trrang Tiu hoc Kim Bang | M3 DB |
S6 TK Noi cIp/ Tai NH/KB Hi N |
56 CTGS PT/Q3 M3i dung [Ruit dy tosn vE quf tEn mit thing 7/2015 |
c/Lfk |522400492 | Bonwi | | | macmar |
Din gisl [Lwong hop dBng thang 7/2015 me | soup
- Tai khodn ng 1111 F 3 . 2n . ad Tai khodn of 46121
B2.Bim vio div de - -
Tién Vet Nam DT ... MNgudn KP thudng xuyén - ndm nay . .
| thay déi dien gidi | B3.Bim vio diy 38
| thichhop chon tigu muc 6031
Quy TH 01 ] Ngudn KP ‘0101
[ Wi sdch | [Wgdn sich cip bing dur todn e |
Muyc+TH B05L |
| 780 cong tri cho lao ddng thirding xuyén theo hop d6ng |
M3 ngudn ngan sich 13 ssamkitchi | | B4.Nhip b tidn
i tireng tmg vol
54 luigng . - L Tan Mgoal B UTg
et - Diéng ching trnhip g - — b tidu mue 6031 :
ngoai xong sihidn & diy ngoai
T.d6 tién thué
TKng | MucHg | Tked |MycChy, % S6tién |
1111 46121 6001 10.883.300 Lirong bin ch¥ thing 7/2015
Buii | lssi2 loosi Lifong hap @eng thang 7/2015 1
B1.Bam vio diy 42 B5.Bam vio diy
nhip tifn muc 6031 32 luru sb g
[ Téing céng: | zmnml\T / |
© || @ | @ s | o | [ @ | & ] = ; + | ©
2E T Tnrdc Sau Cudi Chép Mai (F4) | Dong Coir Xda Ghi (F2) | Danh sich Tim In Thodt

Nhap tuong tu cho cac tiéu muyc khac.

Lol ctir L _ Sﬁ'm 9001 mm ].-.'-:!"_1’3-.'-";"201 E Mgy h.todn l?.l'U?.l’ZﬂlS Emﬁ"ﬂﬂlﬂl"ﬂf Il—lmcd‘lﬂl

6 Ctir géc kém theo | ] n{dl,r toan/tién gini [9527.3.1013469 | 211 B.twrgng thanh todn "
Ongba [Nguyén Thiwea | MS thud/S6 CMND/M3 BVSDNS 123156?39
Noay cip 01/01/2000 D Biachi  |Tnring TiEu hoc Kim Dang | M3 BB |
SETK | !uuldnl'ﬁmum[ualu&
$5 CT6S PT/Q3 | M1 dung [Rut dy tosn vE qu ten mat thang 7/2015
ciLik [22450482 | Bonwi | | M3 CTMT |
Din gial Phy cdp thim ndn thing 7/201% S6HD |
Tai khoin ng [1111 | Tai khodn o6 6121 ]
| FiEn Vigt Mam | | Mgudn KP thudng xuyén - ndm nay |
Qui TH fo1 Ngudn KP fo101 ]
\Ngin sdch ||| Mgdn sich cip bing dy todn |
Muc+TH [s115 |
|Phu cip tham mién theo nghé |
M3 ngudn ngdn sach 13 ] S8 cam kit chi | )
S ligng Ton Ngogité | | Tyou
Gid ngoai té I Tiénngoaité | Gia N
T.d6 tién thué 56 tiin 4.156.900
TKng | MucHg | Tked |Muccs | 55 tign_ | Dién gisi =
L1111 46121 6001 10.883.300 Lifang bin ché thing 7/2015
1111 46121 6051 3.209.900 Litong hop d8ng thing 7/2015
| [1111 45121 6101 1.000.600 Phy clp chirc vy mat thing 7/2015
1111 46121 6103 5.139.500 Phu :ip mu hit thang 7/2015
D )] ] @ @ ] 4 =] @ A ! - 2]
B3y | Inrdc | Sau Cubi Chép | MOi(F4) |Dong et | Xoa | Ghi(F2) |Danhsich| Tim In Thedt
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Pé in phiéu thu va gidy rut dy toan, thyc hién bam vao nat “IN”

v In phiéu thu

A8 % w-Gd@dD0Ud [ om |

: Céog Miw 36 O30 - BB
fony: Snasa n.i“ ‘P‘? lﬁl R (Bam hmma:gnﬁfmm'gnm
Ba chi: Nhip dia chi tal K Thing\Cac tham s hi thiing ngely S0L008 ok B srudng §TC)
M i vy 6 PHIEU THU 5 CTGS: PT/Q3
Npdy 17 chdng 7 naw 201§ — S6- 0001
Hip, tén nguil ndo tEn: NguyBn Thi Hoa Ciic 48121

Blachi:  Troting Thi boc Kim Ding
Lt do nén: it oy bodin vE gu tién mit thing 7/2015
55 tin: 24.390.200 ddng

Wil bding chit o ol b tref B el o ot nphih A grlir dBing..
Thal tnrdng dan i KE todn truong Hgudi ljp

iKY R . g ey K hp aim)

Nguyin Vén Tha Truong Nguyén Vin K Toan
OF ol s 80 (MRBBO AT || | ....oooeocrrssessssssesssssss s sss s ss s s sss

Ngudi ngp
3 e g

Nguyén Thi Hoa

Paploll

v In gidy rat dertoan
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_ 4 In gidy rit &
In ndi dung thanh todn theo Mgdn sach
@ Dién gii cia chingtr
() Trung Uang (") Tinh @ Huyén;
(1 Muc luc nggan sich
Thurc chi tam 'ng | Chuyén khoan tign mat
@ Banh diu X vao 4 s dung (1 Banh ddu X vao & khdng s dung

@ In bang k& chi’ng tl thanh todn kém theo

Bang ké chirng tlr thanh todn

[C] Tinh téng theo muc Tinh téng theo tigu muc [T] Tinh tdng t5t ¢ cic tidu muc

Chdp nhan | | Quay ra

L e, ] N . Miu sé: C2-02/N8

Klilgng ghi \;ﬁo GIAY RUT DU TOAN NGAN SACH (TT s6 08/ 2013 TT-BIC ngay 10/01/2013 cita Bd
o vy ndy Thye chi X Tam éng O Chuyén khoin OJ Téi chinh)

Ung trude da dk thanh toin [ Tién mjt Sé: 0001

U'ng trude chua da &k thanh tosn [

Don virat dv todn: CONG AN THANH PHO HA NOI Mi DVQHNS:
Tii khodn: 952730003469 Tai KBNN: Kho bac Nhd nirde
MicipNS:3___ Tén CTMT, DA:
Mi CTMT, DA:
Nim NS: 2015 S6 CKC, HPK: Sé CKC, HPTH:
Vi | owva | M3 Mi Chis ra
Nii dung thanh todn ) i nganh | nguén |  Téng sb tién . |Thanh todn cho BV
NDKT | chrong KT | NSNN Nip thug heimg
(M 7) () (4) 3 (§)=(7) + (5] (7} (8
Luong bién ché thing 7/2015 6001 622 492 13 10.883.300) 0| 10883300
Luong hop dbng thing 7/2015 6051 622 492 13 3.209.900 0 3.209.900
Phu cép chite vo thing 7/2015 6101 622 492 13 1000600 0| 1000.600
Phu cép thu hat thing 7/2015 6103 622 492 13 5139500 0) 5139500
Phu cép thim nién thing 7/2015 6115 622 492 13 4156900 0) 4.156.900
Téng cing z4.39n.znq z4.39n.z[m|

3.3.1.2 Cdp nhdt cheig ter rat deetoan - rat tam irng (da duwoc giao durtoan)

Gia sir trong thang 8 r(t tam Gng vé quy cac khoan nhu sau:
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Muc, tiéu muc S6 tién (dong)
6701 480.000
6704 750.000
7003 640.000
7799 363.000

> Thuc hign chite ndang: “Sé lidu/Cdp nhdt ching tirké toan”

| Héthing | S6lidu | Mahidu | Fgbocho Tro giip __
| . Cépnhétch|» Cipnhat chimg tir k& todn + )
H§ théng Cap nhét lai gis xudt vat b cu :

Q El Quan I ludng wa dinh khoan tinh | 4 Iudng, BHXH, BHYT,... *

KEt thilc lm vié{ [ 5. Nhp dy todn Bim chon chire
nang nay 4z nhip

T#1 Binh khoan ty ding cd 008, 009 : AN
™ o o ™ ching tirke todn

Chigr ndien Lien we Chuyén tam (ng thénh thyc chi

i; Chuy@n chifing tir chura ghi chi ngan sach->ghi chi ngan sach ¥

Céc tham s5hf thi Chuyén 5 chura ghi chi ngén sach ném trudc sang ndm nay .
*;.I Kt chuyén 5111, 5118, 5211 sang 4612 3

Seoku diljurada g Khéa chitng bir k& todn v
CAp nhét s5 duf *

Chuygn b du sang ndm sau

Xoa chuyén 4612->4611, 6612->6611

Nhap tuong tu nhu treong hop rut du toan thuc chi.

Ccha y: O “Tam ng Kho bac” nhdp sé 1(Tc 14 tam ng)
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Cdp nhat ching tir ke toan. F2-Ghi Sira, F4-C.tir mdi, FE-Xda dong, s i¥, F8-Ti

Loai ctir S Ctir (0001 Ngay Ctir [13/08/2015 [v] Ngay h.toan[13/08/2015 [v] Tam ifng KB(1-TU, 0-Thurc chi) | 1]
SG ctir gdckem theo | | TK du toan/tien gini [9523.3.1011234 11 P.tugng thanh toan 01

Ong ba |Nguyén ThiLan MS thu&/S& CMND/M3 BVSDNS (01010101

Ngay cip|01/01/2000 [v| Diachi [Phang Y t& | M3 DB

86 TK | N cip/ Tai NH/KB |H3 N&i

S8 CTGS | TU/T8 NGi dung |RL’Jt tam 'ng KB thang 8/2015

C/L/K [622490432 ponvi | | M3 CTMT

Dién giai [Cic khoan khdc | s6Hp | Ngay HD v

Tai khoan ng 1111 Tai khoan co

46121

| Tién vigt Nam ||| WguSn KP thiréng xuyén - ném nay
Quy TM 0101 Ngudn KP 0101
|Quy WS (tu cha) |||wgdn sdch cip bdng dir todn |
Muc+TM 7799 |
| chi cic khoan khac |
M3 ngudn ngan sach sscamitchi [ |
S5 Iugng Ton Ngoaité [ | Tyga
Gia ngoai té Tién ngoai té Gia
T.do6 tién thud S6 tién 363.000
TKng | Muchg | Tked | MucCo | S tign Dién gisi
| (1111 46121 6701 480.000 Tign vé tau xe
1111 46121 6704 750.000 Tién khodn cdng tdc phi
1111 46121 7003 £40.000 Tién in t3i iéu tham khao
Buii [ lssin 7790 | ELEDI] Csc khoan khic
| Téng cong: [ 2.233.000 ‘
@ @ @ @ S 4 C)] @ A b £ (%]
Pau Trudc Sau Cudi Cchép Dang Chr Xda Ghi (F2) | Danh sach Tim In Thoat

3.3.1.3Cdp nhdt chsng ter rat dertodn thanh toan qua Kho bac

Gia sir trong thang 8/2015 cd chiing tir thanh toan tién dién thoai thang

7/2015 véi s6 tién 435.000 dong

Thuyc hién nhu sau:

> Thuc hign chire ndang: “Sé 1igu/Cap nhdt ching tir ké todn” nhw sau:
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| Héthéng | S6lib | Mahigu | Béo co Tro gip
| . Cépnhdtch|# Cip nhdt ching bir ké tosn ]
Hé thing Chp nhét lai gid xudt vt tr

e 1; Quian by ludng wé dinh khedn tinh
Hhiap du todn Bim chon chire

. L ning nay 42 nhip
h 0 . T
Binh khoan ty ding od 008, 009 chimg tirks todn

~
-
|
Chion n Lien m@ Chuy&n tam ifng thanh thirc chi

; Chuyén chifng tir chura ghi chi ngan sach->ghi chi ngan sach v

Céc tham 55 he i Chuyén =5 chira ghi chi ngdn ssch nm trude sang ndm nay ,
R K&t chuyin 5111, 5118, 5211 sang 4612 v
SoludrBuradal  poe hing b k8 todn .
Cip nhét 58 du *

Chuyén s duf sang ndm sau

¥oa chuyén 4612->4611, 6612->6611

Nhap sb liéu nhu sau:

Logi etir [GR | s&ctir 0001 Ngdy Ctir [05/08/2015 E:] Moy h. minlus.fus.-'zms {=] Tam iing KB(1 Tu‘ 0-Thye chi) | 0]

4 Ctir gic kém theo 1] TK dif todn/tién gin [9523.3.1011234 | -171 B.tugng thanh todn |

Ong ba [Trung tim win thing quin Bing Ba MS thué/$6 CMND/M3 BYSDNS _ulum 7215 |

Ngay cip| fr| ®iachi |Trung Lit, Bdng Ba, Ha NGi | M3 DB

S6 TK IUBZ:DI:IUS#Q | Mo ciip/ Tai HH;'IB[Nuin hdng NMEPTNT chi nhdnh Hodn Kim

56 CTGS o/ T8 M@ dung [Thanh tosn tign dién thoal thing 7/2015 |
/UK 22400452 | Bonwi | | | ME CTMT | ]

Din gl |Thanh todn tién dién thoai thing 7/2015 | S HD | Ngiy HP | b
 Tai khodn ng 66121 ] Tai khodn o6 46121 '

|awmrmmmm mdm nay |Mgudn KP thuding xuyén - ndm nay |

B2.Bim vio diy dé B3.Bim vio diy dé
nhip tigw muc 6601 nhdp tifn muc 6601

Hgudn KP 0101 ) - Ngudn KP 0101 ) -

Wgdn sich cip bing dir todn = |m§mcﬁmwm —— |

Muc+TM BE0L < _ Myc+THM 6601 <

Curide e Curdc nude
_ \Curde phi dién thoal trong [ phi dWén thoa! trong (B4 Nbip <3 tin

Mi ngubn ngdn shch 13 | 5 cam kit chi | tai ddy

56 lugng Tén Mgoaité | | Tyg@

Gid ngoai té : Tién ngoai té | G :

T.06 tién thué 54 tién 435,000

B1.Bim vio diy tao BS5.Bim vio diy dé B6.Bim vio diy dé )
mat chimg tix luus:uheuu"éﬂ.hap in gidy rot
—_
[ Téng ebng: \ f |
“-\ = \
D 9 5 ) 2 / - X
By Inrdc Mdi (F4) | Dong Culf | Xda | Ghi(F2) |Danhsich| Tim In Thodt

Bam ndt “IN” dé in gidy rat chuyén khoan
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I s . . o . Mén si: C2-02/NS
kﬁ;ﬂs ghi vio GIAY RUT DU TOAN NGAN SACH {TT 4 08/2003/ TT-BTC ngiy 10/012013 etz B3
1 VU may 2 - -
o Thire chi 3 Tam img O Chuyén khodn Tai chinh)
Ung trude di dk thanh tein O Titn mat O 56 0001
Ung truge chua da dk thanh todn [
Pon vi ritt du toin: PHONG GIA0 DUC VA PAO TAO HUYEN TRU'C NINH Mi DVQHNS:
Tai khodn: 952330001234 Tai KBNN: Kbo bac Nbi nude True Nigh
MichpN&3_ Tén CTMT, DA
Mi CTMT, DA:
Nim NS 2015 S6 CKC, HPK- 86 CKC, HDTH:
Ma Mi Mi Mi Chia ra
Niii dung thanh todn - . nginh ngubn Ting sb tién . ; |Thanh toin che BV
NDKT | chwong KT | NSNN Nip thue huing
m @ @ 4) &) {B}=(7) = (B 7 (7]
Thanh tedn ti¥n dién thoai thing 7/2015 601 | ez 491 13 435,000 o 435,000
Ting cing 435,000 435,000

Téng s tidn ghi bing chir Bdn trim ba muoi lim nghin déng chin. PHAN KBNN GHI
Tromg dic 1. Nip thué:
NOP THUE: Ng TE:

3.3.1.4 Cap nhgt chizng tir chi hoat déng bang tién mdt tir khoan tam #ng KB
Gia sir trong thang 8 ¢ chung tir chi tra tién khoan cong tac phi voi sé
tién 1a 750.000 d¢dng va tra tién hoc pham 1a 205.000 dong.
Thuc hién nhu sau:
> Thuc hién chike néng: “Sé ligu/Cdp nhdt chiing tir ké toan chung”

| Héthéng | S6ligu | Mahidu | Fpsocio Tre gip

| Capnhétch |«  CBp nhét chimg tr k& todn o h
H§ thing Cap nhét lai gid xult vt tr cu §
ﬁ E; Quan by ludng wa dinh khoan tinh b 4 udng, BHXH, BHYT,... 4
Kt thiic l;-n Vidhy _;_ Hhap dy todn Bim chon chize k
- 191 Dinh khoan ty ding cd 008, 009 ﬂc’;ﬂfﬂ Eﬁiﬂ;’ﬁ ,
Chior nden Lism vid LI Chuyén tam (fng thénh thyc chi
&'. Chuy@n chifing tir chura ghi chi ngin sach->ghi chi ngan sich ¥
Céc tham 55 he i Chuyén =5 chira ghi chi ngdn ssch nm trude sang ndm nay ,
*_1 K&t dluyfn 5111, 5118, 5211 sang 4612 3
Seoku diijurad ¢ Khda chifng tir k& todn *
C8p nhét 54 du ¥
Chuyén =& duf sang ndm sau
¥oa chuyén 4612->4611, 6612->6611
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Nhap s6 liéu nhu sau:

Trudéc tién ta nhap s liéu lién quan dém thanh toan cong tac phi:

Fo

Logi ctif [GR S6 ctir 2 Mgdy Ctir (15/08/2015 [w| Mody h.todn 15/08/2015 |»| Tam iing KB(1-TU, 0-Thuic chi) |1

S6 Ctir g6c kém theo | | TK dyf todn/tién gifi 33 B.turgng thanh todn 01
dng ba |Nguyén ThiLan | MS thué/ss cMup/|  BLVi lachi tirsé
Ngay cip|01/01/2000 |=| Biachi |Trrang Tiu hoc Kim Bing | titn TUKB nén &
| - " v nhipeia trila 1
sfcms“ [TMiTE d 'urfpi“ .IIH;' = hang 8/2015 B3.TU trong trutng SRS
54 | T/ MG dung |Thanh todn tam (g thang B/201 hﬂ‘pdﬁ giao durtodn
C/L/K  |622450492 Bonvi | [ nén nhipgid trild 1 M3 CTMT |
Din gkl |Cdng e phi khodn thing 8/2015 | SGHD | | Mgdy HE | i
Tai khoan ne 66121 Tinh chit timg 1| Tai khodn of 1111 '
|Chi hoat ding tinrding xuyén - nim nay | | TEn Vigt pam
B4.Nhip tidn mue
Ngudn KP 0101 6704 tai diy Qui TM D101
_mm:&mwm || Quy NS (ter ofnei)
Muyc+TM 6704 A ed
Khodn chng tic phi B3.Nhip sb tin
- turong g v fEn
Mi ngudn ngdn sich 13 | mue tai day
6 lrgng ' | Ton [ | wgosite | | Tvai
Gia ngoai té | | Ténngosité | | Gia

S& tidn 750.000,

BL.Bém vio diy tao B6.Bam vio diy d2
méi chimg tir huu chimg tir

Téing cing: N J750.000 \/ |
. \,@

p L
By Trwdc 2au Cudi Chép | MOI(F4) |Péng Culr | Xda || Ghi(F2) |Danhsich| Tim

@@@‘@.,@a'éi

Tiép theo nhap sé liéu lién quan dén hoc pham va in phiéu chi:
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Loal ctif [GR | socur 2 | Moay ctir (15/08/2015 |*| Mgy h.todn[15/08/2015 [*| Tam ing KB(1-TV, 0-Thyc chi) | 1

S4 Ctir géc kém theo | TK dif todn/tién gin | | 313 B.turgng thanh toan ot
Gng ba [Nguyén ThiLan | MS thuii/S5 CMND/M3 BUSDNS 01010101
Ngay cip(01/01/2000 |»| Biachi |Tnring TiEu hoc Kim Bing : M3 DB
SETK | | Moi cip Tai MH/ KB |
S5 CTGS [T/ T8 | M&i dung [Thanh todn tam ing thing 8/2015
C/L/K  |622400402 Bonwvi | | | Mi CTMT |
Dilin glail |Thanh todn tién hoc phim thing B/2015 | SGHD | Mgy HD | I
Tii khodn ng 6121 Tinh chit t.ang 1| Tai khodn eb 1111 '
Chi hoat diing thuding xuyén - ndm nay | TiEn vigt Ham
B2.Nhip tidu muc
Ngudn kP 0101 7003 tai da Qui TH 0101
Wgin sich cip bing dy todn |ouy s (tw cha)
Muc+TM 7003 : -
Chi mua, In dn, ph €6 Ll bu chi ding cho chuyén mén cia nganh B3.Nhip <5 tin
= : tirong tmg v fén
Mi ngun ngdn sich 13 _ e tai dy
56 hrgng | Ton Mgoalté | | Tyga
Gid ngoai té _ | TEnngosité | | Gia :
54 tiEn 205.000|
TKng | MucHg | Tked | Muc Cd | 58 tién | |
| [66121 6704 1111
>
B5.Bam vio diy di
i phidu chi tién mit
—
""""""" ] - W
&) L] 9 9 ©) % ) @ ; + &
By Trwdc Sau ol chép Mdi (F4) || Déng Chir Xda Ghi (F2) | Danh sich Tim In Thodt

Man hinh xem va in phiéu chi:

Donvi:  Phong Gido duc va ao tao huyén Trire Ninh Miu sé C31- BB
Diachi  Nhipdia chi tai HE Théng\Cic tham s6 hé théng (Ban hinh theo 0B 5 19/2006/0D5TC
% ngdy 30/0%2006 cia B§ trudng BIC)
Mi don i c6 QHNS: PHIEU CHI $ TGS TM/TS
Ngdy I3 thing § nam 2015 S&2
N . N 66121
Ho, tén ngudi nhin tien: Nguyen Thi Lan Co: 1111
Diachi: Trudmg Tiéu hoc Kim Béng
Ly do chi: Thanh todn tam wng thing 8/2015
85 tin: 935.000 ddng
Viét bing chir Chin trim ndm muoi lim nghin dong chin./.
UG TR T S— chitng tir ké todn
Hiéu trudng Ké todn Ngwii Lip
(K¥, ho tén, ding cﬁu} (K¥, ho tén) (K¥, ho tén)
Nguyén Vin B Nguyén Vin A Nguyén Vin

B nhin dit & tién (viét bing chir):

Ngdy......thing......n8M..........
Thi quy Nguévi nhin
(K, ho tén) (K, ho tén)
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3.3.1.5Cdp nhdt cdc but toan xdc dinh lwong, BHXH, BHYTphdi trd
Gia str trong thang 8 c6 sb liéu luong nhur sau:

N§i dung Tiéu muc | So tién (dong)
Tién luong (100%) 6001 11.577.979
Tién cong (100%) 6051 3.414.787
Phu cap chtic vu (100%) 6101 1.064.468
Phu cap trach nhiém (100%) | 6113 5.139.500
18% BHXH 6301 2.890.302
3% BHYT 6302 321.145
1% BHTN 6304 160.572
8% BHXH trir vao luong 6001 926.238
1.5% BHYT tru vao luong | 6001 173.670
1% BHTN trur vao luong 6001 115.780
8% BHXH trir vao tién cong | 6051 273.183
1.5% BHYT trir vao tién| 6051 51.222
cong

1% BHTN trir vao tién cdng | 6051 34.148
8% BHXH trir vao phu cap | 6101 85.157
1.5% BHYT trir vao phu cap | 6101 15.967
1% BHTN trir vao phucap | 6101 10.645

Co 2 céach deé nhap so ligu wong, BHXH, BHYT phai tra:

3.3.1.5.1 Céch 1: Cdp nhdt thdng qua chite ndng cdp nhdt ching tir ké toan
Thuc hién nhu sau:

> Thuc hign chure néng: “Sé lieu/Cap nhdt ching tir ké toan chung”
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| Héthéng | S6liéu | Mahis | #Bdocso Tro gidp

| Cépnhatch|s Cop nhst chimg tir k& todn « )
Hé thing , Cép nhat lai gid st vt tr cu

g §8 Quén i lwdng va dinh khoan tinh v
Két thiic lam vy | . Nhip dyf todn Béim chon chire g

- b g o6 ning niy 4z nhip
T T Owhihodntrding c 008,009 | oy tirks todn

Chon ndm Lim m@ ChuyEn tam dng thénh thire chi

; Chuyén chimg tir chura ghi chi ngdn sach->ghi chi ngan séch ¥

Céc tham 55 hé the Chuyén =5 chira ghi chi ngdn ssch nm trude sang ndm nay ,
¥ K&t chuydin 5111, 5118, 5211 sang 4612 v
SoludrBuradal  poe hing b k8 todn .
Cép nhét 56 du *

Chuyén =& duf sang ndm sau

¥oa chuyén 4612->4611, 6612->6611

Nhap sé liéu nhu sau:

v Trwdc tién ta nhdp sé liéu lién quan dén lwong:

Logi ctir PRV ] s&cti‘r |13 llnhﬂﬁl" 05/08/2015 t ]Hgi‘rhtoﬁ'bﬂﬁ.n’ﬂS.n’ZﬂlE t ]Timl.‘i‘ngﬂ(:lﬂﬂ!lw‘cdli] 0

S5 Ctir gc kém theo | | TK dyf todn/tién gili -1f53 D.tugng thanh toan
Ong ba | | MS thué/ S5 CMND/ME BVSDNS |
Nody cip iv| Dachi | | Ma o8 |
SHTK | | Mot i/ Tai MK/ KB
56 CTGS TU/'T8 | M1 dung [Xac dnh 100% kiong va phy cap thing /2015
c/L/k  |622400492 | Bonwi | | | MacTMT | |
Diin ghai (Xic dinh 100% Liong bin chi thing 8/2015 | SEHD | Ngdy HD | 22|
Tii khoin ng 56121 Tai khodn of 3341 '
Chi hoat dfng thuding xuyén - nam nay |Phai trd eding chic, vidin chife
B2.Nhip tidu muc
Ngudn KP 101 6001 tai da
Ngin sidch cip bing der tadn
Myc+TH 6001 _ T3 Nhoob
Luong ngach, bic theo quy kiong duc duydt Nhip =0 tién
- firong ung vo1 Hew
M3 ngudn ngdn sich 13 muc ta diy

11.577.979)

BL.Bém vio diy ta0 B4.Bim vio diy d2
méi chimg tir huu chimng tir
\V -
9 o Q 9 o &) 5 c] @ ; * LX)
Py | Inwoc | Sau Qb | chep | Mo(F4) Domgcir| x6a | Ghi(F2) |Danhsich| Tim In Thodt

Bam vao “Dong C.t&” dé nhap tiép cac khoan con lai nhu sau:
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Tién cong:

l.uii:ﬁl'IPK‘J ] SGC&J‘ 15 uuhcﬁr ﬂS}'DE}'EDlS t ]umhmmus.ﬂum‘zms t ]Twm'iﬂlﬂl'l'llﬂlwcdlﬂ 0

S6 Ctir gc kém theo | | TK dyf todn/tién giri | 54/54 ©.turgng thanh todn

Ongba | | MS thué/$& CMND/M3 BVSDNS |

Ngay cip| fr| Biachi | | M3 DB

SETK | | Mo ciip/Tai HH/ KB

S6CTIGS TUT8 | M@idung [Kic dnh 100% kiong v phy cip thing §/2015

CjL/K  |622450492 | panwvi | | | Ma cTMT | |

Diftn giai [Xéc dinh 100% kfang hop dBng thing 8/2015 | SGHD | Mgiy HD | 2]
 Tai khoin ng 66121 _ Tai khodn o6 3341 '

|Chi hoat dding thwiding xuyén - ndm nay |Phf trd cdng ol vin chic

B2.Nhip tidu mue

Ngudn Kp 101 6031 tai da

|Ngdn sdch cip bing dir todn

Muc+TM 6051 _ —re——

[Tain cing trd cho o déing thuting xuyén theo hop dang Nhip 55 ticn
g ——— tuong ung vau tiéu

Mi ngudn ngdn sich 13 muc tad iy

56 wgng Ton wgoalté | | Tygu
Gid ngoai té Ténngoai té | | G J
S tién 3.414.787)
TKng | MpcHg | Tked |Myccs | 54 tign l Dién gidi |

66121 6001 3341 11.577.979 ¥ic dph 100% b.rcm-n bién ché thang 8/2015

g hao déna thing 812015
B4.Bim vio diy dé

B1.Bim vio diy tac
luru churng tir

mai dong chimg tir
| Téng ebng: | 14.992.766

@ ] @ o
Trwdc Sau Cudl

&, (Ctel) ~ '

1'm In Thodt‘

& E©

Phu cap chtic vu
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lﬂﬁcﬁl’lPKV ] Saﬁcti'r 15 llﬂi'!f'l'.‘ﬁr {!5_."05,"2015 [:i Iﬂi‘rhmlﬂﬂ'U&'ZBIS t ]Twmlﬂl'l’l.l‘ I]“'H.l‘l:d‘ll] l]

S5 Ctir giic kém theo | | TK dy todn/tién gin | 54754 D.tugng thanh todn

ong ba | | MS thu&/S& CMND/M3 DVSDNS |

Ny cip f=| Pachi | | Ma DB |

SETK | | Noi clip/Tai HH/ KB |

55 CTGS |TU/T8 M3i dung [X3c dnh 100% krong va phy clp thing §/2015

cfu/k 622400452 | Bonwi | | _ | M3 CTHT | |

Difn giil [Xic dinh 100% PCOV thing 8/2015 | SHHD | | Mgiy HD | B
' Tai khoan ng [s6121 Tai khodn cb 3341

|Ehi Boat dng thuding xuyén - ndm nay |Phl trd cdng chiic, vidn chic

B2 Nhip tifu muc
Mgudn KP ‘0101 6101 tai da

Wain sich cip bing v todn et

Muyc+TM 6101 < B3 hio b 1
[Phy i civic vis Nhip 5o titn
. twong wng vaoi tign
M3 ngudn ngdn sich 13 muc tai day
56 lugng Ton Ngoaltd [ | Tiga
Gid ngoai té Tién ngoai t& | | Gid : |
SG tign 1.064.468
TKng | MucHg | Tked |Myecs | 58 tién | Dién gisi |
| |s6121 6001 3341 11.577.979 Xic dnh 100% krong bién ch& thing 8/2015
66121 6051 3341 3.414.787 Xic dnh 100% krong h

B4.Bam vio diy 32
T chirng tir

BL.Eim vic diy tac
mai dong chimg tir

[ Téng cong: | 16.057.234 / |
V -

@ 0] @) @ s [©] a =] (=) # - X

P | Tdc | Sau i | chip | Moi(R4) |Dimgctr| xéa | Ghi(F2) |oanhsich| Tm In Thedt

Phu cap trach nhiém:

Logi ctif | PRV ] S-El:ti‘r 15 llﬂi'rf.‘til" (05082015 [:] Iﬂi‘rhmlﬂﬂﬂwzms t]mmm{lw O-Thyre chi) | l]

S5 Ctir gSc kém theo | | TK dy toan/tién gini | 54154 ©.tugng thanh todn

dng ba | | MS thu&/S5 CMND/M3 DVSDNS |

Ngay cip| fr| Bachi | | M3 BB |

SETK | | Nai c3ip/Tai MH/KB |

56 CTGS |TU/T8 M3i dung [X3c dinh 100% krong va phy clp thing §/2015

C/L/K  |522400452 | Bonwvi | | _ M3 CTMT |

D#n gidl [Xdc dnh 100% PCTN thing 8/2015 | SGHD | Mgy HD | 2]
 Tai khoan ng [s6121 : Tai khodn cb 3341 '

|Ghi hoat ddng thuting xuyén - nim nay | phaii trai cdng chic, vidn chiic

B2 Nhip tifu muc
Mgudn KP ‘0101 6113 tai d&

Wain sich cip bing v todn et

Muc+TM 6113 =
Im«:ﬂnuﬁmﬂmmwﬂaﬁmm

B3.Nhip sdtidn

turong g vai tign

M3 ngudn ngdn sach 13 mue ta diy
$4 lrgng Tan Ngoaité [ | Tyou
Gid ngoai té Tién ngoai té | | Gid |
S tién 5.139.500
TKng | Mychg | Tked | Myecé | 54 tign | Dién gisi |
56121 6001 3341 11.577.979 Xic dinh 100% kiong bién ché théng 8/2015

| [s6121 6051 3341
66121 6101 3341

3.414.787 Xic dnh 100% krong h A .
Bl.Bim vio diytao % POV B4Bim vio ddyvds
i Turu chumng tir

[ Téing chng: | 21.196.734 |

9 9 ) o o @ 4 ) <) d /; - ]
By | Iwde | Sau 8l | chép || MOI(F4) || DéngCtir | Xda | Ghi(F2) |Danhsich| Tim In Thoit
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Tai liéu huéng dan st dung phan mém ké toan DAS

Xac dinh 18%BHXH

-Dbng im, Fa4n

Logi ctir PEV | sactir 16 | mgay ctir [05/08/2015 [*] Mgdy h.todn 05/08/2015 [=] Tam ing KB(1-TU, O-Thye chi) | 0

S5 Ctir gSc kém theo | | TK dy toan/tién giri | | -1/54 B.tugng thanh todn

Ong ba | | MS thué/S& CMND/M3 BVSDNS |

Ngay cip| j*| Biachi | : M3 DB |

SETK | | Mo clip/ Tai HH/KB|

S5 CT6S [T/ T8 | ™3I dung [X3c dinh 18968HIXH, 3%BHYT, 1%8HTN co quan déng thing §/2015

C/LiK  [622490402 | Banwvi | | |M& CTHT |

Dién gial [¥dc dinh 18%8HXH <0 quan ddng thing §/2015 | SGHD | Mgiy HD | 54

Tii khoan ng [66121 Tai khodn e 3321 |

O hrogt digng thwdng xuyén - ndm nay |£aufhﬁn.d’bdi

B2 Nhip tifu muc

NouDa KP 101 6301 tai 33

Mgan sich cip bing di todn

Muyc+TH 6301 | . %oz

Baio hidm xi gl B3.Nhip sotign

- tuong tmg va tigw

Mi nguBn ngdn sich 13 _ e tai day

56 lwgng : Ton Ngoaité | | Tigh

Gid ngoai té _ | Tenngositd | | Gid :
S tiEn 2.890.302

B1.Bim vio déy tao B4.Bim vio diy dé
méi ching tir lury chuimg tix
| Téng chng: \ / |
— - -
9 ] Q) @ ] 4 @ @ / - X
pau | Iwéc | sau i Chép | MOI(F4) || Dongcur | X6a | Ghi(F2) |Danhsdch | Tim In Thadt

Xac dinh 3%BHYT
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Tai liéu huéng dan st dung phan mém ké toan DAS

Logi ctif | PRV ] S-El:ti‘r 16 llﬂi'rf.‘til" (05082015 t ]m-fhmdnus.-'uaa'zms t ]Timli"l‘lﬂﬂ{l'l'l.l' O-Thyre chi) | l]

S Ctir gbc kém theo | Txd.,rman;ﬁ!num | 55/55 P.tugng thanh toan

dng ba | | MS thu&/S5 CMND/M3 DVSDNS |

Nody cip| f| Biachi | | M3 B8

SGTK | | Mo e/ Tai WH /KB

S5 CTGS [TUTe | Mi dung [xic dinh 18%8HXH, 3%BHYT, 1%BHTN 0 quan ddng thing 8/2015

C/L/K  [622400492 | Bonwvi | | |M& CTHT | |

Dién gial [Xac dinh 3%BHYT co quan déng thing /2015 | S6HD | | Mgiy HD | 52|
 Tai khodn ngs 66121 . Tai khodn o6 3322 |

| et ogt ddng thuding xuyén - ndm nay | Bdo hidm y t&

B2.Nhip tifu muc

Mgudn KP ‘0101 6302 tai dd

\Ngdn sich cap bing dir todn

Muc+TM 6302

B3.Nhip = tidn

[0 hidm y t& L
. twong tng vai tigu
Mi ngudin ngdn sich 13 mue tai ddy
56 lugng Ton Ngoaltd [ | Tiga
Gid ngoai té | TEnngosité: | | Gid |
54 tién 321.145
TKng | MucNg | Tked | MycCs | 55 tién | Dién gidi |

66121 6301 3321 2.890.302 Xic dinh 18%BHXH co quan d'énq thing sznls
321.145 L GEr TR

Bl.Bim vio davy tao

mdi dong chimg tir

| Téng cbng: | 3.211.447

B4.Bm Vi da}rde
huu chimg tir

9 @ 9 2 o < 4 e 2 ; - ]
Pau | Twéc | Sau il | chép || MOI(F4) || Déng Ctr | Xda | Ghi(F2) |Danhsich| Tim In Thoit

Xac dinh 1%BHTN

Logi ctir | PRV | S-El:ﬁ.‘r 15 llul'r'l'.‘tir \05{0Bf2015 |: ]Whmuﬂﬂwzms |: ]TBI'BI?IH]IHITII 0-Thyre chi) | 0

S5 Ctir géc kém theo | | TK di todn/tién g | ss/s5 ©._twgng thanh todn
Ong ba | | M5 thu&/S5 CMND/M3 BYSDNS |
Ngay cip| fr| Bachi | | M3 BB
SETK | | M e/ Tai WH/KB|
S5 CTGS [T/ T8 | M@ dung [xac dinh 18%8HXH, 3%EHYT, 19%EHTN co quan ding thing &/2015
c/Ljk (622430452 | Bonwvi | | |MECTMT | |
Din gial [Xac dinh 1%BHTN co quan ddng thing B/2015 | S5 HD | Hgiy HD | 52|
 Tai khoan ng [s6121 _ Tai khodn o 3324 |
| e gt ddng thuding xuyén - nam nay | 8o hidm thit nghiép
B2.Nhip tifu muc
Mgudn kP 0101 6304 tai 42
\Mgin sich cip bing dy tadn
Muyc+TH 6304 . %%
[Bio him thit nghiép B3.Nhip 0 tié
— tuong tng voi tide
Mi ngulin ngdn sich 13 mue tai ddy
$6 Iugng Ton Ngoaitd | | Tigh
Gia ngoai & | Ténngosits | | Gid |
5S4 tiEn 160.572
TKng | MycNg | Tked | MycCd | 545 tién I Dién gii |
| [e6121 6301 33: 2.890.302 Xic dnh 18%BHXH ca quan déng thing 8/2015
66121 6302 3322 321.145 Xéc dinh 3%BHYT ca g

B4.Bim vio diydé

B1.Eim vio diy tao
huu chimg tir

mai dong chimg tir

| Téng céng: | 3.372.019

9 @ ©) = o & 4 ] <) 3 / - X
Py | Iwde | Sau 8l | chép || MOI(F4) || Déng Ot | Xda | GhI(F2) |Danhsich| Tim In Thoit
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Tai liéu huéng dan st dung phan mém ké toan DAS

Xac dlnh 8%BHXH can bo dong

Loai ctir [PKV | s&ctir 17 | Moy crir us,rua,rzms [i Moy h.todn 05/08/2015 [=] Tam dng KB(1L-TU, 0-Thye chi) | 0

S6 Ctir goc kém theo | | TK dur todn/tién gir | -1rss P.twgng thanh todn

Ong ba | | MS thu&/S5 CMND/M3 BVSDNS

Ng3y cip| jv| Diachi | | M3 BB |

SETK | | Mo ) Tai NH/KB |

556 CT1GS |TUTe MGi dung [¥3c dinh 8%BHXH, 1,5%8HYT, 198HTN trir vio kiong va phy cip thing 8/2015

C/L/K 622490492 Bonvi | | Rl

Dbin gial x‘ac dinh 8%:BHXH trlr vio Iu‘mg va phy ciip thing B/2015 | SGHB | | Mgdy HB tj
Tai khodn ng [3341 Tai khodn ob 3321 ]

|Pihai trsi cBng chiie, vién chdc | |80 fidim xd bl

B2.Nhip 6 tidn
trong Gng voi tidn
muc tal iy

56 lugng : | Ton [ |Mgoaiee | | Ty
Gid ngoai té Tign ngoai té Gid
S& tiEn 1.284.578)

BIL.Bim vio diy tao B3.Bim vio diyde
mdi chimg tir huu chirng fir

[ Tiing cfing: | \ f |
\ =
& @ )] e (] @ ¥ - L]
B3y Trwde Sau Cudl Xia Ghi (F2) | Danh sich Tim In Thodt

Logi ctir [PKY | s&ctir 17 | mady crir us,rua,fzms D ugwhminus-'usfzms [=] Tam dmg KB{1-TU, 0-Thye chi) | 0

S5 Ctir gbc kém theo ncd-,rr.oam'm um | s8/56 P.twigng thanh todn

Ong ba | | MS thu&/S6 CMND/M3 BVSDNS |

Ngdy cip| *| Biachi | | M3 BB

SETK | | ol 5/ Tai WH/ KB

S5 CTGS | T/ T8 M3i dung [Xac dinh B%BHXH, 1,59%BHYT, 196BHTN trir vio kiong vi phy cap thang 8/2015

C/L/K [622490452 Bonvi | | M3 CTMT |

D gial [Xdc dinh 1,5%BHYT trif vdo hrang va phy cip thing 8/2015 | SGHD | | Mgiy HD | =
Tai khoan ng [3341 Tai khodn o6 3322 |

|Phat trsi cong cinit. vien dhic | (B figim v t&

B2.Nhip s tién
trong Umg vai tién
M3 ngudn ngdn sich muc tai day

56 lugng ' | Ton [ |Mgosite [ | o

Gid ngoai té | | Tiénngoaité | | Gid
546 tEn | 2‘40-359_
TKng | MucHg | Tked | MycCé | 54 tign | Dién gidi |
3341 3321 1.284.578 Xac dl‘ll‘l B%BHXH tnlf '\dﬂ h..l'i‘dnl:l va Dh\l cap TJ‘IénlJ 8/2015

> EEZTT I =R GRRIEEE] 5 dnh 1,5%BHYT t

Bl.Eim vio da:,r tao BSBm vio ﬂa}'ﬂe
I chimng tir

mdi dong ching tir

| Téing cfing: | / |
S \ = —
@ @ ] @ @ & 4 ] @ ; - L%
Bau Trudc Sau Cudi Chép Mai (F4) || Dong Ctir Xia Ghi (F2) | Danh sich Tim In Thodt
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Tai liéu huéng dan st dung phan mém ké toan DAS

Xac dinh 1%BHTN can bo déng

mi, Fé-Xéa dbng, F7-Dang Ctir, Fa-Tim, F84r

B2.Nhip =6 tidn
turong Umg vai tign
M ngudn ngdn sach mue tal day

56 lugng [ | Ton [ | mgoatte || Ty g

Loai ctir [PKV | s&ctir 17 Mody Cuir [05/08/2015 [=| Mgdy h.todn [05/08/2015 [=] Tam (ng KB(1-TV, 0-Thyc chi) | 0
S5 Ctir gic kém theo TK dy todn/tién gin 56/56 ©.tugng thanh todn

fing ba MS thud)S& CMND/ M3 BVSDNS

noay clip| o] Daehi | ' : Ma 0B

S& TK Noi cAp/ Tai HH /KB

S5 CT6S |TL/T8 MG dung [Xac dinh B9BHXH, 1,59%BHYT, 19BHTN trir vao higng va phy cap thang 8/2015

C/L/K 622490492 Bonvi | | e

DN gial [¥dc dinh 1%BHTN trlf vio krang va phy cip thing 8/2015 | SGHB | Mgdy HB iﬂ
Tai khoan ng [3341 Tai khoan o6 3324 ]

|Phal tri cBing chiie, vién chic | |80 hidm thit nghidp

Gid ngoai té | | TEnngoaité | | Gid
S5 thn 160.573
TENng | MucHg | Tked | Myccé | 54 tign | Dién gidi |
| 2341 3321 1.284.578 Xic dinh 8%BHXH trir vio hiong va phy clp thing 8/2015
| 3341 3322 240.859 Xsc dinh 1,5%BHYT trif yao hiong v phu cio thing 8/2015
Bazsr [ Jasas [ | B1.Bim vio diy tzo B3.Bam vio dayde NS
mdi déng chimg ti Tuu ching tir
[ Téng eing: | 1.686.010 | ‘\ |
- b \/ -
@ (] (] @ @ [©] a [C) &) # - X
Pau Trude Sau Cudi Chép || M&i(F4) || Ding Culr | Xda Ghi (F2) |Denhsich | Tim In Thast

3.3.1.5.2 Cach 2: cdp nhdt sé liéu lwong hang thang sau dé mdy tw tinh
% Buwéc 1: Nhdp s6 liéu lwong va phu cdp thong qua chire ning:

“S6 liéu/Quin Iy lwong va dinh khoén tinh hrong, rat hrong, BHXH,
BHYT,.../Nhap sé liéu lwong hang thing”

[ Bim vao diy d& chon
thing cin nhip heong

Thing 7 Chuyéin 56 bu hiong i thing khac sang..
Biﬂ; vio diy dé :
chuyén hrong thing | chéonhén || | Quayra
trurde sang L

Bim nit Chip nhin
&2 thuc hién

Sau d6, nhap cac thong tin theo man hinh dudi
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Tai liéu huéng dan st dung phan mém ké toan DAS

Cdp nhat bang Iwong thang ¥ nam 2015
Théng tin chinh | Théng tin bd sung
M3 cin b 001 Hovatén  [Nguyén Kim Hing Chifc vu Gido vién |s& cMnD (010026342
Thudic PB o1 in phéng Thudc (1-Bién ch&2-Hop déng) 1
Muc+TM 6001 Lwong ngach, bac theo gquf Irong du'gc duyét
M3 ngach 001.03 M3 54 thué 0101420219 SG ngudi giam trlr gia canh 2,00
T.khoan ATM 6180000382 Tai Mgan hang |01 MNgan hang MM & PTNT chi nhanh Hoan Kiém
Hinh thirc Irgng (1-Theo hé s4; 2-Theo sG tién) 1 Hé sd Irong 4,9800
Hé sd Irong tinh phy cdp thu hat 4,9800 Sa tién 0
HS rong cili 4,6600| % Hu'dng lr'ong tép su 10044 % Bu'gc hudng khi di hoc t8p, cing tac 100
% tang thém 0,00/ HS ddng BH 4,9800] siténdéngBH [ 0] 55 ngay nghi of+
= C
Tin | Toh | Tih | Tioh | Macbsong | P | ngay z
SRR Tén phu cap Gl NO3Y | gy | BHYT | KPCO |BHTN | téithiBu | 23" | nghiz
hiréng kh
(C/K) (
> dp c 0,3000 | 0.000|610
| | 2 Phuy cdp tham nién vu'gt khung 0,0700 0|C C C K 1.150.000 6117 C K
| | 3 Phuy cdp vu ddi nghi& 0,3500 0K K K K 1.150.000 6112 K C
| | 6 Phu cdp trach nhiém cdng viéc 0,2000 0K K K K 1.150.000 6113 K K
| | 13 Phuy cdp hudng din tap sy 0,2000 0K K K K 1.150.000 6113 K K
| | 26 Phy cdp thdm nién ngh& 0,1100 0|C C C K 1.150.000 6115 K K
|| 29 Phuy cdp cdng vu 0,2500 0K K K K 1.150.000 6124 K K
- € » [
Phu cdp | Giam trir T.nr]ﬁ_p @ @ @ @ ‘ @ @ U) E| - (X
j khdc Diau Trrdc Sau Cudi Mai (F4) ;| Sira (F3) Xda Ghi(F2) |Danh sach Tim Thoat

O “HS luong cii” dung dé tinh phu cap bao hru, vi du d6i voi phu cap
thanh tra cua ong A, thang 9/2015 dang thuc ngach thanh tra véi hé sé lwong 1a
4,32 phu cép wu dii 1 0,25; thang 10/2015 1én thanh tra chinh voi hé $6 luong

la 4,4 hé sb phu cap vu dii a 0,

Vay thang 9 tong lwong va phu cap la:

2.

4,32 * 1.150.000 + 4,32 * 0,25 * 1.150.000 = 6.210.000

Théng 10 tong luong va phuy cap Ia:

4,4 *1.150.000 + 4,4 * 0,2 * 1.150.000 = 6.072.000

= Phy cip bao Ivu 13: 6.210.000 — 6.072.000 = 138.000

Chuay:

v/ Chi can nhap sé liéu 1 thang, sang thang sau khi chon nhap sé liéu lwong
hang thang phan mém s& tu dong copy toan b sé liéu tir thang trudc

sang.

v' B6i vé6i nhitng khoan phy cap dugc tinh theo % thi déu nhap theo hé sé.
Vi du phu cap vu dii nghé cua gido vién [a 35% thi nhap [a 0,35.
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Tai liéu huéng dan st dung phan mém ké toan DAS

v' Dbi voi phu cap thim nién vuot khung, phu cap thAm nién nghé nhap hé
s6 la s6 % duoc huong quy ra hé sé. Vi du phu cap tham nién vuot khung
la 7% thi nhap [a 0,07( khdng nhap vao gia tri 0,07 * hé sb luong).

v' D6i véi mot sé phu cap tinh theo sé tién tuyét doi( tire 1a duoc huong 1
khoan tién hang thang) thi nhap thang sé tién vao 6 gia tri twong tng(xem
khai b4o danh muc phu cap trong phan mé hiéu).

< Nhdp sé giam trie lwong cho cdn bp dang nhip lwong bam vaonit
“Glamtrae” nhw man hinh duoi .

Bim vio diy 3¢ nhip
cac khodn gidm trix
ciia cin bd

r &

!‘:. -

) )
Phy cip Gam{ﬁ/ug?’ 5‘31 Irﬂc
Va nhap theo man hinh dudi
Widp S8k g AR
SIT 4 Ciic khodn gidm triv S5 tign [ +
| | 1 Thu hdi thn tam dng 100,000
.| 2 Tiln dn 0
H A Nhip b tién gidm trix :
m 5 T nubc vio & twong Ung b
| 6 Tin thi thao 0
| | 7 Tiin Gng hd khidc 73.000
| 8 Tin mua s§ 55 0
n 9 Tilin vay ngdn hing 0
¥ 0w
&) ©
| Ghi{F2) || Thedt

< Pé nhdp thu nhap khac cho can bg, bam vao nat “Thu nhgp khac” va
nhdp theo nhuw hinh duoi
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Tai liéu huéng dan st dung phan mém ké toan DAS

ST 4 Céc khodn thu nhip khéc Gid trj Tioh twik £ guin Irit gl |
| 1 Khodn cong tac phi 200.000,00 K K K
| | 2 Khodn dién thoai 0,00 K K K
| 3 Khodn 6 th Nhip 56 tin vio 6 thube 0,00 ¢ K K
| 4 ¥hodn tén xing cot gid tri twong tmg 0,00 C K K
| 5 Khodn van phing phim 4 50.000,00 C K K
i 6 Trg c3p, phy cip khic 0,00 € K K
| 7 Thudng 86t xudt theo dnh mic 0,00 € K K
| 8 Tien thudng khic 0,00 € K K
9 Thudng thudng xuyén theo dnh mic 0,00 € K K
10 Chi chénh lch thu nhdp thu'c t8 so il kiong ngach blc, chirc w 0,00 € K K

> 11| Cic khoan thy nhip khic ,00] C I K v

2 o
Ghi(F2) | Theit

< Buwgc 2: Nhap sé lidu truy linh luong

Chon chirc nang: Sé liéu/Quén 1y lwong va dinh khoan tinh lwong, rit
lwong, BHXH, BHYT,.../Nhap s li¢u truy linh lwong hang thang

Bim vio ddy dé chon
thing cin nhip

Thing |7

Logi truy finh

& [Truy linh hi 53 kong, hé 55 phuy Gap chirc vy v hié 55 phay Cip Bham rin vt Kung

.
Trury fnh mirc krong t5 thidu Chen vio phin niy d2 hua
chon hinh thike truy lnh

r

Tirury linh phwy clip khic

[ Bam vio Chip nhin
42 thure hign
S"mw | gwra |

Cha y: C6 3 hinh thirc dé lam truy linh luong bao gom:

v Truy linh hé s6 lwong, hé sb phu cap chic vu va hé sb tham nién
vuot khung
v’ Truy linh mirc lvong tdi thiéu
v Truy linh phu cap khac
> Truy linh hé sé luong, h¢ 56 phu cdp chirc vu vahé sé tham nién vuot
khung

Thyc hién nhap nhu man hinh dudi day:

Tel: 043.518.6590 Page 190



Tai liéu huéng dan st dung phan mém ké toan DAS

M3 cdn bd 001 | Téncinbd  [Nguyén Kim Hong |

Chif'c vu |Gﬁ0 Vign ‘ Thudc p.ban |‘u'ﬁn phing |

HE sd cii | 4,6600 H& 56 mdi 4,9800) H& 8 truy finh 0,3200

5§ thang thinh | 344 Tirthdng  [04/2015 Pénthing  [6/2015

Mifc lrang t.thiu | 1.150.000) Tidu muc 6001

Dién giai |Tru1j.r inh t3ng hé s& lrong |
© ) © @ | @ © © © [ (X
E Tru'dc Sau Cudi émﬁi (F4)i] Sia (F3) | Xda Ghi(F2) |Danh sdch| Thodt

Chuy:

v Hé s6 truy linh 1a hé s6 truy linh lwong duoc hudng( Puoc tinh bang
chénh léch cta hé sé méi va hé s6 cil)

v S thang truy linh 14 s6 thang duoc huong truy finh

Vi du: Céan bo Nguyén Kim Hong duoc nang Iwong tir thang 4/2015 tir

muc luong 4,66 1én mirc lrong 4,98 nhung dén thang 7/2015 méi duoc

huong lwong méi. Vi vay can bo nay s€ dugc truy linh 3 thang la tir thang

4/2015 dén thang 6/2015 vai hé s truy linh 1a 0,32.

> Truy linh mirc lwong téi thiéu

Bim vio diy dé chon
thing cin nhip

Thing [ Nam 2015 8] N i e ]
Mirc wong tdi thiéu truy finh [ 100.000
[ Chuyén sd liéu tir bang lrong sang... I
| Chuyén s5 liéu tir bang truy finh lrong thang khc sang... ]
[ Bim vio diy dé
thre hign

> Truy linh phu cip khac
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Ban vi 01 Van phéang
M3 s6 nhin vign 001 Nauyén Kim Héng

Truy linh cac phuy cap

STT 4 | M3 phu cip | Tén phu cip S tién
| 3 PCUDN Phu cdp vu ddi ngh& 500.000
6 PCTHNCV Phu cap trach nhiém cdng viéc 100.000
M Phy cdp ddc hai nguy him 300.000;

Thém PC 9 ) ©) ©) © ©)] ©) @ B (%]
Piu Trudc Sau Cudi Mdi (F4) | sia (F3) Xda Ghi (F2) |Danh sdch| Thodt

% Bwoc 3:Tinh s6 liéu luong

Chon chiic ning: S6 liéu/Quan Iy lwong va dinh khoén tinh lwong, rit
lwong, BHXH, BHYT,.../Tinh s6 liéu lwong thiang

Man hinh hién ra nhu sau:

|' Nhiplai MLTT
néu co thay doi
Tinh s ligdu lwong thang | Chon thing cin 3 h ~_
Thing |7 tinh hrong J Mifc krong t5i thigu T\\‘ 1.150.000|
Lam trén
@ Khing B trdn Bé&n hang trdm PE&n hiang nghin

P Tinh 26 krong ting thém

Bang thu'c hién tinh iong than - - Ao
Bang thyic hidn tith tnuy lnh th N tron tai phin nay
Pang thy'c hign tinh truy nh md’ =1

©ang thuc hign tinh truy inh kha B3 thuic hién xong
Pang thy'c hién kifm tra cdu tri

Pang By k&t qua rong...
£3 thuc hién xong!

Chon hinh thire lam ]

Bim vio diy dé
thure hign

Bim vio diy dé
hoan thanh

=
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% Buwoc 4: Nhap s6 lidu lam dém, lam thém gio

Chon chirc nang: S6 liéu/Quin Iy lwong va dinh khoan tinh
lwong, rit lwong, BHXH, BHYT,.../Nhap s li¢u lam dém, thém gio

hang thang.

|Sbbeu | Mahiu | igdoco Tro giip

] +  C3p nhat chifg tir kE todn
Cap nhat 136 gia xult vit tw cudl thang

|
|

ITl il i s sl e sl i

145 Nhép dy todn
F#1 ®inh khodn ty dng c6 008, 009
i@ Chuyén tam ting thanh thue chi

Chuyén chifng tir chuta ghi chi ngén sach->ghi

; Chuyén 55 chura ghi chi ngén sdch ndm trudc sang ndm nay

K&t chuydn 5111, 5118, 5211 seng 4612
Khéa chimg tir ke todn

Chp nhit sf du

Chuyén =8 dur sang ndm sau

¥da chuygn 4612->4611, 6612->6611

chi ngan sach

ri il Nhép 58 liéu lwang héng thing

6,009 W:Sao lu di igu 1t c4 cac ném £ Katihic 2

Hhap thu nhip khdc theo danh sich cén bd
Hhap 58 [y truy finh lrang hang théng
Tinh s iéu lurang théng

Tinh truy linh % hrdng ting thém

Nhap 55 éu lam dém, thém gid hang thing |
Tinh & b&u ldm dém, thém gid

Whagp kinh phi chi tra luidng theo ngudn
Phan bd lwrdng, phu cip,... theo nguan

¥6a dinh khoan tinh luidng, BHXH, BHYT, KPCE

Xda dinh khoan rit lwong

Man hinh nhap sé liéu hién ra nhu sau, thuc hién nhap nhu huéng dan:

Tel: 043.518.6590

Mi cin b§ 001 Tén cin B3 Nguyén Kim HBng
Chife vy GE&o vien Thudc p.ban vin phing
T.myc Bm dém 6105 T.muc Em thém gid 6106 56 gi Bim viéc vio ban dém 8,00
Lim thém gicr vdo ban ngdy khéng nghi b ' :
53 iy Bm thém vao ngdy thudng ] - 12,00|
S5 gid Bm thém vio ngdy nghi hang tuin Nhip b gie lim 0,00
55 gib Bm thém vdo ngdy nghi 18 hodc ngdy dugcnghibl  38m vio dndy _ 0,00|
Lam thém gicd vao ban ngdy of nghi bi
S5 gid Bm thém vao ngdy thuting [ 0,00
S5 gify Brm thém vio ngdy nghi hdng tulin - 5,00
55 gil Bm thém vdo ngdy nghi i hodic ngdy dugc nghi bl ngdy ¥, nody nghi | 0,00|
58 giis Bim thém vao ngdy thudng Nhip =6 o lam B 0,00|
55 gir Bm thém vao ngdy nghi hing tudn|  thém vio phin - 10,00|
S5 gi Bm thém vdo ngy nghi I hodc n twong ung nghi B 0,00)
Lim thém gk vie ban dém o nal bi
58 gir Bim thém vdo ngdy thudng B 0,00|
55 pi Bm thém vio ngdy nghi hing tuln _ 0,00|
56 gis Bm thém vao ngdy nghi i hodc ngdy duac nghi bl ngdy K, ngdy nghi _ 0,00|
& =)
Mg (F4) || S0 (F3) |  Xéa Ghi (F2)




Tai liéu huéng dan st dung phan mém ké toan DAS

% Buwoc 5: Tinh tién lam dém, thém gio hang thang

Chon chtic ning:  S6 liéu/Quan 1y lwong va dinh khoén tinh lwong,
rit lwong, BHXH, BHYT,.../Tinh s0 liéu lAm dém, thém gio
Chon thang

= & e B . 1 L, f
Tinh s0 liéu lam dém Ii‘lErn}J can tinh Chon céch thirc
lam tron
Thang
Lam tron /\
= _ _
@ Khdng Bm tron 1 PEn hang tram (7 Pén hang nghin
Bam vao day dé
thuc hién Chap nhan ] [ Quay ra

% Buwéc 6: Nhdp kinh phi chi trd lwong theo nguéon

Muc dich thuc hién: Nhap kinh phi chi tra luong theo ngudén nham xac
dinh sd tién chi tra lwong & tirng ngudn va phuong thic chi tra wong twong
g véi ngudn do.

Chon chiic nang:  S6 liéuw/Quan Iy lwong va dinh khoan tinh lwong,
rit lwong, BHXH, BHYT,.../Nhap kinh phi chi tra lwong theo ngudn

|Sfiligu | M4 higu |,_%?wfj§éocéo Tror gitip

Cap nhat chiing tir ké todn , 009 "‘}Sao luu dii liéu t&t cé cac ndm &91. Kétthic 12

Cdp nhgt lai gia xudt vat tu cudi thang

I8 quan Iy Ivang va dinh khoan tinh lang, rit lwiong, BHXH, BHYT,.. —»| 1B Nhap s lidu liong hang thang

Nhap dy todn ' Mhap thu nhdp khdc theo danh sach cén b
<5~ Nhap du
F#1 inh khoan ty déng c6 008, 009 , Mhap s& liéu truy linh lr'dng hang thang

L?i Chuy&n tam (ng thanh thyc chi Tinh s ligu lurdng thang

Tinh truy linh % luwang téng thém

Chuy&n chitng tir chura ghi chi ngan sdch-=ghi chi ngén sach »

Mhap s§ liéu lam dém, thém gid hang thang
Chuy&n =& chifa ghi chi ngén sdch ném trudc sang ndm nay »

Tinh s@ liéu lam dém, thém qid
K&t chuyén 5111, 5118, 5211 sang 4612 3

Nhédp kinh phi chi tra Iwgng theo nguén
Khda chifng tif ke toan ' Phén bd Iuong, phu cdp,... theo ngudn
Cép nhat sd du ' X6a dinh khon tinh lwong, BHXH, BHYT, KPCE
Chuyén sd du’ sang nam sau Xda dinh khoan rit lwong

¥da chuyén 4612->4611, 6612->6611

Man hinh hién 1én nhu sau:
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Mhap kinh phi chi tra Irong theo ngudn
Tdng s tién lurong, phu cip, bao hiém phai tra 13 17.2349.360
Eakboa Tén tai khoan 6 tién
b3 66 Chi hoat déng thu'dng xuyén - nam nay
17.349.360
Tai Ma TK Ma
STT | khoan Ma CLK | ngudn Nguon ngudn Tén ngudn kinh phi S0 tién
chi NS KP
<Khdng cd dif iéu=
Cac muc bat budc phai tra tir nguén tu'dng (ing
STT Muc
<MNo data to display=
= e
) (%)
i (F4) Thoat

Man hinh nhap kinh phi chi tra lwong theo ngudn dugc chia ra lam cac
phan chinh:

v/ Tongsb tién lwong, phu cip, bao hiém phai tra la; Téng s tién can
phan bo.

v Khung thir 1:Danh sach cac tai khoan chi khi nhap bang luong. Vi
du 66121, 66122..

v' Khung thtr 2: Danh sach cac ngudn chi tra lwong (Ngan sach, phi 1¢
phi hodc ngudn cai cach tién lwong...). Danh sach ndy chic6 sé
liéu sau khi da nhap phan bd ngudn.

v' Khung tht 3: Danh séch cac muc bt bugc chi tra uong tuong tng
(vi du: lvong hop dong thi bat budc tra tir nguon phi I¢ phi...)

Bam ndt <Méi> dé thuc hién nhap kinh phi cho timg ngudn

Vi du: Tong sé tién lwong, phu cip va bao hiém [a 17.349.360 sé& duoc
phan bd vao ngudn tu chii (M ngudn Ngan sach13) 1a 12.349.360 va
ngudn hoc phi(ma ngudén Ngan sach 29) 14 5.000.000 twong (ng Voi
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phuong thire chi tra [a chuyén khoan Iwong) duoc thuc hién nhu hinh
dudi day:

Tai khoan chi
Téi khoan chi

54 tién can phan bd &
S& ti#n 43 phin bi:

Tai khoan nguén
Tai khoan

Hgudn KP

Tra luigng qua ATM
Tai khodn

M3 nguln ngdn sich

Chon ti khodn Nhip b thir
quet todn hueong tu phin bd

] STT 1|

55 tién chu'a phéin bd: 17.349.360

l46121 [NguBn KP thiréng xuyén - ndm nay ]

(o101 |Mgin sich ciip bing di ttodin |
Nhép_ngm:rﬂ

e |

T 12.349.360

Tai khoan chi

Tai khoan chi 66121 v STT

54§ tién can phan bd & 17.349.360

S& tién dd phan ba: 12.349.360 S& tign chua phan ha: 5.000.000
Tai khoan ngudn

Tai khoan 1121 Tign gui Viet Mam

Tai khoan 3712 Tai khoan tién giri

Qu¥ T™M 0901 Thu hoc phi
Tra lr'gng qua ATM

Tai khoan 3341 |Phai tra céng chirc, vién chirc

Ma ngudn kinh phi 060101 Hoc phihé A

M3 ngudn ngan sach 29 M3 C/L/K 605460463 Sd tién 5.000.000

& o
Ghi (F2) Thoat
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Tai liéu huéng dan st dung phan mém ké toan DAS

Sau khi phan bé xong, thuc hién xac dinh ngudn hoc phi s& wu tién dé chi
tra cho lwong hop ddng(cu thé ¢ tiéu muc 6051) nhu hinh dudi day.

Nhdp kinh phi chi tr3 Ireng theo ngudn
Téng s6 tién lwong, phu cip, bao hiém phai tra B | 1?_349_35|J|
Eanhos Tén tai khoan S5 tign
td Chi hoat déng thudng xuyén - ndm nay
17.349.360
Tai Ma TK Ma
STT | khoan M3 CLK | ngudn Ngudn ngudn Tén ngudn kinh phi S tién
chi NS KP
_1 66121 605460463 13 46121 0101 Ngan sach cap bﬁng du todn 12.349.360
B co121 |605460463 1121 |060101|Hoc phi hé A 5.000.000
17.349.360 ||
Cac muc bit budc phai tra tir ngubn tudng iing
STT Muc
B 6051
+t = - v
© O ©) ©) © © e @ (%}
Pau Trudc Sau Cudi Mdi (F4) Sifa (F3) X653 Ghi (F2) Thodt

< Bwoc 7: Phan bé lwong, phu cdp...theo nguén

Muc dich thuc hién: Khi thuc hién Phan b lwvong, phu cap... theo
ngudn, phan mém sé& tu dong hach toan cac nghiép vu rat luong(hoic chuyén
khoan Iwong), chuyén tra BHXH, BHYT, BHTN va KPCD. Dong thoi, céc
chtng tir phat sinh s& duoc dua vao phan ching tir ké toan(Ca thé tim thay
céc ching tir tw dong ndy trong man hinh “Cép nhat ching tir ké toan”)

Chon chiic nang:  Sé ligu/Quan Iy lwong va dinh khoén tinh hrong,
rit lwong, BHXH, BHYT,.../Phian bd lwong, phu cap...theo ngudn

Man hinh Phan b6 hién 1én nhu hinh duéi.

Tel: 043.518.6590

Page 197



Tai liéu huéng dan st dung phan mém ké toan DAS

Ph&n bd lweng, phu cap,... theo ngudn
Cac khoan BHXH, BHYT, KPCB, BHTN du'gc tra bang ngudn

Thing 7 +

Chon ngudn bén dudi @ Khdng chon ngudn
sTT| Micik | macTmt |Md E%”“” ~ Q%“O” Tén nguin KP 5§ tign
> 1
2 603460463 20 060101 Hoc phihé A 5.000.000
17.349.360

E RUt chi tra lrong trir BHXH, BHYT, KPCB can bd ddng
@ BHXH, BHYT hodc KPCP co quan tra va can bd tra chung gidy rit

Tam (*'ng kho bac
Tam (‘ng kho bac @ Khdng tam ('ng kho bac
Ghi thu, ghi chi ngdn sach

oPa.

Chu'a ghi chi ngan sdch

Ngay hach toan tinh lrang |31/07/2015 [+ Ngay hach toan rit lvong |05/07/2015 2|

|§hé’p nhan | | Quay ra |

Giai thich thém vé mot sé tly chon tai man hinh Phan bo lwong, phu
cap...theo ngudn:

> Céac khodn BHXH, BHYT, KPCB, BHTN duot trd bang nguon:
v' Chonnguon bén dudi:  Khi lya chon tlly chon ndy thi phan mém
s& hach toan toan bo Bao hiém, KPCP vao ngudn da chon tai danh

sach bén dudi.

v' Khdng chonngudn: Khi lya chon tdy chon nay thi phan mém
s& tu dong phan bd Bao hiém, KPCD vao tit ca cac ngudn c6 trong
danh séach.

» Rut chi lwong trie BHXH, BHYT, KPCD cdn b dong: Khi chon tuy
chon ndy thi phan mém s& hach toan cé4c nghiép vu chi tra lwong, BHXH,
BBHYT, KPCD véi s tien thuc finh

> BHXH, BHY Thodgc KPCP co quan trd va can bé tra chung gidy rut:
Khi chon tlly chon nay phan mém sé& hach toan céc khoan BHXH va
BHYT chung trén mot gidy rat. Nguoc lai, khi khéng chon sé tach ra 2
gidy rut: mot gidy rat chuyén tra Bao hiém co quan dong, mot gidy rt
chuyén tra Bao hiém can bo dong.

> Ghi thu, ghi chi ngan sach: Puoc sir dung véi céc ngudn phi, 1& phi phai
ghi thu ghi chi
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» Noay hach todn tinh lwong va ngay hach toan rut luong: Lya chon
ngay thang dé dua vao ching tir tinh luong, tinh bao hiém va rat luong,
rat bao hiém.

< Bwogc 8: Tim kiém cac ching tir tw déng phét sinh ciza phan qudn 1y
luong ]

v" Tgiman hinhcdp nhdt chang tir ké toan, thuc hién Tim ching tir

Bam vio day da
co thém digu kién
tim kiém

TU ngdy [01/07/2015 =] Dén ngiy [31/07/2015 =] Tili khoari

Chil Bt £3
\§:{ Nhip ngay ( Bém vio di S

thing tim ki dm vao ddy - -;
£ tim kiem [ 4 thure hign Chap nhinJ | Duay ra |

Vi du: Mudn tim kiém cac ching tir dinh khoan hrong trong thang 7 thi ¢6 thé
nhap tir ngay 01/07/2015 dén ngay 31/07/2015

v" Man hinh danhsach ch#mg ter hién lén nhw sau:

Mictlr | SOCT MNgay CT | Ngay htodn | S8 CTGS Ndi dung Ong b3 Dia chi
| |PKV 15 05/08/2015 05/08/2015 TUTB Xc dinh 100% hrang va phy cip thang 8/2015
||PKY 16 05/08/2015 05/08/2015  TL/T8 ¥dc dinh 18%BHXH, 3%BHYT, 1%BHTN c¢ quan ddng thing 8/2015
v 17 05/08/2015 05/08/2015  TU/T8 Xic dinh 8%BHXH, 1,5%BHYT, 1%BHTN trif vo kiong va phu cip thing 8/2015
LRy 14 07/08/2015 07/08/2015 01 Thu hoc phi
07108/2015 UHUB/ZUIS 1 Chi mua VPP phuc vu cdng tac chuyén man thang 8/2015
]il_ Thh long, phy cip, BHXH, BAYT, KPCD théngs e S —

DRL 8/2015 10)08}2015 10/08/2015 8,‘2015 Tra lrong qua ATM da trif cic khoan ddng gdp thang 8/2015

| |DRL 8/2015 10/08/2015 10/08/2015  8/2015 Bao hi&m co quan tra, can bd tra thang 8/2015
| |oRL §/2015  10/08/2015 10/08/2015 8/2015  KPCP co quan trd, cin b tri thing 8/2015
B 0001 13/08/2015 13/08/2015 TU/TE Rt tam (rng KB thang 8/2015 Nguyén ThiLan Phong Y t&
|[GR 2 15/08/2015 15/08/2015  TM/T8 Thanh todn tam (g thang 8/2015 Nguyén ThiLan Trurding Tigu hoc Kim Bng
| kcn KCN9/2015 30/09/2015 30/09/2015  KCNG/2015 B8 sung ngudn kinh phi qur 3 ndm 2015 v
4| ) IS
3
TKng |[MycNg| Tkcd |MucCd S6 tién CLK Ngudn vén | CTMT Bon vi SL G Ndi dung

[p|66121 5.727.000|622490492 0 0| Tinh wong, phu cip, BHXH, BHYT, KPCB things
| [66121 6101 3341 345.000 622490492 13 0 0 Tih iong, phy cip, BHXH, BHYT, KPCD things
| [66121 6106 3341 200.000 622490492 13 0 0 Tinh rang, phu c3p, BHXH, BHYT, KPCD thing8
L6121 6112 3341 2.245.467 622490492 13 0 0 Tinh ong, phu cip, BHXH, BHYT, KPCB things
| [66121 6113 3341 230.000 622490492 13 0 0 Tih iong, phy cip, BHXH, BHYT, KPCD things
| [66121 6115 3341 1,090,655 622490492 13 0 0 Tinh rang, phu c3p, BHXH, BHYT, KPCD thing8
L6121 6117 3341 343.620 622490492 13 0 0 Tih Wtong, phu cip, BHXH, BHYT, KPCB things
| [66121 6301 3321 1.351.130 622490492 13 0 0 Tih iong, phy cip, BHXH, BHYT, KPCD things
| [66121 6302 3322 225.189 622490492 13 0 0 Tinh rang, phu c3p, BHXH, BHYT, KPCD thing8
| [66121 6303 3323 150,125 622490492 13 0 0 Tih ong, phu cip, BHXH, BHYT, KPCE things
| [66121 6304 3324 68.177 622490492 13 0 0 Tih iong, phy cip, BHXH, BHYT, KPCD things
| 3341 331 458.160 622490492 13 ] 0 Tinh fang, phu c3p, BHXH, BHYT, KPCD thing8
| 3341 3321 27,600 622490492 13 0 0 Thh ong, phu cip, BHXH, BHYT, KPCE things
| |3341 3321 87.252 622490492 13 0 0 Tinh rang, phy c3p, BHXH, BHYT, KPCB thang8
| 3341 331 27.400 622490492 13 0 0 Tinh fang, phu c3p, BHXH, BHYT, KPCD thing8
(13341 22 85,905 622490497 ] 0 0 Tinh irona, ohu cid, BHXH. BHYT, KPCP thina8

12.75:.@ 3
41§ vl 13 )
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3.3.1.6 Cdp nhdt cac bt toan trd lwong, phu cap

Tra luong cho can bo cong nhan vién véi sé liéu sau:

Néi dung Tiéu muc S6 tién (dong)
Tién luong (89,5%) 6001 10.362.291
Tién cong (89,5%) 6051 3.056.234
Phuc cap chuac vu (89,5%) 6101 952.699
Phu cap trach nhiém (100%) 6103 5.139.500
Tong 19.510.724

Thuc hién nhu sau:

v' Thuc hign chire ndang: “Sé 1idu/Cdp nhdt ching tir ké toan”

| Héthéng | S6liéu | Mahidu | #Fpocbo Tro gip
| Cépnhétch |« CBp nhdt ching tir k& tosin ]
H§ thing Cap nhét lai gid xult vt tr cu §

e

ﬁ E-ﬁ Quén by lugng wé dinh khodn tinh b 4 Iudng, BHXH, BHYT ... [

Kt thaic L vidy _‘__ Hhap dy todn Bim chunchuc
ning nay 42 nhip

91 Binh khoan ty ding cd 008, 009 : A
‘.i ® % 9 chimg tirks todn

Chior nden Lien v l_..‘ Chuyén tam (fng thénh thyc chi

e Chuy@n chifing tir chura ghi chi ngin sach->ghi chi ngan sich ¥

Céc tham 55 he i Chuyén =5 chira ghi chi ngdn ssch nm trude sang ndm nay ,
*;1 Kt chuyfn 5111, 5118, 5211 sang 4612 3

Seoku diijurad ¢ Khda chifng tir k& todn *
C8p nhét 54 du ¥

Chuyén =& duf sang ndm sau

¥oa chuyén 4612->4611, 6612->6611

Thyc hién nhap nhu hinh dudi:
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C&p nhét chitng tir ké todn. F2-Ghi, F3-Sita, F4-C.tir mdi, FG-X6a dbng, F7-Ddng Ctir, FE-Tim, F9-In

S6 hrgng

M3 ngudn ngdn sach

Gia ngoai té

Tén
Tién ngoai té

Loai ctir S5 Ctir (0004 Ngay Ctir [14/08/2015 [v] Ngay h.toan[14/08/2015 [v] Tam ifng KB(1-TU, 0-Thurc chi) | 0|
SG ctir gdckem theo | | TK du toan/t@n giri | -1/0 P.turgng thanh todn 01
Ong ba [Nauyén Thilan MS thué&/S$56 CMND/M3 DVSDNS (01010101
Ngay cip|01/01/2000 [v| Diachi [Phang Y t& | M3 DB
86 TK | N cip/ Tai NH/KB |H3 N&i
S0 CTGS |PC/T8 NGi dung |Chi lrong va phu cdp thang 8/2015
C/L/K [622490432 ponvi | | M3 CTMT
Dién giai [Chi long vi phy cdp thing 8/2015 | s6Hp | Ngay HD v
Tai khoan ng 3341 Tai khoan c6 1111
|Phaf trd céng chifc, vién chifc || [T%n vigt Nam
Quy TM 0101
|ouy ns (twr chi)

Ngoaitd | |

Ty gia
Gia
Sd tién

19.510.724

54 tign

Dién gidi

bR b Chi 'ong va phu cdp thang 8/2015

| Téng cona: [ 19.510.724 ‘
© o |lo|o | w|lols|lo ||| 2| |6
Pau Trudc Sau Cudi chép éMdi (F4) i| Dong Ctr Xda Ghi (F2) | Danh sach Tim In Thoat
3.3.1.7Cdp nhdtcac but toan tréa BHXH, BHYT
Tra BHXH, BHYT theo sé liéu sau:
Muc, tidu

Noi dung

Sé tien

18%

BHXH

2

.890.302

3% BHYT

321.145

1% BHTN

160.572

8% BHXH trir vao lrong

926.238

1,5% BHYT trur vao luong

173.670

1% BHTN trr vao luong

115.780

8% BHXH trir vao tién cong

273.183

Tel: 04
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1,5% BHYT trir vao tién cong | 6051 51.222
1% BHYT trir vao tién cong 6051 34.148
8% BHXH trir vao phu cap 6101 85.157
1,5% BHYT trir vao phu cap 6101 15.967
1% BHTN trir vao phu cap 6101 10.645

Thuyc hién nhu sau:

v' Thuc hign chirc ndang: “Sé lidu/Cdp nhdt ching tir ké toan”

| Hithéng |Sbliéu | Mahibu | s cdo Tro giip _
| Cépnhétch||«  Cap nhat chifng tir k& todn f-l
H§ thing C8p nhét lai gid xudt vt b cu §

Q E-; Quén by luwdgng wé dinh khodn tinh | 4 |urdng, BHXH, BHYT,... ¥

Két thiiclim vié{ 5. Nhp dy todn Bim chon chire
nang nay 42 nhip

91 Binh khoan ty ding cd 008, 009 : A
s ¥ o g ching birke todn

Chor ndm Lim mu Chuy&n tam (g thanh thy chi

“ Churyén chifng tir chira ghi chi ngdn séch->ghi chi ngén sich *

Cic thom w5 W 1y Chury@n s chira ghi chi ngén sdch ndm trudc sang ndm nay .
m K&t chuyén 5111, 5118, 5211 sang 4612 3

o s ¥ M ra i Khéa chifng bir k& todn v
CAp nhét =6 duw [

Chuyén =5 du sang ndm sau

¥oa chuyen 4612->4611, 6612->6611

Thuc hién nhap nhu hinh dudi:
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Loai ctir |GR S5 ctir 3 Ngdy Ctir [25/08/2015 [=| Mody h.todn [25/08/2015 [= ]Twumgmlm‘ 0-Thue chi) | 0
S& Ctir géc kém theo | TK dy todn/tién gin [9523.3.1011234 | -1 B.tugng thanh todn
Gng ba [BHXH qudn Thanh KnE M5 thuE/SE CMND/M3 BVSDNS |
Ngay cip| [=] Diachi [56 123, dudng Nguyén HUu Tho, quan Thanh Khé [ M3 DB |
S6TK (010101010 | o e5p/ Tai MH/KB KBNN quin Thanh Khi
$6 CTGS 0K/ T8 | MGi dung [Chuyén tra Bao hidm thing /2015
C/L/K  [622400492 | Bonwvi | | |M& CTHT | |
Dién gial |18% BHXH thing 8/2015 | S6HD | | Mgiy HD | 52|
Tai khodn ng [3321 Tai khodn o 46121 |
Hao hisim xd ol | Mgudin kP thudng xuyén - nam nay
ﬁ B3.Nhip tidu muc
B2.Nhap tai khodn BHXH co quan dong
BHXH & diy Ngudn KP ‘0101

|Madn sich cip bing dv todn

Huc+TH 6301 -

[ 8o i 2 hod f B“-Nhap s0 tién

treng mg vot tidu [

M3 ngudn ngdn sich 13 _ 56 cam kit chi muc tai diy
6 hugng _ Ton unoa-l w [ | Tiga
Gid ngoai té | | Tién ngoai t& Gid :
T.d6 tién thué 5§ tién 2.890.302

B1.Bim vio diy tao B5.Bam vio diy dé
méi chibng tir furs chiimg bir
| Téng chng: \ / [
\ -
@ @ @ 4 ] @ / + &
P | Tnwéc Méi(Fs) | Ding Ctir |  X6a | Ghi(F2) |Danhsich| Tim In Thedt

Loai ctir [GR S6 ctir [3 Mgdy Ctir [25/08/2015 | ] Mgiy h.todn [25/08/2015 |* ]mmmlm‘ o-Thire chi) | 0
S& Ctir gbc kém theo | TK dy todn/tién gin [9523.3.1011234 22 D.tugng thanh todn
Gng ba |BHXMH quin Thanh K@ MS thud/S& CMND/M3 BVSDNS |
Nody cip| [=] Dachi [s6 123, duang Nguyén HUu Tho, quan Thanh Khé ! M3 DB |
S6TK  [010101010 Noi cHp/ Tai NH/KB KENN quin Thanh Kni
$6 C1GS |CK/ T8 | Wi dung [Chuy@n tra Bao hidm thang 8/2015
cfu/k 522400452 | Bonwi | | |MaCTHT | |
Dién gial [3% BHYT thing 8/2015 | SGHD | | Mgiy HD | 52
Tai khoan ng [3322 Tai khoan o 46121 '
Hio hidm y té | Wgudn KP thutng xuyén - ndm nay.
B3.Nhip tifu muc
B2.Mhip tai khodn BHYT co quan dong
ﬁ BHYT & diy Ngudn KP ‘0101
|Mgdn sdch cip bing du todn
Myc+TH 6302 -
(B0 hidm y e f B“-T‘UHP b tien
. fureng 1mE ol gy [
M ngudn ngdn sich 13 58 cam kgt chi mue tai div
54 lugng Tan an-l w [ | Tegw
Gid ngoai té | Tién ngoai té G :
T.d6 tién thué S4 N 321.145
TKng | MycNg | Tked | MycCd | 55 tién l Dién gii |
| [3321 46121 6301 2.890.302 18% BHXH thénq 82015
3 321.145 FECLA 5 i ]
B1.Eim vio diy tao BSBim vio diyde
mai ding chimg tix huru ching tir
| Téng céng: | 3.211.447 ;’ [
@ | @ | @ | @ % | o [ &« | @ | 3 ; s | ©
Bau TInrdc Sau Cudl Chép Mai (F4) || Dong Ctir Xda Ghi (F2) | Danh sich Tim In Thodt
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Loai ctif |GR | sactr 3 Ngdy Ctir |25/08/2015 [=| Mady h.todn[25/08/2015 [=| Tam ing KB{1-TU, 0-Thyc chi) | 0|
S5 Ctir géc kiém theo | TK dr todn/tién gin |9523.3.1011234 | 212 B.tirgng thanh todn 0z |
Ong ba [BHXH quin Thanh Khi MS thu/S& CMND/M3 DYSDNS |
Ngay cip| f=| Biachi [55123, dwdng Nguyén Hu The, quin Thanh Khé | M3 BB |
SGTK (010101010 | M cip/ Tai WH/KB KENH quin Thanh Kni
S5 CTGS |ck/Ta M dung |Chuydn tra Bao him thang 8/2015
C/L/K |622490482 | Bonwi | | |MECTHT | |
Dién giil [1% BHTN thing 8/2015 | s6HD | | Mgiy HD | 52|
Tai khodn ng [3324 Tai khodn of 46121 |
|Bdo hism ehat nahiio N |Mgerdin kP therdng xuyén - nam nay _
B3.Nhip tifumuc
BHTN co quan dong
Ngudn KP ‘0101
|Mgin sich cip bing dy todn A"
Hyc+TH i —,
Bio hiém thit nghiép B4 Nhipsotitn |77
- tuong tmg va bigw [
Mi ngudn ngdn sich 13 | S cam kit chi | muye tai diy
S& lugng . Ngoalté | | Tyol |
6 ngoai té | | Teangosite | | @ _'
T.d6 tign thué | | s tén 160.572|
TKng | MucHg | Tkes [Myccs | 54 tién I Dién gidi |
3321 46121 6301 2,500,302 15% BHXH thing 82015
| |3322 46121 6302 321.145 3% BHYT thing 8/2015

B3¢ | le6ra1 [6304 | B1.Bim vio diy tao BS.Bam vio diy 42
mai dong chimg tix hurn chiing tir
[ Téng chng: | 3.372.019 f |

v -
© | o | @ | © s | @ 5 © | @ ; - ©
Bau Tnvdc Sau Cudi Chép Mdi (F4) || Dong Ctir Xda Ghi (F2) | Denh sich Tm In Thodt
Loai ctir |GR | sécur 3 Ngdy Ctir (25/08/2015 [*| Mgdy h.todn [25/08/2015 [=] Tam @ng KB{1-TW, 0-Thuc chi) | 0]
S5 Ctir gbc kém theo | | TK du todn/tién gin [9523.3.1011234 | 2r2 B.tr'gng thanh toan oz |
Ong ba [BHXH quin Thanh Knd MS thu&/S5 CMND/M3 DVSDNS | |
Ngay cip| f=| Biachi [5G 123, dwing Nguyén HEu Tho, quin Thanh Khé | M3 bB
S§TK  [010101010 | Noi cSip/ Tai MH/KB [KENN quin Thanh kné
55 CTGS |CK/T8 M dung |Chuyn tra Bao hiSm thang 8/2015
ok [622490492 | Bonwi | | _ M3 CTHT | |
Diln gidl (8% BHXH trif theo kfong bién ché thing 8/2015 | SGHB | Mgy HD | 52|
' Tai khoan ng [3321 Tii khodn o6 46121 '
|Bio hidm x3 hoi m— | Mgudn KP thudng xuyén - ndm nay _
B3.Nhip tisu muc
B1.MNhip tii khodn Irong bién ché
BHXH & diy Ngudn KP ‘0101 1
|Mgin sich cip bing dyr todn A"
Muc+TH Go01% - —
[Luomg ngach, bic theo quy krond ~ B4-Nhap <0 tien
- tuong g vai tign [
M3 ngudn ngan sach 13 | S8 cam kit chi | mue tai div
54 lugng : Ton Mgoaité | | Tyow ]
Gi ngoai té : | Tiénngoaité | | . : !
T.d6 tién thus S4 teEn 925.238
TKng | Mychg | Tked | Myecs | 54 tign | Dién gisi |
| [3321 46121 6301 2,800.302 18% BHXH thing 8/2015
| |3322 46121 6302 321.145 3% BHYT thing 8/2015 . _
3324 46121 6304 El .Bﬁﬂl vip 11‘5:,' ; ang 87201 BS5.Bim vio ﬂ.ﬁ}rﬂé
B321 | sz Jeoo1 | i dang g tie turn chimg tir
[ Téing cbng: | 4.208.257 j |
—
4 ]

v =
9 9 < ) o < @ &
Py | Iwdc | Ssa Q8 | chép || MAI(F4) |Démg ot [ X6a | Ghi(F2) |Danh sich

§|\
54
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3.3.1.8 Thanhtoan kinh phi tam #ng véi KB
v' Bwgc 1: Khi can thanh todn tam ng vai kho bac chon chic ning: “Béao
c40/S0 thé két toan chi tiét/ Bang ké chieng tir thanh toan/Giay dé
nghi thanh toan tam wng” dé in bang ké ching tir thanh toan va gidy dé
nghi thanh toan vai kho bac

SO, THE KE TOAN CHI TIET

STT Tén béo biéu

»

Bang ké chifng tir thanh toan/Gidy dé nghi TT T.lng

10 Bang ké hod ddn chifng tir hang hod mua vao

15 Bang ké hod don chitng tir hang hod bén ra

20 Chirng tir ghi s6 Chon dong nay
25

Chirng ti¥ ghi s6 tdng hap
30  Chifng tir ghi s& tdng hap - Mau 2
35 Chirng tir ghi s6 theo kho
40 Chirng tir ghi & tdng hop theo kho
45 S§ dang ky chirng tir ghi s6
50 Bang ké chirng tir
55 Nhifng c.tir ¢d thang cla ngay CT khdc thdng ngay HT
60 Bang TH chirng tir gdc cing loai (Ghi Ng)
65 Bang TH chirng tir gdc cing loai (Ghi C6)

70 Nhat ky - s6 cai (theo chitng tir)
75  Nhatky - sd céi (theo CTGS)

[ Chon nitt nay dé bt
dau thure hién bao céo

80 S8 cai 1 tai khoan
85 S6 cai téng hap

— P A R -

v

‘ Chdp nhdn

‘ Quay ra

Man hinh hoi dap diéu kién béo céo sé& hién lén, dién cac thong tin nhu
sau, sau ¢6 bAm vao nit <Chap nhan>
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Owgév  Tungy [ ]

(O Thing T thing 1

t ¥

(CJNam

M3 C/L/K

L —

Dén thing 1

1. Nhap thoi gian bio
cao va cac 0 thong tin

\L can thiét

M3 CTMT M3 n.vdn

Pon vi

Muc
Chon loai kinh phi

(® Kinh phi hoat déng thudng xuyén

(O Kinh phi khéng thudng xuyén
3. Tinh chat:

tam tng dd dugce
giao du toan

Tinh chat tam (ng
(®) Tam (ng d3 c6 dv todn

AN

Bang ké chi’ng tir thanh todn
M In bang k&
(") Tinh téng theo muc
(] Tinh t6ng theo tidu muc
[ Tinh téng tit ca cic tidu muc

Panh ddu X

(O Tam (*ng sang thu'c chi

(O Kinh phi theo don dét hang cia nha nu'dc

® 'ng trudc chura dG DKTT sang (ng trude da OKTT

TK dv todn ]

(O Kinh phi dy an
(O Kinh phi d3u tu' XDCB
(0 Tat c cdc loai kinh phi

2. Chon chi tiét
cac loai kinh phi
() Tam (*ng chufa c6 du todn
Gidy d& nghi thanh todn tam ('ng
M In gidy d& nghi thanh toan tam 'ng
[] Tinh tdng theo muc
(] Tinh t8ng theo nganh kinh t&

4. Chap nhan

e

Tiép theo man hinh chon céc ching tir can in sé& hién 1én nhu sau:

Chon | S6HD sscrsscmsugiycr‘,;'f.‘;

@ 0 01/20 014

01 15/01/2015 7014

1. Bdm véo day débod
dénh déu chimg tir

khong dua lén bang ké

S0 tién Dién giai

4.000.000 Chi thanh toan hgp dong gia cong dot 2

TkNg |TK Co

000.000 a 03 ong 66

66121 1111

2. Tong sé tién
ching tir dé nghi

thanh toan

I

Chon <Chap nhan> dé in. Man hinh hién Ién bang ké chang tir than toan

nhu sau:
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i : Do vi SDNS: Bijc lip - Tw do - Hanh phiic
! : r
| Khéne ohi vio | Mi don vi: 10012345
i khu wire nay i Mi ngubn:
| i Mi CTMTQG, Dy in ODA:
i 1
$é ho Chimg tir M3
sTT| ~°"*? - v Néi dung chi S§ tién
| 2 15/01/2015 7014  |Chi thanh toin hgp dong gia cing 3000000
2 2 1540112015 7014  |Chi thanh toin hop dong gia cong dot 2 4000000
Téng cong 7.000.000
Tong sé tién viét bing chir Béy tridn dong chin./
Ngay......... thng ... .nim

Ké toan truéng Tha treéng don vi

Bam vao ndt <In> dé In bang ké nay, tiép theo man hinh hién giay dé
nghi kho bac thanh toan tam Gng nhu sau:

Miu s6 C2-03/NS
(TT sb 08/2013/TT-BIC ngay 10/01/2013

. ) ciia Bo Tai Chinh)
GIAY DE NGHI THANH TOAN TAM UNG, NG TRUGC [
Tam irng sang thwe chi O Ung trirde chwa dii DKTT sang irng trwde di DKTT

Khong ghi vao
khu vuc nay

Bon vi: Bgc lip - Tr do - Hanh phiic M3 DVQHNS: 10012345

Ta1 khoan: Ta1 KBNN:
MicipN:3  Tén CTMT,DA:
M CTMT, DA: Nam NS: 2015

Can cit 56 dw Tam wng O /Ung truge 3 dén ngay.. /. /... D& nghi Kho bac Nhi nudc:
Thanh todn s tién 83 Tam ing O/Ung trude chwa di BKTT X thanh Thye chi O/Ung trude di DKTT Etheo chi tiét sau:

STT| Mi  [Mi chwong] Mi nganh | Mi ngudn Sb dw tam i¥ng/ 0 d¢ nghj S0 KBNN duyét
NDKT KT NSNN Ung trudc thanh todn thanh todn
i 7014 603 463 i [i 7.000.000
2 7049 603 463 i 15.000.000) [
3 i 603 463 i 20.000.000) [l
4 7044 f23 403 i 15 000,50} i
Téng cing 50.000.000 7.000.000)

Tong 56 48 nghi thanh toan &3 tam @ng, ing trudc ghi bing chit Biy triéy déng chin.

Ngiy. thing nim

K& todn trwimg Thi trudng don vi

v' Buéc 2: Khi kho bac dong y thanh todn tam tng, thuc hién chirc nang:
“S6 liéu/Chuyén tam @&ng thanh thuc chi”
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Thuc hién cac bude nhu hinh v&, man hinh chon céc chang tir can chuyén
thanh thyuc chi s€ hién ra nhu sau:

44 Chuyén tam g thanh thuc chi
Ngay thanh toan [31/03/2015 || Chonngay thanh
— . todn tam tmg
Chon loai kinh phi

(O Kinh phihoat déng thudng xuyén
(O Kinh phi khdng thuang xuyén
(O Kinh phitheo don ddt hang cla nhd nudc

i i Chon lgc theo cac
(O Kinh phi dau tu XDCB loai kinh phi

(®) T4t ca cac loai kinh phi

Chuong, loai, khoan  |605460463 | mMactmT | | Minwen 13 ]

(O Kinh phi du dn ]

N £ N A r N\
Chap nhan dé chon cac
[ Loiﬁgggnmg [ chimg tir chuyén tam Chap nhan ‘ Quay r3 ’
’ trng thanh thye chi

Tai man hinh chuyén tam ¢ng thanh thuc chi:

.4 Chuyt hure chi [ 1. Chonloc ching tir
Danh sach céc chifng tir da tam ('ng neu cac chimg tir chi ["] Loc chirng tir tam (tng theo myc tam (fng
cung muc tam ung

\ A M

uc
S5CT | Ngaycr Dién giai M| X | tm S5 tién TU
ng ing
> 0/0 0 Tam (ng tién thang 1 60546046 0 0.000.000
2 10/01/2015 Tam (*ng tién thdng 1 dot 2 13 605460463 7000 15.000.000
2. Chon chitng tir rit
tam g 35.000.000
Danh sdch chifng tr tam (‘ng
Danh sach cac chirng tir da thanh toan G = - p E - 5 %
() Tat ca chi*ng tUr thanh todn (® Chirng tir thanh todn theo C.tlf tam (fng
Ngay TT | S6CT | Ngaycr Dién gidi M3 | gy | M S5 tién
nguon L

<Khdng o dir liéu>

[ 3. Bam <Mdi> dé chon ]
chirng tir thanh toan

©
s @
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Sau khi bam <Méi> sé& hién ctra s6 lya chon céc chimng tir chuyén tam
ung thanh thuc chi.

Chon SO_HD | s&cT csr& Ngay CT ;’ﬁ“c S5 tién Dién gisi TkNG |TKC6

15/01/2015 7014 3.000.000 Chi thanh todn hdp dﬁng gla cong 66121 1111

e T T A e

2. Luru ¥ tng 0 tién
thanh toan khong duge
16n hon 56 tién chimg

tir rat tam ng

1. Chon chitng tir
chuyén tam tng
thanh thure chi

o

Luu y: Tong s tién cua cac ching tir thanh toén nho hon hoic biang s tién cua
chung tur rat tam ung.

Sau khi chon xong bAm <Chép nhan> dé chuyén chang tir tam ung
thanh thuc chi. Tai man hinh chuyén sau khi d3 thanh toan xong nhu sau

Danh sach cic chirng tir d3 tam ('ng [] Loc chifng tir tam ('ng theo muc tam (ing
M3 Muc
S6CT | NgayCT Dién giai wen| CLK tam S6 tién TU
ng
ing
>1 0/0 0 2 g tien thang 60546046 0 0.000.000
1 10/01/2015 Tam (*ng tién thang 1 dot 2 f—‘-"—‘ﬂ“-‘ﬂmmﬂ 15.000.000

Chonlgc chitng tir thanh
toan theo chirng tir tam

@mg hodc tat ca chimg tir 35.000.000
Danh sich chifng tir tam &ng
Danh sach cac chirng tir d3 thanh toan o . - U . . .
(O Tat ca chi’ng tif thanh todn (® Chifng tif thanh todn theo C.tU tam Ung
= = = 2 e Ma Muc P
Ngay TT | S6CT | NgayCT Dien giai ngudn CLK T S0 tién
2‘31]03/2_015 0 0 3 0d op dong gia cong 60546046 014 000.000
|| 31/03/2015 2 15/01/2015 Chithanh todn hgp dong gia cong dot 2 13 605460463 7014 4.000.000
Ngay chuyén tam Danh séach cdc chirng tir
g thanh thure chi da chuyén thanh thire chi
7.000.000
9 0 o ©) © © © ®
Pau Tru'di Sau Cudi Mdi (F4) Sira (F3) Xda Ghi (F2)

v' Bugc 3: X06a sé thanh toan tam #ng (trong truong hep thanh toan tam
ung sai)
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Thao tac xda cac ching tir da thanh toan tam ung thuc hién nhu sau:

Danh sich cac chirng tir d3 tam irng M Loc chirng ti¥ tam (rng theo muc tam ’ng

Muc
S5CT | Mgaycr Dién giai ng"fan CK | tam S5 tién TU
iing
»1 0/0 0 3 g tien thang 60546046 0 0.000.000
|1 10/01/2015 Tam (‘ng tién thing 1 dot 2 13 605460463 7000 15.000.000
35.000.000 |

Danh sich chifng tif tam ('ng
Danh sach cac chirng tir da thanh toan

(® Tat ca chirng tir thanh todn (O Chfng ttr thanh todn theo C.tif tam ('ng
= o B Ma Muc =
Ngay TT | S6CT | Ngay CT Dien giai ngudn CLK ™ S6 tién
31/03/2015 2 15/01/2015 Chithanh todn hgp dbng gia cbng 13 605460463 7014 3.000.000

e

JEIRVELIE] Chi thanh toan hop dong gia cong dot 2 PERIC L 4.000.000

1. Lya chon chimng tir

thanh toén tam g cin
x0a

2. Bam <Xoéa> dé xoa

thanh toan tam tng
\/ | 7.000.000 |
© ©) © 9 © ©) O @ Q
Piu Tnwdc Sau cudi Mdi (F4) sira (F3) Xda Ghi (F2) Thodt

3.3.1.9Pinh khodan tw dgng c6 0081, 0091,...
> Chon “Sé liéw/Pinh khoan tw dong c6 008,009/Pinh khoan tw ddng co
008,009~

|Séliéu | Mahiéu | =¥Bso cdo Tro giip
Cap nhat chifng tir k& todn .009 #:Sao luu dii ligu t4t ca cac nam £
Cap nhat lai giad xudt vat tu cudi thang

£8 Quan Iy luong va dinh khoan tinh luong, rat luong, BHXH, BHYT,... »
Chon chirc ndng nay

4 _'; Nhap dv toan » ‘/—‘
(79 ©inh khoan tu déng c6 008, 009 »|E inh khoan tu dong c6 008, 009 |
@ Chuyé&n tam (rng thanh thuc chi 6o dinhy khodn of 008, 009

Chuyén chirng tir chua ghi chi ngén sach->ghi chi ngan sach >

Chuyén s& chua ghi chi ngén sach ndm trudc sang ndm nay >

K&t chuyén 5111, 5118, 5211 sang 4612 >

Khéa chirng tir ké todn >

Cap nhat s& du » ﬂ KE TOAN H

Chuy&n s& du sang nam sau

Xoa chuyén 4612->4611, 6612->6611
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Hién 1én cira s6 <Pinh khoan tw dong rat dy toan>
Tu thang
Dén thang ma

Sau khi chon <Chap nhan> phan mém s& hién Ién man hinh hién danh
sach céc chtng tir can dinh khoan nhu sau:

Chép nhan dé
hién danh
sach chirng tir

dinh khoan

| chpnhan | [ Quayra |

M B
| | ¥ 1 15/10/2015 01 1111 46121 0101 7049 40.000.000 Cudng phong tai v
2] 2 07/10/2015 01 3341 46121 0101 6001 63.000.000 Ludng ngach bac t|
TR 07/10/2015 01 3341 46121 0101 6051 13.000.000 Lifdng tap su than
: @ 2 07/10/2015 01 3341 46121 0101 6101 10.000.000 Phu cap chifc vu th
a 07/10/2015 01 3341 46121 0101 6117 5.000.000 Phu cdp tham nién
< T T S >
1. Lwra chon cac chung tir 2.Chap nhan de phan
dinh khoan ty dgng dy mém ty dong dinh %\ st | | guyn \
| toan (bo chonnéucan) | khoan cd 008, 009

Trén man hinh ndy chon nit <Chap nhan> dé chuong trinh ty dong dinh
khoan ghi c6 008 hoac 009.

Chi y
Pa thuc hién xong
1 Quay ra I

Man hinh hién 6 <P thuc hién xong> bam <Quay ra> la duoc.

3.3.2 Capnhat chiing tir lién quan dén ngudn thu phi, 1é phi phai ghi thu,
ghi chi NSNN
3.3.2.1 Thu hoc phi va xdc dinhsé phdi ngp cdp trén

v' Thuc hign chire ndang: “Sé ligu/Cdp nhdt ching tir ké toan”
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| Héthbng |Sliéu | Mahiéu | o cho Tro gidp

| Capnhétch |«  CBp nhét chimg tr k& todn o I
H§ thing CHp nhét lai gié sust vt b cu
9 88 quan Iy ludng va dinh khodn tinh | it Irdng, BHXH, BHYT,... ¥
Két thiic lam vy | . Nhip dyf todn Bim chon chire '
- . . . ning nay 42 nhip
Binh khoan ty ding cd 008, 009 k g £ - 3
‘! ™ o v dong chimg tirks todn
Chon ndm Lim w{@ ChuyEn tam dng thénh thire chi
; Chuy@n chimg tir chura ghi chi ngdn sdch->ghi chi ngdn séch [
Céc tham 55 hé the Chuyén =5 chira ghi chi ngdn ssch nm trude sang ndm nay ,
¥ K&t chuyén 5111, 5118, 5211 sang 4612 v
SoludrBuradal  poe hing b k8 todn .
C8p nhét 54 du ¥
Chuyén =& duf sang ndm sau
¥oa chuyén 4612->4611, 6612->6611
Thuyc hién nhap nhu hinh dudi:
24001 a : . . . . F7-Déng Ctir, F&-Tim, Fg-In
Loai ctir S6 Ctir Ngdy Ctir [07/08/2015 || Ngay h.todn[07/08/2015 |v| Tam ting KB(1-TU, 0-Thuc chi) | 0]
S8 Ctir géc kém theo | 0] TK du toan/tin gifi | 48/58 P.turgng thanh toan o1
Ong ba |Nguyén Thilan MS thu&/S8 CMND/M3 DVSDNS (01010101
Ngay cap|01/01/2000 [w| Biachi [Trwang Tigu hoc Kim Bng | M3 BB
S8 TK | Nai cap/Tai NH/KB [Ha NGi
S0 CTGS HP2015 NGi dung |Thu hoc phildn 1 ndm 2015
C/L/K [p22490492 ponvi | | M3 CTMT
Dién giai |Thu hoc phi Bn 1 ndm 2015 khdi ldp 3 | s Hp | Ngay HD v
Tai khoan ng 1111 Tai khoan c6 5111
|1mén vier nam || [7hu phi va ié phi
Quy TM 0901 Thu su nghiép 0901
|hu hoc phi || [7her hoc phi

53 Irgng 0,00 Ton Ngoaite | | Tygia 0
Gia ngoai té 0,00 Tién ngoai té 0,00 Gia 0,00
S4 tién 30.000.000

TKng | MucMg | Tkcd | MucCd S8 tign Dién gidi

ENRVRINE Thu hoc phifEn 1 ndm 2015 khdi Idp 3

[ Téng cdng: | 30.000.000
@ ) ©) (©) S O] @ ] pe - (%)
au Trurdc Sau Cudi Chép Xda Ghi (F2) | Danh sach Tim In Thodt

Tel: 043.518.6590 Page 212



Tai liéu huéng dan st dung phan mém ké toan DAS

S T T

Ngay h.toan[07/08/2015 [+ Tam iing KB{1-TU, 0-Thuc chi) | 0|
S5 Ctir gc kém theo | | TK du toan/tién giri | -1/58 P.tugng thanh toan
Ong ba MS thu&/S& CMND/M3 BVSDNS
Ngay c3p [*] Plachi | | M3 DB
S6 TK | Noi céip/Tai NH/KB |
S5 CTGS HP2015 Ndi dung |)(éc dinh s phai ndp cdp trén
C/L/K  |622490492 Ponvi | | M3 CTMT
Dién giai [¥3c dinh s& phaindp cdp trén | S0 HD | Ngay HP Ad
Tai khoan ng 5111 Tai khoan cé 342
| 7w phi va I8 phi || [7hanh todn néi b
Thu sir nghiép 0901
Thu hoc phi
Manguonngansich | |
S6 lrgng Ton Ngoaité | | Tygia
Gia ngoai té Tién ngoai té Gia

S5 tién 1.500.000

Tkcd | Muc Cd S8 tiEn

TK ng

Muc Ng

AR X3 dinh s6 phai ndp cdp trén

Dién gidi

| Téng céng: |
© | @ | @ | ®© © | ® 5 e - o
Bau Trordc Sau Cudi Xda Ghi (F2) | Danh siach Tim In Thodt

Ngay h.toan = Tam i¥'ng KB(1-TW, 0-Thuc chi) |:

Loaictir BC | _ S& Ctir m Ngay Ctir [14/08/2015 |»
S8 Ctir g6c kém theo | | TK du toan/tién gifi [3712.3.1061841 1/4 P.tugng thanh toan o1
Ong ba |Nguyén Thilan MS thué&/S6 CMND/M3 DVSDNS (01010101
Ngay cap|01/01/2000 [w| Biachi [Trwang Tigu hoc Kim Bng | M3 BB
56 TK | N cap/Tal NH/KB [Ha NGi
$6 CTGS hp2015 NGi dung [N&p hoc phivao TK tign gii
c/L/K |522490402 Ponvi | | M3 CTMT
Di&n giai Ndp hoc phi vao TK tign guri | s6mp | Ngay HD -
Tai khoan ng 1121 Tai khoan co 1111
| 178n guit vigt Nam ||[7%&n vige Nam
Tai khoan [3712.3.1061841 |
|Kho bac Nha nuidc quin Bong Ba |
Quy TM [0901 | Qui TM [ogor ]
|Thu hoc phi || [Thur hoc phi
M3 ngudn ngdn sach l:l
S5 Irgng 0,00 T6n Ngoai t& |:| Ty gia
Gia ngoai té Tién ngoai té 0,00 Gia
S& tién 30.000.000

54 tign

IRl [ Gp hoc phivao TK tién giri

Dién giai

| Tdng céng: |
©) () ©) Q@ (©)] @ B i £ (%)
Pau Tru'dc Sau Cudi Xda Ghi (F2) | Danh sich Tim In Thoat
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3.3.2. 3 Nop tra Cap tren

Loaictir [PC | _ SGCtir [0005 | Ngay Ctir [14/08/2015 [+| Ngay h.toan[14/08/2015 [+| Tam @ng KB(1-TU, 0-Thuc chi) | 0|

S8 Ctir goc kém theo | | TK du toan/tién gii | 2/4 P.tugng thanh toan o1
Ong ba |Nguyén Thilan MS thué/S6 CMND/M3 DVSDNS (01010101
Ngay cip|01/01/2000 [w| Biachi [Trwang Tigu hoc Kim Bdng | M3 DB
S8 TK | Nai cap/Tai NH/KB [Ha NGi
S& CTGS [HP2015 NGi dung [NGp tra cdp trén
c/L/K [6224%0492 | Ponvi | [ M3 CTMT
Di&n giai [NGp tra c3p trén | s mp | Ngay HD v
Tai khoan ng 342 Tai khoan co 1121
|Thanh todn néi b6 ||[1%&n guir vigt Nam |
Tai khoan [3712.3.1061841 |
|Kho bac Nha nuide quin Péng Pa |
Quy TM [poo1 |
[Thu hoc phi |
M3 ngudn ngdn sach l:l
S6 lrgng 0,00 Tén Ngoaité | | Tygia
Gia ngoai té Tién ngoai té 0,00 Gia
S tién 1.500.000
TKng | MucNg | Tkcd | MucCé 56 tign Dién gidi

1.500.000 IR e R Rl

| Tdng cdng: |
@ o @ @ & O @ E pe £ (%}
bau Trudc Sau Cudi Chép Mdi (F4) | Dong Ctlr Xda Ghi (F2) | Danh sach Tim In Thodt

3.3.2.4 Xdcdinhphdn hé tre ting lwong

Logi ctir [PKV | sacrir 19 Mgy Cuir [14/08/2015 [] Ngdy h.todn |14/08/2015 || Tam ung KB(1-TU, 0-Thuc chi) | 0

S Ctir gbc kém theo | TK dyf todn/tién gin -1f2 P.tugng thanh toan

Ong ba | | MS thu&/S5 CMND/M3 DVSDNS

Ngay cip| || Biachi | _ M3 DB |

SETK | | o e85/ Tai WH /KB

S5 CTGS [HP2015 M3 dung [X3c dinh ting kfang tiF ngudn thu hoc phi

CIL/K  |622490452 Bonwvi | B2 S hC |MECTMT |

Din gidl | Tith kiang ting thém b thu hoc phi| B2+ \N4P gl trl S5 HD Naay HD =
Tai khodn ng [66121 GTGC Téi khodn o6 3341

|Chi hoat ddng tiuding xuyén - nim nay | [P trii cdng chnic, vien chiic

Mgudn KP 060101 | Chura ghi chi NS C |
\Mgudn Phi, & phi i
_uuc+'m 6106 B3.Nhip tiéu mye Lz
|Pivys i thhéim g Irong(PC) cin chi tB4-N1_lap scg_h:?g

2 po . wong ung vai tiéu
M3 nguBn ngsn sich 13 _ trd tirhoc phi muc tai diy
6 lugng : | Ton | Hgoal té
Gia ngogi té | | Tién ngoai té

sétién | 11.500.000]

Bl.Eim vio diy tao B5.Bim ‘i.-‘fiD dﬁ‘ydé
mdi chirng tir lun chuing tir
| Téng chng: | 500,000 \ )f |
— \/ -
© [ o | © | @ s rte | ¢« | @ |[Ve J s | ©
BET Tnrde Sau Cudl Chép || M&I(F4) || Ding Culr | Xda Ghi(F2) |Danhsich| Tim in Thodt
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3.3.2.5 RUttién hgc phl’ vé chi céc khoén

Loaictir PT | _ S6 Ctir _ Ngay Ctir 19;03;2015 v| Ngay h.tosn[19/08/2015 [+ Tam ing KB(1-TU, 0-Thuc chi) | 0|

S5 Ctir géc kém theo | | TK du toan/tién gifi [3712.3.1061841 EVE P.tugng thanh toan o1

Ong ba |Nguyén Thilan MS thué/S6 CMND/M3 DVSDNS (01010101

Ngay cap|01/01/2000 |»| Biachi |Trwang Tigu hoc Kim Bdng | M3 BB

56 TK | Hafi ciip/Tai NH/KB [Ha NGi

S0 CTGS HP2015 Ndi dung |RL]t tién hoc phivE guy thing 8/2015

C/L/K |522490492 Ponvi | | M3 CTMT

Dién giai [ROt tEn hoc phivé quff thang 8/2015 | S8 HP | Ngiy HD v

Tai khoan ng 1111 Tai khoan co 1121

|778n viet nam || |78 gur vigt nam |
Tai khoan [3712.3.1061841 |

|Kho bac Nha nuide quin Péng Pa |

Quy TM 0901 Quy TM [os01 |

| hoc phi || [Tt hoc phi |
S& Irgng T6n Ngoai t& |:| Ty gia
Gia ngoai té Tién ngoai té Gia
S6 tién 5.740.000
TKng | MuchNg | Tkcé | Muc C6 58 tién Dién giai

WS Rut Hign hoc phi vEé quy thang 8/2015

| Téng céng: | 5.740.000
©) () ©) Q@ '3 al ©) Q)] ] y e £ (%]
Py Trurdc Sau Cudi Chép Dong Chlr Xda Ghi (F2) | Danh siach Tim In Thodt

Loai ctir |PC ] S5 Ctir 2 | Noayctu' [01/01/2015 D noayh toan 01/01/2015 [=| Tam ing KB(1-TU, 0-Thutc chi) | of
$& Ctir g6c kém theo | | TK d toan/tién gini | <170 P.tugng thanh toan |
Ong ba [Nguyén Van A | MS thu&/SG CMND/M3 BVSDNS 112504234 \
Ngay cip|16/05/2008 |»| Diachi |Trugng Mam non B | M3 DB | ]
S6TK | | Noi cip/Tai NH/KB Cong an thanh phd Ha Noi |
S6 CTGS |pco1 | m6i dung [chi sira chifa nhé |
C/L/K |622490492 | Bonvi | | | MactMT \
Dién giai [Chi sira chifa nhé | SG HD }
Tai khoan ng (66121 \ Tai khoan c6 1111 ]

|chi hoat déng thuong xuyén - nam nay | [778n viét Ham ]
Ngudn KP [060101 | Chura ghi chi NS|C | Quy TM (0501

|Hoc phi hé A

Muc+TM 0249 ]
(Chi phi khac Nhap C : trudng
— — - h¢p chura ghi chi
M3 ngudn ngan sich |30 ] ngan sach
S5 higng I | Ton NhipK :truong |ngoaité | | Tyoia [ ]
Gia ngoai té l ] Tién ngoai té hQP dﬁ'ghi chi Gia | ‘
ngan sich sotén | 2.000.000|

2.000.000 [SEVERIV eI

I Téng cdng: [
©} 9} 9 @ 5 ©] @ 5 / - L%
Py Trudc Sau Cudi Dong Ctlr X6a Ghi (F2) | Danh sich Tim In Thodt
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3.3.2.7Trdtién hé tro ting luong

Cap nhét chitng tir ke todn. F2-Ghi, F3-Sira, F4-C.tlr mdi, FE-Xda dong, F7-Déng Ctir, F8-Tim, F9-In
oai ctir S6 Ctir 0019 Ngay Ctir [19/08/2015 [v]| Ngay h.toan[19/08/2015 [v| Tam i¥ng KB(1-TU, 0-Thuc chi) | 0|
S5 Ctir géckém theo | | TK du toan/tén gifi [3712.3.1061841 14 P.tugng thanh toan 03
Ong ba |Trrdng Tigu hoc Kim Bng MS thué&/S5 CMND/M3 DVSDNS
Ngay cap [*| Biachi |Quin Thanh Khé | M3 BB
56 TK 010101010 | Naoi cdp/Tai I'IH,'KB|Ng§n hang Ndng nghiép PTNT gquan Thanh Khé
S5 CTGS HP2015 Ndi dung |Chi Irong tlf Thang 8 ngudn thu hoc phi
C/L/K |622490492 Ponvi | | M3 CTMT
Dién giai |Chi lrang tir Thang & ngudn thu hoc phi | ssmp | Ngay HD v
Tai khoan ng 3341 Tai khoan cé 1121
Phai trd cong chiic, vién chic || |18 gur viét nam |
Tai khoan [3712.3.1061841 |
|Kho bac Nk nuidc quin Pong Pa |
Qui TM [og01 |
|Thu hoc phi |
S& Irgng T6n Ngoai t& |:| Ty gia
Gia ngoai té Tién ngoai té Gia

S6 tién 11.500.000

TKno | MucNg | Tkcd | MucCé 56 tign Dién gidi

R BELVii] Chi lrong tir Thang 8 ngudn thu hoc phi

| Tdng cdng: |
©) () ©) Q@ 8l ©) Q)] ] y e £ (%]
Pdu Trurdc Sau Cudi Dong Chlr Xda Ghi (F2) | Danh siach Tim In Thodt

r

3.3.2.8 Cuoi nam dwoc ghi thu, ghi chi NSNN

3.3.2.8.1 Chuyén sé chwa ghi chi NSNN thanh da ghi chi NSNN
- Chon chite ndng “Sé ligu\Chuyén ching tir chuwa ghi chi ngén sdch
= ghi chi ngan sach”, chon tiép chite nang “ghi chi ngan sach” va
thuc hién nhw sau:

c11.

S6lieu | Mahisu | <Bso cso Tro giip .
p nhat chirng tr k& toan 009 “S';Sao luu dii héu tatca
*udt vat tu cudi thang

£® Quan Iy luong va dinh khoan tinh luong, rat luong, BHXH, BHYT,... >
g ; Nhap du todn >
T91 ©inh khoan tu déng c6 008, 009 2.Chon chirc nang nay » | 3.Chon ghi chi ngan sach ]
@ Chuy&n tam ('ng thanh thu'c chi N;
| Chuyé&n chifng tir chua ghi chi ngan sach->ghi chi ngan séch , ” Ghi chingan sach |
Chuy&n s& chua ghi chi ngdn siach ndm trudc sang ndm nay > 86 ghi chi ngan sach
K&t chuy&n 5111, 5118, 5211 sang 4612 >
Khoa chirng tir ké toan >

s M KE TOA

Chuyén s6 du sang nd@m sau

Xdéa chuy@n 4612->4611, 6612->6611
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Man hinh tiép theo s& hién ra nhu hinh dudi

ONay T ngiy oan naay ]
) Thang T thing Pén thing
® au i 5

) Nam

5.Chon chttc nang nay
4.Chon thoi gian can ]

chuyén \

Ch3p nh3n I Quay ra I

ﬁ 2 01/01/2015 pcO1 66121 9249 1111 2.000.000 Chi stfa chifa nhé

I3 r Y
7.Bam chap nhan
dé chuyén ghi chi

5.Chon chitng [ 6.Chon ngay can

tir can chuyén I ﬂ'm'ml chuyén ghi chi

’
[ Duyét ghi chi ] [ B6 duyét ghi chi ] Ngay ghi chi 31/05/2015 |= l Chdp nhdn I I Quay ra I

3.3.2.8.2 B4 sung nguén kinh phi
v' Dong thoi vao chire nang : “S6 ligu/Két chuyen 5111,5118, 5211 sang
4612" déphan mém ty dong dinh khoan No 5111/C6 46121 (chi tiét
nguon phi Ig phi dé lai ghi thu, ghi chi NSNN) so tién bang so tien duoc
ghi thu, ghi chi

Séligu | Mahiéu | =¥Bdo cdo Tro giip

ap nhat chirng tir k& toan . 009 W:Sao luu dil lidu tat ca cac nam EH1. K&t
1.Chon sé& liéu xudt vat tu cudi thang

1 Quan ly lurdng va dinh khoan tinh lugng, rit lvong, BHXH, BHYT,... »
] 3, Nhép dv todn >
j‘m Pinh khoan tu déng cé 008, 009 >
@ Chuyén tam (*ng thanh thuc chi

Chuy&n chifng tir chura ghi chi ngén sach->ghi chi ngan sach » 3.Chon két chuyén

5111,5118,5211 sang 4612
Chuyén s chua ghi chi ngédn sach ndm truéc sang nam nay > N
Két chuyén 5111, 5118, 5211 sang 4612 » | | Két chuyén 5111, 5118, 5211 sang 4612

Khoa chirng tir ké todn

Xd6a két chuy&n

5p nhat s5 d 2.Chon chitc nang
Cap nhat s& du ndy >

Chuyén s6 du sang ndm sau

X6a chuyén 4612->4611, 6612->6611
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Thuc hién cac budc tiép theo nhu hinh dudi

t chuyen 5111, 5118, 5211 san g 4612 chi y'

Qui 1 Pa thuc hién xong
i.Chon quy
5.Chon chitc ndng nay F | Ket chuyén ‘ Quayra ‘

v Trong truong hop dén hét thoi gian chinh Iy quyét toan nhung van chua
duoc ghi thu ghi chi thi cac khoan chi hoat dong tir nguon phi, I¢ phi dé
lai ghi thu, ghi chi khong dugc quyét toan trong nam ma phai Chuyen
sang nim sau dé quyet toan. Cach hach toan nhu sau: Vao “Sé liéu/Cap
nhat chieng tir ké todn chung” bam chang tir méi va dinh khoan No
5111/C06 5211.

v Sang nam thuc hién chirc nang “Sé liéu/Chuyén sé chwa ghi chi
(GTGC)NSNN nam trwéc = nam nay”. Khi duogc ghi thu ghi chi ghi
thyc hién chtic nang: “Chuyén chieng tir chwa ghi chi ngan sach > ghi
chi ngan sach”, ¢éng thoi thuc hién chirc nang: “Két chuyén 5111,
5118,5211sang4612”

Tel: 043.518.6590 Page 218



	PHẦN I - HƯỚNG DẪN HẠCH TOÁN MỘT SỐ NGHIỆP VỤ KINH TẾ PHÁT SINH CHỦ YẾU
	1.1 Hạch toán kinh phí từ nguồn NSNN
	1.1.1 Đối với nguồn kinh phí hoạt động thường xuyên
	1.1.1.1 Nhận dự toán được giao đầu năm ghi:
	1.1.1.2 Rút tiền từ Nguồn NSNN về quỹ ghi:
	1.1.1.3 Xuất quỹ chi hoạt động ghi:
	1.1.1.4 Thanh toán các khoản phải trả tính vào chi hoạt động ghi:
	1.1.1.5 Cá nhân tạm ứng và thanh toán tạm ứng
	1.1.1.5.1 Xuất quỹ chi tạm ứng tại đơn vị ghi:
	1.1.1.5.2 Khi hoàn tạm ứng tại đơn vị ghi:

	1.1.1.6 Mua TSCĐ đưa vào sử dụng ngay.
	1.1.1.6.1 Chi mua bằng tiền mặt, tiền gửi ghi:
	1.1.1.6.2 Chi mua bằng chuyển khoản ghi:

	1.1.1.7 Các bút toán lương
	1.1.1.7.1 Tính lương, BHXH, BHYT, KPCĐ
	1.1.1.7.2 Rút chi lương, chuyển trả cơ quan bảo hiểm

	1.1.1.8 Chuyển trả tiền điện thoại, tiền điện, nước.
	1.1.1.9 Quy trình hạch toán tạm ứng ở Kho bạc trong trường hợp chưa được giao dự toán
	1.1.1.10 Quy trình hạch toán tạm ứng và thanh toán tạm ứng ở kho bạc trong trường hợp đã được giao dự toán

	1.1.2 Đối với nguồn kinh phí hoạt động không thường xuyên

	1.2 Hạch toán thu phí, lệ phí
	1.2.1Hạch toán phần thu phí, lệ phí phải ghi thu, ghi chi NSNN
	1.2.2 Hạch toán các khoản thu phí, lệ phí không phải ghi thu, ghi chi NSNN

	1.3 Các khoản thu chi khác
	1.4 Hạch toán nguồn kinh phí đầu tư XDCB
	1.5 Hạch toán tăng TSCĐ do được điều chuyển, viện trợ
	1.6 Hạch toán thanh lý, nhượng bán TSCĐ
	1.7 Hạch toán các khoản thu hộ, chi hộ chế độ ốm đau, thai sản, dưỡng sức cơ quan Bảo hiểm trả
	1.8 Các bút toán cuối năm và báo cáo quyết toán năm được phê duyệt quyết toán
	1.8.1 Các bút toán cuối năm
	1.8.2 Báo cáo quyết toán năm được phê duyệt


	PHẦN 2: HẠCH TOÁN KẾ TOÁN BẰNG CHƯƠNG TRÌNH KẾ TOÁN DAS
	2.1 Tổng quan
	2.1.1 Quy trình hạch toán kế toán bằng tay và bằng máy
	2.1.2 Các bước hạch toán bằng máy
	2.1.2.1 Năm đầu tiên sử dụng chương trình
	2.1.2.2 Các năm tiếp theo sử dụng chương trình
	2.1.2.3 Các thao tác sử dụng chung


	2.2 Khai báo các tham số hệ thống
	2.3 Cập nhật các số dư
	2.3.1 Nhập số dư tài khoản
	2.3.1.1 Cách thêm mới số dư một tài khoản
	2.3.1.2 Cách sửa số dư
	2.3.1.3 Cách xóa số dư

	2.3.2 Nhập số dư kinh phí kỳ trước chuyển sang
	2.3.2.1 Cách thêm mới số dư kinh phí kỳ trước chuyển sang
	2.3.2.1.1 Cách thêm mới số dư kinh phí đã rút từ kho bạc về nhưng chưa sử dụng hết còn thừa chuyển sang
	2.3.2.1.2 Cách thêm mới số dư kinh phí bằng nguồn thu học phí còn thừa chuyển sang
	2.3.2.1.3 Cách thêm mới số dư kinh phí bằng nguồn thu khác còn thừa chuyển sang

	2.3.2.2 Cách sửa số dư kinh phí
	2.3.2.3 Cách xóa số dư kinh phí


	2.4 Nhập dự toán
	2.4.1 Nhập dự toán được giao đầu năm
	2.4.2 Nhập dự toán bổ sung điều chỉnh
	2.4.3 Nhập hủy bỏ dự toán cuối năm (nếu có)
	2.4.4 Nhập dự toán cam kết chi
	2.4.5 Nhập điều chỉnh cam kết chi
	2.4.6 Nhập dự toán giữ lại

	2.5 Cập nhật chứng từ kế toán và định khoản tự động rút dự toán
	2.5.1 Cách cập nhật chứng từ kế toán
	2.5.1.1 Cách cập nhật  chứng từ kế toán mới
	2.5.1.2 Ví dụ về cách cập nhật  chứng từ kế toán mới
	2.5.1.3 Ví dụ về cách tìm chứng từ kế toán
	2.5.1.4 Cách sửa chứng từ kế toán
	2.5.1.5 Cách xóa chứng từ kế toán

	2.5.2 Định khoản tự động rút dự toán(Có 008, 009)

	2.6 Quy trình hạch toán tạm ứng và thanh toán tạm ứng với Kho bạc Nhà nước
	2.6.1 Quy trình hạch toán tạm ứng và thanh toán tạm ứng với kho bạc trong trường hợp đơn vị chưa được giao dự toán
	2.6.2 Quy trình hạch toán tạm ứng và thanh toán tạm ứng ở kho bạc trong trường hợp đã được giao dự toán

	2.7 Quy trình hạch toán thu phí và lệ phí
	2.7.1 Quy trình hạch toán trong trường hợp phí, lệ phí để lại phục vụ cho công tác thu phí, lệ phí
	2.7.2 Quy trình hạch toán trong trường hợp phí, lệ phí phải nộp NSNN nhưng được để lại để ghi thu, ghi chi NSNN
	2.7.2.1 Khai báo nguồn kinh phí tương ứng với khoản thu phí, lệ phí
	2.7.2.2 Quy trình hạch toán trong phần mềm


	2.8 Quy trình hạch toán tiếp nhận viện trợ
	2.9 Quy trình Quản lý lương và hạch toán lương bằng phần mềm kế toán DAS
	2.9.1 Khai báo các tham số liên quan đến lương và phụ cấp
	2.9.2 Nhập số liệu lương và phụ cấp
	 Tại màn hình “Thông tin bổ sung” lưu ý một số thông tin như sau:
	2.9.3 Nhập số liệu truy lĩnh lương
	2.9.4 Tính số liệu lương
	2.9.5 Nhập số liệu làm đêm, làm thêm giờ
	2.9.6 Tính tiền làm đêm, thêm giờ hàng tháng
	2.9.7 Nhập kinh phí chi trả lương theo nguồn
	2.9.8 Phân bổ lương, phụ cấp…theo nguồn
	2.9.9 Tìm kiếm các chứng từ tự động phát sinh của phần quản lý lương

	2.10 Lên danh mục các chứng từ ghi sổ
	2.11 Thực hiện in các báo cáo tài chính và sổ sách kế toán
	2.11.1 Cách in một số báo cáo tài chính
	2.11.1.1 Cách in bảng cân đối tài khoản
	2.11.1.2 Cách in biểu tổng hợp tình hình kinh phí và quyết toán kinh phí đã sử dụng (Mẫu B02-H)
	2.11.1.3 Cách in báo cáo kết quả hoạt động sự nghiệp có thu (Mẫu B03-H)
	2.11.1.4 Cách in báo cáo chi tiết kinh phí hoạt động (mẫu F02-1H)
	2.11.1.5 Cách in bảng đối chiếu dự toán kinh phí ngân sách tại kho bạc
	2.11.1.6 Cách in bảng đối chiếu tình hình sử dụng kinh phí NS cấp tại KBNN (TT61-2014)
	2.11.1.7 Cách in bảng đối chiếu tiền gửi tại kho bạc (TT61-2014)

	2.11.2 Cách in một số sổ kế toán chi tiết
	2.11.2.1 Bảng kê chứng từ
	2.11.2.2 Nhật ký sổ cái (theo chứng từ)
	2.11.2.3 Sổ cái 1 tài khoản
	2.11.2.4 Sổ quĩ tiền mặt
	2.11.2.5 Sổ tiền gửi
	2.11.2.6 Sổ chi tiết hoạt động (theo chiều dọc)
	2.11.2.7 Sổ theo dõi dự toán
	2.11.2.8 Sổ theo dõi sử dụng nguồn kinh phí

	2.11.3 Cách in một số sổ kế toán tổng hợp
	2.11.3.1 Bảng tổng hợp các chi tiết
	2.11.3.2 Tổng hợp phát sinh theo tài khoản đối ứng


	2.12 Các thao tác cuối năm
	2.12.1 Tạo dữ liệu cho năm làm việc mới
	2.12.2 Kết chuyển số dư sang năm sau

	2.13 Hướng dẫn quản lý Công cụ dụng cụ bằng phần mềm kế toán DAS
	2.13.1 Nhập số dư công cụ dụng cụ
	2.13.2 Nhập tăng, giảm công cụ dụng cụ
	2.13.2.1 Nhập tăng công cụ dụng cụ
	2.13.2.2 Nhập giảm công cụ dụng cụ

	2.13.3 In báo cáo công cụ, dụng cụ
	2.13.3.1 Bảng kê tăng công cụ, dụng cụ
	2.13.3.2 Bảng kê giảm Công cụ dụng cụ
	2.13.3.3 Sổ theo dõi công cụ dụng cụ
	2.13.3.4 Báo cáo tăng, giảm công cụ, dụng cụ
	2.13.3.5 Biên bản kiểm kê công cụ, dụng cụ


	2.14 Các hướng dẫn khác
	2.14.1 Hướng dẫn sao lưu và phục hồi số liệu
	2.14.1.1 Sao lưu dữ liệu của 1 năm.
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